The request for a price quote has been
extended

Title of the RFP: for the provision of financial
support services for the Swiss-Ukrainian DECIDE

Project

Date of Solicitation: 27/10/2026

Submission Date and time: 06/11/2026 no later
than 18:00 Kyiv time

Questions and Clarifications Due by:
02/11/2026

Request for Quotation (RFQ)

for the procurement of financial support

services

The non-governmental organization
“Development of Civic Competencies in Ukraine”
(NGO ‘DOCKU’), as part of the Swiss-Ukrainian
DECIDE Project, Phase 2: “Decentralization for
the Development of Democratic Education,” is
announcing a call for proposals for the the
procurement of financial support services.

Location and duration of service provision:
Ukraine, Kyiv, November 2026 — August 2027,
2026, inclusive, starting from the date the service
agreement is signed

Instructions for submitting a price quote

Business entities duly registered under the
Legislation of Ukraine, with experience in the
relevant field, corresponding to the KVED, are
invited to participate in the Tender.

Task Description
The service provider must submit price proposals

in accordance with the Technical Specifications

The candidate must include the following
information in the proposal:

3anuT HiHOBOI MPOMNO3UILil MPOIOBKEHO

Haza 3III: na HaganHa nociyr 3 (hiHAHCOBOTO
cynpoBoay Hampsimy llIBeiiapchKo-yKkpaiHCHKOTO
[Ipoexty DECIDE

Hara koukypcy: 27.10.2026
Hara i yac nonanus: 06.11.2026 ne niznime 18:00
3a KHiBCHbKHM 4acoM

IlocTaBUTH MUTAHHSA Ta 3pOOMTH YTOYHECHHS
mo:xkHa 10: 02.11.2026

3anuT ninosoi npono3uuii (3LIT)

JJIS 3aKYMIiBJII MOCAYT 3 (PIHAHCOBOIO CYNIPOBOLY

I'pomazcbka opranizaiist «Po3BUTOK TpOMaiSHCHKUX
komneTeHTHOCTeH B Ykpaini» ('O «IOKKVY») B
paMKax [IIBeapcbKO-yKpaiHCHKOTO IIPOEKTY
DECIDE Phase 2 «/leuenTtpanizauisi sl pO3BUTKY
JIEMOKPATUYHOI ~ OCBITH» TNPOBOAUTH  3aKYIIiBIIIO
MOCHyT 3 (PIHAHCOBOTO CYIPOBOJY.

Micue i cTpoxk HagaHHsl mocJayr: YkpaiHa ,MicTo
KwuiB, nucroman 2026 poxky - cepnenb 2027 p.
BKJIFOYHO, IMIOYMHAKOYU 3 A4aTHU HiI[HI/IcaHHH A0roBOpy
Ha HaJIaHHS MOCIIyT

IHcTpyKuif 3 MogaHHsA HiHOBOI NPONMO3M Ll

Jlo yuacTi y 3akymiBil 3amnpouryroThes cyO‘€eKTH
MiIPUEMHUIBKOT  TiSUTBHOCTI, HAJEKHUM YHUHOM
3apeecTpoBaHi 3a 3aKOHOMABCTBOM YKpaiHW, sKi
MaloTh JIOCBi poOOTH y BIANOBIAHIA cdepi,
Bignosigai KBE/I.

Onuc 3aBaaHHA
HanmaBau mocmyr Mae Hajgatv IIHOBI MPOMO3MINIT
BIAIIOBIAHO 10 TEeXHIYHOIO 3aBHaHHS
Kanauaar moBMHEH BKJYHMTH B NPONO3HMLII0
Taky iHpopmalito:
- Homarox Nel Jlmct — BigmoBiab BIAITOBIIHO
710 3pa3Ka, Mo JOAAETHCS A0 I[LOTO TEHAEPY 3
JIETaTI30BaHUM PO3PaXyHKOM Ta OTIHCOM;



- Appendix No. 1 Letter - response according to
the sample attached to this tender with a detailed
calculation and description;

- Appendix No. 2 Letter of notification regarding
the absence of open proceedings in a bankruptcy
case, etc. (Attached);

- Completed application form Anuikamiiina
dopma_Illadaon.docx

- Copies of documents confirming the registration
of a legal entity or an individual entrepreneur.
(Copies of an extract from the Unified State
Register of Legal Entities and Individual
Entrepreneurs; Copies of an extract from the
Unified State Register of Legal Entities and
Individual Entrepreneurs with an indication of
KVED; Copies of the single tax payer's
certificate).

Submission of proposal in electronic format

Proposals in electronic document format must be
sent to the specified address by November 6,
2026, no later than 6:00 p.m. Kyiv time.

Submissions must be made exclusively in
electronic format (PDF, Microsoft Word or Excel)
to jobindoccu@gmail.com

Suppliers should not send archived files. Pages
with original handwritten signatures must be
scanned and sent in PDF format as an e-mail
attachment.

Please include the following in the subject line
of your email: “Questions Regarding the

Procurement of Financial Support Services”

Offers received after the specified time or to a
different email address may not be accepted.

- Jomaroxk Ne2 JIMCT-HOBIZOMJICHHS IIOAO
BiJICYTHOCTI BiIKPUTHX MPOBAKEHb y CIIPaBi
po 6aHKpPyTCTBO, TomIo (lomaeTnes);

- 3anoBHEHA arurikariiina

Anjikaniiina gopma_Illadaon.doex

dopma

- Komii moxkymeHTIB, 1O MiATBEPIKYIOTh
peecTparito IpuANYHOT 0co0u yu (Gi3UIHOI
ocobu-mmanpuemns. (Komii Bummckm 3
€IMHOTO NIEeP)KABHOTO PEECTPY FOPHIUIHUX
oci6 Ta QizuyHux ocib-mianpuemiin; Komii
BUTATY 3 E€IMHOTO JEp’KaBHOTO pEECTPY
IOPUANYHUX ocib Ta (bi3nuHUX
ocio-mianpueMiiB 13 3a3HadeHHsM KBEJ;
Kormii cBioLTBa MIIaTHUKA €JUHOTO MOAATKY,
BUIIHCKY 3 OAHKY IIPO BIAKPUTTS PaxXyHKY ).

Ionanus npono3uiii B eJileKTPoOHHOMY (popMmari

[Tpono3unii y ¢opmari eneKTpOHHHX JTOKYMEHTIB
MMOBUHHI OyTH HaJiclaHI Ha 3a3HA4YeHy aJpecy 0
06 aucronana 2026 poky, He mi3Hime 18:00 3a
KHMIBCBKHM YaCOM.

[TomanHsT MarOTh 3MIMCHIOBATHUCS BUKIIOYHO B
enexktponHomy dopmari (PDF, Microsoft Word a6o
Excel) wa agpecy  jobindoccu@gmail.com
[TocTrayanpbHUKKM HE TOBMHHI HAJCHJIATH apXiBOBaH1
¢daiimn.  CTOpiHKM, Ha SKHX MAalOTh CTOSTH
OpWTiHAJIBHI ~ BJIACHOPYYHI  miaAmwWcH,  Tpeda
BiJCKaHyBaTu 1 BiampaButu y ¢opmari PDF sx
JOJATOK /10 €IEKTPOHHOTO JIUCTA.

B Temi JmcTa mpocuMo 3a3HAYMTH: «3anUTAHHS
oa0 3aKymiBai mocayr 3  ¢iHaHCOBOrO
CYNPOBOAY».

[Tpono3uwii orpuMaHi micis 3a3Ha4yeHOro 4acy abo
32 1HIIOIO EJEKTPOHHOIO aJpecord MOXKYTb He
MIPUIAMATHCS.


https://docs.google.com/document/d/1VJWB6tcyw62WZC5A6x-5lsH2xM_TLsNO/edit
https://docs.google.com/document/d/1VJWB6tcyw62WZC5A6x-5lsH2xM_TLsNO/edit
mailto:jobindoccu@gmail.com
https://docs.google.com/document/d/1VJWB6tcyw62WZC5A6x-5lsH2xM_TLsNO/edit
mailto:jobindoccu@gmail.com

Evaluation criteria

Kpurepii oninioBaHHs

CkJaaoBa OliHKH Bara MaxkcuMmaJjib
Evaluation component | Weight | The HA
maximum KIIBKiCTh
number o0aJiB, sKi
of points MOKHA
you can
get OTPpUMATH
40% 20 CmisOecima 40% 40
Interview
S0 50 IToBHOTA Ta 20% 20
C et d ? MPABWIBHICTh  TIOJAHHUX
ompleteness an )
correctness of the AOKYMCHT1B
submitted documents @DiHaHCOBHIA KpUTEPIid 40% 40
Financial criterion 40% 40
Total 100% 100 Bcroro 100% 100

TexHiuHe 3aBIAHHA

Technical task

Crpareriunmii Ta onepauiiiHuii 06JiK:

Strategic and Operational Accounting:

1.1. . L
CrpareriuHe IJIaHyBaHHS Ta aKTyali3amis

nosroctpoxosoro Oromxkery IIpoexty DECIDE
Ha mepiog 2025-2030 pp.; miaH-GakT aHami3
BUKOHAaHHS (DIHAHCOBMX TIIOKa3HHKIB, OILIIHKA
BIIXWICHh Ta PO3pOOKa pPEKOMEHAAIIN II0J0
MIepPepO3TOALTY KOIITIB.

1.1.  Strategic planning and updating of the DECIDE
Project’s long-term budget for the period 2025-2030;
plan-versus-actual analysis of financial performance,
assessment of variances, and development of
recommendations for the reallocation of funds.

1.2. . . . .
@D1HAHCOBUI CyIpPOBIA IIJIAaHYBAHHS 3aXOMIB,

3akyniBenab 1 goroBopiB IlpoekTty; mepesipka
KOIITOPHCIB, crienn(ikamiid, yMOB OIUIATH Ta iX
BI/ITTOBITHOCTI TIOTOPKCHOMY OIOKETY.

1.2.  Financial support for planning Project activities,
procurements, and contracts; verification of cost
estimates, specifications, payment terms, and their
compliance with the approved budget.

L.3. 30ip 1 KoHCOMiAaLis JaHUX MPO PyX TPOLIOBHX

KOIITIB; KOHTPOJb TEPBUHHOI JTOKYMEHTAIii Ta
MPOBENICHHS HACKPI3HOT 3BIpKH JaHUX JUIS
(iHaHCOBOT 3BITHOCTI.

1.3.  Collection and consolidation of cash flow data;
control of source documents and conducting end-to-end
data reconciliation for financial reporting.

1.4. (IIomeHHoI,

dopMyBaHHS
IIOTHIKHEBOI, IIOMICSIYHOT)
(iHaHCOBO-aHANITUYHOI 3BITHOCTI Ha 3aluT
(hiHAaHCOBOTO MEHEIKMEHTY Ta KepiBHHIITBA

IIpoexty DECIDE.

peryispHo1

1.4. Preparation of regular (daily, weekly, monthly)
financial and analytical reports at the request of the
financial management and leadership of the DECIDE
Project.

®iHaHCOBUIH CYNPOBIN
npouexyp Ta B3a€MOAis
(KOHTpAreHTaAMM):

MiZKHAPOIHHX TEHIEPHUX
3  mapTHepaMH

Financial support for international bidding processes
and interaction with partners (counterparties):




1.5. | ®inancoBo-opranizauiiHun CyIpoBiz
MDKHApOIHUX TEHAEPHUX mpouenyp (30kpema
mocayr s AIKOM  2): migroroBka Ta
Y3TO/DKEHHST ~ OroJIOlIeHb, (OopM  MOAAHHS
MPOMO3ULIiH, MPOEKTIB JOTOBOPIB 1 KpUTEpiiB
OIIHIOBAaHHA  pPa3oM i3  BiIMOBITATHHIMH
¢axiBusmu. CynpoBig poOOTH Ha MiXKHAPOIHIH
mardopmi simap.ch.

Financial and organizational support for international
tender procedures (specifically for AIKOM 2):
preparation and coordination of tender notices, bid
submission forms, draft contracts, and evaluation criterial
in collaboration with the relevant specialists. Support for]
operations on the international platform simap.ch.

1.6. | [ligroroBka Ta poOoYe IMCTYBaHHS 3 KOJIETAMH,
IPEACTaBHUKAMU  JIOHOpa, IapTHepamMu H
KOHTpareHTaMmuy; Y3TO/DKEHHS — 3aKyIliBeJbHOI
JOKyMEHTalii Ta 3ayBa)KeHb, CHCTEMAaTH3allis

TTOTOKEHB 1 KOHTPOJIb CTPOKIB BiAIOBIII.

Drafting and managing correspondence with colleagues,
donor representatives, partners, and contractors;
coordinating  procurement  documentation  and
comments, organizing approvals, and monitoring
response deadlines.

1.7. | ®opmyBaHHS MiBpiYHOT Ta piuHO1
KOHCOJioBaHOI (DiHAHCOBOI 3BITHOCTI IS
JIOHOpa; MiATOTOBKA aHAITHYHOTO CYIIPOBOAY,
KOHTpPOJIb LiJbOBOIO BHUKOPUCTAHHS KOIUTIB Ta
OIliHKa BIAMOBITHOCTI BHUTpAaT 3aTBEPIKCHUM

OIOMKETHUM JIIHISIM MaHIATHIN YToi.

Preparing semi-annual and annual consolidated financial
statements for the donor; preparing analytical reports,
monitoring the targeted use of funds, and assessing the
compliance of expenditures with the approved budget
lines and the mandate agreement.

1.8. | [ligrotoBka MiBpiYHUX Ta PIYHHX 3BITIB MPO
ctad peamizanii [IpoekTy BiAMOBiTHO 10 BUMOT
ITocranoBu KMY Ne 153 "IIpo cTBOpeHHS
€IMHOT CHCTEMHU 3aly4eHHs, BUKOPUCTAHHS Ta
MOHITOPHHTY MDKHApOIHOT TeXHIYHOI
JIOTIOMOTH.

Preparing semi-annual and annual reports on the status
of Project implementation in accordance with the
requirements of CMU Resolution No. 153 “On the
Creation of a Unified System for Attracting, Utilizing,
and Monitoring International Technical Assistance.”

1.9. Y3TOKEHHS

IlepeBipka 3BiTIB TapTHEPIB,
i CYIPOBITHUX

1a0JI0HIB, OIOMKETIB i
JIOKYMEHTIB.

Reviewing partner reports, coordinating templates,
budgets, and supporting documents.

AyIuTOpCHKHHA  CYNpPOBig B3aeMolisa 3

KOHTPO/JIIOIOYMMH OpraHamMu:

Ta

Audit support and interaction with regulatory
authorities:

1.10. | Kommuiekcra  miAroroBka A0  ayduWTiB - Ta
MEPEeBIPOK:  3alOBHEHHS  CIEIiali30BaHUX
OIUTYBAJLHUKIB, (dhopmyBaHHS peecTpiB
3aIINTIB, MMAroTOBKA MOSICHEHD Ta

i ATBEPKYBAIbHIUX MaTePialiB.

Comprehensive preparation for audits and inspections:
completing specialized questionnaires, compiling lists of]
requests, and preparing explanations and supporting
documentation.

[ToBHMIT CYIpOBiJ ayAUTOPCHKUX IPOLEAYD:
KOOPJUHAIIISI B3a€MOJIII 3 ayTUTOpaMH, HaJaHHS
AQHATITHYHAX JaHWX, 30KpeMa B YacTHHI
Oro/KeTY [ropixcbkoro TMIEIaroriyHOTO
YHIBEPCUTETy Ta HOro 4YacTKuH Yy OmomKerTi
IIpoexTy.

Full support for audit procedures: coordinating
interactions with auditors and providing analytical data,
particularly regarding the budget of the Zurich
University of Teacher Education and its share of the
Project budget.

3akpuTTa 3BiTHOTO Mepioxy

Closing the Reporting Period

1.12. | dikcariss pe3ynbraTiB: MATOTOBKA (DiHAIBHOTO
3BITYy PO HaAaHi MOCIYTH 13 CUCTEMAaTHU3aIli€l0
BUKOHAaHMX  3aBIaHb Ta  PO3POOJICHUX

JIOKYMEHTIB 3a 3BITHHH MEPiofI.

Documentation of Results: Preparation of a final report
on the services provided, including a summary of the
tasks completed and documents developed during the

reporting period.




Jonarox 1
JucT-BignoBianL
HA 3aNMUT HiHOBOI MPOMO3UILil
HA NOCJyru 3 (piHaHCOBOIO CYNPOBOAY
Hanpsmy lIBeitnapceko-ykpaincskoro Ilpoexty DECIDE

Hama

Ha3zBa nmnogaBaya u1iHOBOI  mpomo3umii , kom -
€IPTIIOY

Kon €IPIIOY
Opuanuna aapeca
KonrakTHa ingopmanis

Ne IHocayra BapricTb 32 onuH
eKcreproaeHs (8
TOMH) , TPH

Hamanus mocnyr 3 ¢QiHaHCOBOTO CympOBOAY HaIpsiMy
1 [Belinapcpko-ykpaincbkoro [Ipoexkty DECIDE

IMinnuc Ta ILLB. ocodn, sixa 3anoBHuIa Gopmy

[Teuarka 3a HABHOCTI



Jonarok 2

Kommanis:
Mara:

Jlucr-nmoBinomMJjieHHs

[[TanoBHI naHoBe, AsKyeMo 3a Bame 3amikaBneHHs y Hammx nociyrax. Ha Bam 3anut noBogumo 1o
Bamoro BiomMa HacTymnHe:
1) 3apeeCTPOBaHMI 3T1IHO YNHHOTO 3aKOHOAABCTBA HAa TEPUTOPIi YKpaiHU.

2) He € OaHKpyTOM, NMPOTH HAac HE po3royara mpoueaypa OaHKpYTCTBa, HE
PO3MISAAAIOTECS CY/IOBI MO30BH, BCi 3000B’s3aHHSA Tepeln KPEeAUTOpaMH € BUKOHAHUMH, MU HE
MIPUITMHSAEMO J1JIOBY aKTUBHICTH Ta HaJIaHHS TOBAPiB/TIOCIYT;

3) Mu He Oynu oOBHHYBaueHI y OyAb-KOMY 3JI0YMHI, L0 CTOCY€TbCA Hamoi mnpodeciiHol
TUSUTBHOCTI, Ta HE MAIATaeMO OyIb-SKOMY TOKapaHHIO 332 CyJIOBHUM BHUPOKOM, SIKHH HE IiJUIATaE

OCKapKEeHHIO;

4) Mu He € 00’€KTOM CyIOBOTO PIIICHHS, SIKE Ma€ 3aKOHHY CHIIy 33 3BUHYBAau€HHSM Y IaxpaicTsi,
KOpYTIIii, y4acTi y 3JI04MHHINA opraHizallii a0o Oy/b-aKui 1HITNI HE3aKOHHIN JisSTTEHOCTI.

5) Bci 3000B’s13aHHs, TOB’S3aHi 3 CIUIATOI0 BHECKIB Ha COLiaJIbHE CTPaxXyBaHHS Ta CIUIATOIO
MOAATKIB Y BIJMOBIJHOCTI 3 MPaBOBUMHU HOPMaMH KpaiHH, Jie MU 3apeecTpoBaHi, abo KpaiHu, ne
BUKOHYBaTUMYThCS YMOBU KOHTPAKTY € BUKOHAHUMH.

(ITipmuc)




