PowerSchool Course Selection User Guide (Upperclassmen)
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Introduction

The PowerSchool Parent Portal is a comprehensive resource for parents/guardians, students and
teachers. PowerSchool is a web-based application that can be accessed from any device with an internet
connection. Access to PowerSchool is secure and safe - the system is designed to encrypt all student
information to ensure that only authorized users have access to student records.

PowerSchool provides each family access to student attendance, grades, and class schedules. This
powerful system also offers parents a set of useful tools, such as a way to communicate with teachers,
select classes, and complete class registrations.

Getting Started

Recommended Browsers

PowerSchool supports all major browsers including Internet Explorer, Firefox, Safari and Chrome. We
encourage users to use Google Chrome to access PowerSchool.

You can use a browser on any computer or tablet to access the PowerSchool portal.
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Logging Into PowerSchool

If this is your first time logging into PowerSchool, please refer to this document: Logging into

PowerSchool for the First Time.

1) From the New Trier website
(https://newtrier.k12.il.us), go to the
“Parent/Community” page and click
“PowerSchool Parent Portal”.

2) Next, click on “Login/Create Account”

3) On the “Sign in” tab, enter your
PowerSchool Username and Password, and
Click the “Sign In” button.

ITIMPORTANT !!: You are required to
create your PowerSchool Username and
Password the first time you visit the
PowerSchool portal. Skip down to the
“Creating a PowerSchool Account” section
below to learn how.
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Welcome to the New Trier PowerSchool Parent Portal

The PowerSchool Parent Portal is a comprehensive resource for parents/guardians, students and teachers. Many
parents are familiar with PowerSchool since several of our elementary and junior high schools use this student
management system. PowerSchool provides each family access to student attendance, grades, and class
schedules. This powerful system also offers parents a set of useful tools, such as a way to communicate with
teachers, select classes, and complete course registrations.

* How to Create Parent Account
* PowerSchool Parent Portal for Incoming Freshmen

Parent Portal L

2 PowerSchool

Student and Parent Sign In

Username ‘ ‘

1-31-2018

Password

Forgot Usemame or Password?
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Account Preferences

You can easily manage your profile, username, and password at any time.

1) Go to the “Account Preferences” link along the left navigation.
2) Click the “Profile” tab to edit your information.

3) Add your family’s information.

4) Click “Save”.
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(lass Registration: Introduction

The Class Registration process begins on January 31st and is completed by February 19th. During
this time advisers, teachers, post high school counselors, and department leaders will engage in

meaningful conversations in support of the class registration process. Students and their families will
have READ-ONLY access to PowerSchool from January 31st through February 8th. The purpose of
this READ-ONLY time frame is to improve the advising/course request process and to allow time for

department leadership to process level changes and departmental approvals. Students and their

families will make their course selections in PowerSchool between February 9th and February 19th

(by 9:00PM).

VIEW CLASS REGISTRATION (READ-ONLY)

PowerSchool’s Parent Portal is available starting
January 31, 2019. Initially, families will have a
9-day window when PowerSchool will be
Read-Only. During this time, students and their
families will be able to:

® Review and accept the Class Registration
Acknowledgement in order to complete
class registration. You will be required to
accept the Class Registration
Acknowledgement again when it is time to
make your final class selections (Between
2/9-2/19).

View and explore available courses.
Students can use their NTHS credentials to
log into PowerSchool on their device when
working directly with their advisers
(extended adviser room periods are
scheduled for students).

e Review and discuss teacher
recommendations, prerequisites, and
course options.

e View comments from Department Chairs &
Coordinators for any level changes or course
recommendations that require department
approval.

ENTER CLASS REGISTRATION

PowerSchool’s Parent Portal is available to
complete the class registration process starting
February 9, 2019. Students and their families must
complete class registration in PowerSchool by
February 19th at 9:00PM. During this time frame,
families will be able to:

e Review and accept the Class Registration
Acknowledgement in order to complete class
registration.

e Continue to view and explore available
courses.

e Confirm if courses requiring department
leadership approval have been processed.

e Reference comments from Department Chairs
& Coordinators related to level changes or
course recommendations that require
department leadership approval.

® You can select and submit some of your
courses and then return to PowerSchool to
select and submit additional courses.

ITIMPORTANT !! You are required to select
English & Kinetic Wellness (KW) courses before

you will be able to submit.

o Submit final course selections.




View Class Registration (Read-Only)

1) Log into the PowerSchool Parent Portal.

2) Click on the “Class Registration” link along the left-hand navigation. The first time you click on
this link, you will be asked to read and accept the terms of the Class Registration
Acknowledgement. Check the box to confirm, and Click “Submit”.

Here is an overview of what you can expect to see on this page:

Q Class Registration Use this link to View and Select classes. Class
Registration is due on February 19th by 9:00PM.

Multiple If you have more than one child attending New Trier,
Students you can easily toggle between your students.

Department overrides for your student, that information will
Approvals populate at the top of this page.

G Level Changes/ If department leadership processed prerequisite

@ View & Edit Class This icon allows you to View, Select, Edit, and Submit
Selections your class selections. There is an icon associated
with each department.


https://newtrier.powerschool.com/public/
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View Class Registration (Read-Only), CONT.

3) Click on the pencil icon (far Socta sttes | Sl he editbuton to requestacourse * [EIT putton et
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right) to VIEW your classes by I/I PRI e acon e rren: 1/t

year) World History & 1 Credit (1 year) US
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History.
to see all courses for that
specific department.

4) Th ec h ec kboxes a Io ng t h e Ieft — Minimum Graduation Requirement : 1 credit (1 year) Biology & 1 credit (1 year) of a Physical Science course. *

co I umn i n d icate t h at th ese courses 4 Course Name ~  Number Course Description Credits = Prerequisite Note Alerts

Physics W740333 1
are available and your student E| Physics (£6) WraEss i
meets the course prerequ isites. Survey of Biology W704232 1 DEPARTMENTAL APPROVAL Fprereqsics
Check the box to select the course. e e ' DEPARTMENTAL APPROVAL | fprereguiies
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*TIP: Scroll down to the bottom of

the window to see if there are
additional pages of courses to
review.



Understanding the “Alerts” Column

Alerts
Prerequisites
not met
ss  Course Name ~  Number Course Description Credits = Prerequisite Note Alerts
( Precalculus W400423 0.5 ALGEBRA 2, LEVEL 3 Recommende
_b d
B MARY
PARK

The “Alerts” column (far right) will indicate if your student has not met the prerequisites for the course.
Please notice that these classes do not have a Checkbox along the left, and, therefore, cannot be
selected.

*KEEP IN MIND: If a teacher recommends a course, a message in the “Alerts” column will appear bold,
and the word “Recommended” along with the teacher’s name will be displayed.

ITIMPORTANT !! In most cases, you will not be required to select a recommended course. Keep in mind
that some recommended courses will be required. Follow the Class Registration Worksheet your
student will complete with their adviser.

(lass Selection and Registration

Now that you have explored PowerSchool and your student’s course options, the next step is to
SUBMIT your student’s class selections and finalize the Class Registration process.

*REMEMBER: The Parent Portal will allow you to officially submit class selections starting February
9th. Follow the steps below to complete this process:

School Bulletin @I My Schedule
1) After logging into the PowerSchool Parent
. “« . T Class School
Portal, click on the “Class Registration” link. Ef Registration offgid  Information
You can also click on the “Level Chan
” . evel Cha geS/ r My Schedule ig Acocunt
Dept Approvals” link to view class © Preferences
recommendation/approval updates. oo — Level
@Ef‘@ Information ’E‘ Changes/Dept

Approvals




2) Use the penc|| icon to View/select ST Click the edit button to request a course =  s—] /|
Minimum Graduation Requirement : 1 credit (1
courses for each department. | / [ O e

Sclence course.

Social Studies

3) Locate your course, and Click the Checkbox, oot e e B =
- 'World History 'W800134 1
and then Click “OKAY”. !l IMPORTANT!! If T g Hidry w0132 :

. 'World History 'W901132 1 DEPARTMENTAL APPROVAL h:;?ﬁg:‘gggﬁ
you do not see a Checkbox, parents will /
need to reach out to your student’s adviser. Yoyt tcunes Yo tas s et =3 -

Mathematics Computer Science
4) When you return to the Class Registration Minimum Graduation Requirement: 3 credits (3 W405334 - 1 credits
main page, you will now see a small box years). " S

appear indicating your requested course(s).
*REMEMBER: You can always come back
and edit or add to your course selections at the sams forelan nGuage for admission: and
any time before the portal closes on many strongly recommend three or four years of
February 19th by 9:00PM. a single foreign language. The study of a

modern or classical language is not a

Modern Classical Languages Chinese 1

Most colleges require a minimum of two years of ~ N520139- 1 credits

requirement for graduation from New Trier.

Good & Evil in Lit W240439 1 ENGLISH 3, LEVEL 23 OR 9
OR AP LANG & COMP OR
1GSS JUNIOR ENGLISH,
LEVEL 4 OR 9 OR ENGLISH
1-TEAM: WORD STUDIES,
LEVEL 4 OR9

5) After selecting all of your student’s classes, o 1 geusouoeons e
scro“ down' and CIiCk the blue 'ISmeit’, Humanities W236439 1 ;VEV\(/STISBHS.LEVELZ,S;DR
button to finalize your Class Registration. T e o

12 3 next> last>> | <

v You may select between 1 and 2 courses. YouTave selected 2 course(s).

Cancel | su

Getting Help and PowerSchool Resources

For assistance, please reach out to your PowerSchool support team. You can also explore the online
resources available to you.

e For Class Registration inquiries, please call the PowerSchool Help Line at (847) 784-7548 or reach
out to your students’ Adviser, if applicable.
e For access and/or technical related issues, please visit the PowerSchool Resource site at

http://www.newtrier.k12.il.us/PowerSchoolParentPortal OR


http://www.newtrier.k12.il.us/PowerSchoolParentPortal
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e Email the PowerSchool Help Email at PowerSchoolSupport@nths.net.
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