
Create a Timeline using Timeline.JS 
 

Before you begin: Decide on a title and short description for your timeline. Identify the 
historically significant events you’ll include on your timeline. For each event, you’ll need the 
date, a name, and a brief explanation of the event and its significance. It’s also a good idea to 
have media to accompany your event already identified. Media sources can be YouTube, Vimeo, 
SoundCloud, Dailymotion, Instagram, Twitter, Wikipedia, or an image from sources like Library 
of Congress or Digital Public Library of America. 

 
1.​ Open Timeline.JS on your computer by visiting: https://timeline.knightlab.com/ 

 
2.​ Begin creating your timeline by clicking on the “Make a Timeline” button. 

 
3.​ You should be redirected further down the page where you will see an option to 

“Get-the-Spreadsheet-Template”. Click on that button. 

4.​ This will redirect you to a page like this: 

5.​ Select “Make a copy” and you will be taken to your main timeline data sheet. 
 

6.​ This Google Sheets template already has some sample headings and timeline data in it. 
To get started, you should clear the template by selecting cell 2A to cell 4S. This is done 
by clicking and dragging the translucent box from the top left to the bottom right and 
deleting the contents using the delete key. This can also be done in multiple smaller 
selections based on your available device. 

 

https://timeline.knightlab.com/


 
*NOTE: Do NOT delete or edit any of the data in row 1 of the spreadsheet! 
 

7.​ Now that you have a blank template to create your timeline, you may notice that row 2 
has a light blue background color. That is because this is the title slide for your timeline. 
Don’t add any date information to this row, but instead add a title of your choice to the 
“Headline” column and some descriptive text to the “Text” column. See the example on 
the American Revolution below.  
 

8.​ In the next four cells (Media to Media Thumbnail) you can add accepted media types 
(Youtube, Vimeo, Soundcloud, Dailymotion,  Instagram, Twitter status, Wikipedia, or an 
image) to your title. This process will be explained in step 12 so you can skip this step for 
now. 
 

9.​  Finally, in the “Type” column, choose “title” from the drop down menu. 
 

 
 

10.​You can now begin creating your timeline events in the subsequent rows. First, add date 
information to your event. An event only needs to have a “Year” to be displayed, so if 
you don’t have any other date information, you can leave additional date fields on the 
sheet blank. However, if you have an end year to input, your timeline will show the 
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duration of the event. Months need to be input as their number equivalent (e.g., 
December would be 12 and January would be 1).  
*NOTE: Timeline.JS will only display the start year on your timeline by default. To 
overwrite the Timeline.JS date formatting and add your own format (e.g., an event’s start 
and end date), type the date you want displayed in the “Display Date” cell. Otherwise 
leave this cell empty. See the example below.  
 

11.​Next, add a name for the event to the “Headline” column and text explaining the event 
and an explanation of its significance to the “Text” column. This can be done by filling 
out the cells with the relevant information from your research. At this point, your timeline 
spreadsheet  should look something like this: 

 
 

12.​Finally, you can add media to each of your events, including links to YouTube, Vimeo, 
SoundCloud, Dailymotion, Instagram, Twitter, Wikipedia, or an image from sources like 
Library of Congress or Digital Public Library of America. In the media cell for the 
respective event, paste the link to the accepted media format. Next, add a credit for the 
media (if applicable) and an optional caption. Finally, in the event that your media cannot 
be loaded or is displayed as a thumbnail you can link an image file, no larger than 32px x 
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32px, in the media thumbnail cell which will appear in place of your media. A finished 
timeline event should look something like this:  
 

 
 

13.​Once you have completed adding events to your timeline, you need to publish your sheet 
to the web. You can do this by clicking on “File” and then choosing “Publish to the Web” 
(or “Share” and then “Publish to the Web”) 
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14.​You should now see a window that looks like the one below. In the left box under Link 
select “od1” and leave the right box as “web page”.  Then click publish. You may see a 
window pop-up asking you to confirm. Select OK. Then close out of the publish window.  

15.​After you have closed the publish window, copy the link of the google sheets in the 
address bar of the browser window. Then head over to 
https://timeline.knightlab.com/#make and scroll down to step 3. Paste the URL link you 
just copied into the field there.  
Note: Do not use the link that is generated in the “Publish to the web” window, use the 
url of the page from the address bar at the top of your browser. 
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https://timeline.knightlab.com/#make


 
16.​Finally, in order to submit your completed project, scroll down to step 4 on the 

Timeline.JS website. You can preview your timeline there. To show it to others, you can 
copy  the direct link to your project or use the embed option to post your project to a 
website.  

 
 

17.​The finished project will look something like the image below. 

​  
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