MAiu s6 03

TEN CO QUAN, TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM

CHU QUAN (1) Péc 1ap - Tw do - Hanh phic
TEN COQUAN, TOCHUC(Q2) = e
........ , ngay ... thang ... nam..
BIEN BAN

Ghi nhan viéc rat to cao
Vao hoi... gio... ngay ... thang... nam........ BT e (3)
I. Thanh phan lam viéc

1. Ngwoi lap bién ban

......................................................... (A) e
Budi 1am viéc két thac hoi ....... gi0 ..... phut ngay...thadng....nam....; da dugc doc cho moi
nguoi cung nghe va xac nhan dudi day.

Bién ban duogc 1ap thanh ... ban c6 gia tri phap 1y nhu nhau va giao cho ........... (5).cu....

01 ban.



NGUOI TO CAO RUT TO CAO (5) NGUOI LAP BIEN BAN (6)
(Chit ky hoac diém chi) (Chir ky)

Ho va tén Ho va tén

Ghi chu:

(1) Tén co quan, to chirc chil quan truc tiép (néu co).
(2) Tén co quan, to chirc ngudi lp bién ban cong tac.
(3) Pia diém lam viéc voi nguoi td cao rit td cao.

(4) Ghi 16 timg ndi dung té cdo duge rat hodc rit toan bo ndi dung té céo trong don t6
cdo ngay ...thang...nam....

(5) Ho va tén ciia nguoi t6 céo it to céo. Truong hop nhiéu ngudi td cao rit td cao thi co
chir ky (hodc diém chi) cta nhitng ngudi td céo rat td cdo.

(6) Chirc vy, chirc danh ctia nguoi 14p bién ban (ngudi gii quyét t6 cao hodc nguoi kiem
tra, xac minh thong tin vé nguol t céo va dleu kién thy 1y t6 cao hodc ngudi xac minh
ndi dung t6 cdo hodc ngudi tiép nhan rut to cao).



