
Scheduling Family-Teacher Conferences for 
Brother Rice Junior High Using Optis 

 
1.​ Go to the website https://secure.parentinterviews.com/brother-rice 

2.​ Create an account and Log In.  

3.​ To add a student, click Add Child.  

 

 
 

https://secure.parentinterviews.com/brother-rice


4.​ If you have more than one child, click the “I need to add another student” box. Complete the necessary fields and 
then click continue.  
 

 
  
 
 
 
 



5.​ Now that you have added your student(s) you can begin scheduling appointments. 

●​ You can schedule appointments with up to 3 different teachers.  
●​ Appointments are available in 10 minute intervals. 
●​ Select which students you are making appointments for and click continue.  

 

 
 
 
 
 
 
 



6.​ Select the time slot that you wish to book your appointments for. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



7.​ Select the teachers that you want to arrange appointments for and click continue. Remember that you can book 
appointments with a maximum of 3 teachers through the Optis system.  
 

 
 
 
 
 
 



8.​ From the list of available times, please select the time you wish to meet with each teacher. You must also indicate 
whether you wish to have each appointment conducted via telephone or via video conference. To do so, click the 
appropriate icon and then click continue. 
 

 
 

9.​ You have now successfully scheduled your family-teacher conferences. If you experience any difficulties, feel free 
to contact the school at 753-6453. 


