
Instructions for use: 
1. Select "file" 

2. Select "Make a copy" 

3. Customize 

 

WEEKLY TIMESHEET 

 

 

Name:  Date Range:  

Manager:  Hourly Rate:  

 

Date 
Start 
Time 

End​
Time 

Regular 
Hours 

OT 
Hours 

Total 
Hours 

Amount 
Earned 

Notes 

        

        

        

        

        

        

        

Weekly Totals     – 

 

Employee’s signature: 
 
 

Manager’s signature: 
 
 

 


