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Principal’s Perspective

This AFJROTC Cadet Guide explains the standards expected of our cadets by the U.S. Air Force and Lee’s
Summit West High School. It describes cadet operations, rank, chain of command, job descriptions,
promotions, awards, grooming standards and uniform wear, and supplements AFJROTC and Air Force
directives.

The provisions of this Cadet Guide come from many sources: U.S. Public Law authorizing and establishing
the AFJROTC program, the agreement signed between Lee’s Summit School District and Headquarters
AFJROTC, the United States Air Force, Air Education and Training Command, and AFJROTC directives,
and from years of experience gained from operating our unit. Read the Cadet Guide carefully and become
familiar with it. If it covers something you do not understand, just ask one of your Aerospace Science
Instructors for assistance. They are highly trained, experienced and ready to help!

AFJROTC consists of Aerospace Science and Leadership Education components. The Aerospace Science
component introduces the historical, scientific, and technical aspects of aviation and space technology.
Leadership Education provides experiences that will acquaint you with discipline, responsibility, citizenship,
wearing the cadet uniform, Air Force customs and courtesies, drill and ceremonies, giving and receiving
instructions, and acting as leaders and members of an organization. These topics are interwoven and
continually build throughout the four-year program.

Additionally, you may be able to participate and compete in extracurricular activities such as the Color
Guard, Drill Team, Academic Team and Awareness Presentation Team.

You will not learn combat skills training, the instructors will not attempt to recruit you for military service,
and you will not incur a service obligation by taking AFJROTC. However, if you wish to enlist in a branch
of the military after graduation, you could enter with the rank of E-2 with 2 years of AFJROTC or with the
rank of E-3 with 3 or 4 years of AFJROTC. This equates to one or two more stripes and $188 to $306 per
month more than other recruits who have not taken AFJROTC. AFJROTC can also benefit you if you plan
on attending college. If you complete three years of AFJROTC, you may be given credit for the first semester
of college ROTC, and may be eligible to compete with special consideration for a college Air Force ROTC
scholarship. Check with your Aerospace Science Instructors for more information!

You will be issued one or more complete AFJROTC uniforms and Air Force Physical Training Gear. Wearing
of the uniform and other standards of behavior are an integral part of the course and are highly enforced. The
agreement signed between Lee’s Summit West High School and the United States Air Force states that you
will wear the AFJROTC uniform at least one complete school day each week, and that your hair style and
personal grooming conform to Air Force standards. I encourage you to follow these guidelines in order to
stay enrolled in the AFJROTC program.

Again, welcome to this wonderful leadership and service program you’re about to begin. I am certain you
will get out of AFJROTC everything that you put into it... and more!

//SIGNED//
DR. KAYLA MAID
Principal, Lee’s Summit West High School
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Chapter 1

HISTORY, MISSION AND STANDARDS

1.1. History. The Junior ROTC program began in 1911 in Cheyenne, Wyoming. The originator of this
idea was Army Lieutenant Edgar R. Steevers, assigned the duty of inspector-instructor of the organized
military of Wyoming. The National Defense Act of 1916 authorized a junior course for non-college
military schools, high schools, and other non-preparatory schools; the Army implemented JROTC in
1916. Public Law 88-647, commonly known as the Reserve Officer Training Corps Vitalization Act of
1964, directed the secretaries of each military service to establish and maintain JROTC units at public and
private secondary schools which apply for and are eligible according to the regulations established by
each secretary. Such schools must provide a course of military instruction not less than 3 years in length
as prescribed by the military department concerned.

With a modest beginning of 20 units in 1966 Air Force Junior Reserve Officer Training Corps
(AFJROTC) has grown to 875 high schools throughout the world, including units located in the
Department of Defense Schools in Europe, the Pacific and Puerto Rico. Junior ROTC enrollment
worldwide includes over 124,000 cadets. Only boys were allowed as cadets in 1966, but Public Law
93-165 amended the requirement that a Junior ROTC unit have a minimum number of physically fit male
students, thus allowing female students to count toward the minimum students needed for a viable unit. In
1972 the enrollment included 2,170 females making up 9% of the corps. Since then the number of
females has increased to over 36% of the cadet corps.

The AFJROTC program provides citizenship training and an aerospace science program for high school
youth. Enrollment in the AFJROTC program is open to all young people who are in grades 9-12,
physically fit, and are United States citizens. Host schools are selected upon the basis of fair and equitable
distribution throughout the nation. Retired Air Force commissioned and noncommissioned officers who
are full-time faculty members of the participating high school and employed by the local school board
teach AFJROTC classes.

Our unit at Lee’s Summit West High School, MO-20051, was established in 2005.
1.2. Mission. The mission of AFJROTC and MO-20051 is to “Develop citizens of character.”

1.3. Goal. The goals of the AFJROTC program are to instill values of citizenship, service to the United
States, personal responsibility, and a sense of accomplishment in high school students. Participation in
AFJROTC does not commit or obligate any student to military service. It does not guarantee special
consideration if a student chooses to enter any service. However, a cadet who completes three years of
AFJROTC may qualify for advanced rank upon enlistment in the military. Additionally, students who
complete two years of AFJROTC and are enrolled in their senior year are eligible to compete for
AFJROTC scholarships and any possible MO-20051 AFJROTC scholarships.

1.4. Objectives. The objectives of JROTC are to educate and train high school cadets in citizenship,
promote community service, instill responsibility, character, and self-discipline, and provide instruction in
air and space fundamentals.



1.5. Air Force Core Values. Core values are the foundation upon which a truly quality AFJROTC
Program is built. Core values are also a fundamental set of guidelines that can serve you throughout your
life. These are:

a. INTEGRITY FIRST. Integrity means devotion to honesty, truthfulness, doing one’s duty, and doing what is
right. This means that your word can always be counted upon and that you can be trusted to accomplish your job.
The willingness to do the right thing even when no one is looking.

b. SERVICE BEFORE SELF. Service is the giving of self to provide for the welfare of others. Personal
desires are not considered in the concept of service. Professional duties take precedence over personal desires.

c. EXCELLENCE IN ALL WE DO. Excellence means doing the very best you can in each job you perform
regardless of how large, small, difficult, or easy it is to accomplish. Strive to do your best, always giving 100 percent.

1.6. Air Force Junior ROTC Cadet Creed. See Attachment 1.

1.7. Standards of Conduct. Belonging to the AFJROTC Cadet CORPS is a privilege and not a right. The
AFJROTC SASI/ASI reserves the right to remove anyone from the program if they are not meeting the
minimum standards spelled out below:

a. You become a leader by exhibiting qualities of intelligence, good judgment, decisiveness and initiative.
You inspire others to follow you by setting examples of confidence, maturity and respect. In order to realize
your highest potential, you must maintain high standards of self-discipline, high ideals, good manners,
social grace, appropriate dress (in or out of uniform), and good grooming.

b. You will display friendliness and respect to students, high school faculty, Aerospace Science
instructors and AFJROTC cadets. You will greet other cadets and Aerospace Science instructors in a
pleasant manner, regardless of location.

c. Cadet officers will exercise discretion in enforcing military courtesy. Cadets will not be placed in
an embarrassing situation by a public reprimand. However, cadet officers have the authority and the
responsibility to deal with violations of military customs or courtesies.

d. You will show respect for instructors and any guest speakers by addressing them as "sir" or "ma'am"
and by responding to them in the same manner (e.g. yes/no sir/ma'am).

e. Enlisted cadets show their respect for cadet officers by addressing and responding to them as "sir"
or "ma'am" and saluting them when outdoors.

f. You will not wear hats (uniform or civilian) indoors unless permission is obtained from the
SASI/ASI. When you are in uniform you will wear the correct headgear outdoors.

g You will follow procedures outlined in this cadet guide and will obey reasonable orders from all
senior cadets, regardless of position or rank.

h. You will come to the AFJROTC classroom prepared to engage in aerospace science/leadership
education activities. Preparation includes completed assignments, proper textbooks, notepaper, pen/pencil,
and an attitude conducive to learning.



i. You will not litter the classroom or leave study materials or personal items in the AFJROTC
office, classroom or logistics room. You will put your trash in the trashcans and leave tables and/or
chairs correctly placed. Classes will not be dismissed until the room is neat and orderly.

j. You will not mark, scratch, or otherwise deface Air Force or LSW High School property.

1.8. Public Display of Affection (PDA)

a. At no time, while in uniform, will cadets do the following:
° Hold hands with girlfriend/boyfriend
. Kiss
° Sit on laps
. Engage in any PDA which may reflect unfavorably on the AFJROTC program

b. The reasons for this policy are as follows:

° The good order and discipline of the corps
Detracts from the image we are trying to establish and maintain
Potential undermining of superior to subordinate roles/relationships
Changes relationships from professional to personal
Gives rise to perceptions of favoritism within the corps

1.9. The Chain of Command

a. The chain of command is a fundamental part of a structured environment. It has been in existence
for several millennia. The basic reason for the military’s use of it is efficiency.

b. We, just like the military, use it to:

(1) Communicate objectives/information from senior positions/functions to lower positions/functions.

(2) Communicate responses or to advise from lower positions/functions to higher positions/functions.

(3) Voice grievances on policies, directives/orders, or perceived wrong doings (if the complaint is about an
aerospace academic grade, the cadet should communicate directly with the SASI/ASI). If you want to use
the chain of command to voice a complaint, do the following:

(a) Talk with your supervisor about the concern first. This is extremely important because most
complaints are resolved at this level.

(b) If talking with your supervisor fails to resolve the problem, then use organizational chart, Figure 3.1
(posted in classroom), to figure out who is next in the chain of command to express your grievance. This
process is repeated until the cadet feels that their grievance has been addressed to their satisfaction.
Although unusual, it is conceivable for a complaint to go all the way to the SASI.

NOTE: It is important for all parties (complainant and those responding to the complaint) to act
professionally and without recriminations as long as proper procedures are followed.

1.10. Saluting.

a. The salute is a military greeting recognized all over the world. In many countries, as in our nation,
it is a symbol of respect. Military personnel consider the salute a courteous and respectful greeting
between members. It is among the oldest traditions binding military professionals together.



b. You will be taught the proper manner for saluting and the rules that govern its use among
military services. There are some special rules within our unit with which you must become familiar.

(1) All cadets salute the SASI and all active-duty officers. Enlisted cadets salute cadet officers when
in uniform and outside school grounds. Cadet officers salute each other with the junior officer saluting
first. Also, we salute at military installations when we are on a field trip. Saluting IS NOT required when
cadets are moving between classes from one building to another as our campus has been designated a “No
Hat, No Salute” area.

2) Cadets will NOT render the salute indoors except when in formation and participating in
ceremonies or when reporting to cadet officers or the SASI/ASI. The proper sequence for reporting
includes the rendering of the salute and the statement "SIR/MA'AM, CADET (LAST NAME) REPORTS”,
or “REPORTS AS ORDERED?”, as appropriate. The cadet holds the salute until the cadet officer or the
SASI/ASI returns it. When the meeting is concluded, the cadet salutes to terminate the session. The cadet
officer or SASI/ASI will return the salute and the cadet will leave by the most direct route.

3) Salutes are never given or returned while running. Cadets will go to "Quick Time" (a walk),
and salute when approximately six paces from the cadet officer or SASI.

4) If a cadet in uniform observes the American Flag being raised or lowered from any flag pole, he or
she will assume the position of attention, render "PRESENT ARMS" and hold it until the flag has reached
the summit or base of the staff. If the cadet is in civilian clothes, he or she will assume the position of
attention with the right hand over the heart. If a male cadet is wearing civilian headgear, he will remove it
and hold it to his left shoulder so that the right hand is over the heart.

(5) Cadet officers and NCOs should correct saluting violations by cadets junior to them in a
courteous and helpful manner. You are expected to accept these corrections in the same spirit.

1.11. Hazing. Hazing of cadets is STRICTLY PROHIBITED!!! Any form of physical or mental abuse
is strictly prohibited. Hazing is defined as the practice of directing someone of lesser rank to perform a
humiliating act which entails the surrender of dignity and self-respect or a hazardous act which exposes
one to physical danger or bodily harm. Misuse of authority will not be

tolerated.

1.11.1 Physical Hazing. Requiring cadets to perform push-ups, run laps, or any other physical activity as
punishment is forbidden. These activities may only be performed as part of a unit’s regular physical
training/wellness program.

1.11.2. Harassment and Bullying. Harassment or bullying, such as improper or abusive language,
shoving or grabbing, or coercion of underclass cadets for personal gain, is strictly forbidden.
Cyberbullying will not be tolerated!

1.11.3 Secret Societies. Unauthorized clubs and secret societies are expressly

prohibited.



Chapter 2
LEE’S SUMMIT WEST HIGH SCHOOL AFJROTC PROGRAM

2.1. Unit Designation. The unit designation for Lee’s Summit West AFJROTC is MO-20051. Our unit was
established in 2005.

2.2. Cadet Honor Code:

“On my word of honor, I promise not to lie, cheat, steal, or condone those who do. I also promise to
follow the cadet regulations and the orders received from those officers appointed over me according
to the rules and discipline of the Corps, and I will carefully and diligently accomplish all the duties of
the office to which I am appointed.”

a. The simple words in the Honor Code provide the basis for a personal code of honesty that will sustain
you for the rest of your life. The Honor Code is specific and clear in what it demands. You are expected
to have complete integrity and honesty in both word and deed; you shall avoid evasive or misleading
statements. You will do your own work. The Honor Code belongs to you.

b. Maintaining the high standards of trustworthiness is your responsibility. This requires self-control and
a conscious effort at all times.

c. The purpose of the code goes beyond the part of your life that involves AFJROTC training. It should
become your ethical code and lifestyle.

d. If you become aware of lying, stealing or cheating, report the episode through the chain-of-command
to the Cadet Corps Commander. The commander will investigate the charges and recommend appropriate
action to the SASI/ASI. The SASI/ASI will take action deemed appropriate in each case.
2.3. AFJROTC Instructors. Lee’s Summit West High School has two AFJROTC instructors, both
selected and certified by the Air Force and hired by the school district to provide instruction. The Senior
Aerospace Science Instructor (SASI) is a retired Air Force Officer and the Aerospace Science Instructor
(ASI) is a retired Senior Noncommissioned Officer (SNCO). Both instructors agree to:

a. Instruct the students about the aerospace age.

b. Help develop informed citizens.

c. Strengthen and develop character.

d. Help students understand their roles in a democratic republic.

e. Familiarize the students with the U. S. Air Force, the scholarships, and the career

opportunities offered to qualified graduates.
1. 2.4. Cadet Responsibilities In order to maintain the high standards of courtesy, personal conduct, and

appearance required by the Air Force and MO-20051 as a cadet, I understand and agree to:
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a. Meet the standards of behavior, attitude, and courtesy established and taught by the AFJRTOC
Instructors and MO-20051 Staff. I understand and agree that indifference to training or discipline
problems such as dishonesty, disrespect, failure to follow directions of those in authority,
initiating a fight, or suspension from school for misbehavior may result in non-selection for future
enrollment in AFJROTC in future semesters.

b. I will wear the AFJROTC regulation Air Force uniform on those occasions prescribed by the
SASI. Refusal to wear the prescribed uniform weekly or improper use of the uniform three times
in a year, will result in my removal from AFJROTC. Uniform Day is normally every Wednesday
however; short weeks or special events may necessitate a change.

1. I will maintain the uniform in a clean, properly fitted, and repaired manner. I will turn in
the complete uniform upon demand. I am responsible for the cost of cleaning, loss, theft,
or damage of uniform items. All uniforms must be returned dry-cleaned and in cellophane
bags with receipts attached.

2. I will meet and maintain the personal grooming standards established by the Air Force. |
will take particular attention to military hair cut standards, facial hair, body piercing,
tattoos, and body jewelry, as described in the AFJROTC Cadet Handbook and AFROTCI
36-2001, AFI 36-2010, and AFI 36-2903.

a. [ will strive to develop self-discipline and accept personal responsibility for my actions.

b. I must maintain an acceptable standard of academic performance in all classes not just AFJROTC. 1
will complete all assignments given to me by my instructor. I will be active in classroom work and
the co-curricular activities of AFJROTC. (Cadets should participate in as many co-curricular
activities as possible. Service Award credit is earned in this way.) I must earn a final grade of “B” or
better in AFJROTC and a “C” or better overall Grade Point Average to be eligible for AFJROTC the
next year without a waiver from the SASI or ASI. I understand that a final grade of “F” in AFJROTC
will result in my not being allowed to re-enroll in AFJROTC.

c. [ understand that failure to follow school standards of behavior and rules could result in loss of rank
and or position in the program. If the behavior results in my being placed in “In School Suspension”
(ISS) or “Out of School Suspension” (OSS) I will be removed from my leadership position and loss
of rank to permanent rank as established by HQ JROTC. (First year cadet - Airman, Second year
cadet Airman First Class, Third year cadet Senior Airman, and Forth year cadet Staff Sergeant).
(Review of incident with school administrator by AFJROTC Instructor to determine if loss of rank
and or position will be permanent for the rest of the school year.) Furthermore, being placed in ISS or
OSS a second time will require a review board to determine if enrollment into AFJROTC should
continue.

d. I will respond positively to other cadets who have been appointed to leadership positions in the Cadet
Group. Rendering proper military courtesies to instructors and other cadets with senior rank is a
necessity. I will express courtesy and respect to administrators, teachers, coaches, and other adults
with whom I come into contact. I will conduct myself properly when I am entrusted with a position
of leadership.



c.

I will meet the objectives of the Cadet Group which are to:
1. Encourage a high degree of personal honor, self-reliance, and leadership
2. Promote selfless service towards community and nation
3. Develop habits of orderliness and precision
4. Develop a respect for constituted authority and fellow citizens
5. Develop the ability to perform basic military skills associated with drill.

I will take proper care of textbook materials provided by the Air Force and return them when
requested to do so. I will make payment to the AFJROTC office for any books damaged or lost.

I will read, understand, and comply with the requirements and information provided to me in this
handbook.

Each cadet will be issued a uniform and taught how to properly wear and care for it. The uniform
represents the dignity of our great nation and pride of the world's greatest and most powerful Air
Force. It must be kept clean, properly fitted, and worn on prescribed uniform days. If a cadet requires
item replacement or alterations to the uniform, they should notify the ASI/SASI. We do our absolute
best to keep cadets properly attired. All uniforms, textbooks, and instructional materials will be issued
on a loan basis at no cost to the student. All required uniform alterations and minor accessories are
provided at no cost. Students are required to properly maintain the uniform and ensure it is
periodically cleaned. Returnable uniform items (blues pants, shirts, light-weight jacket, service
dress coat, OCP/ABU pants & blouse) must be dry-cleaned and turned in when leaving the
program or graduation. Failure to turn in the required uniforms will result in grades/diplomas being
withheld. Coordinate uniform returns with the instructors.

Note: Should a cadet depart the Corps at any time prior to their graduation year, the
instructors will place a fine in PowerSchool when the cadet departs and it will remain in place
until the cadet returns the required uniform items. Additionally, Instructors will assess a $50 dry
cleaning fee/fine in PowerSchool for any uniforms returned not dry cleaned.

Cadets are responsible to take care of and maintain School District property and United States
government uniforms, textbooks and equipment issued to them. Items must be returned in an
acceptable condition at the end of the school year or when otherwise directed. Cadets are responsible
for any items lost or damaged through negligence and will be required to reimburse the school.

2.5. Curriculum. The AFJROTC curriculum is primarily comprised of three components: Aerospace
Science (AS), Leadership Education (LE) and Health/Wellness. Aerospace Science comprises 40 percent of
the curriculum, Leadership Education 40 percent, and Health and Wellness training 20 percent. Courses in
all components are blended to allow materials from several of them to meet academic requirements. A cadet
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may enroll in AFJROTC for their entire high school career, resulting in one unit of elective credit for each
of the eight semesters. Completion of ASL 2 provides science credit and ASL 3 provides Personal Finance
credit.

a. Only one Aerospace Science course, which is 40% of the curriculum, should be taken each year by
cadets, unless the cadet is in a leadership or teacher aide position and thus would be enrolled the second
semester for the year. This allows for all cadets regardless of grade to be enrolled in one single classroom.
Upper class cadets get to use their knowledge and experience and teach the new cadets. The course
offerings are rotated each year to preclude any duplication over a four-year period.

€)) Milestones in Aviation History, Second Edition (AS-100). This is an aviation history course focusing on
the development of flight throughout the centuries. It starts with ancient civilizations, then progresses through time to
modern day.

2) The Science of Flight - A Gateway to New Horizons (AS-200). This course focuses on how airplanes fly,
how weather conditions affect flight, flight and the human body, and flight navigation.

?3) Itural ies - An Intr ion lobal Awaren AS-220). This course introduces students to the
world’s cultures through the study of world affairs, regional studies, and cultural awareness. The course delves into
history, geography, religions, languages, culture, political systems, economics, social issues, environmental concerns,
and human rights.

@) Exploring Space - The High Frontier (AS-300). This course includes the latest information available in
space science and space exploration. It begins with the study of the space environment from the earliest days of
interest in astronomy and early ideas of the heavens, through the Renaissance, and on into modern astronomy.

5) Management of the Cadet Corps (AS-400). This course is designed for upper class cadets to utilize
hands-on experience for the opportunity to put the theories of previous leadership courses into practice. They will
manage the entire corps under AFJROTC instructor supervision. All the planning, organizing, coordinating, directing,
controlling, and decision-making will be done by the cadets.

(6) Survival (AS-410). This course provides training in skills, knowledge, and attitudes necessary to successfully
perform fundamental tasks needed for survival.

7 Aviation Honors Ground School (AS-500). This course is the Private Pilot Ground School for those cadets
wishing to pursue a FAA Private Pilot’s License. The cadet may take the FAA Private Ground Test at the completion
of the course if one chooses. This course is an Honor’s Course requiring SASI approval to enroll. It is also a Dual
Credit course under UCM’s Aviation Department.

b. The second course component, Leadership Education, also comprises 40% of the curriculum. The
objectives of this course grouping is to teach (1) cadets about the AFJROTC mission and organization,
customs and courtesies, and the meaning and purpose of standards, discipline, and conduct; (2) why the
elements of effective communication skills are important to the dynamics of individual and group behavior,
and a key to effective leadership; (1) why obtaining a degree or skill after high school is important to having
a civilian or military career; and (4) the various management theories and the management process, and how
values and ethics are formed for an individual and the society. Drill and ceremonies is also a key aspect of
the Leadership Education curriculum and is a part of each course.

(1) Traditions, Wellness, and Foundations of Citizenship, (LE-100). This course introduces cadets to
the Air Force Junior Reserve Officer Training Corps (AFJROTC) program, providing a basis for progression
through the rest of the AFJROTC program while instilling elements of good citizenship. It contains sections
on cadet and Air Force organizational structure; uniform wear; customs, courtesies, and other military
traditions; health and wellness; fitness; individual self-control; and citizenship.

(2) Communication, Awareness, and Leadership, Second Edition (LE-200): This course stresses
communications skills and cadet corps activities. Much information is provided on communicating
effectively, understanding groups and teams, preparing for leadership, solving conflicts and problems, and
personal development. Written reports and speeches compliment the academic materials.
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(3) Life Skills and Career Opportunities (LE-300). This course is designed to prepare students for life
after high school in the high-tech, globally oriented, and diverse workplace of the 21st century. Students will
learn how to become a more confident financial planner and to save, invest, and spend money wisely, as
well as how to avoid the credit trap. They will learn about real-life issues such as understanding contracts,
leases, warranties, legal notices, personal bills, practical and money-saving strategies for grocery shopping,
apartment selection, and life with roommates.

(4) Principles of Management (I.LE-400). This course provides exposure to the fundamentals of
management. It contains many leadership topics that will benefit students as well as provide them with some
of the necessary skills needed to put into practice what they have learned during their time in AFJROTC.

(5) Drill and Ceremonies Curriculum (LE-500). Drill and ceremonies is not a stand-alone course. It is
taught as part of the Leadership Education 40% component for each Air Force Junior ROTC class.
Instruction concentrates on the elements of military drill, and describes individual and group precision
movements, procedures for saluting, drill, ceremonies, reviews, parades, and development of command
voice. Students are provided detailed instruction on ceremonial performances and protocol for civilian and
military events and have the opportunity to personally learn drill. Though each class will follow an
established lesson plan, most of the work is to be hands-on.

c. The third and final component of the AFJROTC curriculum is Health and Wellness. It is an exercise
program generally conducted on Fridays that focuses upon individual base line improvements with the goal
of achieving a national standard as calculated with age and gender. Wellness is instrumental in developing
citizens of character dedicated to serving our nation and communities. The course objective is to motivate
JROTC cadets to lead active, healthy lifestyles beyond program requirements and into their adult lives.

d. To reinforce what is learned in the classroom, cadets participate in many outside activities such as field
trips to military bases, aerospace facilities and industries, museums, civilian airports and other areas related
to aerospace education. Cadets also participate in parades, summer cadet leadership camps, drill team
competitions, color and honor guards, military balls and honorary academic groups.

2.6. Enrollment Eligibility. To be eligible for membership in the MO-20051 AFJROTC program,
students must:

° Be enrolled in and attending a regular course of instruction.
e Be physically able to participate in AFJROTC training (you are considered physically fit if you
are qualified for the high school physical education program).

2.7. Disenrollment Policy. A student will be disenrolled for any of the following reasons:

2.7.1. Failure to maintain acceptable AFJROTC Program standards (disrespect towards instructors or
teachers, improper uniform wear, haircut/color, grooming, body jewelry/piercing, tattoos, repeated time in
ISS/OSS, etc.)
2.7.2. Inability to adapt or indifference to training such as poor attitude failure to wear the uniform or follow
directions of SASI, ASI, or cadets or higher rank in the cadet organization.
2.7.3. Disciplinary reasons (includes, but not limited to, negative behavior in other classes at school as this is
a direct reflection on the AFJROTC program of the United States Air Force).
2.7.4. Undesirable character traits (lying, excessive drama, fighting, bullying, cheating, theft, destruction or
defacing property, smoking, drug or alcohol use, or encouraging others to do the same).
2.7.5. Failure to remain enrolled at in AFJROTC via Lee’s Summit West High School or transferred to an
alternative school.
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2.7.6. Individual request for release from the program, consistent with current school drop/add policy.

2.7.7. All cadets enrolled in AFJROTC will meet minimum uniform wear standards and requirements within
45 calendar days from the start of school, or enrollment of the cadet, or they will be disenrolled.

2.7.8. ALL cadets will wear their uniforms (Blues, ABUs/OCPs and PT Gear) in accordance with Air Force
Instruction 36-2903, Dress and Appearance.

2.7.9. MO-20051 AFJROTC Program Disenrolled Process: Cadets will adhere to the MO-20051 Cadet
Contract. Any disciplinary actions or repeated/unexcused uniform infractions may result in program
disenrollment.

» Continuous violations of the rules and regulations are evidence of a cadet’s unsuitability to remain in

the cadet corps. Parents will be notified by the SASI of the intent to remove the unsuitable cadets from the
program.

Uniform requirements for male/female cadets: Requirements for uniform wear are as follows; once per
week, generally on Wednesday unless otherwise assigned by the Senior Aerospace Science Instructor.

NOTE: Cadets are given every opportunity to be successful in our program. Major single violations
may warrant the immediate removal of a cadet. In this case, the SASI will contact the cadet’s
parents/guardian and inform them of the violation and the intent to remove their son/daughter from
the program. The SASI will then coordinate with the school’s administration to have the cadet
removed followed by coordination with the school counselor.

2.7.9.1 . Any other reason deemed appropriate by the SASI and/or principal.

2.7.10. Cadets will be held responsible for reimbursement payment for any lost or stolen uniform items
issued by SASI/ASI or any of the assigned Logistics personnel.

2.7.11. Cadets and parents sign the cadet contract for their son/daughter to commit to the program for one
year.

2.7.12. Only under certain circumstances will a cadet be removed at the end of the semester. Any
exceptions will be at the SASI’s discretion. However, at a minimum, the cadet will forfeit his/her chances
to receive an AFJROTC Certificate of Completion, or credit for a full school year.

2.8. Classwork/Homework Policy. Cadets must accomplish and turn in all assigned classwork and
homework on time to successfully complete an AFJROTC course. All homework is due at the beginning
of the class period on the day it is due unless excused by the instructor. If absent, homework will be
turned in IAW the LSWHS Student Handbook. REMEMBER, IT IS YOUR RESPONSIBILITY TO
MAKE-UP ANY WORK MISSED.

2.9. Certificates of Completion and Training. There are two types of certificates that may be
awarded to AFJROTC cadets. Consideration is given to total performance and achievement as a member
of the corps.

a. Certificate of Completion: This certificate (AFROTC Form 310) is presented to cadets in good
standing who have successfully completed three semesters or three academic years of the AFJROTC
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program. A cadet should have this certificate in their possession when enrolling in a college level ROTC
program, or when enlisting in the armed forces, in order to gain the benefits of successfully completing
the AFJROTC program. If the AFJROTC cadet elects to enlist in the Armed Forces, the Certificate of
Completion will allow enlistment in pay grade E-3 in the Army, Navy or Air Force. Enlistment in the
Marine Corps will be in pay grade E-2. This provides an immediate monetary benefit. It also places the
cadet ahead of other personnel enlisting at the same time, and theoretically, makes the cadet eligible for
promotion ahead of other enlistees who enter at the same time.

b. Certificate of Training: This certificate (AF Form 1256) is presented to cadets in good standing who
have completed two or more semesters or two or more academic years of the AFJROTC program. If the
AFJROTC cadet elects to enlist in the Armed Forces, the Certificate of Training will allow enlistment in
pay grade E-2 in the Army, Navy or Air Force. This provides an immediate monetary benefit. It also places
the cadet ahead of other personnel enlisting at the same time, and theoretically, makes the cadet eligible for
promotion ahead of other enlistees who enter at the same time. Graduates who otherwise qualify may also
enlist in the Army Air National Guard in the pay grade of E-2.

2.10. Curriculum-In-Action Trips

a. Curriculum-In-Action is a term used to describe school sponsored activities (field trips) that directly
support or serve as an extension of the AFJROTC curriculum. Cadets will make Curriculum-In-Action
(C-I-A) field trips to airports, aerospace industries, and military installations. Cadets will also travel off
campus to march in local area parades, participate in drill meets, perform Color Guard duty, etc. Parents
must have completed a General Liability/Travel Permission Form before cadets will be allowed to travel off
campus. The Air Force provides some travel funding for field trips; however, on unfunded trips students
may be asked to defray costs that cannot be covered through fund-raising efforts.

b. Cadets who are failing AFJROTC or other courses, not on the Good Standing List, or have a history
of misbehaving, and have excessive absences will not be allowed to go on field trips.

c. AFJROTC cadets are authorized by the Department of Defense (DoD) to take orientation flights in

DoD aircraft. Parents must sign a Flight Permission Form before cadets will be permitted to make such
flights.

2.11. Pledge of Allegiance. The Pledge of Allegiance will be recited at the beginning of first period.
When in uniform, cadets will assume the position of attention during the Pledge of Allegiance. If you’re in
civilian clothes, you are to assume the position of attention and place your right hand over your heart.
Traditionally, in military formations and ceremonies, the Pledge of Allegiance is not recited.

2.12. Classroom Conduct. All cadets will abide by the classroom rules listed in the Lee’s Summit West
High School’s Student Handbook and the MO-20051 Cadet Guide. The following standards of conduct
will be strictly enforced:

(a) Food and drinks are permissible at the discretion at the SASI/ASI. However, this privilege can be
revoked if cadets do not clean up after themselves.

(b) No sleeping in class. If you are ill, you will be taken to or asked to report to the Nurse’s office for
assistance. If you are tired, you may be asked to stand at the back of the classroom to help you stay awake.
You may not lean against the wall or on the furniture.
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(c) Arguing among cadets in the classroom or during AFJROTC sponsored activities will not be
tolerated. We are a team and we will work out our differences to the betterment of all. We are training to be
professionals and mature adults!

(d) Demeaning, humiliating or hazing other cadets will not be allowed. We are all likely to make
mistakes along the way, which is normal, but violations of rules, regulations and military protocol will
result in an appropriate critique and/or action.

(e) Profanity is inappropriate for our program and will not be tolerated.

(M No writing on or defacing any school walls or surfaces. A great deal of effort has gone into
providing you with some of the best facilities at LSW High School. Take care of them!

(2 Keep the classroom clean. It is your room, so take care of and be proud of it.

(h) Align all desks, tables, and chairs after each class. Please do not put your feet on any part of the
desks, sit on the desktops or place shoes/boots on top of the desktops.

(i) The hallway outside the classroom is an extension of the classroom. Display proper conduct and
courtesy at all times, especially when in uniform.

(G)  Always be punctual; class will start on time.

(k) No extemporaneous conversations, talking or yelling will be allowed during lectures and/or

discussion periods. Raise your hand in order to be recognized by the SASI/ASI or the discussion leader.

Be courteous to others--let them finish before you comment.

(1) The Logistics Room is a restricted area. Access to the Logistics Room will be limited to the SASI, ASI,
the cadet key staff and the cadet logistics officer and staff unless you have business to conduct or specific
permission to enter.

(m) Proper standards of cadet uniform wear, conduct and appearance are required at all times. When you
wear the uniform, you are AFJROTC and all it stands for. Be a proud example!

(n) Bring all required materials to class every day. This means, as a minimum, you should have your
notebook, cadet handbook, school ID, paper and pencil or pen with blue or black ink.

(0) Cadets will not do things in the classroom that distracts from instruction.

(p) Cadets will not use cellular phones or other electronic devices in the classroom without the approval
of SASI/ASI.

2.13. Classroom Procedures. The following are the daily classroom procedures:
a. The Flight Commander, or in their absence the Flight Sergeant, is responsible for the conduct of
the flight during the class period. All cadets will abide by the Flight Commander instructions.

b. When you walk into the AFJROTC classroom, you will assume your military bearing. Remember
you are walking into a disciplined environment. You should scan the room for announcements, e.g.,
bulletin boards, white boards, etc., that may provide information important to you.

c. When you reach your desk remove any AFJROTC materials that you will need from your book bag,
place them on your desk and stand at PARADE REST beside your desk.

d. The below listed actions will occur to begin the class:

CADET (POSITION) ACTION REQUIRED

Flight Leader When the tardy bell sounds, the flight leader will assume
position at door of classroom; cadets will position themselves next to
their respective desk.
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Flight Leader Once cadets are in place next to their desks, the Flight Leader calls the
flight to Attention as the Flight Sergeant closes the classroom door—
“FLIGHT/CLASS, ATTENTION” (TENCH-HUT)!

Flight Leader Flight Leader leads the flight in reciting the AFJROTC Creed. Upon
completion, the Flight Leader will report in to the SASI/ASI
informing them on the status of present/absent cadets “SIR, ALL
CADETS ARE PRESENT AND ACCOUNTED FOR”. If reporting
to the SASI, Flight Leader will render a proper salute.

e. When the bell for class to end rings, the class leader will call the squadron/flight to “ATTENTION,”
then give the order “DISMISSED.” Cadets will exit the classroom in an orderly manner.

f. Cadets will not sit on top of any desk and will never use the instructor’s desk, chair, podium unless
directed to do so.

2.14. Cheating. Taking unfair advantage of a situation or of fellow classmates in order to obtain higher
grades, better scholarship opportunities, an academic or leadership award, a better grade point average, or
some other tangible gain is called cheating.

a. Cheating is usually, but not always, accomplished by using or copying from another person’s work, or
purposely not following instructions, and often takes the form of some last moment action that is done
without thinking.

b. It is possible to avoid cheating when the opportunity arises by making a conscious decision to avoid it.
There are many ways to cheat. We consider cheating from the point of view of whether an improper gain
has been made by an individual, not by considering the means by which the gain might have been made. If
an opportunity arises which, if taken unfair advantage of, allows you to gain unfairly over your classmates,
you are cheating.

c. Cheating is not permitted in AFJROTC or anywhere at Lee’s Summit West High School. It is important
that each cadet comprehend this basic requirement and make every effort to follow it. Cadets who cheat
identify themselves as people not worthy of holding cadet rank, of being promoted, of receiving
recommendations, scholarships, awards, or other special recognition in the future. Anyone who would
accept such honors, with full knowledge they acted unfairly and improperly to gain such honors, is a cheat.
That person has also failed to achieve the aims, goals, and objectives of the AFJROTC program.

d. Individuals who allow others to copy their work are just as guilty of cheating as the other person. They
are willing participants and will be dealt with exactly the same.

e. While individual instances of cheating will be dealt with on a case-by-case basis, these guidelines are
intended to inform, in advance, cadets of the seriousness cheating is viewed by AFJROTC. The best advice
we can give is guard your integrity as the most precious asset you have. We have an honest corps; let’s keep
it that way!
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2.15. Tardy and Absence Policies. Refer to the LSW High School Student Handbook on policies.
a. MO-20051 will comply with LSW High School policies concerning student absences and tardies.

b. The LSW policies will be reviewed at the beginning of each school year and briefed when
changes are made throughout the school year.

2.16. Officer Cadet Roles and Responsibilities

a. Cadet officers' role in MO-20051 is to provide overall corps leadership:
e Leads by setting the example in bearing, behavior and appearance
Takes initiative

Is a champion of "what's right," not "who's right!"
A mentor

An advocate of AFJROTC
A doer and a delegator, but one who is ultimately responsible for the cadet group

b. The cadet officer must strive to maintain appropriate relationships with all members of MO-20051.
Without exception, all relationships should be based upon mutual respect:

e (adet officer to AFJROTC Instructors: Subordinate to superior, and as an advisor.

e (Cadet officer to cadet officer: Executive to executive, superior/subordinate/superior, advisor,
fraternal.

e (adet officer to NCO: Superior to subordinate, senior partner, leader, teacher. It is
important to keep in mind that this is a division of management, not a measurement of
self-worth. Many officers in the Armed Forces have caused personal and organizational
problems by either being arrogant towards enlisted members (especially towards NCOs),
or by trying to be buddies with enlisted members.

e (Cadet officer to enlisted: Superior to subordinate, leader. The same cautions apply as
cited above. That does not mean cadet officers and cadet-enlisted members cannot
associate, it does mean that friendships cannot interfere in a cadet doing their duty.

2.17. Noncommissioned Officer (NCO) Cadet Roles and Responsibilities

a. The role of the NCO corps is to be the backbone of MO-20051 and to be closer to the general corps
membership (much like the time-honored tradition of active-duty military).
e Sets the example on how to carry out orders
A trainer
A doer
An advocate for AFJROTC
An advisor to cadet officers and, when appropriate, to SASI/ASI
Maintainer of discipline and standards

b. Like the cadet officer, the cadet NCO must strive to maintain proper relationships with other cadets:
e (Cadet NCO to cadet officer: Trusted subordinate to superior, advisor.
e (adet NCO to cadet NCO: According to rank, fraternal.
e Cadet NCO to cadet corps: Superior to subordinate, teacher.
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2.18. General Leadership Guidelines

a. Praise in public and criticize in private (where and when appropriate).

e Be quick to publicly give credit when someone has done something worth praising. Don't go
overboard, but a few sincere remarks will accomplish more than all the criticism in the world.

e (riticize in private when possible. If it is a behavioral issue, make sure the person knows it is the
behavior that is being criticized and what is expected of them. If it is a performance issue, tell
them how to correct it. Respect their dignity.

e  When criticism is necessary in public, try to avoid making it sound personal. There is a
difference between observing that someone in formation needs a haircut and singling that person
out for ridicule. Respect their dignity.

b. Be facilitators (people who help to make positive things happen). Regardless of your position in
the corps, you should always ask yourself in every situation "How can I make this work?" By being a
facilitator, you are helping to make MO-20051 a positive experience.

c. Accept criticism graciously. Feedback is common in a structured environment, that is one of the
ways structure is maintained. When the feedback is negative, it’s called criticism. Criticism can vary from
"your pocket is unbuttoned" to very extensive observations requiring more than a second to correct. Try not
to take it personal. If you allow it to become personal, it can ruin your experience in the corps.

d. As members of MO-20051, you are responsible for making the corps something others want to be a part
of. WE ARE ALL RECRUITERS!

2.19. AFJROTC Related Clubs/Activities. There are several extracurricular activities available to you
that provide added insight into aerospace or leadership experiences. Each semester, cadets are required to
participate in these activities as they will help you understand and enjoy the AFJROTC program.
Participation in these activities will increase your chance of promotion.

Color Guard

Academic Team

Model Rocketry

Public Affairs

AFJROTC Sponsored Functions

Fundraising Activities

Community Service Projects

Recruiting Events

Drill Competitions

Cadets are expected to attend the following MANDATORY functions:

1. Lee’s Summit West Dining In: Saturday, October 12, 2024

2. Lee’s Summit West AFJROTC Drill Meet: Saturdayv, Dec 7. 2024

3. Lee’s Summit West AFJROTC Awards Ceremony: Friday., April 25, 2025
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2.20. AFJROTC Scholarships. There are scholarship opportunities for cadets from Headquarters (HQ),
AFJROTC and locally through the Lee’s Summit Education Foundation (LSEF) and the Parent Booster
Club.

° J100 (HQ AFJROTC)
° 4-year academic scholarship to a college or university with an AFROTC program
. Typical Cadet profile:
Males — 110 / Females — 92
Avg GPA - 3.82
Avg PFT Score - 74%
Avg ACT - 27
Avg SAT - 1275
Avg Years JROTC - 4
. Flight Academy (HQ AFJROTC)
. Intense 8-week summer program at a college or university to earn your Private Pilot’s License
° Harold A. Morlock JROTC (LSEF)
. Apply in the spring of Senior Year through the Guidance office
° Spencer Knapp Memorial Scholarship (Booster Parents)
. R.D. Don Newman Memorial Scholarship (Booster Parents)
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Chapter 3
ORGANIZATION OF THE CORPS
3.1. Organization of the Corps. MO-20051 is established as a Group consisting of two Squadrons.

3.2. Group Senior Staff. The Group’s Senior Staff is comprised of the Cadet Group Commander, the Cadet
Vice Group Commander, the Cadet Senior Enlisted Leader (SEL), the Cadet First Sergeant, the Logistics,
Personnel, Public Affairs, Events, Physical Fitness Officers and the Inspector General (IG). The Senior Staff
sets the example for the corps by demonstrating unfailing participation and immersion in Corps projects and
activities, and genuine concern for the fair and impartial treatment of each and every cadet in the Corps.

3.3. Squadron Composition. Both Squadrons are composed of the Cadet Squadron Commander, Each class
from LSW High School is a flight: 1% Hour — Alpha Flight; 2" Hour — Bravo Flight; 3™ Hour — Charlie
Flight, 4™ Hour — Delta Flight, 5™ Hour — Echo Flight, 6" Hour — Foxtrot Flight, 7" Hour — Golf Flight.

3.4. Corps Management. Leadership and management of the corps is the responsibility of the cadets. This
is a CADET LED program! The Senior Aerospace Science Instructor (SASI) and the Aerospace Science
Instructors (ASI) are responsible for the overall function of the unit, teaching in accordance with established
curriculum, and providing the framework and guidance under which the corps operates. The cadets are
assigned positions of responsibility in a variety of areas and presented with leadership challenges designed
to give them valuable management and decision-making opportunities.

a. There is a commander at group, squadron, and flight levels; a deputy commander, SEL and First
Sergeant at group level; and a flight sergeant at flight level.

b. Staff meetings are held the as necessary so corps activities can be planned, organized, and coordinated.
(1) The ranking cadet will conduct the meeting. Staff will speak one at a time when given the floor by the
ranking cadet.

(2) The ranking individual will follow-up to ensure actions directed during staff meetings are accomplished
by the responsible staff members.

c. Squadron and flight business is normally conducted during class as part of leadership education.

3.5. Cadet Duty Titles and Rotation. The Unit Manning Document (UMD) outlines the unit’s authorized
positions (Figure 3.2).

a. The Senior Aerospace Science Instructor (SASI) and Aerospace Science Instructor (ASI) select the
Cadet Group and Vice Commander, the SEL and the First Sergeant. Recommendations from the outgoing
staff are encouraged and will be given consideration.

(1) The Group Commander is generally selected from among the cadets who will be entering their junior or
senior-year JROTC course. The selectee then recommends to the SASI/ASI his/her choice for Vice Group
Commander and any changes to group staff. The Group Commander holds Cadet Colonel rank.

(2) The Vice Group Commander is usually selected from among junior or senior-year AFJROTC cadets and
holds Cadet Lieutenant Colonel rank.

(3) The group staff officer positions are typically selected from cadets in the sophomore-, junior-, or
senior-year JROTC course. They normally hold senior noncommissioned officer or higher rank and may be
retained on staff following a change of command.
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(4) Squadron Commanders are normally selected from among junior or senior-year AFJROTC cadets and
hold cadet officer rank.
(5) Flight Commanders usually hold officer rank while element leaders are typically enlisted positions.

b. Positions are rotated to allow several cadets an opportunity to experience the various leadership
positions. Changes of Group Commander and staff will normally occur at the end of each school year.
More frequent changes will be made, if necessary. Rotating Key Staff cadet positions will generally occur
following the end of two nine- week grading periods. Other staff positions will be rotated in such a way to
utilize the experience and talent of cadet corps members and fill available corps positions of authority.
Cadet flight positions will normally be rotated at nine-week intervals. Due to experience limitations, certain
cadets may be kept in specific positions for longer periods. Special promotions may be made at any time in
order to fill a need or to recognize special merit.

3.6. Chart. An organization chart shows how a unit is organized. In looking at the organization chart, it
identifies position relationships and most importantly, it shows who works for whom. The AFJROTC
MO-20051 Cadet Corps is organized as a Cadet Group as outlined in Figure 3.1.

3.7. Chain of Command. The chain of command starts at the lowest level and works its way up. Issues and
problems should be resolved at the Element Leader, Flight Sergeant, and Flight Commander level before
being elevated. Cadet officers and Noncommissioned Officers (NCOs) are key to an effective and efficient
corps. They provide the leadership essential to a successful organization. The chart at Attachment 15
outlines the MO-20051 chain of command.

3.8. Transfer Cadets. In some cases, a cadet may transfer from another AFJROTC unit or from a high
school, which offered one of the other military services’ JROTC. While academic credit may be transferred,
cadet positions and rank earned in another unit are not always transferable. Temporary rank normally relates
to the cadet’s position in the corps. His/her permanent rank is normally tied to the cadet's year in Junior
ROTC. Awards and decorations from other service JROTC units will be worn below AFJROTC awards and
decorations. Authorized Civil Air Patrol (CAP) ribbons will be worn below other service JROTC ribbons.
All transfers will be evaluated by the SASI on a case-by-case basis to determine appropriate cadet rank and
position.
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Figure 3.1. Cadet Unit Organizational Chart

UNIT MANNING DOCUMENT

LNR | OFCSYM | POSITION GRADE | AUTH
GROUP COMMAND STAFF
1 GP/CC Commander ¢/Col 1
2 GP/CV Deputy Commander ¢/Lt Col 1
3 GP/SEL Senior Enlisted Leader c¢/CMSgt 1
4 GP/CCF First Sergeant ¢/MSgt/SMSgt 1
Squadrons
4 SQ/CC Squadron Commander c/Maj 2
5 FLT/CC Flight Commanders c/Lt/Capt 6
6 FLT/FS Flight Sergeants ¢/SSat-MSet 6
7 FLT/LGF Flight Logistics Rep c/SSat/TSet 4
8 FLT/PT Flight PT Rep c/SSat/TSet 6
Other Staff Officers
9 1G Inspector General c/Capt/Maj 1
10 LRO Logistics Readiness Officer c/Lt/Capt 1
11 PFO Physical Fitness Officer c/Lt/Capt 1
12 PAO Public Affairs Officer c/Lt/Capt 1
13 EO Events Officer ¢/Lt/Capt 1
14 PO Personnel Officer c/Lt/Capt 1
15 RO Recruiting Officer c/Lt/Capt 1
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Figure 3.2. Unit Manning Document

JOB DESCRIPTIONS

1.  General. AFJROTC Instruction 36-2010 requires that the ASI/SASI write and make available job
descriptions to all cadets. The purpose of a job description is to outline the general duties and
responsibilities of any particular leadership position in the group. As cadets consider personal goals in
AFJROTC, they should refer to the general job descriptions to see those areas that apply. Remember, each
leadership position has responsibilities and a rank that will allow a cadet to carry out these
responsibilities. The duties contained herein are general in scope.

2. The CADET GROUP COMMANDER (CC) AND DEPUTY GROUP COMMANDER (CD) are

responsible to the Instructors for:
e  Command and control of the Group using members of the staff and subordinate commanders.
The appearance, discipline, efficiency, training, and conduct of the group.
Getting to know commanders and staff leaders.
Establishing specific, measurable, attainable group goals and developing a plan of action to achieve those goals.
Keeping track of how units are performing by tracking key performance indicators (uniform wear/inspection rates,
PT uniform wear/participation rates, hair requirements, ID wear, participation in corps activities).
Creating and maintaining an effective suspense system.
Conducting Group staff meetings one to two times per month.
Assisting instructors in conducting a thorough annual self-inspection of the unit.

Annually updating the cadet handbook.
Organizing and conducting the Cadet of the Quarter and Cadet Promotion Boards.

Being a role model for cadets in the Group.
Developing a cadet operations and activities calendar.
Personally commanding the corps during parades, reviews, etc.

3. The SENIOR ENLISTED LEADER (SEL) and FIRST SERGEANT (CCF) is responsible to
the Cadet Group Commander for:

o Advising the Group Commander on all matters pertaining to enlisted affairs.

° Advising the Group Commander of ways to improve and maintain morale within the unit.

° Conducting periodic Senior NCO meetings for inputs to give to the commander.

° Keeping the enlisted force informed of unit goals and how each member can contribute to
achieving unit goals.

° Attending cadet extra-curricular activities.

° Overseeing the duties of the Flight Sergeants.

o Attending group staff meetings.

4. SQOUADRON COMMANDER (SQ/CC) are responsible to the Cadet Group Commander for:

e  The appearance, discipline, efficiency, training and conduct of the cadets in the squadron. Ensures squadron
maintains standards of uniform and personal appearance and fulfills customs and courtesies required by AFJROTC.

e  Getting to know flight commanders — who is doing well academically and participating in school and cadet corps
activities.

e  Keeping track of how flights are performing by tracking key performance indicators (uniform wear/inspection rates,
PT uniform wear/participation rates, hair requirements, ID wear, participation in corps activities).

e  Challenging flight leaders to properly train cadets in the conduct of classroom procedures.

Challenging flight leadership to motivate and encourage flight cadets to wear their uniform, participate in PT, and

other cadet corps activities.

Ensuring flight leadership is keeping cadets informed on upcoming cadet corps activities and events.

Evaluating and providing weekly feedback to flight commanders on their performance.

Being a role model for all cadets.

Conducting squadron meetings with flight commanders minimum three times a month.

Assuming command of the Group in the absence of the Group Commander and Deputy Group Commander.
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Attending group staff meetings.

5. The CADET FLIGHT COMMANDERS (FLT/CC) are responsible to the Cadet Operations Squadron
Commander for:

The appearance, discipline, effectiveness, and training of flight members.

Planning and coordinating activities within the flight.

Ensuring cadets are properly trained in the conduct of classroom procedures.

Motivating and encouraging flight cadets to wear their uniform, participate in PT, and other

cadet corps activities.

Advising flight members on performance standards and means of professional and personal
development.
Supervising cadets and writing evaluations on their performance, conduct, leadership and promotion potential.
Keeping track how flights are performing using key performance indicators (uniform wear/inspection rates, PT
uniform wear/participation rates, hair requirements, ID wear, participation in corps activities).
Informing the flight of group happenings by conducting flight meetings each Thursday.

Being a role model for cadets within the flight.
Getting to know the cadets — who is doing well academically and participating in school and cadet corps activities.
Assigning flag details for flight members and that the performance log is updated.
Attending group staftf meetings.

6. The CADET FLIGHT SERGEANTS (FLT/CCF) are responsible to the Cadet Flight Commanders for:

Assisting the flight commander in enforcing appearance, discipline, effectiveness, and training of flight members.
Forming flight for activities as directed, to include preparing the flight for inspection.

Assisting the Flight Commander in training cadets in drill and ceremonies.

Ensuring cadets are properly trained in the conduct of classroom procedures.

Keeping track of how flights are performing by tracking key performance indicators (uniform wear/inspection rates, PT
uniform wear/participation rates, hair requirements, ID wear, participation in corps activities).

Assisting flight commander in completing evaluations on flight guide and element leaders.

Motivating and encouraging flight cadets to wear their uniform, participate in PT, and other cadet corps activities.
Getting to know the cadets — who is doing well academically and participating in school and cadet corps activities.
Taking command of the flight in the absence of the Cadet Flight Commander.

Serving as Flight PT representative.

7. The CADET PHYSICAL FITNESS OFFICER (PFO) is responsible to the Cadet Operations Squadron
Commander for:

Ensuring high level of physical fitness is maintained within the group by planning, organizing,
and conducting effective athletic activities for the weekly physical fitness day, usually each
Friday.
]geveloping and publishing a semester schedule of PT activities.
Calculating PT grades and tracking improvement as related to unit goals.
Training and assigning duties to flight PT representatives.
Maintaining an inventory of athletic equipment and recommends the purchase of equipment as needed.
Working with flight commanders to ensure water is available to cadets during PT activities.

8. The CADET RECRUITING OFFICER (RO) is responsible to the Cadet Operations Squadron
Commander for:

Develops innovative ways to recruit and retain cadets.

Tracks Recruitment Ribbon for cadets.

Executes outreach programs designed to showcase MO-20051.

Engages with potential recruits and community partners on the benefits of AFJROTC program

9. The CADET PUBLIC AFFAIRS (PA) OFFICER is responsible to the Cadet Force Support Squadron
Commander for:

Drafting news releases for submission to applicable news publications through the instructors relating to unit and
personnel accomplishments.
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Making arrangements to have pictures and/or video all cadet corps activities.

Using pictures and video obtained over the school year to create an annual slideshow presentation.
Assembling pictures for submission to the school yearbook.

Assisting the SASI/ASI in updating and maintaining the website.

Attending group staff meetings.

10. The CADET LOGISTICS OFFICER (LO) is responsible to the Cadet Force Support Squadron

Commander for:
° 100% accountability of the uniforms received, issued, and returned to the unit and cadets.
Maintaining the LO hand-receipt book for uniform items issued.
Cleanliness of the uniform / storage room.
Being able to size and measure the cadets for uniforms.
Tracking items sent out for alterations from the cadets until the item is returned to the cadet.

11. The CADET EVENTS OFFICER (EO) is responsible to the Cadet Force Support Squadron

Commander for:
° 100% accountability of the uniforms received, issued, and returned to the unit and cadets.
Maintaining the LO hand-receipt book for uniform items issued.
Cleanliness of the uniform / storage room.
Being able to size and measure the cadets for uniforms.
Tracking items sent out for alterations from the cadets until the item is returned to the cadet

12. The CADET PERSONNEL OFFICER (PO) is responsible to the Cadet Force Support Squadron

Commander for:

e  Enters and updates WINGS data including unit management, cadet data and unit event history with SASI/ASI approval;
publishes cadet orders for promotions and/or awards.

e  Manages the unit promotion process; maintain/updates cadet personnel folders

e  Develops innovative ways to recognize cadets for their individual, school or AFJROTC accomplishment; publishes
criteria for each program, as well as the method of recognition.

e  Manages cadet of the month/term/year program; develops system to collect and track data throughout the year; creates
way to to display in the classroom.

e  Build awareness of the AFJROTC awards program through a variety of visual/verbal means.

e  Manages award recommendations for the unit’s annual award’s banquet. Including National-level, AFJROTC and
unit-specific awards/badges.

e  Trains staff on how to enter cadet data.

e  Maintains and updates unit organizational chart.

Chapter 4

CADET PROMOTION SYSTEM

4.1. Cadet Grade/Rank
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a. Cadet “rank” is the actual title: Cadet First Class, Cadet Major, etc. and cadet “grade” are the
equivalent to the active-duty pay grade scale: E-2, O-4, etc.

b. Cadets are required to know: the cadet rank structure; the names, ranks and titles of the cadets in
their chain of command; and the names, ranks, and titles of the cadets in staff positions. They are also
required to know the information contained in this handbook.

4.2. Promotion Policy

a. Promotions are earned by passing a promotion exam and the 30-Step sequence exam.

b. Cadets must be eligible for promotion in order to be promoted. In order to be eligible, a cadet must have NO
in or out-of-school suspensions and be recommended by ALL of his/her teachers.

c. The intent of the promotion system is to reinforce the MO-20051 AFJROTC program and its
ideals (mission statement, core values, code of conduct, cadet creed, etc.).

4.3 Ranks. There are two types of ranks a cadet may hold, Permanent or Temporary Rank

4.3.1. Permanent Rank. This rank is awarded based on years of satisfactory service in AFJROTC. With the
exception of incoming freshman, these ranks will be assigned at the beginning of the school year. All cadets must
pass certain knowledge and skills tests to wear the rank. Permanent ranks are authorized as follows:

4.3.1.1. First year: Cadet Airman (ranks, chain of command, individual drill and personal inspection)

4.3.1.2. Second year: Cadet Airman First Class (All of the above, plus 30-step sequence)

4.3.1.3. Third year: Cadet Senior Airman (All of the above, plus leadership performance, briefing skills and
knowledge of board proceedings)

4.3.1.4. Fourth year: Cadet Staff Sergeant (All of the above)

Table 4.3. Cadet Permanent Rank. AFJROTC Candidate

First year Cadet Airman (C/AMN)

Second year Cadet Airman First Class (C/A1C)
Third year Cadet Senior Airman (C/SRA)
Fourth year Cadet Staff Sergeant (C/SSgt)

4.3.2 Temporary Rank. All cadets will retain their temporary rank in succeeding semesters unless
removed for cause.

a. Entry Rank -- The SASI/ASI will determine the entry rank of each individual assuming a new
position. This will be based upon the individual cadet’s abilities and previous job performance. Cadets
initially assigned to command or staff positions are not normally awarded the highest rank authorized for
those positions. Cadets will not hold a rank higher than that authorized for those positions on the UMD.

b. Stripes for Exceptional Performers (STEP) program. Waivers may be granted for cadets to retain a
higher temporary rank, if their performance was clearly exceptional. The Cadet Group or Deputy Group
Commander may make STEP recommendations throughout their semester in those top leadership roles.
As long as their performance remains satisfactory, seniors may hold the highest rank to which they have
been promoted regardless of course level. The SASI is waiver- approving authority.
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c. Wear of Insignia -- Insignia is exchanged when a new rank is assigned and must be turned in
with other uniform items upon demand.

4.5. Promotion System.

a. Promotion Cycles. MO-20051 promotion program includes four promotion cycles: first, second, third,
and fourth nine-week grading periods. The SASI and ASI will make promotion selections for the fourth
nine-week grading period.

b. Eligibility for Promotion. In addition to the eligibility criteria outlined below, cadets must not be
serving any LSW High School suspensions at the time of screening for promotions or during the time

promotion/evaluation boards are in session. All first-time cadets’ enrolling in AFJROTC enters at the
rank of cadet airman basic.

4.6. Loss of Rank and Position as the Result of Disciplinary Action. It is impossible to list every
possible breach of discipline that could lead to the loss of a leadership position and the rank that goes with
the position. The SASI will weigh each case carefully before reaching a decision. However, the following
actions will always lead to the loss of any leadership position:

a.  Purchase, possession, use, or sale of alcohol or illegal drugs.

b.  Two or more suspensions during any semester. In-school suspension for a full day counts as
a suspension.

c.  One suspension from school for three (3) or more days during a semester.

d. A discipline referral from the SASI or ASI two (2) or more times during a semester. This applies
to the cadet’s AFJROTC class period.

e. Fighting in school or out; especially fighting with another cadet.

f.  Any other discipline problems, including violations of the Cadet Honor Code, may result in a loss
of leadership position and the rank that goes with the leadership position.
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Chapter 5
DRESS AND APPEARANCE

5.1. GENERAL. The Director of AFJROTC prescribes the uniform, uniform devices, and the manner of
wear for AFJROTC cadets. Cadets will meet dress standards as outlined in Air Force J R O T C Instruction
36-2010, Air Force Junior ROTC of Air Force Personnel, and this Cadet Guide. AFJROTC cadets will also
comply with the personal appearance and grooming standards prescribed in AFI 36-2903,

Dress and Personal Appearance of Air Force Personnel. The fitting standards, wearing instructions, and
personal grooming standards prescribed in this guide are also applicable.

a. Each cadet must wear the uniform properly. The importance of wearing the uniform properly cannot be
over-emphasized since the uniform, except for the insignia, is the same uniform worn by members of the
United States Air Force. The Air Force, as a professional military organization, is known worldwide and has
no equal. The uniform you will wear is a symbol of that reputation. WEAR IT PROUDLY!!!

b. Uniforms must be clean, neat, fitted properly, pressed and in good condition (not frayed, worn out, torn,
faded, patched, etc.). Uniform items are to be kept zipped, snapped, buttoned, or tied. The four elements that
govern wear of the uniform are neatness, cleanliness, safety, and military image. Military image is subjective
due to varying opinions on high standards.

c. Protecting government property is everyone’s responsibility. All uniform and equipment items are loaned
to you by the United States Air Force. These items remain the property of the Air Force and each item of the
uniform must be accounted for at all times.

d. All AFJROTC cadets will be issued one complete uniform and the appropriate accessories. When a cadet
is issued a uniform, they will sign a hand receipt and place their initials beside each uniform item received.
Each item then becomes the temporary property of the cadet who is responsible for its care.

e. It is important that each cadet understand all items of the uniform must be returned at the end of the school
year (date will be announced) or upon request of the Senior Aerospace Science Instructor or Aerospace
Science Instructor. Graduation diplomas, Certificates of Completion, or Certificates of Training will not be
awarded until your AFJROTC account is cleared.

f. To preclude unnecessary expense to the cadet and to provide for the efficient turn-in of uniforms and
equipment, adhere to the following guidelines:

(1) Do not leave uniform items in unlocked lockers or unattended in other places at school

(2) Do not lend uniform items to other cadets or persons.

(3) Do not permit another cadet or person to turn in uniform items or equipment.

(4) Do not place your uniform items or equipment in other students’ lockers.

(5) Be alert for uniform items left or misplaced by another cadet. Turn such items in to an instructor.

(6) Clothing items that become worn or otherwise unserviceable should be turned in immediately. Items of
clothing that do not fit properly should be exchanged immediately.

(7) When turning in or exchanging uniform items or other equipment, deal only with the logistics staff or
Aerospace Science Instructor.

29



5.2. UNIFORM WEAR.

a. There are three cadet uniform combinations worn at LSW High School.

(1) Service dress uniform (Service coat, short sleeve shirt/blouse with tie/tie tab).
(2) Short sleeve shirt/blouse with or without tie/tie tab.

(3) OCPs/ABUs (Primary Uniform)

b. Cadets will wear the prescribed AFJROTC uniform one (1) day per week. The uniform day at LSW High
School is Wednesday; unless otherwise directed by the instructors. If a cadet is absent from school on the
designated uniform day, the cadet must wear the uniform to school on the following Friday. If not available
to wear on Friday, cadets will arrange a makeup date within 1 week. Failure to arrange a makeup date within
the prescribed timeframe will result in a 0% grade.

c. Cadets will wear the uniform the entire school day, from the first bell until the last bell. *Note — cadets are
permitted to change out for classes in which wearing the uniform would impede their abilities (i.e. PE,
weightlifting, etc.). On uniform day, cadets will wear the uniform combination prescribed by the SASI/ASI.
Failure to wear the uniform on designated uniform days is a missed class assignment and will directly affect a
cadet’s grade. Consistent failure to wear the uniform could result in a failing grade, removal from the
program, and loss of credit.

d. Never mix and match uniform items with civilian garments.
e. Trim loose strings and frayed seams on the uniform.
f. Keep shirttail tucked in and tuck in the sides of the shirt. The shirt should never hang over the belt.

g. Do not carry bulky items in the pockets, which distort pocket flaps or the uniform. No items should ever
protrude out of the pockets.

h. Gym bags, backpacks, purses, etc., may only be carried over the left shoulder. Backpacks may be carried
over both shoulders. Develop a habit of carrying items in the left hand to free the right hand for saluting.

1. The uniform cannot be worn at any functions outside the AFJROTC program without prior approval from
the Senior Aerospace Science Instructor or the Aerospace Science Instructors.

j. Do not engage in any activity while wearing the uniform that may discredit it or cause damage to the
uniform.

k. AFJROTC medals may be worn with the uniform on special occasions, or to specific ceremonies,
approved by the Senior Aerospace Science Instructor. When worn, medals will be centered directly below

the ribbons.

5.3. INSPECTIONS. Cadets will have a uniform inspection on uniform days. The inspections generally
will be conducted by Flight Commanders with instructors providing oversight. Any discrepancies will be
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documented on an inspection sheet and all results will be recorded for a grade. Failure to wear the uniform
on the prescribed day is an automatic failed inspection (unless excused by the ASI/SASI).

a. Cadets will begin each personal appearance and uniform wear inspection with a score of 100.
Subtractions will be made for each sub-standard condition noted. The inspector will be evaluating hair,
shave, flight cap, insignia, ribbons, name tag, earrings, socks, pockets, shoes, neatness and cleanliness of
the uniform, “gig line”” and any inappropriate items worn. NOTE: If infractions are repeated from week to
week, the inspector may increase the penalty.

b. A cadet must end up with a score of 70 or higher to pass an inspection. Cadets will not quibble or argue
with an inspector. The judgment and decisions of the JROTC instructors will be final and binding.

c. Cadets who are in school but fail to wear the uniform on the prescribed day may make up the uniform
day with a maximum score of “70.” Until the makeup occurs, the cadet will receive a zero grade and is
removed from the Good Standing List. The cadet has until the third school day to make up the missed
uniform day. Failure to do so within that time frame, the zero becomes permanent. If a cadet is assigned
to In-School Suspension (ISS), the uniform will not be worn until the suspension has been served.

d. Cadets who fail to wear the uniform two or more times in a quarter may receive a failing grade for the
quarter. Cadets who fail to wear the uniform four or more times during a semester or half of a school year
will receive a failing grade for that period and will be required to turn in the uniform.

5.4. MALE UNIFORMS. There are several combinations of the male cadet uniform. The specific
combination will be directed by the SASI/ASI each week.

a. COAT, SERVICE DRESS. With arms hanging naturally, sleeves will end Y4 to %2 -inch below the wrist.
Bottom of the coat should be fingertip length when hands are slightly cupped. All buttons must be buttoned
and NOTHING is carried in the outside pockets. Flat items may be carried in the inside pockets. The coat
may be removed in classrooms or the media center when it becomes uncomfortably warm or when a lab coat
must be worn, or it may be unbuttoned in the classroom to avoid binding or wrinkling. It will NOT be
unbuttoned or removed in public areas (hallways, commons, etc.). When removed it will be hung up or
carefully draped over a chair back. The coat must be put back on and BUTTONED before leaving the
classroom. The coat will have the AFJROTC patch on the left sleeve. DRY CLEAN ONLY.

b. JACKET, LIGHTWEIGHT BLUE. When worn, it must be zipped up at least halfway. Sleeves may not
be rolled or pushed up. It will not be worn over the service dress coat or with civilian clothing. The jacket
will have the AFJROTC patch on the left sleeve. DRY CLEAN ONLY.

c. TROUSERS, DARK BLUE. Trim fitted with no bunching at the waist or bagging at the seat. The bottom
of the trousers will rest on the front of the shoes with a slight break in the creases. The back of the trouser
leg will extend approximately 7/8-inch longer than the front. The rear pocket of the trousers will be buttoned
and articles will not be bulky or visible. The zipper tab will be pressed down to permit the fly to be neatly
closed. MAY BE MACHINE WASHED.

d. SHIRT, LIGHT BLUE, LONG SLEEVE. With arms hanging naturally, sleeves extend to heel of thumb.
Military creases in front and back is prohibited. This shirt is always worn with the tie and the top button is
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always buttoned. The shirt sleeves will remain buttoned. A “U” or “V” neck, plain, white t-shirt is required
for wear with the shirt. MAY BE MACHINE WASHED.

e. SHIRT, LIGHT BLUE, SHORT SLEEVE. With arm bent at a 90 degree angle, the bottom of the sleeve
should barely touch or come within one inch of the forearm. This shirt may be worn with a tie or with open
collar. Under either option, a plain white “U” or “V” neck t-shirt must be worn. If worn with an open collar,
the t-shirt must not be visible. When wearing a tie, all buttons will be buttoned. When not wearing a tie all
buttons except the top button are buttoned. When worn, the shirt tail is pulled down into the trousers tightly
and tucked at the sides to make it neat and form-fitting. The only creases on the shirt are down the sleeves.
MAY BE MACHINE WASHED.

f. TIE. The tie is secured by either a Windsor or Four-in-Hand knot (Attachments 16 and 17). The tip of the
tie must fall on, but not above/below the belt buckle. DRY CLEAN ONLY.

g. CAP, FLIGHT. Worn slightly to the wearer’s right with vertical crease of the cap in line with the center of
the forehead, in a straight line with the nose; the cap extends approximately 1-inch from the eyebrows in the
front. The crown will not be crushed. If not worn, tuck under the belt on wearer’s left side, between first and
second belt loops; cap will not fold over belt. DRY CLEAN ONLY.

h. BELT. Dark blue with silver tip, 1-1/4 inches wide and worn by threading through the belt loop to the
wearer’s left. The silver tip extends beyond the buckle to the wearer’s left with no blue fabric showing. The
“gig” line is the line formed by the opening edge of the shirt, the non-tip edge of the belt buckle, and the
opening edge of the fly of the trousers. Check frequently to ensure the “gig” line is straight.

i. SHOES, BLACK OXFORD. Shoes will be laced to the top and will be highly shined. The soles and heel
edges will be coated with black polish. Optional high gloss black poromeric (Corfam) shoes or patent leather
are authorized at the cadet’s expense.

j. SOCKS. Socks must be plain BLACK without design. Other colors are not authorized.

k. UNDERGARMENTS. Underwear and a plain white “U” or “V” neck t-shirt must be worn with the
uniform.

1. GLOVES. Gray knitted wool or black/gray leather gloves may be worn when outside. The gloves must
be plain, without design, ornamentation, or zippers.

5.5. MALE PERSONAL APPEARANCE

a. MENS HAIR. Will be clean, well-groomed, present a professional appearance, allow proper wear of
headgear and conform to safety requirements. Will not contain excessive amounts of grooming aids (e.g., gel,
mousse, pomade, or moisturizer), appear lopsided, touch either eyebrow, or end below an imaginary line
across the forehead at the top of the eyebrows that is parallel to the ground. If applied, dyes, tints, bleaches
and frostings must result in natural hair colors. Examples of natural hair colors are brown, blonde, brunette,
natural red, black or grey. All cadets are authorized to wear hair in a natural color regardless of their natural
born hair color. Prohibited hair color examples (not all inclusive) are burgundy, purple, orange, fluorescent or
neon colors. SASIs may temporarily authorize cancer patients to wear approved caps (black/tan) due to a
temporary medical condition (i.e., radiation/chemotherapy).
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b. HAIR-MALE. Tapered appearance on both sides and the back of the head, both with and without
headgear. A tapered appearance is one that when viewed from any angle outlines the member's hair so that it
conforms to the shape of the head, curving inward to the natural termination point without eccentric
directional flow, twists or spiking. A block-cut is permitted with tapered appearance. Hair will not exceed 2.5
inches in bulk, regardless of length and %4 inch at natural termination point; allowing only closely cut or
shaved hair on the back of the neck to touch the collar. Hair will not touch the ears or protrude under the front
band of headgear. Cleanly shaven heads, military high-and-tight or flat-top cuts are authorized. Prohibited
examples (not all inclusive) are Mohawk, mullet, cornrows, dreadlocks or etched shapes/design. Cadets may
have one (cut, clipped or shaved) front to back, straight-line part, not slanted or curved, on either side of their
head, above the temple. Part will not exceed 4 inches length or %4 inch width. Men are not authorized hair
extensions. See imaged below for graphic examples of appropriate sideburns, mustache and male hair
standards.
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5.6. FEV are several combinations of the female cadet uniform. The specific
combinati \SI/ASI each week.

a. COAT, SERVICE DRESS. Coat should follow the contours of the figure but allow ease of movement
without pulling in the back or the waist. The sleeves should come to the base (heel) of the hand. The coat
and slacks must match the color shade and material. Items will not be carried in the jacket pockets. The coat
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may be removed in the classrooms or the media center when it becomes uncomfortably warm. It may also be
unbuttoned in the classroom to avoid binding or wrinkling. It will not be removed in public areas such as
hallways, the commons, etc. When removed it will be hung up or carefully draped over the back of a chair.
The coat will be put on and buttoned before leaving the classroom or media center. The coat will have the
AFJROTC patch on the left sleeve %2 to 1 inch below the top of the sleeve. DRY CLEAN ONLY.

b. JACKET, LIGHTWEIGHT BLUE. When worn, it must be zipped up at least halfway. Sleeves may not
be rolled or pushed up. It will not be worn over the service dress coat or with civilian clothing. The jacket
will have the AFJROTC patch on the left sleeve /2 to 1 inch below the top of the sleeve. DRY CLEAN
ONLY.

c. SLACKS, DARK BLUE. Will fit naturally over the hips with no bunching at the waist or fullness in the
seat. Bottom of slacks will rest on the front of the shoes with a slight break in the creases. Back of the slacks
will extend approximately 7/8-inch longer than the front. Slacks are tailored to straight hanging and any
alterations to modify the leg shape must be approved by the SASI/ASI. Articles carried in the pockets will
not be visible or present a bulky appearance. MAY BE MACHINE WASHED.

d. SKIRT, DARK BLUE. Skirt hangs naturally over the hips with a slight flare; skirt length will be no
shorter than the top of the kneecap nor longer than the bottom of the kneecap. DRY CLEAN ONLY.

e. BLOUSE, LIGHT BLUE, LONG SLEEVE. Must be worn with tab at all times and must be worn tucked
into pants waist for a form-fitted appearance. A plain white “U” or “V” neck t-shirt must be worn with the
blouse. MAY BE MACHINE WASHED.

f. BLOUSE, LIGHT BLUE, SHORT SLEEVE. May be worn with or without tab, except tab is worn with
Service Dress Uniform. Blouse should be tucked into pants waist for a form-fitted appearance. A plain

white “U” or “V” neck t-shirt must be worn with the blouse. If worn with an open collar, the t-shirt must not
be visible. MAY BE MACHINE WASHED.

g. TAB, TIE. Blue Inverted-V tie tab, polyester herringbone with self-fastening tails; attached under collar.
DRY CLEAN ONLY.

h. CAP, FLIGHT. Worn slightly to the wearer’s right with vertical crease of the cap in line with the center of
the forehead, in a straight line with the nose; the cap extends approximately 1-inch from the eyebrows in the

front. The crown will not be crushed. If not worn, tuck under the belt on wearer’s left side, between first and
second belt loops; cap will not fold over belt. DRY CLEAN ONLY.

1. BELT. Dark blue with silver tip, 1-1/4 inches wide and worn by threading through the belt loop to the
wearer’s right. The silver tip extends beyond the buckle to the wearer’s right with no blue fabric showing.
The “gig” line is the line formed by the opening edge of the shirt, the non-tip edge of the belt buckle, and the
opening edge of the fly of the trousers. Check frequently to ensure the “gig” line is straight.

The uniform belt:

- Fasten the belt so that the buckle and the silver tip (at the end of the belt) are just touching each other. The
silver tip should completely cover the flange on the back, and there should be no blue material showing
between the buckle and the tip. Males insert the belt into the pants belt loops starting on the left, so that,
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when fastened, the silver tip is on the wearer’s left. Females insert the belt into the pants loops going to the
right, so that, when fastened, the silver tip is on the wearer’s right.

The “Gig line”:

- The “gig line” refers to the alignment of the shirt, belt and pants. It is formed by aligning the curved edge of
the buckle (side opposite the silver tip) with the edge of the shirt material and the edge of the pants zipper
flap. Think of the buckle edge as connecting the shirt edge and the pants edge.

F3 N -

Male Gig Line Female Gig Line

J. SHOES. Issue black oxford shoes will be worn with the uniform. Shoes will be laced to the top and highly
shined. Low cut, rounded throat shoe, with a raised heel no higher than 2-1/2 inches, without fastening.
Wear must be plain, black, smooth, scotch-grained leather or man-made material, patent or high gloss finish,
without ornamentation such as, buckles, bows, straps. Optional scotch grain black leather or high gloss
finish pumps are authorized for female cadets at their own expense. High gloss black poromeric (Corfam) or
patent leather shoes are also authorized at the cadet’s own expense.

k. SOCKS. Black, commercial socks without design will be worn with slacks and oxfords.

l. UNDERGARMENTS. Undergarments and a plain white “U” or “V” neck t-shirt must be worn with the
uniform; rounded necks and any color other than white are not authorized.

m. GLOVES. Gray knitted wool or black/gray leather gloves may be worn when outside. The gloves must
be plain, without design, ornamentation, or zippers.

5.7. FEMALE PERSONAL APPEARANCE.

5.7.1. Hair-Female. Hair-Female. No minimum hair length, to a maximum bulk of 4 inches from
scalp and allows proper wear of headgear. Hair will end above the bottom edge of collar and will
not extend below an invisible line drawn parallel to the ground, both front to back and side to side
unless pulled back and secured or worn in an authorized ponytail/equivalent or long braid(s). If hair
is pulled back and secured behind the head, radius will not exceed 6 inches from the point where the
hair is gathered (i.e., no more than 6 inches to the left and 6 inches to the right, 12 inches total width;
and 6 inches protruding from where hair is gathered) and must allow for proper wear of headgear.
One or two braids or a single ponytail/equivalent may be worn down the member’s back with length
not extending below a horizontal line running between the top of each sleeve inseam at the under
arm through the shoulder blades. The braid(s) or ponytail/equivalent cannot be worn over the
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shoulder or pulled in front of the body. They shall extend down the member’s back. Bangs, or
side-swiped hair, may touch eyebrows but will not touch or cover eyes. When in doubt, assess
correct length of hair with Airman standing in the position of attention. See Figure 3.2 for examples
of female hair standards. Exception: While wearing the Physical Training Gear (PTGQG), long hair
will be secured but may have loose ends and may extend below a horizontal line running between
the top of each sleeve inseam at the under arm through the shoulder blades.

5.7.1.1. Pinned-up hair should be styled in a manner that prevents loose ends from extending upward
on the head. When hair is in a bun, the bun must be a single bun; all loose ends must be tucked in
and secured. When hair is in a ponytail/equivalent, it must be a single ponytail/equivalent that does
not extend below a horizontal line running between the top of each sleeve inseam at the under arm
through the shoulder blades.

5.7.1.2. Will be clean, well-groomed, present a professional appearance, allow proper wear of
headgear and conform to safety requirements. Will not contain excessive amounts of grooming aids
(e.g., gel, mousse, pomade, or moisturizer), appear lopsided, touch either eyebrow, or end below an
imaginary line across the forehead at the top of the eyebrows that is parallel to the ground. If
applied, dyes, tints, bleaches and frostings must result in natural hair colors. Examples of natural
hair colors are brown, blonde, brunette, natural red, black or grey. All cadets are authorized to wear
hair in a natural color regardless of their natural born hair color. Prohibited hair color examples (not
all inclusive) are burgundy, purple, orange, fluorescent or neon colors. SASIs may temporarily
authorize cancer patients to wear approved caps (black/tan) due to a temporary medical condition
(i.e., radiation/chemotherapy).

5.7.1.3. Hair accessories. If worn, hair accessories (e.g., fabric scrunches, hairpins, combs, clips,
headbands, elastic bands, barrettes, etc.) must match hair color. Black hair accessories are authorized

V-
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Scrunchie Hair Clips
regardless of hair color. Hair must still comply with bulk and appearance standards. Headgear must
fit properly. Headbands or fabric scrunchies will not exceed one-inch in width. Ornaments are not
authorized (i.e., ribbons, beads, etc.)

5.7.2 Locs, braids, twists, micro-braids, French braids, Dutch braids and cornrows are authorized.
Locs are defined as portions of hair that have been intentionally or unintentionally fused together to
form a loc or locs. A braid or twist is two or more portions of interwoven hair. If adding additional
hair, it must be a natural- looking color (similar to the individual's hair color) and conservative
(moderate, being within reasonable limits; not excessive or extreme). Multiple locs, braids, twists or
cornrows may come together down the back in one or two braids or a single ponytail. Hair must not
exceed bulk standard (see examples below). Headgear must fit properly.
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5.7.3. All locs, braids and twists, when worn will be of uniform dimension, no wider than one inch,
with natural spacing between the locs, braids, and twists and must be tightly interwoven to present a
neat, professional and well-groomed appearance. When worn, multiple locs, braids, or twists shall be
of uniform dimension, small in diameter (approximately % inches), show no more than % inch of
scalp between the locs, braids, or twists and must be tightly interwoven to present a neat, professional
appearance.

5.7.4. A braid/twist must continue to the end of the hair without design and following the contour of
the head, and may be worn loose or in a secured style within hair standards in paragraph 7.10.1

above. Exception: Micro-braids or twists are not required to continue to the end of the hair.

5.7.5. Unauthorized: Mohawk, mullet or etched design.

Female Hair Style Examples

Figure 3.1. Authorized Female Ponytails/equivalent and long braid(s) Hair Styles Examples.
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Figure 3.2. Unauthorized Female Ponytail Examples.

FIGURE 3.6 Unauthorized Female Ponytail Examples.

Exceeds Length Requirement

Ponvtail Fasten on the Crown of Head.
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Figure 3.3. Female Hair Style Examples

Braids

Locs

5.7.6. Fingernails worn by females, nail polish will be a single color that does not detract from the
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uniform, nor can the nail polish be extreme in color. Some examples of extreme colors include, but
are not limited to, purple, gold, blue, black, bright (fire engine) red and florescent colors. Do not
apply designs to nails or apply two-tone or multi-tone colors; however, white-tip French manicures
are authorized. Fingernails must not exceed 74 inch in length beyond the tip of the finger and must be
clean and well groomed. Fingernails must not interfere with the performance of assigned duties.
Fingernails must not hinder proper fit of prescribed safety equipment or uniform items.

5.7.7. Skirts. The length of your skirt may not vary beyond the top and bottom of the kneecap.
Your skirt will fit smoothly, hang naturally, and must not be excessively tight. You must wear
hosiery with the skirt. Choose a sheer nylon in a neutral dark brown, black, off-black, or dark
blue shade that complements the uniform and your skin tone.

5.7.8. Earrings. Female cadets may wear small (not exceeding 6 mm in diameter) conservative
(moderate, being within reasonable limits; not excessive or extreme) round or square white
diamond, gold, white pearl, or silver earrings as a set with any uniform combination. If member
has multiple holes, only one set of earrings are authorized to be worn in uniform and will be
worn in the lower earlobes. Earrings will match and fit tightly without extending below the
earlobe unless the piece extending is the connecting band on clip earrings.

5.7.9. Undergarments (Mandatory).

5.7.9.1. Appropriate undergarments are required to be worn with all uniform combinations. Wear
bra and underpants with all uniforms. Wear of the white V-neck style or athletic tank top
undershirt when wearing opened collar service uniforms is authorized. Undershirt will be tucked
into slacks or skirt. Undershirts will not have pockets.

5.7.10. Cosmetics. Male Cadets are not authorized to wear cosmetics. Female Cadets may wear
cosmetics; however, if worn, they will be conservative (moderate, being within reasonable
limits; not excessive or extreme) and in good taste. Female Cadets will not wear shades of
lipstick that detract from the uniform, or that are extreme colors. Some examples of extreme
colors include but are not limited to, purple, gold, blue, black, bright (fire-engine) red, and
fluorescent colors. Cosmetics will not be worn during field conditions.

5.7.10.1. Cosmetic tattooing. Tattooing for cosmetic purposes is authorized when directed by
licensed, qualified medical personnel to correct a medical condition, illness or injury for both
men and women. When not medically directed, cosmetic tattooing is permitted for women if
done to apply permanent facial makeup (i.e., eyebrows, eye liner); the cosmetic tattooing must
have a natural appearance and be conservative, moderate, within reasonable limits, not excessive
or extreme, and in good taste.

5.7.11. JEWELRY. One bracelet is permitted if it is neat and conservative and not wider than ’2-inch. You
may wear a wristwatch and one pair of earrings. Earrings can be gold, silver, diamond, or pearl stud earrings.
Earrings must be spherical or of plain design. No earrings may extend or dangle below the bottom of the
earlobe. You may wear a maximum of three rings on both hands combined (EXCEPTION: No thumb rings are
authorized). Cadets may wear conservative sunglasses, except while in military formation. Necklaces must be
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concealed under collar or undershirt; not visible. Cause bracelets (cancer, social justice movements, etc.) are
not authorized for wear with the uniform.

e. FINGERNAILS. Polished nails will all be of the same color and a neutral or light conservative shade.
Extreme colors that are not authorized include, but not limited to, are purple, gold, black, blue, bright (fire
engine) red, and fluorescent colors. French manicured nails are authorized. Instructor’s judgment is final.
Nails/nail polish must not have designs, lettering, pictures, glitter, etc., or be longer than % inch from the finger
tip. All cosmetics will be conservative and in good taste.

f. COSMETICS. Must be conservative and in good taste. Female Cadets will not wear shades of lipstick that
distinctly contrast with their complexion, that detract from the uniform, or that are extreme colors. Some
examples of extreme colors include but are not limited to, purple, gold, blue, black, bright (fire-engine) red, and
fluorescent colors. Any questions, consult the SASI/ASI.

g. HOSIERY. Hosiery must be worn with the formal dress, mess dress, semiformal dress, and service dress
uniform (skirt). Hosiery will be plain commercial, sheer, nylon in neutral, dark brown, black or off-black, or
dark blue shades that complement the uniform and the cadet’s skin tone. Patterned hosiery is not authorized to
be worn with any uniform. Hosiery must be worn with the skirt and are optional with slacks; however, if not
wearing hosiery with slacks, plain black socks must be worn.

h. PURSE. Female cadets may carry a small, black purse. The standard Air Force purse may be purchased and
carried at the cadet’s expense.

5.8. COMBAT BOOTS. When worn, they will be laced to the top with laces tucked into the boot.

5.9. BERET. When the beret is authorized for wear, the badge/insignia will be over the left eye and the beret
will be pulled downward to the right with the flap edge resting as close as possible to the side of the head.

5.10. RELIGIOUS HEADGEAR. Religious headgear may be worn indoors upon the approval of the SASI,
school principal, and HQ AFJROTC. Religious headgear may be worn outdoors so long as it is not visible (i.e.,
the standard issue Air Force cap must conceal any religious headgear).

5.11. OTHER RELIGIOUS ITEMS. Religious items (other than headgear) will not be visibly worn with any
AFJROTC uniform unless written permission is granted by the SASI, the school principal, and HQ AFJROTC.

5.12. TATTOOS OR BRANDS. Whether you are in or out of uniform, tattoos or brands anywhere on the
body are not allowed if they are obscene or if they advocate sexual, racial, ethnic, or religious discrimination.
Tattoos or brands that might harm good order and discipline or bring discredit upon the Air Force are also
barred, whether you are in or out of uniform.

a. Excessive tattoos or brands, even though they do not violate the prohibitions in the above paragraph, will not
be exposed or visible (including visible through the uniform) while in uniform. Excessive is defined as any
tattoo or brands that exceed one-quarter of the exposed body part, and those above the collarbone and readily
visible when wearing an open collar uniform.

b. The SASI may exercise discretion if a new cadet arrives with a tattoo that may not be in full compliance with
the above guidance. The tattoo may be covered up with a skin-colored bandage while in uniform and still
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participate in the program. However, tattoos and brands should be discouraged. The cadet should be counseled
on the fact that tattoos and brands may preclude him or her from serving in the military.

5.13. BODY PIERCING. Cadets in uniform are not allowed to attach or display objects, articles, jewelry, or
ornamentation to or through the ear, nose, tongue, or any exposed body part (including anything that might be
visible through the uniform). Female cadets in uniform, however, are allowed to wear conservative earrings,
pierced or clip style, in their earlobes.

5.14. SPECIAL UNIFORM ITEMS

a. AFJROTC medals may only be worn when authorized by the SASI/ASI.

b. Shoulder cords will be issued on a temporary basis to denote cadet positions, honors and teams; see
color/position description below. They will be worn only with the service dress coat or the light blue
shirt/blouse, never with the lightweight blue (zip up) jacket. Only one cord will be worn at any one time
and it will be on the left shoulder.

WHITE: Top 4 (Corps CC, Corps Vice, SEL, 1st Sgt)
BLUE: Mission Support

GRAY: Operations

RED: Inspector General (IG)

GOLD: Athletic & Drill CC

5.15. ASCOTS, GLOVES, AND OTHER SPECIAL ACCESSORIES: may be issued to cadets who are
performing special missions or tasks and again are NOT to be worn with the ABU.

5.15. SHOE-SHINE TIPS. A great shoeshine shows dedication, personal resolve, hard work, and attention to
detail. Quickly shining your shoes, using paints, varnish and dye are costly to the appearance of your shoes, in a
very negative way. Your shoes will look good at first, then may be ruined by this practice. There are no short
cuts in providing a quality shine for the care and maintenance of your shoes.

a. What You Need:

° A can of Kiwi black shoe polish
. A supply of cotton balls (at least one per shoe) or cotton t-shirt
. Shoe brush
° Toothbrush
° Heel and sole edge dressing
. A cup of warm water
° Old nylons
b. What To Do:
° Remove laces from both shoes.

e Thoroughly clean the shoes. Use a brush to remove dust and dirt from the shoe. Clean the
edges with a toothbrush. Then wipe with a damp cloth to remove remaining dust and dirt.
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Apply three coats of polish to the shoe on a small area using a circular motion. Dip a cotton ball
into the water. Squeeze out most of the excess water. Flatten the cotton ball and make a handle
between your thumb and index finger.

Dab the cotton ball into the polish. Using a circular motion, apply the polish to the shoe
(occasionally applying more polish as needed). Give the toe your best effort, then the front
section, sides and back of the shoe.

Repeat this process until you can see your reflection on the toe of the shoe, occasionally
buffing with a nylon to smooth the finish and check your progress.

e Result is a highly shined pair of shoes you can be proud of.
e Replace laces.
e Protect shoes by placing in a sock, shoe box, or neatly on the floor in a safe place.

c. Cleanup:
[ ]

This should be a clean process if you follow the steps. Place old newspaper on the
surface you will use to clean your shoes. Try not to get polish on your hands.
Clean up the area when you are done. Wash your hands.

There are several ways to spit shine shoes. With time, you will learn many.

This is just one way to get the job done right, with superior results.

5.16. Physical Training Gear (PTG). The unit PTG is a multi-purpose uniform required during Health and
Wellness lessons/activities and for certain AFJROTC events (volunteer activities, picnics, field days, etc.). The
unit PT uniform is never a substitute for the weekly uniform (uniform days).

5.16.1. Description. The unit PT uniform consists of issued unit T-shirt, personal shorts/sweatpants (must be
modest and worn at waist level) and athletic shoes, and additional authorized personal/accessory items. Unit
T-shirts will be worn tucked in. Portions of the unit PT uniform may not be mixed with any combination of the
Air Force uniform.

5.16.2. Personal/Accessory Items. Air Force sweatshirt, coat/sweater (outdoors), watch cap (outdoors) and
gloves (outdoors) may be worn as part of the PT uniform. Preferred colors for personal/accessory items are
black, grey, silver, or graphite. Socks should be white.
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Chapter 6
AWARDS AND DECORATIONS

6.1. Philosophy. A number of distinctive awards are authorized for AFJROTC cadets in recognition of
outstanding performance in academics, leadership, or for specific displays of valor. AFJROTC awards and
national awards are authorized by the AFJROTC Reference Guide and are presented to cadets selected by the
SASI/ASI and approved by the principal. Awards will be presented at appropriate ceremonies and families and
friends of recipients will be invited to attend. Cadets wearing awards, decorations or devices that they have
not been appropriately awarded are violating the Cadet Honor Code.

6.2. AWARDS, MEDALS, RIBBONS AND OTHER
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6.3. Purpose. The purpose of the MO-20051 awards program is to reward and recognize contributions to the
unit, school, and community.
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6.4. Outstanding Cadet of the Quarter/Term Award.

6.4.1. Purpose and Criteria. This award program recognizes excellence and teamwork within the Corps
during each academic quarter/term. Selection is based on the "whole person" concept to include academic
excellence; teamwork; cooperation with flight commander and instructors; uniform wear and personal
appearance excellence; school, community, and corps involvement; and conduct.

6.4.2. Recognition. Each of the outstanding cadets will receive a certificate of recognition; maximum publicity
in school, community, and Corps; congratulatory letter to parents. Additionally, the selectee’s picture will
appear on the Outstanding Cadet of the Corps Recognition Board.

6.5. President’s Volunteer Service Award (PVSA). The President’s Volunteer Service Award (PVSA) is the
premier volunteer awards program, encouraging citizens to live a life of service through presidential gratitude
and national recognition.

6.5.1. Account Requirement. All cadets wishing to compete for this award are required to track community
service hours through a personal President’s Volunteer Service Award account.

http://www.presidentialserviceawards.gov

6.5.2 Service hours. Hours for the award must be accumulated during the 12-month annual award period that
runs from 1 May to 30 Apr.

6.5.3. PVSA Recognition. Advise the SASI/ASI and Chief of Community Service when you’ve accumulated
enough hours for an award (Table A7.1.) and prior to 20 March for recognition at the annual awards ceremony.
Coordinate with the Chief of Financial Services for payment of the nominal fee for the physical award (paid
directly to PVSA) that is not covered by the AFJROTC program.

HOURS BY AWARD BRONZE SILVER GOLD
Kids (5-10) 26-49 50-74 75+
Teens (11-15) 50-74 75-99 100 +

Young Adults (16-25) 100-174 |175-249 |250 +

Adults (26 and older) 100 -249 |250 - 499 |500+

Families and Groups* 200-499 |500-999 [1,000+

President’s Lifetime Achievement Award: Individuals who have
completed 4,000 or more hours in their lifetime

* Two or more people, with each member contributing at least 25 hours toward the
total
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AFJROTC Awards and Requirements

Descriptions and Criteria of Medals and Ribbons. Ribbons will not be worn with Medals (either medals
or ribbons will be worn, not both). NOTE: Medals will not be worn on regular uniform days or during
any type of competition, i.e., drill, CyberPatriot, Academic Bowl, etc.

Units are authorized to impose additional criteria (more stringent) to meet local standards and needs
without diminishing minimum standards (example: limiting the number of cadets who may earn the
award where no guidance is stated, or below stated limits). If such additional criteria are imposed, they
must be specifically stated in the Cadet Guide or Unit Operating Instruction.

Gold Valor Award. Awards consist of a medal, ribbon, and certificate. The Gold Valor Award recognizes the
most outstanding voluntary acts of self-sacrifice and personal bravery by a cadet involving conspicuous risk of
life above and beyond the call of duty. Forward recommendations for valor awards through

the jrotc.jrs.support@au.af.edu mailbox or douglas.davenport@us.af.mil (HQ-Ops Support) for review and
processing within 6 months of the incident. Include a detailed description of the situation, newspaper clippings
(if available), statements by victims and observers, and any other information deemed appropriate to validate
eligibility. In addition, submit a proposed citation to accompany the award. HQ-Ops Support will forward the
valor award to the Director, HQ AFJROTC for final approval. Upon approval, HQ-Ops Support will distribute
the citation, medal, and ribbon for presentation. Ribbon for this award may be worn on the cadet’s ribbon rack
and worn on regular uniform days. For each additional award earned an additional small silver star will be
awarded. Medals will not be worn on regular uniform days or during any type of competition.

Silver Valor Award. Awards consist of a medal, ribbon, and certificate. The Silver Valor Award is awarded to a
cadet for a voluntary act of heroism which does not meet the risk-of-life requirements of the Gold Valor Award.
Forward recommendations for valor awards to the jrotc.jrs.support@au.af.edu mailbox or
douglas.davenport@us.af.mil (HQ-Ops Support) for review and processing within 6 months of the incident.
Include a detailed description of the situation, newspaper clippings (if available), statements by victims and
observers, and any other information deemed appropriate to validate eligibility. In addition, submit a proposed
citation to accompany the award. HQ-Ops Support will forward the valor award to the Director, HQ AFJROTC
for final approval. Upon approval, HQ-Ops Support will distribute the citation, medal, and ribbon for
presentation. Ribbon for this award may be worn on the cadet’s ribbon rack and worn on regular uniform days.
For each additional award earned an additional small silver star will be awarded. Medals will not be worn on
regular uniform days or during any type of competition.

Cadet Humanitarian Award. Award consists of a ribbon and certificate. It is intended to recognize cadets who
provide aid in response to a singular extraordinary event such as a natural disaster or other catastrophe that has
placed or has the potential to place a hardship on their fellow citizens. This award is not to be used to recognize
day-to-day service in the community. Forward recommendations for this award to the
jrotc.jrs.support@au.af.edu mailbox or douglas.davenport@us.af.mil (HQ-Ops Support) for review and
processing within 6 months of the incident. Include a detailed description of the situation, newspaper clippings
(if available), statements by victims and observers, and any other information deemed appropriate to validate
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eligibility. In addition, submit a proposed citation to accompany the award. HQ-Ops Support will forward the
award to the Director, HQ AFJROTC for final approval. Upon approval, HQ-Ops Support will distribute the
citation, medal, and ribbon for presentation. Ribbon for this award may be worn on the cadet’s ribbon rack and
worn on regular uniform days. For each additional award earned an additional small silver star will be awarded.
Medals will not be worn on regular uniform days or during any type of competition.

Silver Star Community Service with Excellence Award. Award consists of a ribbon with a Silver Star device
and certificate. The Silver Star Community Service with Excellence Award will be an honor that emphasizes the
value of community service, and establishes a greater sense of pride within the corps. The award will be given
to cadets in the Top 5% of units (approximately 45 units) who have the highest "per cadet average" community
service hours. "Countable" hours must be logged into WINGS and be accomplished IAW published guidance in
AFJROTCI 36-2010. Countable hours will be the period from 11 April (previous year) to 10 Apr (current year).
HQ will use the last PSR cadet enrollment and the hours submitted in WINGS for that period to calculate the
Top 5% units and notify the units earning the Award. Instructors at the Top 5% units will determine which of
their cadets have contributed to the unit earning the new award. Ribbon must be purchased from a vendor using
MILPER funds. For each additional award earned an additional large silver star will be awarded.

Community Service with Excellence Award. Award consists of a ribbon and certificate. It is intended to
recognize those individual cadets who provide significant leadership in the planning, organizing, directing, and
executing of a major unit community service project that greatly benefit the local community. This is not an
award given to participants but to the key leader(s) of the project. Forward recommendations for Community
Service with Excellence Award to the jrotc.jrs.support@au.af.edu mailbox for review and approval within 6
months of completion of the project. Include a detailed description of the contributions of the individual(s)
along with newspaper clippings (if available) describing the outcome of the project, letters of appreciation from
civic leaders, or other information deemed appropriate to validate eligibility. Ribbon must be purchased from a
vendor using MILPER funds. For each additional ribbon earned an additional bronze oak leaf cluster will be
awarded. A single silver oak leaf cluster will be used for the award of the fifth bronze oak leaf cluster.

National-level Awards

These Items may be issued to cadets, but medals from these organizations WILL ONLY be worn during events
such as dining ins/outs, military ball, change of command ceremonies, awards ceremonies, picture days, or
other formal events as specified by the SASI. Ribbon for this award may be worn on the cadet’s ribbon rack and
worn on regular uniform days. Medals will not be worn on regular uniform days or during any type of
competition, i.e., drill, CyberPatriot, Academic Bowl, etc.

Air Force Association (AFA) Award. Cadets may only receive this award once. This AFA-sponsored award is
presented annually at each unit to the outstanding second-year (in a 3- year program) or third-year cadet (in a
4-year program). Ribbon for this award may be worn on the cadet’s ribbon rack and worn on regular uniform
days. Medals will not be worn on regular uniform days or during any type of competition.

The award recipient must possess/meet the following personal characteristics and eligibility criteria:

* Top 1% of the cadets in a unit in the following areas: academics, leadership, and professionalism.

* Positive attitude (toward AFJROTC or SFJROTC and the school).

* Outstanding personal appearance (uniform and grooming).

* Display personal attributes such as initiative, judgment, and self-confidence. Courteous demeanor
(promptness, obedience, and respect for customs).

48



Daedalian Award. Cadets may only receive this award once. The Order of Daedalian’s was named after the
legendary figure, Daedalus, and was organized by WWI military pilots who sought to perpetuate the spirit of
patriotism, love of country, and the high ideals of self-sacrifice which place service to the nation above personal
safety and position. This award is offered to encourage the development of these traits in cadets and to interest
them in a military career. The medal is fashioned after an ancient Grecian plaque discovered by a Daedalian in
the village of Lavadia, Greece and depicts Daedalus and his son Icarus fabricating their legendary wings of wax
and feathers. Ribbon for this award may be worn on the cadet’s ribbon rack and worn on regular uniform days.
Medals will not be worn on regular uniform days or during any type of competition.

This annual award recognizes one outstanding third-year cadet at each unit that meets the following criteria:

» Demonstrate an understanding and appreciation of patriotism, love of country, and service to the nation.

* Indicate the potential and desire to pursue a military career.

* Rank in the top 10% of their AFJROTC or SFJROTC class.

* Rank in the top 20% of their school class.

The SASI selects the recipient and requests the award from the nearest Daedalian Flight. A minimum of 90
days’ notice is required to allow the local chapter to obtain the award from their national headquarters and to
schedule a Daedalian Flight presenter for the award.

Daughters of the American Revolution (DAR) Award. Cadets may only receive this award once. Ribbon for
this award may be worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will not be worn
on regular uniform days or during any type of competition.

This award is presented annually to one third-year (in a 3-year program) or fourth-year cadet (in a 4-year
program) that meets the following criteria:

* Rank in the top 25% of their AFJROTC or SFJROTC class.

* Rank in the top 25% of their high school class.

» Demonstrate qualities of dependability and good character.

* Demonstrate adherence to military discipline.

* Possess leadership ability and a fundamental and patriotic understanding of the importance of JROTC training.
The SASI and principal select the recipient and must request the award and a presenter not later than 1 March.
The award devices and presenter can be requested from the nearest DAR chapter.

American Legion Scholastic Award. Cadets may only receive this award once. Ribbon for this award may be
worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will not be worn on regular
uniform days or during any type of competition.

This award is presented annually to one second- or third-year cadet (in a 3-year program) or a third- or
fourth-year cadet (in a 4-year program) based on the cadet’s overall scholastic achievements. Each cadet must:
* Rank in the top 10% of the high school class.

* Rank in the top 25% of their AFJROTC or SFJROTC class.

* Demonstrate leadership qualities.

* Actively participate in student activities.

The SASI, as chairman, with the ASI and at least one faculty member, selects the recipient and must request the
award not later than 15 April. The award devices and presenter can be requested from the nearest American
Legion Post. If there is no local post, contact the American Legion Headquarters.

American Legion General Military Excellence Award. Cadets may only receive this award once. Ribbon for
this award may be worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will not be worn
on regular uniform days or during any type of competition.

49



This award is presented annually to one second- or third-year cadet (in a 3-year program) or a third- or
fourth-year cadet (in a 4-year program) based on the cadet’s general military excellence. Each cadet must:

* Rank in the top 25% of their AFJROTC or SFJROTC class.

» Demonstrate outstanding qualities in military leadership, discipline, character, and citizenship.

The SASI, as chairman, with the ASI and at least one faculty member, selects the recipient and must request the
award not later than 15 April. The award devices and presenter can be requested from the nearest American
Legion Post. If there is no local post, contact the American Legion Headquarters.

Reserve Organization of American (ROA) Award. Cadets may only receive this award once. Ribbon for this
award may be worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will not be worn on
regular uniform days or during any type of competition.

This award is presented annually for military and academic achievement to an outstanding third-year cadet
(fourth-year cadet in a 4-year program). The recipient must possess individual characteristics contributing to
leadership such as:

* Be in the top 10% in the AFJROTC or SFJROTC program.

* Be in the top 25% in academic grades.

* Be recognized for having contributed the most to advancing the objectives of the AFJROTC or SFJROTC
program, which include outstanding dedication to citizenship, knowledge of civic responsibility, military
orientation, self-discipline, and a sound work ethic. The SASI with the ASI, selects the recipient of the award.
The local ROA chapter contacts each SASI before 15 January and furnishes the name of the ROA
representative for presentation purposes. If no contact is made by 15 January, the SASI must communicate
directly with the National Headquarters of the Reserve Organization of American.

Military Officers Association of America (MOAA) Award. Cadets may only receive this award once. This
award, formerly known as The Retired Officers Association Award. Ribbon for this award may be worn on the
cadet’s ribbon rack and worn on regular uniform days. Medals will not be worn on regular uniform days or
during any type of competition. This award is presented annually to an outstanding second-year cadet
(third-year cadet in a 4-year program) who shows exceptional potential for military leadership. Each cadet must:
* Be a member of the junior class.

* Be in good academic standing.

* Be of high moral character.

» Show a high order of loyalty to the unit, school, and country.

» Show exceptional potential for military leadership.

The SASI selects the recipient subject to the final approval of the sponsoring MOAA chapter. The SASI
requests the award devices from the nearest MOAA chapter. A MOAA representative will make the award
presentation. If a MOAA chapter is not available in the area, the SASI sends the request to the MOAA
headquarters.

Veterans of Foreign Wars (VFW) Award. Cadets may only receive this award once. Ribbon for this award
may be worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will not be worn on
regular uniform days or during any type of competition. This award presented annually to an outstanding
second or third-year cadet in a 3-year program (third or fourth-year cadet in a 4-year program) who is actively
engaged in the AFJROTC or SFJIROTC program and who possesses individual characteristics contributing to
leadership. Each cadet must:

* Positive attitude toward the AFJROTC or SFJIROTC program.

* Must be enrolled as a 10th-12th grade AFJROTC or SFJROTC student.
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* Must maintain a “B” average in AFJROTC or SFJIROTC curriculum and a “C” average in all remaining
subjects with no failing grades in the previous semester.

* Active in at least one other student extracurricular activity (music, athletics, government, etc.).

* Not a previous recipient of this award.

The SASI selects the recipient subject to the final approval of the sponsoring VFW chapter. The SASI requests
the award from the nearest local post in February for presentation in April or May. A VFW representative will

present the award at an appropriate ceremony. If no local post is available, or if the local post does not offer the
award, obtain information by contacting the headquarters of the Veterans of Foreign Wars of the United States.

National Society United States Daughters 1812 Award. Cadets may only receive this award once. Ribbon for
this award may be worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will not be worn
on regular uniform days or during any type of competition. Awarded annually, at the SASI’s discretion, for
academic excellence, leadership, military discipline, dependability, patriotism and upright character in speech
and habits.

National Sojourners Award. Cadets may only receive this award once. Ribbon for this award may be worn on
the cadet’s ribbon rack and worn on regular uniform days. Medals will not be worn on regular uniform days
or during any type of competition. This award is presented annually recognizing an outstanding first- or
second-year cadet (second or third-year cadet in a 4-year program) who contributed the most to encourage and
demonstrate Americanism within the corps of cadets and on campus. Each cadet must:

* Be in the top 25% of their academic class.

* Encourage and demonstrate ideals of Americanism.

» Demonstrate potential for outstanding leadership.

* Not a previous recipient of this award.

The SASI selects the recipient subject to the final approval of the sponsoring National Sojourners chapter. The
SASI requests the award from the nearest local chapter in February for presentation in April or May. A
representative from the National Sojourners will make the award presentation at an appropriate ceremony. If no
local chapter is available or if the local chapter does not offer the award, contact the headquarters of the
National Sojourners.

Scottish Rite, Southern Jurisdiction Award. Cadets may only receive this award once. Ribbon for this award
may be worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will not be worn on
regular uniform days or during any type of competition. This award annually recognizes an outstanding
second-year cadet in a 3-year program or third-year cadet in a 4-year program. Each cadet must:

* Contribute the most to encourage Americanism by participation in LDR activities or community projects.

* Demonstrate academic excellence by being in the top 25% of their class.

* Demonstrate the qualities of dependability, good character, self-discipline, good citizenship and patriotism.

* Not a previous recipient of this award.

The SASI selects the recipient and requests the award from the nearest Scottish Rite Valley of the Southern
Jurisdiction at any time during the calendar year. With a 30- day notice, a representative of the Scottish Rite
Valley of the Southern Jurisdiction will make the presentation at an appropriate ceremony. If no local unit is
available, or if the local unit does not offer the award, obtain information by contacting the national
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headquarters of the Scottish Rite Valley of the Southern Jurisdiction. The star worn on the ribbon must be
procured with private or unit funds and will not be furnished by the sponsoring organization.

Military Order of the Purple Heart Award. Cadets may only receive this award once. Ribbon for this award
may be worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will not be worn on
regular uniform days or during any type of competition. This award annually recognizes an outstanding
underclassman (first-, second-, or third-year cadet), who is enrolled in the AFJROTC or SFJROTC program and
demonstrates leadership ability. (Seniors are not eligible) Each cadet must:

* Have a positive attitude toward AFJROTC and SFJROTC and country.

* Hold a leadership position in the cadet corps.

* Be active in school and community affairs.

* Attain a grade of “B” or better in all subjects for the previous semester.

* Not a previous recipient of this award.

The SASI selects the recipient and requests the award from the nearest Military Order of the Purple Heart unit
in February for presentation in April or May. A representative of the Military Order of the Purple Heart will
make the presentation at an appropriate ceremony. If no local unit is available, or if the local unit does not offer
the award, obtain information by contacting the national headquarters of the Military Order of the Purple Heart.

Sons of the American Revolution (SAR) Award. Cadets may only receive this award once. Ribbon for this
award may be worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will not be worn on
regular uniform days or during any type of competition. This award recognizes an outstanding second-year
cadet in a 3-year program or third-year cadet in a 4-year program who is enrolled in the AFJROTC or
SFJROTC program. The recipient must exhibit a high degree of leadership, military bearing, and all-around
excellence in AS studies and not have previously received the award. Each cadet must:

* Be currently enrolled in the AFJROTC or SFJROTC program.

* Be in the top 10% of their AFJROTC or SFJROTC class.

* Be in the top 25% of their overall class.

The SASI and the Principal select the recipient of the award not later than 1 March. The SAR national
headquarters furnishes the secretary of each applicable SAR state organization a list of the AFJROTC and
SFJROTC units in their state. A representative of SAR will present the award and correspond directly with each
unit within their area. The SASI makes arrangements for presentation with the applicable state society or local
chapter.

Military Order of World Wars Award. Cadets may only receive this award once. Ribbon for this award may
be worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will not be worn on regular
uniform days or during any type of competition. (Ribbon change from MOWW, units may wear old ribbon if
MOWW is out of stock of new ribbon). This award is presented annually to an outstanding cadet who has
committed to continue the aerospace science program the following school year. Selection is based on
outstanding accomplishments or service to the AFJROTC or SFJROTC unit.

The SASI, with the concurrence of the principal, selects the recipient and completes the Military Order of the
World Wars (MOWW) citation by summarizing the cadet’s outstanding accomplishments or service to the unit.
The citation and request for the medal, certificate, and ribbon are sent to the nearest local chapter of the
MOWW. The SASI will make arrangements for a MOWW representative to make the presentation at an
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appropriate ceremony. If a local chapter is unavailable, contact the MOWW National Headquarters. If a member
is not available, any active, reserve, or retired commissioned officer may present the award.

American Veterans (AMVETS) Award. Cadets may only receive this award once. Ribbon for this award may
be worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will not be worn on regular
uniform days or during any type of competition.

This award is presented annually to one qualified cadet that possesses individual characteristics contributing to
leadership such as:

* A positive attitude toward AFJROTC and SFJROTC programs and service in the Air Force.

* Personal appearance (wearing of the uniform, posture, and grooming, but not physical characteristics per se).
* Personal attributes (initiative, dependability, judgment, and self-confidence).

* Officer potential (capacity for responsibility, adaptability, and maintenance of high personal standards).

* Obtained a grade of “A” (or the numerical equivalent) in their AS class.

* Be in good scholastic standing in all classes at the time of selection and at the time of presentation.

The SASI selects the recipient of the award and submits a brief nomination letter and biographical sketch of the
cadet to the state AMVETS department where the school is located. An AMVETS representative will make the
presentation if a participating local post or department representative is available.

Air Force Sergeants Association (AFSA) Award. Cadets may only receive this award once. Ribbon for this
award may be worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will not be worn on
regular uniform days or during any type of competition. This award recognizes an outstanding second- or
third-year cadet in a three-year program (third- or fourth-year cadet in a 4-year program). The recipient must
demonstrate outstanding qualities in military leadership, discipline, character, and citizenship. Each cadet must:
* Be in the top 10% of their AFJROTC or SFJROTC class.

» Demonstrate outstanding qualities in military leadership, discipline, character, and citizenship.

* Not a previous recipient of this award.

The SASI, as chairperson, with the ASI, recommends the recipient of the award at least 60 days prior to the
desired presentation date, but not later than 15 April. The SASI requests the award and an AFSA presenter from
the nearest AFSA chapter. If information on the nearest chapter is not available, or if there is no active AFSA
chapter in the area, the SASI will contact the AFSA international headquarters; (please send an email to AFSA
HQ at bhill@hgafsa.org) to obtain the name and address of the division president whose area of responsibility is
nearest the requesting school.

Tuskegee Airmen Incorporated (TAI) Cadet Award. Ribbon for this award may be worn on the cadet’s
ribbon rack and worn on regular uniform days. This award is presented annually to two cadets. Recipients may
be first-year, second year, or third-year cadets (in a 3- or 4-year program) and must meet the following criteria:
* Attain a grade of “B” or better in their AS class.

* Be in good academic standing.

* Actively participate in cadet corps activities.

* Participate in at least 50% of all unit service programs.

The SASI and ASI will select the recipients. The Tuskegee Airmen (TAI), Inc., Cadet Award ribbon is mailed to
every AFJROTC and SFJROTC unit from NC-20022, Julius L. Chambers High School. AFJROTC and
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SFJROTC units do not need to contact this unit to receive their allotted two ribbons per year. AFJROTC and
SFJROTC units requesting replacement ribbons must send a check for $2.00 to cover the cost of mailing up to
two ribbons. The Tuskegee Airmen, Inc., Cadet Award certificate is posted in WINGS | Published Files |
Directory |JROTC | Certificates. The TAI AFJROTC and SFJROTC Cadet Award certificate, as well as other
important certificates, are posted in the folder.

The Retired Enlisted Association (TREA) Award. Cadets may only receive this award once. Awarded
annually, at the SASI’s discretion, for exceptional leadership to the most outstanding AFJROTC or SFJROTC
cadet while serving in an Enlisted Rank. The selected enlisted cadet must have shown outstanding leadership
throughout the course of the school year. Ribbon for this award may be worn on the cadet’s ribbon rack and
worn on regular uniform days. Medals will not be worn on regular uniform days or during any type of
competition.

The Celebrate Freedom Foundation (CFF) Award for Excellence in Academic Programs. Cadets may only
receive this award once. The awards program recognizes 9th, 10th, 11th and 12th grade students (including
home-schooled students) enrolled in AFJROTC and SFJROTC programs. Ribbon for this award may be worn
on the cadet’s ribbon rack and worn on regular uniform days. Medals will not be worn on regular uniform
days or during any type of competition.

SASI may go online at www.gocff.org/jrotc to nominate cadets for this award. Cadets must demonstrate the
following personal characteristics to be eligible for nomination:

* Outstanding personal appearance (uniform and grooming).

* Display personal attributes such as initiative, judgment and self-confidence.

 Courteous demeanor (promptness, obedience and respect for customs).

* Growth potential (capacity for responsibility, high productivity and adaptability to change).
* Possess the highest personal and ethical standards and strong positive convictions.

 Show the potential and desire to pursue a military career.

* Rank in the top 5% of his/her AS class with a grade average of A or numerical equivalent.
* Rank in the top 15 % of his/her academic class.

* Demonstrates a positive attitude (toward AFJROTC and SFJROTC and school).

Air Commando Association Award. Cadets may only receive this award once. Awarded annually at the
SASTI’s discretion for completing a one-page essay based on a historical AF Special Operations Mission
possessing the 13 critical attributes of success: integrity, self-motivation, intelligence, self-discipline,
perseverance, adaptability, maturity, judgment, selflessness, leadership, skilled, physical fitness, and family
strength. Ribbon for this award may be worn on the cadet’s ribbon rack and worn on regular uniform days.
Medals will not be worn on regular uniform days or during any type of competition.

Distinguished Unit Award with Merit (DUAM). Award consists of a ribbon awarded to cadets enrolled during
the same academic year in which 1) the unit receives a HQ AFJROTC evaluation with an overall rating of
Exceeds Standards and 2) the unit is selected by HQ AFJROTC to receive the DUA. Both criteria must occur
during the same academic year. The unit will receive a congratulatory letter and a certificate of recognition
which will be posted in WINGS. Medal/Ribbon must be purchased from a vendor using MILPER funds. For
each additional ribbon earned an additional small silver star will be awarded.
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Distinguished Unit Award (DUA). Is a ribbon awarded to cadets enrolled during the academic year when a
unit is selected by HQ AFJROTC to receive the DUA. The unit will receive a congratulatory letter and a
certificate of recognition which will be posted in WINGS. For each additional ribbon earned an additional small
silver star will be awarded.

Outstanding Organization Award (OOA). Is a ribbon awarded to cadets enrolled during the academic year
when a unit is selected by HQ AFJROTC to receive the OOA. The unit will receive a congratulatory letter and a
certificate of recognition which will be posted in WINGS. OOA recipients do not receive a streamer. Ribbon
must be purchased from a vendor using MILPER funds. For each additional ribbon earned an additional small
silver star will be awarded.

Outstanding Flight Ribbon. Is a ribbon awarded each academic term to members of the outstanding flight
under criteria determined by the SASI. Considered criteria for this award includes: academic average,
community service hours, LDR hours, events supported, recruitment ribbons earned, and overall esprit de corps.
For each additional ribbon earned an additional bronze oak leaf cluster will be awarded. A single silver oak leaf
cluster will be used for the award of the fifth bronze oak leaf cluster.

Top Performer Award. The award consists of a ribbon and certificate presented/awarded only by
Headquarters, AFJROTC personnel. This award is only presented during a visit by HQ AFJROTC personnel.
The award is presented to a maximum of 2% of the current unit cadet corps population (Unduplicated
headcount). Once awarded, the ribbon may be worn for the duration of a cadet’s tenure in AFJROTC or
SFJROTC. For each additional ribbon earned an additional bronze oak leaf cluster will be awarded.

Consideration for the Top Performer Awards. All currently enrolled cadets may be considered, but specific
consideration will be given to cadets not previously recognized for superior performance. The Regional
Director may select (SASIs may nominate) a maximum of 2% of a unit’s cadets based on a cadet’s performance
in the following key areas: Leadership and job performance: in primary duty and specifically in preparation for
the unit’s assessment. Leadership qualities: involvement and positions held in Leadership Development
Requirement activities. Academic performance: nominee must be in good academic standing in all high school
course work, significant self-improvement, community involvement and other accomplishments.

Outstanding Cadet Ribbon. Is a ribbon awarded annually to the outstanding first-year, second-year, third-year,
and fourth-year cadets. The recipient from each class must be of high moral character, demonstrate positive
personal attributes, display outstanding military potential, and attain academic an

Outstanding Cadet Ribbon with silver star. Cadets chosen as State, Pacific and European
"AFJROTC/SFJROTC and AFA Cadet Leadership Award" winners will be awarded the “Outstanding Cadet
Ribbon” with silver star. Exception: If a cadet has previously earned the Outstanding Cadet Ribbon or earns it in
the future, that cadet will wear only one ribbon; that would be the Outstanding Cadet Ribbon with silver star,
since that award is of higher precedence.

Leadership Ribbon. Is a ribbon awarded for outstanding performance in a position of leadership as an
AFJROTC or SFJROTC cadet. Ensure recognition of cadets who have consistently displayed outstanding
leadership ability above and beyond expected performance. For each additional ribbon earned an additional
bronze oak leaf cluster will be awarded. A single silver oak leaf cluster will be used for the award of the fifth
bronze oak leaf cluster.
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Superior Performance Ribbon. Is a ribbon awarded to no more than the top 10% of the cadet corps annually
for outstanding achievement or meritorious service rendered specifically on behalf of AFJROTC or SFJROTC.
Present the ribbon for a single or sustained performance of a superior nature. Ensure award is presented in
recognition of achievements and services which are clearly outstanding and exceptional when compared to
achievements and accomplishments of other cadets. For each additional ribbon earned an additional bronze oak
leaf cluster will be awarded.

Achievement Ribbon. Is a ribbon awarded for a significant achievement in AFJROTC or SFJROTC or other
school activities/events. Individuals may not receive more than one ribbon during a 1-year period. For each
additional ribbon earned an additional bronze oak leaf cluster will be awarded.

Academic Ribbon. Is a ribbon awarded for academic excellence as signified by attaining an overall grade point
average of at least “B” for one academic term (cadet may only receive one award annually), in addition to an
“A” average in AFJROTC or SFJROTC. For each additional ribbon earned an additional bronze oak leaf cluster
will be awarded

Cadet Leadership Course (CLC) Ribbon. Is a ribbon awarded for completion of an approved leadership
school program of at least 5 days in duration. For each additional CLC completion an additional bronze star will
be awarded. Silver Star will be awarded for outstanding performance or leadership ability at a CLC instead of
the Bronze Star. Limit the Silver Star to 10% of the class. Exception: If a cadet has previously earned the CLC
Ribbon or earns it in the future, that cadet will wear only one ribbon; that would be the CLC Ribbon with silver
star, since that award is of higher precedence.

Special Teams Placement Ribbon. Is a ribbon awarded to team members for placing 1st, 2nd, or 3rd in an
Air Force or Joint Service (local, regional, state or national-level) competition to include Drill Teams, Color
Guard Teams, Marksmanship Rifle Teams, Saber Teams, Academic Bowl Teams,CyberPatriot, StellarXplorers
etc. For each additional ribbon earned an additional bronze oak leaf cluster will be awarded. A single silver oak
leaf cluster will be used for the award of the fifth bronze oak leaf cluster.

All-Service National Competition Award. Is a medal/ribbon awarded to team members who competed at a
Joint/All Service national-level competition to include Drill Teams, Color Guard Teams, Marksmanship Rifle
Teams, Saber Teams, Academic Bowl Teams, CyberPatriot, StellarXplorers etc. For each additional ribbon
earned an additional bronze oak leaf cluster will be awarded. A single silver oak leaf cluster will be used for the
award of the fifth bronze oak leaf cluster. Medal/Ribbon may be obtained from the host of the competition or
purchased from a vendor using MILPER funds. Medal may not (ribbon may) be worn during competitions and
regular uniform wear days.

Air Force Nationals Competition Award. Is a medal/ribbon awarded to team members who competed at an
Air Force only national-level competition to include Drill Teams, Color Guard Teams, Marksmanship Rifle
Teams, Saber Teams, Academic Bowl Teams, CyberPatriot, StellarXplorers etc. For each additional ribbon
earned an additional bronze oak leaf cluster will be awarded. A single silver oak leaf cluster will be used for the
award of the fifth bronze oak leaf cluster. Medal/Ribbon may be obtained from the host of the competition or
purchased from a vendor using MILPER funds. Medal may not (ribbon may) be worn during competitions and
regular uniform wear days.
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Orienteering Ribbon. Is a ribbon awarded to team members for completing a unit-specific Orienteering
program as part of unit curriculum. For each additional ribbon earned an additional bronze oak leaf cluster will
be awarded. A single silver oak leaf cluster will be used for the award of the fifth bronze oak leaf cluster.

Leadership Development Requirement (LDR) Leadership Ribbon. Is a ribbon awarded at the SASI’s
discretion for leadership in AFJROTC or SFJROTC Leadership Development Requirement activities (such as,
but not limited to, PT team commander, orienteering team commander, drill team commander, color guard team
commander, dining-in chairperson, military ball chairperson, etc.). For each additional ribbon earned an
additional bronze oak leaf cluster will be awarded. A single silver oak leaf cluster will be used for the award of
the fifth bronze oak leaf cluster.

Drill Team Ribbon. Is a ribbon awarded to cadets who participated on the drill team for an entire year/drill
season and must have competed in at least 3 drill performance events, i.e., competitions, special school events,
community demonstrations (cumulative). For each additional ribbon earned an additional bronze oak leaf
cluster will be awarded. A single silver oak leaf cluster will be used for the award of the fifth bronze oak leaf
cluster.

Color Guard Ribbon. Is a ribbon awarded to cadets who perform at least 5 color guard performance events
(cumulative). For each additional ribbon earned an additional bronze oak leaf cluster will be awarded. A single
silver oak leaf cluster will be used for the award of the fifth bronze oak leaf cluster.

Saber Team Ribbon. Is a ribbon awarded to cadets who perform at least 3 saber team performance events
(cumulative). each additional ribbon earned an additional bronze oak leaf cluster will be awarded. A single
silver oak leaf cluster will be used for the award of the fifth bronze oak leaf cluster.

Marksmanship Team Ribbon. Is a ribbon awarded to cadets who participate on the marksmanship team for an
entire year/season and must have competed in at least 1 marksmanship competition event (cumulative). For
each additional ribbon earned an additional bronze oak leaf cluster will be awarded. A single silver oak leaf
cluster will be used for the award of the fifth bronze oak leaf cluster.

USAA Educational Foundation (EF) Joint Service Academic Bowl (JLAB) Ribbon. Is a ribbon awarded to
cadets who participate in the Joint Leadership and Academic Bowl (JLAB) Practice Test and the subsequent
rounds of JLAB competition. The award recognizes individual efforts toward achieving a clear understanding of
core subjects including math, science, language arts, leadership, current events, and financial literacy. This
ribbon replaces the former AFJROTC JLAB Team Ribbon. The former JLAB Ribbon may not be worn, it
will be replaced with the new USAA EF JLAB Ribbon to qualifying cadets. For each additional ribbon
earned an additional bronze oak leaf cluster will be awarded.

CyberPatriot Ribbon. Is a ribbon awarded to cadets who are a member of the CyberPatriot team for at least
one year/season. For each additional ribbon earned an additional bronze oak leaf cluster will be awarded. A
single silver oak leaf cluster will be used for the award of the fifth bronze oak leaf cluster. (Note: This ribbon
replaces the CyberPatriot pin, which is not authorized for wear on the cadet uniform.)

StellarXplorers Ribbon. Is a ribbon awarded to cadets who are a member of the StellarXplorers team for at
least one year/season. For each additional ribbon earned an additional bronze oak leaf cluster will be awarded.
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A single silver oak leaf cluster will be used for the award of the fifth bronze oak leaf cluster. (Note: This
ribbon replaces the StellarXplorers pin, which is not authorized for wear on the cadet uniform.)

Raiders Team Ribbon. Is a ribbon awarded to cadets who are a member of the Raiders Team for at least one
year/season. For each additional ribbon earned an additional bronze oak leaf cluster will be awarded. A single
silver oak leaf cluster will be used for the award of the fifth bronze oak leaf cluster.

Military Model Building Team Ribbon. Is a ribbon awarded to cadets who are a member of the Military
Model Building Team for at least one year. For each additional ribbon earned an additional bronze oak leaf
cluster will be awarded. A single silver oak leaf cluster will be used for the award of the bronze oak leaf cluster.

Unmanned Aircraft Systems (UAS) Ribbon. Is a ribbon awarded to cadets who are a member of the UAS
team for at least one year. UAS vehicles include multi-copters, drones, and remote-controlled aircraft/vehicles..
For each additional ribbon earned an additional bronze oak leaf cluster will be awarded. A single silver oak leaf
cluster will be used for the award of the fifth bronze oak leaf cluster.

Robotics Ribbon. Is a ribbon awarded to cadets who are a member of the Robotics club/team for at least one
year.. For each additional ribbon earned an additional bronze oak leaf cluster will be awarded. A single silver
oak leaf cluster will be used for the award of the fifth bronze oak leaf cluster.

Good Conduct Ribbon. Is a ribbon awarded to cadets for maintaining good conduct as an AFJROTC or
SFJROTC cadet. To qualify for this ribbon, cadets must not have received a referral (this includes no ISS/OSS)
for an academic term (cadet may only receive one award annually) . An oak leaf cluster will be added to this
ribbon for each year of qualifying membership beginning with the second year.

Service Ribbon. Is a ribbon awarded for distinctive performance in school, community, or AFJROTC or
SFJROTC service projects. Limit to members whose active participation in a service project contributed
significantly to the goals of the organization. (Note: Participation in Drill Teams, Saber Teams or Color Guard
Teams alone does not qualify for the Service Ribbon (see above criteria for these other ribbons) unless
community service hours are also awarded. Each additional ribbon earned an additional bronze oak leaf cluster
will be awarded. A single silver oak leaf cluster will be used for the award of the fifth bronze oak leaf cluster.

Health and Wellness Ribbon. Is a ribbon awarded for participation in the unit health and wellness physical
fitness program for an academic year/term. All cadets who participate in the unit’s wellness program may
receive the Health and Wellness Ribbon. Subsequent award of the Health and Wellness Ribbon will be denoted
by the addition of a Bronze Oak Leaf cluster to the ribbon for each additional year of award. Cadets who score
in the Physical Fitness Test’s 75-84% will receive a Bronze Star device; 85-95% will receive a Silver Star
device; and 96-100% will receive a Gold Star device. These cadets, if already wearing the ribbon with oak leaf
cluster(s), will wear the highest-level Star Device(s) affixed to the wearers right of the ribbon. Only the star
representing the higher percentile score will be worn. (NOTE: The Physical Fitness Test percentiles are
computed automatically under the PFT-Mass Assessment in WINGS.)

Recruiting Ribbon. Is a ribbon awarded for outstanding effort in support of unit recruiting activities. Cadets
must have directly contributed to the recruitment of two new members to AFJROTC or SFJROTC. For each
additional ribbon earned an additional bronze oak leaf cluster will be awarded. A single silver oak leaf cluster
will be used for the award of the fifth bronze oak leaf cluster.
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Activities Ribbon. Is a ribbon awarded for participation in Leadership Development Requirement (LDR)
activities other than those that qualify for a ribbon on the ribbon chart. These include, but are not limited to,
model rocketry clubs, sports teams, and any other LDR team event that does not currently have a ribbon on the
ribbon chart. An oak leaf cluster will be added to this ribbon for each year of membership beginning with the
second year. For each additional ribbon earned an additional bronze oak leaf cluster will be awarded. A single
silver oak leaf cluster will be used for the award of the fifth bronze oak leaf cluster

Attendance Ribbon. Is a ribbon awarded to cadets who have no more than three school absences during
academic term. Cadets may only receive one award annually. For each additional ribbon earned an additional
bronze oak leaf cluster will be awarded.

Dress and Appearance Ribbon. Is a ribbon awarded to cadets who maintain a 90% or higher average on
weekly uniform grades. Cadets receiving this award will maintain the highest grooming and dress standards
possible. For each additional ribbon earned an additional bronze oak leaf cluster will be awarded. A single
silver oak leaf cluster will be used for the award of the fifth bronze oak leaf cluster.

Longevity Ribbon. Is a ribbon awarded for successful completion of each AFJROTC or SFJROTC school year
or semester. Cadets may only receive one award annually. Cadets in a 4X4 block schedule taking AFJROTC or
SFJROTC classes both semesters during a school year may only receive one ribbon and/or cluster for that
school year. For each additional ribbon earned an additional bronze oak leaf cluster will be awarded.

Bataan Death March Memorial Hike Ribbon. Is a ribbon awarded to honor and remember the sacrifices of
the victims and survivors of World War II’s Bataan Death March. AFJROTC and SFJROTC units may conduct
an optional 14-mile Bataan Death March Memorial Hike. This event must be accomplished on a locally
determined 14-mile course (trails, road courses, tracks, etc.). Units may complete the full hike in a span of one
to no more than 3 days. Cadet safety must be monitored at all times and advanced planning for any first
aid/medical attention is paramount. Cadets who fully complete the 14-mile hike are authorized to wear the
ribbon. Additionally, no fees can be charged to participate in the Memorial March. However, units are
encouraged to collect donations which will be given to reputable organizations that benefit disabled veterans
such as The Air Force Association’s Wounded Airman Program, the Wounded Warrior Project, Special
Operations Warrior Foundation, etc. may be purchased from a vendor using MILPER funds. For each additional
ribbon earned an additional bronze oak leaf cluster will be awarded. A single silver oak leaf cluster will be used
for the award of the fifth bronze oak leaf cluster.

Patriotic Flag Ribbon. Is a ribbon awarded for participation in non-color guard events specifically designed to
honor our nation’s flag. Such events include flag raising ceremonies, flag retirement ceremonies, flag folding
ceremonies, and historical flag demonstrations. In order to receive this award, cadets must have participated in a
minimum of five flag events. Ribbon may be purchased from a vendor using MILPER funds. For each
additional ribbon earned an additional bronze oak leaf cluster will be awarded. A single silver oak leaf cluster
will be used for the award of the fifth bronze oak leaf cluster.

Resiliency Ribbon. Is a ribbon awarded by the SASI to any cadet who has displayed a high amount of
resiliency to life events. Principally intended to denote resilience in the face of COVID-19 to cadets who were
enrolled in AFJROTC or SFJROTC course of study from 1 March 2020 to 30 June 2022. A course of study is
defined as any cadet who was enrolled, participated, and completed in an on-line, virtual, or on campus in
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person, AFJROTC or SFJROTC course during this period. The ribbon is now expanded to those who in the
SASTI’s discretion have overcome significant life challenges (significant illness, tragedy at home such as fire or
destruction by storm) and have shown resilience to overcome those events and press on as a cadet. Ribbon may
be purchased from a vendor using MILPER funds for each cadet authorized to wear this award. For each
additional ribbon earned an additional bronze oak leaf cluster will be awarded.

Civil Air Patrol Ribbons. The authorized ribbons for cadets participating in the Civil Air Patrol cadet program
which can be worn on the AFJROTC uniform are from highest to lowest precedence:

General Carl A Spaatz Award.
General Ira C. Eaker Award.
Amelia Earhart Award.
General Billy Mitchell Award.
General J.F. Curry Award

Chapter 7

CADET ACTIVITIES

7.1. Leadership Development Requirements/Extra-curricular Activities: Cadet activities give an added
dimension to the corps to make it more fun, entertaining and educational. They serve to augment AFJROTC
aerospace education and leadership education course requirements. It is your corps and your involvement
helps to make it stronger. Standards of conduct, academic achievement, personal behavior, uniform wear and
appearance must be routinely adhered to before a cadet will be considered for participation in
co-curricular/extracurricular activities.

7.2. Cadet Staff and Corps Meetings

a. Cadet Staff, Awareness Presentation Team and additional meetings are held as necessary.

b. The SASI or the ASI must attend all cadet corps meetings. They will attend in the capacity of advisors to
support cadet staff and to ensure meetings are consistent with AFJROTC goals.

7.3. Color Guard. This elite group has the honor of presenting and posting the national, state and school colors
at important school and community activities. Members may participate in Drill Meet competitions. Distinctive
uniform items are worn with considerable effort required to become a member of this elite group. Color Guard
details perform all over Lee’s Summit and the Kansas City regional area.

7.4. Drill Team. Much effort is required in this activity. Here you will take the skills you have learned in
normal classroom drill and ceremonies to a new level of expertise and precision. Drill teams compete
statewide, so this will involve travel overnight to some locations. To be a drill team member requires before
and after school practice, learning the manual of arms, extreme concentration, complete compliance with the
drill team commander’s commands, extra care of the uniform and the desire for public competition.
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7.5. Academic Team (JLAB). Academic team is a highly selective team composed of the seven highest
academically ranked cadets in the Corps. These students will be selected and invited onto the team by the
SASI. They are expected to study five subjects (English, Math, Science, Military Studies, and Current Events)
and compete in global academic competitions throughout the school year.

7.6. Kitty Hawk Air Society (KHAS). KHAS is the academic honor society of AFJROTC. Its purpose is to
promote high academic standards and achievement. KHAS also developed leadership abilities, recognizes
academic excellence, and further members' knowledge of the Air Force role in aerospace. In order to be
admitted, an instructor will review your eligibility. The minimum is a 3.5 cumulative GPA and "A" in
AFJROTC. (Limited to approximately the top 20% of cadets).

7.7. Physical Training Team. The Physical Training Team is a team dedicated to ensuring the physical fitness
of AFJROTC cadets. They train throughout the year in multiple physically challenging aspects and compete in
competitions throughout the region. Competitions are conducted in Physical Training Gear (PTG).

7.8. Corps Newsletter. Written and published by the public affairs staff. The newsletter presents information
on corps activities to the corps, cadet parents, high school faculty, staff and students. Other cadets may
volunteer to assist with artwork, articles, pictures, etc.

7.9. Service Projects. Supporting our school and community. These can include park cleanups, graffiti
eradication, highway litter pickup, etc. The corps is always open to new projects.

7.10. Fundraising. MO-20051 besides being a class is also a “club”, therefore we need money to support
activities and projects that the Air Force and LSW High School do not fund. Two major fundraising activities
will be scheduled during the school year. Types of activities for which funds will be used are:

(a) Military Combat Dining In/Out, Awards Banquet, etc.
(b) Field Day, Drill Meets, Picnics, etc.
(c) Drill Team, Color Guard, APT supplies/equipment.

7.11. Combat Dining-In: A fun/lively military dinner for cadets held once a year. The dress for male &
female cadets will be OCP/ABUs with the option to accessorize their “battle wear”.

7.12. Field Day: A military-styled activity day held once a year for cadets, usually in conjunction with other
JROTC units; may be at our unit or another AFJROTC unit within driving distance. Cadets must be eligible
for a field trip if Field Day is held during school hours. Safety. sportsmanship, and camaraderie are
emphasized. Activities include sports, games and other events designed to give every participating cadet an
opportunity to have fun. Field Day normally lasts most of the day and usually includes a picnic.

7.13. Parade: Veterans Day Parade is a very visible public relations activity. It gives the MO-20051 cadets
exposure throughout the Lee’s Summit community. This parade is an opportunity for MO-20051 to display
their marching and drill skills, appearance, discipline, high school spirit and corps pride. Each cadet is highly
encouraged to participate in the parade.

7.14. Curriculum-in-Action (CIA) Trips. Field trips are taken to enhance the cadets’ morale and
awareness of the “real-world” job opportunities. Trips are taken to military bases, civilian airports, and
educational sites. Trip requirements:
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a. Parental Permission Slip.

b. Cadets must maintain a minimum “C” average in AFJROTC and be passing all other courses for
the current quarter. You cannot be failing any courses and attend a trip or non-mandatory
event.

c. Meet AFJROTC personal grooming standards.

d.  Meet LSW High School’s minimum eligibility requirements as outlined in
the student handbook.

7.15. Awards Ceremony. Held annually to recognize outstanding cadets for their efforts during the school
year. Local awards and AFJROTC/national awards are presented in accordance with AFJROTCI 36-2010.

7.16. Community Service. In an effort to produce well-informed and helpful citizens, AFJROTC encourages
its cadets to get involved in their local communities. This aspect of AFJROTC is one of the most rewarding
and fun. The number, type, and size of cadet service projects are limited only by imagination. Cadets are
encouraged to maintain a volunteer account and log hours at the President’s Volunteer Service Award website.
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Chapter 8
HEALTH AND WELLNESS PROGRAM

8.1. Purpose. The purpose of the Health and Wellness program is to provide AFJROTC a standardized wellness
program offering substantial individual health improvements for the cadets. Its objective is to motivate JROTC
cadets to lead active, healthy lifestyles beyond program requirements and into their adult lives.

8.2. Parent/Guardian Permission. Prior to starting any fitness training program or assessment, the cadet will
obtain parental permission using the current year Parental Consent form. A Parent/Guardian must state any
known health concerns or limitations on the consent form. Students and instructors will follow school district
policy for physical and extracurricular activity.

8.3. Safety. AFJROTC instructors will ensure any program implementation is done with cadet safety as the
primary consideration.

8.3.1. Hydration. Ensure cadets are adequately hydrated and have on site clean drinking water.

8.3.2. Heat Stress. Be aware of the adverse effects of heat stress by becoming familiar with AETCI 48-101,
Prevention of Heat Stress Disorders, which can be obtained electronically at
http://www.aetc.randolph.af.mil/im/ae48ser.html.

8.3.3. Flag Condition. For ambient air temperatures above 78 degrees Fahrenheit, determine the heat category
(flag condition) using the AFROTC Thermal Stress Calculator posted on Wings. Once the flag condition is
determined, carefully follow the work/rest and water intake recommendations in AETCI 48-101. If the Thermal
Stress Calculator indicates a Red or Black Flag condition, use extreme caution.

8.3.4. First Aid Kit. The unit first aid kit will be available, as well as, a cell phone for two-way communication
for emergencies.

8.3.5. CPR Certification. The SASI/ASI Instructors are required to maintain current American Red Cross First
Aid / CPR, or American Heart Association CPR.

8.4. Health and Wellness Goals: Create individualized training program based on national standards by age
and gender; identify areas of improvements for each cadet; and incorporate physical training program to reach
goals.

8.5. PRESIDENTIAL PHYSICAL FITNESS PROGRAM MANAGEMENT.

a. The Presidential Physical Fitness Program will be managed and directed by the Physical Training Officer and
conducted by the PT representatives in each flight. Cadets designated as flight PT representatives are to
demonstrate proficiency in personal fitness and lead classes in properly executing exercises in all aspects of the
wellness program.

b. At the beginning of the school year, the flight PT representatives will ensure all cadets in their flight have a
completed Fitness Consent Form signed by a parent/guardian on file in the PT binder.
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c. Physical training is normally conducted on Fridays. Cadets receive two grades; one for PT uniform wear
(JROTC T-shirt, JROTC shorts, and tennis shoes), and the other for participation and progress in the program.
Cadets who do not wear the appropriate clothing or refuse to participate will receive a zero for the day. Only
cadets with a valid medical excuse are exempt from participation but will be required to help with other duties
as designated by the instructor or flight PT representatives. Cadets who fail to dress out or refuse to participate
for two consecutive weeks will be referred to an administrator for In-School Suspension.

d. Flight PT representatives will ensure the following:

(1) Cadets are properly dressed and hydrated before going to the exercise area.

(2) Conduct warm-up exercises prior to the day’s activities.

(3) Lead the designated exercises, ensuring cadets properly perform and complete required repetitions.
(4) Lead cool-down/stretching exercises.

(5) Ensure results are recorded on each individual Cadet Fitness Record as applicable during testing.

8.3. PRESIDENTIAL PHYSICAL FITNESS TEST. An initial test is conducted at the beginning of the
school year to establish a baseline and goals. Quarterly tests are conducted to measure individual improvement
so cadets can compare results with individual and unit goals. A final test is conducted at the end of the school
year to determine individual fitness levels. Physical Fitness Tests (PFT) are comprised of the following 5
exercises: 1-Mile Run, Curl-Ups, Push-Ups, Shuttle Run, and V-Sit Reach.

8.4. PRESIDENTIAL PHYSICAL FITNESS PROGRAM RECOGNITION.

a. All cadets who participate in the Presidential Physical Fitness Program will earn the Health and Wellness
Ribbon. A star device may also be awarded based upon your overall test score (percentile scores from
WINGS):

(1) Bronze Star — Percentile Score of 75 — 84

(2) Silver Star — Percentile Score of 85 — 95

(3) Gold Star — Percentile Score of 96 — 100

b. Presidential Physical Fitness Award recognizes cadets who achieve an outstanding level of physical fitness.
Cadets who score at or above the 85" percentile of qualifying standards on all five exercises are eligible for this
award.

c. National Physical Fitness Award recognizes cadets who demonstrate a good level of physical fitness. Cadets
who score at or above the 50" percentile of qualifying standards on all five exercises are eligible for this award.

8.5. WARM-UP STRETCHING.

a. The aim of stretching is to gently lengthen muscles before and after any form of exercise, and to improve
tissue elasticity/flexibility. If done correctly, stretching will help prevent injuries and increase athletic
performance.

b. The following should be remembered while stretching:

(1) Hold each stretch for a minimum of 20-30 seconds, breathing slowly through your nose, aiming to exhale
out through your mouth as you ease into the stretch.

(2) Begin with gradual mobility exercises of all the joints, i.e., simply rotate the wrists, bend the arm
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and roll your shoulders. This will allow the body’s natural lubrication (synovial fluid) to protect the surface of
your bones at these joints.

(3) Always warm up the body prior to stretching, as this increases blood flow around the body, this in turn
makes the muscles more flexible.

(4) After exercise, slowly bring your heart rate down before you begin stretching in order to avoid blood
pooling within your muscles, which can lead to cramp and dizzy spells.

(5) Never bounce while you stretch, unless you are doing specific stretches for certain sports, i.e.,

ballistic stretching for martial arts.

(6) Hold the stretch until you feel the muscle loosen off, then repeat for a further 15 seconds.

(7) While stretching you should feel some slight discomfort. If you don’t feel anything, you may be
doing the stretch incorrectly, or simply the muscle has relaxed.

(8) Stop immediately if you feel any severe pain.

(9) Remember to breathe regularly and rhythmically. Do not hold your breath.

8.6. EXERCISE SAFETY. When exercising, cadets need to be aware of the following heat disorders:

a. Heat Cramps: Painful spasms in skeletal muscle. Pupils often dilate with each spasm. First aid used in this
instance is to firmly press on the cramping muscle with warm wet towel. Gentle stretching of affected muscle is
also helpful. Re-hydrate with cold electrolyte (Sports Drink).

b. Heat Exhaustion: Profuse sweating, weakness, dizziness, skin cool and wet, body temperature usually
elevated. Possible nausea and vomiting, headache. No central nervous system impairment. First aid used in
this instance is to move the cadet to a cooler environment to avoid further dehydration through sweat losses.
Administer cold electrolyte drink. Reduce body temp if elevated. Seek medical attention for serious cases.

c. Heat Stroke: Body temp greatly elevated, central nervous system impaired, including confusion, amnesia,
ataxia (loss of balance), incoherent speech, syncope (dizziness), delirium, loss of consciousness. Contrary to
public perception, hot dry skin is not always seen in exertion heat stroke. The individual is often sweating
profusely. First aid used in this instance, given that heat stroke is a life and death situation, is to obtain
emergency first aid care immediately. Move victim into cooler environment; reduce body temperature as
quickly as possible with ice cold water and ice packs. Monitor pulse and respiration, administer CPR if
necessary. The standard of ordinary care upon arrival to the emergency room is to immerse the victim in ice
water.

8.7. EXERCISES.

a. 1-Mile Run: The run takes place on the track. Cadets are encouraged to cover the distance in the shortest
time possible. Scoring is to the nearest second.

b. Sit-Ups: This exercise is generally done in the hallway outside the auxiliary gym. Lie on your back with
legs bent 90 degrees at the knees. Cross your arms and place your hands so that your fingertips touch your
shoulders. Have a spotter hold your feet. Curl up to touch the outside of forearms and elbows to thighs and
then lower the back to the floor so that the scapulas (shoulder blades) touch the floor. Keep your hands on your
chest at all times. The sit-up does not count if your hands come off your chest. You must rest in the up position
and cannot lean on your knees while resting. One’s hips or buttocks should not come off the ground to produce
momentum. Cadets must try to complete as many curl-ups as possible in 60 seconds.
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c. Push-Ups: This exercise is generally done in the hallway outside the auxiliary gym. Place your hands
slightly wider than shoulder width apart; keep torso straight and head aligned with spine throughout the
exercise. Lower yourself until your chest comes within 3-5 inches from the floor; (your upper arm should be
parallel with the ground). Press up to starting position. You may rest in the up position. Cadets must try to
complete as many push-ups as possible in 60 seconds.
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CADET CREED

I am an Air Force Junior ROTC Cadet.
I am connected and faithful to every Corps of Cadets
who served their community and nation with patriotism.
I earn respect when I uphold the Core Values of Integrity First,
Service Before Self, and Excellence In All We Do.
I will always conduct myself to bring credit to my family, school,
Corps of Cadets, community, and to myself.
My character defines me. I will not lie, cheat, or steal.
I am accountable for my actions and deeds.
I will hold others accountable for their actions as well.
I will honor those I serve with, those who have gone before me,
and those who will come after me.
I am a Patriot, a Leader, and a Wingman devoted to those
I follow, serve, and lead.

I am an Air Force Junior ROTC Cadet.

Attachment 1
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THE AIR FORCE SONG THE STAR SPANGLED BANNER

Off we go into the wild blue yonder,
Climbing high into the sun;

Here they come zooming to meet our thunder,
At ‘em now, give “em the gun!

O say, can you see, by the dawn’s early light, What
so proudly we hailed at the twilight’s last

: ) gleaming,
Down we dive spouting our flame from under Whose broad stripes and bright stars, thro’ the
Off with one hell-uv-a-roar! perilous fight,
We live in fame or go down in flame, O’er the ramparts we watched, were so gallantly
Nothing’ll stop the U.S. Air Force! streaming?

And the rockets’ red glare, the bombs bursting in air
Gave proof thro’ the night that our flag was still there.
O say, does that Star-spangled banner yet wave
O’er the land of the free and the home of the brave?
THE PLEDGE OF ALLEGIANCE
O thus be it ever when free men shall stand
Between their loved homes and the war’s desolation;

I pledge allegiance to the flag of the United States of America S
Blest with vict’ry and peace, may the heav’n rescued land

and to the republic for which it stands, one nation under God i
indivisible with liberty and justice for all. Praise the Pow’r that hath made and preserved us a

nation!
Then conquer we must, when our cause it is just;

And this be our motto: “In God is our trust!”
And the Star-spangled Banner in triumph shall wave
O’er the land of the free and the home of the brave.
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MILITARY TIME & PHONETIC ALPHABET

Attachment 2

TIME THE PHONETIC ALPHABET
Civilian Military
1:00 a.m. 0100 A Alpha
2:00 a.m. 0200 B Bravo
3:00 a.m. 0300 C Charlie
4:00 a.m. 0400 D Delta
5:00 a.m. 0500 E Echo
6:00 a.m. 0600 F Foxtrot
7:00 a.m. 0700 G Golf
8:00 a.m. 0800 H Hotel
9:00 a.m. 0900 1 India
10:00 a.m. 1000 J Juliet
11:00 a.m. 1100 K Kilo
12:00 noon 1200 L Lima
1:00 p.m. 1300 M Mike
2:00 p.m. 1400 N November
3:00 p.m. 1500 O Oscar
4:00 p.m. 1600 P Papa
5:00 p.m. 1700 Q Quebec
6:00 p.m. 1800 R Romeo
7:00 p.m. 1900 S Sierra
8:00 p.m. 2000 T Tango
9:00 p.m. 2100 U Uniform
10:00 p.m. 2200 \ Victor
11:00 p.m. 2300 W Whisky
12:00 Midnight 2400 X X-Ray
Y Yankee
V4 Zulu
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Attachment 3

TYING A NECKIE

Single Windsor

ASACART]

Begin with the wide end on your right and extending about a foot below the narrow end of your
tie. (Pictures are mirror images, in other words images are what you would see if you were
looking in a mirror.)

2. Bring the wide end of the tie over the narrow (right side to left side).

3. Bring the wide end back underneath (left side to right side).
4. Bring the wide end of the tie through the middle of the loop (right side to left side).

5. Bring the wide end around the front (left side to right side).

6. Bring the wide end of the tie through the back of the loop (right side to center).

7. Hold the front of the knot loose with your index finger; pass the wide end down through loop
(created in step 5) in the front.

8. Remove your finger and tighten the knot.

9. Hold the narrow end of the tie and slide the knot up to the collar.
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Attachment 4

TYING A NECKTIE

Four-in-Hand Knot

Festey

1. Begin with the wide end on your right and extending about a foot below the narrow end of your tie.
(Pictures are mirror images, in other words images are what you would see if you were looking in a mirror.)

2. Bring the wide end of the tie over the narrow (right side to left side).

3. Bring the wide end underneath the narrow end (left side to right side).

4. Bring the wide end of the tie over the narrow again (right side to left side).

5. Bring the wide end of the tie through the back of the loop (left side to center).

6. Hold the front of the knot loose with your index finger; pass the wide end down through the loop (created
in step 4) in front.
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7. Remove your finger and tighten the knot.

8. Hold the narrow end of the tie and slide the knot up to the collar.

Attachment 4

AIR FORCE ACTIVE DUTY RANK
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Second Lieutenant First Lieutenant Captain
2Lt 0-1 1Lt 0-2 Capt 0-3
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Brigadier General Major General Lieutenant General
Brig Gen 0-7 Maj Gen 0-8 Lt Gen 0-9
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Attachment 5

AIR FORCE ACTIVE DUTY RANK
(ENLISTED)

Y

No?

2

Airman Basic
AB E-1

Master Sergeant
MSgt E-7

Airman Airman First Class Senior Airman
Amn E-2 AlC E-3 SrtA  E-4
Staff Sergeant Technical Sergeant
SSgt E-5 TSgt E-6
Senior Master Sergeant Chief Master Sergeant
SMSgt E-8 CMSgt E-9

SPECIAL ENLISTED POSITIONS
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First Sergeant Command Chief Chief Master Sergeant
1 SGT  E-8 Master Sergeant

of the Air Force
CCM E-9 CMSAF E-9

*NOTE: A first sergeant is a position that may be held by a Master Sergeant, Senior Master Sergeant or Chief
Master Sergeant. They are identified with a diamond on their insignia.

Attachment 5
ADDITIONAL CADET REQUIRED KNOWLEDGE

1. The purpose of the AFJROTC Program is to develop citizens of character, dedicated to service the Nation and

community.

The Air Force Core Values are: Integrity First, Service Before Self and Excellence in All We Do.

The Cadet Honor Code is: “We will not lie, steal or cheat, nor tolerate those among us who do.”

The Senior Aerospace Science Instructor is Lt Col Tim Lyon

The Aerospace Science Instructor is CMSgt Mark Umfleet.

The foremost airpower visionary was Billy Mitchell. He predicted the Japanese attack on Pearl Harbor, proved aircraft could

sink ships, predicted aircraft would break the sound barrier, predicted transoceanic travel and predicted use of time to

measure distance.

7. Jimmy Doolittle was a true legend of air power who pioneered instrument flying and launched bombers from the deck of an
aircraft carrier in the early days of World War II to bomb Japan.

8. The Air Force Birthday is September 18, 1947.

9. General Carl Spaatz was the first Air Force Chief of Staff.

10. The Honorable Stewart Symington was the first Secretary of the Air Force.

11. The Air Forces’ three combat airpower roles are: Air Superiority, Interdiction and Close Air Support.

12. Besides combat operations the Air Force also conducts Humanitarian Airlift. (OPERATION VITTLES in Berlin)

13. The four instruments of national power are Political, Economic, Information and Military.

14. The Tuskegee Airmen were African-American fighter pilots who flew in World War II; did not lose a single escort plane.

15. The first powered heavier than air flight was made by Orville Wright on December 17, 1903.

16. The first man in space was Yuri Gagarin from the Soviet Union.

17. The first American in space was Alan Shepard.

18. The first American to orbit the Earth was John Glenn.

19. The first man to set foot on the Moon was Neil Armstrong.

20. The first man to fly supersonic was Captain Chuck Yeager in the Bell X-1.

21. The father of the Air Force is General Henry (Hap) Arnold.

22. The First African-American general was General Benjamin O. Davis, Jr.

23. The first African-American 4-star general was General Daniel (Chappy) James.

24. Aircraft parts as depicted below (to include what each part does):

SAINANE IR N
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Glenn

Airplane Parts Definitions H%seatrch
enter

Vertical Stabilizer
Cantral Yaw

Harizontal Stabilizer
Control Pitch

Rudder
Change Yaw

(Side-to-Side)

i Elevator
Wing Change Pitch
Generate Lift (Up-Down)
Flaps
Change Lift and Drag

Jet Engine
Generate Thrust Aileron

Change Roll

Attachment 6

{Rotate Body)
Spoiler
; Change Lift and Drag
Cockpit (Rotate Body)
Command and Gontrol Fuselage (Body) Slats
Hold Things Together Change Lift
{Carry Payload - Fuel)
Community Service Log
Cadet’s Name
Date Time/Service Description Location/Phone Number Confirmation Signature
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* ALL COMMUNITY SERVICE MUST BE VERIFIABLE.

Name
1. Fallin
2. Open ranks march

3. Ready front

4. Close ranks march
S. Present arms

6. Order arms ___

7. Parade rest

8. Attention

Attachment 7

FLIGHT DRILL SEQUENCE

Grade

Each item is worth 3.3 points.
Note: The drill sequence is led and performed by second year cadets.
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10.

11.

12.

13.

14.

15.

16.

Left Face

About face

Forward march
Right flank march
Left flank march ___
Column right march
Forward march

To the rear march



17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

29.

30.

To the rear march
Column right march
Forward march

Eyes right

Ready front

Column right march
Forward march
Change step march ___
Column right march
Forward march
Flight halt

Left Face

Right step march ____

Flight halt
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Attachment 7-1

Added. Hands in pockets are allowed while standing or
walking and beverage consumption as indicated while

walking.
i
]
v @ l! t
Hap Arnold Qpticrad CEFICERS =
Enlistad /Ol ar Seivica E::cri MODEL BOCEFTEY
CapFsignia BADGE
EITTY P, ISTINGUISHED METaAL I'.I'HI'.'J.I.IEI
AR SOCETY CADET BADGE
BADGE
FLGHT svc:n-c:- FL-l:m'I-EEH WICATE s aasseD BIRCRAFT
BADGE
El-:llt: may only wear one of these badges on their uniform

Cadets can chome onky e
badge Enbar the APT Badga or
fhee Waramarahip Shidd Follgs
AT placamrean Cribaniail cadets
sl Thed Belarksmmanehip Shicdd

Badges/Insignia not listed here are unanthonzed for wear.
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Attachment 7-1 (continued)

AUTHORIZED AIR FORCE JROTC
BADGES AND INSIGNIA

Marksmanship Badges — Wear Only One

L)
= i A :;-“""" i
) & <
.;_mﬂ:'—_\_,J LA I.__M;J-..uﬂ' l'. | e E
MARKSMANSHIP SHARPSHOOTER EXPERT
CMP Awarded Badges Unit Awarded Badges

If earned choose only one — CADETS MAY ONLY WEAR ONE on their
uniform. Place directly underneath ribbons. Cadets may NOT wear
Marksmanship Shield (see below) with Marksmanship Badge.

Do not wear Marksmanship badges with medals

Choose either the APT or
Marksmanship Shield and a
Marksmanship Badge.

Marksmanship Only one may be worn.
Shield

Males and females may wear the marksmanship badge (may
only wear one) below the ribbons on the blue shirt or service
dress uniform or
Marksmanship badges will not be worn with medals.

Badges/Insignia not listed here are unauthorized for wear.

Attachment 9
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Attachment 7-2

AlR FORCE JREOTC KANK INSIGMNLA

CADET OFFICER. RANK

dadR2A

HOTE: Cader Officer rank used i evher cloth epaulet ar collar rank, dependng an speafic umferm wom

CADET ENLISTED RANK

or 8 C Spec 1 pec 2 Spec
[For SFIROTC & Spec 2 Spec 3

~ ,-ﬂﬂ
a A2

TEC=aaCa)
SERGEEMT MASTER m:—:-ﬁ
SERGERH EEH R AT CHEEF
RLEET IS
SERGEEHT

MOTE: Cader Enksied rank used is small colar rank onbr, regandless af umiform wormn
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The First Sergeant device is not authonzed
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Attachment 7-4

CADET FEMALE HEADGEAR

SERVICE CAP

Solid Blue Color with no embroidery
Centered

Service Cap - Solid dark Air Force blue color only. Cadet officers may wearthe AFIROTC
officer hatinsignia or the large Hap Arnold Wings insignia. Enlisted cadets may only wear
thelarge Hap Arnold Wings insignia.

FLIGHT CAP~*

147 @ centered top to bottom and
- 11/2 inches from front of cap

* Enlisted Ranks will have no hat insignia on the flight cap.
* The former officer flight cap emblem will not be worn on
the flight cap.
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Attachment 7-5

CADET BERET HEADGEAR

BERET

Berets.

1. Solid Color white, dark blue or black ONLY, with AFJROTC officer rank
insignia or mini-Hap Arnold Insignia pin. The former officer/enlisted flight
cap emblems will not be worn on the beret. The wear of a “Beret Flash” or
mini unit patch is not authorized.

2. Position headband straight across the forehead, 1 inch above the
eyebrows. Drape the top over the right ear. Wear the stiffener with the
aligned insignia above the left eye. Adjust ribbon for comfort, tie in a knot,
and tuck inside or cut-off. The insignia will be centered, 7 inch above and
parallel to the headband.

3. The wear of a “Beret Flash” is not authorized.

Attachment 10
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Attachment 7-0a

CADET ABU

Male and Female

1 Uwat patch |optionall. B wom, will b placod on rght pockss? &nd Canterad.

L La=t Waere aeed ARROTC cr SFAIROTE tapees, Letiers are dark blos om digitall cames besckground

imandatory]. Tapas ane groundkd and canterad on pockats. Nama tagpe ondy may ba hald

s Wedo o b ermatde rauseTeissus o a different cadet

iade insigras [odfcer or erlistad] {mandatery], Wl be vaorn oo tree ledt aned right collars,
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Attachment 7-6b

CADET OCP
Male and Female

1.  T-Shirt. T-Shirt will be Desert Sand, Tan Coyote Brown in color.

2.  The American flag patch (mandatory) will be full color (cloth), will be centered on
the top of the right sleeve using Velcro attachment,
3. Unit patch (optional) full color. If worn, will be placed on the right sleeve centered

in the Velcro area beneath the American flag.

4, Last name tape (mandatory — must be cadets name). Letters will be spice brown
for AFJROTC and dark blue for SFJROTC using Velcro attachment.

5.  AFJROTC/SFJROTC tape (mandatory). Letters will be spice brown for AFJROTC and
dark blue for SFJIROTC using Velcro attachment.

6. Grade insignia (officer or enlisted) (mandatory). Will be standard metal rank
pinned in the Velcro area in center of chest.

7.  AFJROTC/SFJROTC patch (mandatory) (white/black circular lamp of knowledge

patch) will be attached centered on Velcro area on left sleeve attached by Velcro.

Berets, ascots, and shoulder cords will NOT be worn with OCPs.

9.  OCP Coyote Brown boots may be reissued to cadets. Spray boots with disinfectant
before reissuing OCP boots. (Black boots will not be worn with OCPs).

10. Tanrigger belts will be worn with OCPs.

11. OCPs may be bloused; the trouser leg will not extend past the third eyelet from the
top of the boot.

%
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Attachment 10

Attachment 7-7
CADET ABU and OCP HEADGEAR

‘ Officers will wear rank insignia on the ABU/OCP cap. |

No other style of head gear is authorized for wear with ABUs/OCPs.

Exception is for Cadet Leadership Course (CLC) specific headgear that
will ONLY be worn during the period of the CLC course.

Attach
10
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Attachment 7-8
CADET LIGHT WEIGHT BLUE JACKET

See Note 7

edge edge Drawing not to scale

1. Shouldertabsare centered between unit patch and shoulder seam. If no patch, then 1 inch below
shoulderseam.
Unit patch on right ¥z to 1 inch below shoulderseam and centered.
3. Grade insignia(officer and enlisted) will be worn on both lapels, mandatory. Forplacementsee Note7.
4, Optional item: centervertically between the shoulder seam and where the underarm side seam joins
the armhole sleeveand center horizontally between the center zipper and the sleevearmhole seam.
Per AFJROTCI 36-2010, para 6.1.1.10.1. The words “U.5. Air Force®” must appear directly below the
symbol, orunits can choose to use “AFIROTC.” Embroidery expenses must be at no cost to the AirForce.
AFJROTC Patch (white, Lamp of Knowledge), mandatory. Center}ato 1 inch below leftshoulder seam
Jacket will be closed to at least the halfway point.
7. Centerinsigniahorizontally oncollar. Place Linch from bottom of collar and parallel to the outer edge
ofthe collar.
8. Enlisted rankinsignia MUST be worn on the blue shirt while wearing the light weight jacket.
9. Ascots and shoulder cords will not be worn on this uniform.

gt
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Attachment 7-9

CADET MALE SERVICE DREE
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Attachment T-10 SFIROTC

CADET FEMALE SERVICE DRESS
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Attachment 7-11

CADET MALE BLUE SHIRT

[voeis |

Mote 11

Note 14
Mote 12

Dfawing notto scale

1. Awarenes Presentation Team [AFT) and ModelRocketry Badge arecentered onthe pockets onthe appropriate sides as

displayed above.

Name Tag: Mandatory wear. Blue Plastic with white letters. Must begrounded and centered over wearer'sright pocket.

Unit patch. Centered?: to 1 inch belowthe shoulder seam.

Shouldertab. Centered between unit patch and shoulder seam. Ifno patch, then place 1 inch below shoulder seam.

Kitty Hawk Badoe. SesMNote 15,

Aerospace Education Foundation (AEF) Badge. SeeMote 15.

Distinguished Cadet Badge. SeeNote 15.

Grade insignig mandatory (officer and enlsted) wornon bothleft andright collar, centered side to side and topto bottom.

Enlisted rank's bottom point oftorch points towards the point ofthe collar. Officer top point of rank aligned with point of

collar. Cadet/Amn Basi have noinsignia of any kind on the collar.

9. Oifficersonly. Whenusing officer cloth rank on epauletsversus minigure metal rank oncollar, place asclose as possbleto
shoulder seam. (Use larger male epaulets only).

10. Deleted

11. Cadetswill only wear oneofthefollowing badges, Fight SoloBadge, Unmanned Aircraft Badge, Aviation Ground School, and
Flight Certifite Badge, SeeNotel5 below.

12. Marksmanship competition awards/badgesmay be worn onthe AFIROTC uniform. Males and femaleswillwear the badge
[may onlywear one) below theribbons on the blueshirt or service dres uniform. Marksmanship badges will not be worn with
medals.

13. AFIROTCPatch (white, Lampof Knowledee), mandatory. Center ¥ to 1inch below left shoulder seam.

14, Ribbonsareoptional. Wear all, some or no ribbons earned. If worn, ribbons will becentered, resting on, but not over theedge
of the pleaed pocket onthewearers left.

15. Except marksmanshipbadoes. First badge placed ¥ inch above nametagor ribbons and iscentered horizontally. Additional
badges placed ¥ inch above previous badge. Order of precedence for badgesare asshow on thediggram. Distinguished Cadet
Badge, then AEF Badge, then Kitty Hawk Badge, and finally the CyberPatriot National Finalist Badge. Mo more than one Flight
badgeisauthorized.

16. Shoulder Cord. Nowider than 1l inchandwill be groundedto theseam of the left shoulder under epaulet. May besold or
multicolored.

17. Medals (regardless of what type) are not authorized for wear on this uniform.

Pl L L
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Attachment 7-12

"ADET FEMALE BLUE SHIRT

Mote 9

Notel
A

Noted

/ Note 17
¥ ./
l Notell
é Note 12
Vg

)

Motell

= Noteld

Drawixk@ not to scale )

X

T Netes

1. Mame Tag: Mandatory wear. Blue Plastic with white letters. Without ribbons: centered on right side,
parallel to ground and within 1 % inches higher/lower than topmost exposed button. With Ribbons: Even
with bottom row of ribbons, centered on right side, parallel to ground and within 1% inches higher/lower
than topmost exposed button.

2. Awareness Presentation Team (APT) Badge. See Note 16

3. Unit Patch. Centered on sleeve and ¥ to 1inch below shoulder seam.

4. Shoulder Tab (Metal or cloth). Centered between unit patch and shoulder seam. If no patch, then 1 inch
below shoulder seam.

5. Kitty Hawk Air Society Badge. 5See Note 16.

6. Aerospace Education Foundation (AEF) Badge. See Note 16.

7. Distinguished Cadet Badge. See Note 16.

8. Gradeinsignia, mandatory (officer and enlisted) worn on both left and right collar, centered side to side and

top to bottom. Enlisted rank's bottom point of torch points towards the point of the collar. Officer top point
of rank aligned with point of collar. Cadet/Amn Basic have ne insignia of any kind on the collar

9. Officers only. When using officer cloth rank on epaulets versus miniature metal rank on collar, place as close
as possible toshoulder seam. (Use smaller female epaulets only)

10. Deleted.

11. Cadets will only wearone of the following badges, Flight Solo Badge, Unmanned Aircraft Badge, Aviation
Ground School, and Flight Certificate Badge. See Note 16 below.

12. Marksmanship Badge - Marksmanship competition awards/badges may be worn on the ARIROTC uniform.
Males and females will wear the badge (may only wear one} below the ribbons on the blue shirt or service
dress uniform. Marksmanship badges will not be worn with medals.

13. AFIROTC Patch (white, Lamp of Knowledge), mandatory. Center ¥ to 1inch below left shoulder seam

14. Model Rocketry Badge. See Note 16.

15. Ribbons areoptienal. Wear all, some or no ribbons earned. if worn, center ribbons on wearer's left, parallel
with ground. Align bottom of the ribbons with the bottom of the name tag.

16. Except marksmanship badge. Wear first badge placed 3 inch above silver name tag or ribbons and is
centered horizontally. Additional badges are placed % inch above previous badge. Order of precedence for
badges are as show on the diagram. Distinguished Cadet Badge, then the AEF Badge, then the Kitty Hawk
Badge, then the Awareness Presentation Team Badge and lastly the CyberPatriot National Finalist Badge. No
mare than ene Flight badge is authorized.

17. Shoulder Cord. Mo wider than 1inch and will be grounded to the seam of the left shoulder under the
epaulet. May be solid or multi-colored.

18. Medals (regardless of what type) are not authorized for wear on this uniform.
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Attachment 7-13
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FLIGHIT SULL (Male and Female)
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Attachment 7-14

Semi-Formal Dress Uniform

Note 1 Note 2 Note 7

N 4

e |

Note 3 Note 6 Note 4 Note 5

1. The blue or white long-sleeve shirt will be plain, knit or woven, commercial type with a

short or medium point collar, with button or French cuffs.

Enlisted members do not need to wear two sets of ranks on the semi-formal uniform.

The Silver Name Tag will not be worn on the semi-formal dress uniform.

Black or Blue bow tie may be worn with the semi-formal uniform (white shirt only).

Large medals will be worn on the semi-formal uniform coat ¥ inch below the top of the

welt of the pocket, centered on the pocket. If medals are worn, ribbons will not be worn

(no mixing).

6. AFIROTC ribbons may be worn on the semi-formal uniform. I ribbons are worn, medals will
not be worn (no mixing).

7. Authorized badges may be worn on the semi-form dress uniform. If medals are worn,
badges that are normally worn directly under the ribbon rack will not be worn.

8. Headgear is not worn with the semi-formal dress uniform.

9. Per Chapter 7 para 7.8.4.8. Mess Dress Uniforms are not authorized for wear by AFIROTC
cadets.

NN
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Attachment 7-16

Sample Uniform Pictures
Cadets will not wear both officer and enlisted rank on their
uniforms ... these are sample pictures only

Attachment 10
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Attachment 7-16 (continued)

Sample Uniform Pictures

Attachment 10
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Attachment 7-16 (continued)

Sample Uniform Pictures

Local Purchased PFT Gear

FEDMALL Purchased Air Force PTG

FEDMALL
Purchased Air Force
Sweat Shirt and
Pants
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Attachment 10

MO-20051 Reserve Cadet Program

A Reserve Cadet is a student who has completed a semester or one full year of AFJROTC
Academic Program, who’s academic schedule does not accommodate their AFJROTC course
during their semester schedule, where the cadet cannot participate in the AFJROTC academic
program for that particular year.

Students meeting this criterion may be designated a reserve cadet, with SASI concurrence, as
a Reserve Cadet. Reserve Cadets sign a cadet contract, adheres to the Cadet Guide and all of
the uniform requirements and may participate in all AFJROTC LDR activities (community
service, drill team, honor guard, etc.).

Time in reserve status does not count towards the Certificate of Completion, nor do Reserve
Cadets count toward minimum unit enrollment or unit funding.

Reserve Cadets may retain their uniform up to one entire academic year. All reservists must
adhere to the following disenrollment policy or they will be removed from the program.

Disenrollment Policy. A student will be disenrolled for any of the following reasons:

Failure to maintain acceptable AFJROTC Program standards (disrespect towards instructors or
teachers, improper uniform wear, haircut/color, grooming, body jewelry/piercing, tattoos,
repeated time in ISS, repeated times sent to RCAP, etc.)

Inaptitude or indifference to training such as poor attitude failure to wear the uniform or follow
directions of SASI, ASI, or cadets or higher rank in the cadet organization.

Disciplinary reasons (includes, but not limited to, negative behavior in other classes at school as
this is a direct reflection on the AFJROTC program of the United States Air Force).

Undesirable character traits (lying, excessive drama, fighting, bullying, cheating, theft,
destruction or defacing property, smoking, drug or alcohol use, or encouraging others to do the
same).

Failure to remain enrolled at LSW High School.

Individual request for release from the program, consistent with current school drop/add policy.
All cadets enrolled in AFJROTC will meet minimum uniform wear standards and requirements
within 45 calendar days from the start of school, or enrollment of the cadet, or they will be

disenrolled.

ALL cadets will wear their uniforms (Blues and PT Gear) in accordance with Air Force
Instruction 36-2903, Dress and Appearance when attending events or competitions in uniform.
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Attachment 11
Drill Terms

Alignment — Dress or Cover

Cadence — the uniform step and rhythm in marching that is the number of steps marched per
minute; maintaining the cadence or rhythm helps cadets stay in step

Cover — individuals aligning themselves directly behind the person in front of them

Distance — the space between individuals in formation (approximately 40’) as measured
from their chest to the back of the individual in front of them

Double Time — the rate of marching 180 steps per minute

Dress — alignment of elements side by side or in line maintaining proper interval Element —
the basic formation, the smallest drill unit comprised of at least 3 individuals Flight — at least
two, but not more than four, elements

Guide — the individual designated to regulate the direction and rate of march

In Column — the arrangement of elements side by side with the guide and element leaders at
the head

In Line — the arrangement of elements one behind the other with the guide and element
leaders to the far right

Interval — the space between individuals placed side by side

Mark Time — marching in place at a rate of 100 to 120 steps per minute

Quick Time — the rate of marching at 100 to 120 steps per minute

Slow Time — the rate of marching at 60 steps per minute (used in funeral ceremonies)
Rest Positions — parade rest, at ease, rest, fall out

Drill Commands — an oral order; most have two parts, preparatory command and command
of execution

Preparatory Command — explains what the movement will be and mentally prepares the
cadet to execute the movement

Command of Execution — follows the preparatory command and explains when the
movement will be carried out
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Combined Command — drill commands in which the preparatory command and the
command of execution are combined (“Fall in.”, “At ease.”, “Rest.”)
Attachment 12

Supplementary command — given when one unit of the element must execute a movement
different from the other unit or must execute the same movement at a different time (“Stand
fast.”)

Informational Command — no Preparatory Command or Command of Execution. (“Prepare
for inspection.”)

General Rules for Commands

- Give commands from the position of attention

- While marching, the leader must be in step with the flight

- When not facing the flight, give commands over the right shoulder

- Revoke a preparatory command (correct a mistake) by saying “As you were”

Characteristics of a Command Voice
- Loudness — Volume used in giving commands
- Projection — The ability of the voice to reach whatever distance desired without strain

- Distinctness — The correct use of the tongue, lips, and teeth to form the separate sounds of a
word. (So commands are clear)

- Inflection — The change in pitch of the voice. (With inflection commands are not
monotone)

- Snap — That extra quality in a command that demands immediate response. (Crispness or
sharpness)
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