Quy trinh: TIEP NHAN TINH NGUYEN VIEN

I. MUC PiCH VA PHAM VI AP DUNG

1. Muc dich:

Quy trinh nay nham ,huf('yng dan cho cac don vi thudc Truong cac budc thyuc hi¢n viéc tiép
nhan Tinh nguyén vién dén tinh nguyén tai Truong.

2. Pham vi ap dung:

Quy trinh nay ap dung cho cac Phong, Khoa chuyén mén trong viéc tiép nhan Tinh
nguyén vién dén lam viéc tai Truong.

ILPINH NGHIA VA TU VIET TAT

1. Pinh nghia: Khéng cé dinh nghia

2. Tir viét tat:

QT Quy trinh BGH Ban Giam hiéu
2 Don vi la phong,
BM Biéu mau bV
khoa
Quan ly khoa hoc,
TNV Tinh nguyén vién QLKH,KT&DPBCL Khao thi va DPam

bao chat lugng

Lao dong — Thuong
LDNN | Lao dong nudc ngoai LDb-TB&XH

binh va Xa hoi
GPLD | Gidy phép lao dong Cv Cong van
HLLUU PO (Xem trang 2)
IV.DAC TA (Xem trang 3 dén 9)
V.CAC BIEU MAU/HUONG DAN
STT Tén biéu miu/ hwéng din Mai héa
CV vé viéc giai trinh nhu cau sir dung ngudi
1 LDNN BM.QT39.P.QLKH.01
CV vé viéc giai trinh thay d6i nhu cau sir dung
2 newoi LDNN BM.QT39.P.QLKH.02
CV xin x4c nhan ngudi LDNN khong thudc
3 dién cip GPLD BM.QT39.P.QLKH.03
4 Phiéu khai bdo tam tra cho ngudi nudc ngoai BM.QT39.P.QLKH.04
5 | MauAS BM.QT39.P.QLKH.05
6 Bao céo tinh hinh str dung LDNN BM.QT39.P.QLKH.06
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PAC TA QUY TRINH

B6 phan/

Stt Tf n bll:?’c Noi dung B9 phan/ ng’o’l Ngudi phoi hop Ket qua dat Han‘hoan Biéu miu/hd so
cong viéc thuc hién n dugc thanh
thuc hién
Tham muu BGH gt
. .| phiéu yéu cau TNV cin
Gui  phieu | o . " )
) . | cir vao thu ngd cua cac Phong Phiéu yéu N
1 |yéu cau o BGH, bV \ Phiéu yéu cau TNV
TNV co quan va d¢ xuat nhu | QLKH,KT&DBCL cau TNV
cau tir cac don vi trong
truong.
Gui CV [ Tham muu BGH gui
dong ¥ tiép [ CV dong ¥ tiép nhan )
ey S ¥ b Phong CV déng § o
2 |nhan TNV | TNV sau khi nhan BGH ‘A ) CV dong y tiep nhan
P . QLKH,KT&DBCL tiép nhan
dén co quan | dugc CV cua co quan
phai cur phai ct TNV
... | Giai trinh nhu cau s . o
Giai  trinh .. - CV chap thuan vi tri cong
+ . |dung nguoi LDNN . .
nhu cau st R 5 viéc sir dung nguoi LDNN
.. | néu trong nam chua . s
dung nguoi | L CV  chap - CV vé viéc gidi trinh nhu
_ | dang ky) hodc giai trinh L . .
LDNN hodc .. . . thuan vi tri cau su dung nguoi LDNN
. thay do6i nhu cau su Phong . o
3 |giai  trinh . BGH cong viéc s (BM.QT39.P.QLKH.01)
.. dung nguoi LDNN | QLKH,KT&DBCL .. . o
thay doinhu | °, . N dung nguoi hodac CV vé viéc gidi trinh
(néu trong ndm da 2. <,
cau st dung LDNN thay doi nhu cau st dung

nguoi
LDNN

duogc chap thuan vi tri
cong viéc st dung

nguoi LDNN).

nguoi LDNN
(BM.QT39.P.QLKH.02)
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Tham muu BGH gui

CV dén S& Ké& hoach CcvV cho
Xin  phép | va Pau tu: phép - CV gui S6 Ké hoach va
TNV  dén |- Pong y cho TNV dén Phe Trudng tiép dau tu.
on .
thuc dia va | thyc dia tai Truong; 8 BGH nhan TNV - CV cho phép Truong tiép
= . R | QLKH,KT&DPBCL L . L )
tiep nhan | - Trinh Uy ban nhan cua Uy ban nhan TNV cua Uy ban nhan
TNV dan tinh cho phép nhan  dan dan tinh
Trudng duge tiép nhan tinh
TNV.
- Bubi lam
» . . viéc  gilra
- Tiép nhan TNV dén R
» - lanh dao
Tiep TNV | thuc dia tai Truong; Phong . .
. ) x o BGH, BV, TNV [ nha truong
dén thuc dia | - HO trg TNV thué cho | QLKH,KT&DBCL .
. va TNV,
0.
- Nha & cho
TNV.
- CV xin x4c nhan nguoi
] ) LDNN khong thudc dién cip
Xin xac
) o GPLD
nhan nguoi | Guri ho so xin xac nhan
. A . s (BM.QT39.P.QLKH.03);
LDNN nguoi LDNN khong Phong B60 ho so P L
. ) o BGH, TNV . . - CV chap thuan vi tri cong
khong thudc | thuoc dién cap GPLD [ QLKH,KT&DPBCL hoan chinh

dién cap
GPLD

dén S6 LD-TB&XH

viéc st dung ngudi LDNN;

- CV dong y tiép nhan TNV
cua Truong;

- CV phai ct TNV;
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- CV cho phép Trudng tiép
nhan TNV ciia Uy ban nhén
dan tinh;

- Passport cua TNV.

- Phdi hop don TNV tir

co quan phdi cu vé

bon TNV Phi¢u khai . :
] | truong; . BGH, bV, Co ] Phiéu khai bio tam tru cho
chinh thuc o . Phong o bao tam tra . ) -
. . - Gi61 thiu TNV véi quan phai cu, . nguoi nude ngoai
dén lam L . QLKH,KT&DBCL cho nguoi
N don vi tiép nhan; TNV ) N (BM.QT39.P.QLKH.04);
vige o s nudc ngoai
- Khai bao tam tra véi
dia phuong.
- CV giri Cuc Quan ly xuét
nhip canh kém miu AS
(BM.QT39.P.QLKH.05);
- Phiéu khai bdo tam tra cho
nguoi nudc ngoai;
N . . |Gui hé so dén Cuc - Gidy xac nhan nguoi
bé nghi cap I . A A A
i + | Quan ly xuat nhap canh . s LDNN khong thugc dién cap
thi thyc lan o \ i Phong B6 ho so
\ (B6 Cong an) dé nghi BGH, TNV . . GPLD
dau cho | i + .1 | QLKH,KT&DBCL hoan chinh L )
NV cap thi thuc lan dau - CV dong y tiep nhan TNV

cho TNV

cua Truong;

- CV phai cu TNV;

- CV cho phép Trudng tiép
nhan TNV cua Uy ban nhin
dan tinh;

- Passport cua TNV.
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- CV gti Cuc Quén Iy xuat
nhép canh kém mau A5;
- Phiéu khai bao tam trG cho

nguoi nudc ngoai;

Giui hé so dén Cuc Truéckhi |- Gidy xdc nhan ngudi
Dé nghi gia | Quan 1y xuit nhap canh . s thi thuc LDNN khong thude dién cap
. o \ . Phong Bo ho so| ., ..
9 | han thi thuc [ (Bo Coéng an) dé nghi BGH, TNV . . lan dau hét | GPLD
. . QLKH,KT&DBCL hoan chinh N .
cho TNV gia han thi thuc cho han 01 - CV dong y ti€p nhan TNV
TNV tuan cua Truong;
- CV phai cu TNV;
- CV tiép nhan TNV cua
UBND;
- Passport cua TNV.
Bé4o cao tinh hinh sir
. . ... |dung LDNN  hang ,
Béo céo tinh |~ . ) . Béo céo tinh | Trude Bé4o cdo tinh hinh su dung
. . | thang guri S& Phong . . .
10 [ hinh su o BGH hinh su | ngay 05 [ LDNN
LD-TB&XH va Phong | QLKH,KT&DBCL .
dung LDNN o dung LDNN | moi thang | (BM.QT39.P.QLKH.06)
Quan 1y xuat nhap canh
Cong an Tinh.
~ N 1A Phong L LA
11 | Luu tri Luu trit cac ho so Céac ho so
QLKH,KT&DPBCL
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