3ATBEPJKEHO

Haka3 CxigHOTO MiXKpErioHaIbHOTO
ynpasiiHHs MiHiCTepCTBa FOCTULIT

21.08.2023 Ne 439/7

TEXHOJIOT'TYHA KAPTKA
aAMiHICTPaTHBHOI MOCJIYTIH 3 IepP:KaBHOI peecTpanili IPUIIHHEHHS TBOPYOI CIJIKH,
TEPUTOPiaJILHOI0 0CcepeIKy TBOPYOI CIIVIKM B pe3yJabTari JikBigauii

Cxigne mixperionanabHe ynpasiainaa MinicrepcTBa ocTunii

Eranu onpautoBaHHs 3as8BU
PO HaJAHHSA
aJIMIHICTPAaTUBHOI MOCIYTH

BignosigansHa
ocoba

CrpykrypHuit
T IPO3/ILI,

BIAMOBIAAJIGHAN 3a eTall

(niro, pilIeHH)

CTpoKu BUKOHaHHS
eTarniB (i1, pillleHHs )

1. [IpuitHATTA 32 ONIICOM
3asBU Ta JOKYMEHTIB, SIKi
MOIAOTHCS I IEPKABHOT
peecTparii

JIepKaBHUHI
peectparop’,
YIIOBHOBaXK€HA
ocoba (ppounT-0dicy

Binuin®, ppont-odic’

Y ACHb HAAXOIKCHHS
3adBH

2. Bunaua 3asiBHUKY y
CI10Ci0, BiAITOBIAHO 10
SIKOTO OyITH TIoaH1
JIOKYMEHTH, IPUMIipHHKA
OIUCY 3 BIJIMITKOIO TPO
JaTy OTPUMAaHHS 3asiBU Ta
JIOKYMEHTIB Ta KOJIOM
JOCTYIY JIO PEe3yJIbTaTiB
PO3MIsAY TOKYMEHTIB uepes
HOpTaJT €JICKTPOHHUX
CepBiciB

JIepKaBHUHI
peectparop,
YIIOBHOBa)XCHA
ocoba (pponT-0dicy

Bignin, pporT-0dic

Y ACHb HAAXOAKCHHS
3as1BHU

3. BuroTtoBneHHs
SJICKTPOHHUX KOITii
MOJaHUX JOKYMEHTIB
NUISTXOM 1X CKaHyBaHHSI, K1
JOTY4aloThCs 10 3asBU,
3apeecTpoBaHoi y €AMHOMY
JEpKaBHOMY PEeCTpi

JIepKaBHUHI
peecTparop,
YIOBHOBa)XEHA
ocoba ¢pouT-0dicy

Binnin, gppont-odic

y JIeHb HaJIXOKEHHS
3as1BU

4. Ilepenaua 3a JOMIOMOIOIO
NpOrpaMHHUX 3ac00iB
BeICHHsI €IMHOTO
JIepKaBHOT'O PEECTPY Ha
posrsig CxigHoMy
MDKpETi0HAJIbHOMY
ynpasiiHHIO MiHicTepcTBa
IOCTHLI{ 3asBU Ta
€JICKTPOHHUX KO
JIOKYMEHTIB (y pa3i ix
OTpUMaHHS PPOHT-0(iCOM)

YIOBHOBa)KCHA
ocoba ¢pouT-0dicy

¢dpoHuT-0ic

HEBIAKIAIHO, aje HE
Mi3HIIIe HACTYTHOTO
po6ovoro aHS 3 1aTH
IX OTpUMAaHHS




5. Hancunauus Ha YIOBHOBa)XE€HA dbponT-0dic HEBIJIKJIAIHO ITiCIIS

yHi(iKOBaHY €IEeKTPOHHY ocoba (poHT-0dicy BHECEHHS

CKpUHBKY CXiJTHOTO iHdopmartii 1o

MDKpETiOHATBHOTO €nuHoro

ynpaBimiHHS MiHicTepcTBa JIEP)KAaBHOTO PEECTPY

FOCTHIIiT TIOB1IOMJICHHS

10710 MPUHOMY JTOKYMEHTIB

TUTSL IEP’KaBHOT peecTpartii

(y pasi ix orpuMaHHs

¢bpoHT-0dicom)

6. Bcranosienss Jep>KaBHUN Bigmin He mizHinre 30

YEproBOCTI PO3MISAY peectparop poOOYHX JTHIB 3 IaTH

MOJAaHUX JOKYMEHTIB JIJIs MOJaHHS IOKyMEHTIB

JIep>KaBHOI peecTpartii JUISL e KaBHOL
peecTparii

7. IlepeBipka TOKYMEHTIB, JIep>KaBHUHI Binain He mi3Hime 30

SIK1 TIOAaH]1 JIIs Iep>KaBHOT peecTtparop poOOYMX JHIB 3 AaTu

peecTpariii, Ha HasBHICTh MOJIaHHA TOKyMEHTIB

mifcTaB IJs BiIMOBH y TUTSL IEp>KaBHOT

nepKaBHIN peecTparii peectpanii’

8. Bukopucranus JepKaBHUN Bingmain He mi3Hime 30

B1JIOMOCTEH peecTpiB, peecTparop po6oYMX JTHIB 3 1aTH

aBTOMAaTHU30BaHUX MOJIaHHS JIOKyMEHTIB

1HOopMaIIHHUX CUCTEM, JUTSL IEpKABHOT

JepKaTesnemM peectpauii

(po3MOpsTHUKOM,

BOJIOAIIBIIEM,

aJIMIHICTPaTOPOM) SIKUX €

JepKaBHI OpTaHH, [ITXOM

6e3mocepeIHbOr0 JOCTYITY

710 HUX, Y TOMY YHCTIi

BIJIOMOCTEH, 1[0 MICTATh

HepCOHaNbHI JaHi 0COOH,

BUKOPUCTAHHS BIJOMOCTEH,

OTPUMAHUX y MOPSIAKY

iH(popMariiiHOT B3aeMOIIT

Mk €IMHUM JepKaBHUM

peeECTpOM Ta

iHpopMaLiHHUMU

CUCTEMaMH JICPIKaBHUX

opraiB (y BUIaJKax

BCTAHOBJIEHUX 3aKOHOM)

9. IlepeBipka miCHOCTI Jiep>KaBHUMN Binmin He mizHime 30

JOBIPEHOCTI1, HOTapiaJbHO peectparop poOouux THIB 3 JaTu

IIOCBiAYEHOT BIAMOBIIHO 10
3aKOHOJIaBCTBA YKpaiHH, 3a
JIOIIOMOT0X0 € TMHOTO
peecTpy noBipeHoCTeH (Y
pasi ii mogaHH”)

MOJJAHHS JOKYMEHTIB
JUTA Iep>KaBHOT
peectpauii




10. IlepeBipka
BUKOPUCTAHHS CTICIIAIbHUX
OJIaHKIB HOTapiaJIbHUX
JIOKYMEHTIB, Ha SIKUX
BUKJIAJICHI IOKYMEHTH, IO
MOJAOTHCS IS 3A1HCHEHHS
peeCTparitHuX 1, 3a
JIOIIOMOr 010 € IUHOTO
peecTpy crieliaaibHIX
0JaHKIB HOTapiaJIbHUX
TOKYMEHTIB (y pa3i
MOJJaHHS IOKyMEHTIB Ha
creniajJbHuX OaHKax
HOTapiaJbHUX TOKYMEHTIB)

JIepKaBHUH
peecTtparop

Bigmin

He mi3Hime 30
pobouux THIB 3 JaTu
MOJJaHHS IOKyMEHTIB
JUISL € KaBHOL
peecTparii

11. ®opmyBanHs
MOBIJTOMJICHHS TIPO BIIMOBY
y JIep’KaBHii peecTparii i3
3a3HAYCHHSIM BUKIIOYHOTO
NepemiKy MiICTaB s
BITMOBH Ta PIIICHHS TTPO
BIIMOBY Y JiepKaBHIN
peectpartii, mo 3a
JOTIOMOT OO ITPOTPAMHHUX
3aco0iB BeIeHHsT € TMHOTO
JIEPIKABHOTO PEECTPY
PO3MINIYETHCS HA TTOPTATI
€JIEKTPOHHHX

JIEp>)KaBHUUN
peectparop

Bigmin

y J€Hb IPUAHATTS
pileHHs mpo
BIIMOBY Y
JepKaBHIN
peecTparii

12. Hancuiianus Ha
yHi(1KOBaHY €JIEKTPOHHY
CKPHUHBKY (ppoHT-0(icy
TOBIIOMJICHHSI TIPO
NPURHATTS AepP>KaBHUM
pPEECTPATOPOM pillIEHHS PO
BIIMOBY Y JiepKaBHI!
peectpauii (y pasi
OTpUMaHHS TOKyMEHTIB JIst
JiepKaBHOT peecTparii
¢dpoHT-0(hicom)

JIepKaBHUU
peecTparop

Bigmin

y 1€Hb IPUWHSITTS
pillIEHHS ITPO
BIIMOBY Y
JepKaBHIN
peecTparii

13. Bunaua a6o
HAJICWJIaHHS TTOIITOBUM
BiJIIPABICHHSM 3asSBHUKY
pIlIEHHS TIPO BiAMOBY y
nepkaBHill peectparii® (y
pasi IpUIHSTTS TAKOTO
pileHHs)

JIepKaBHUHI
peectparop,
YIIOBHOBaXKEHA
ocoba (pounT-0dicy

Binain, ¢pont-odic

Jep>KaBHUM
peecTpaTopoM — y
JIEHb PUIUHATTSA
pILIEHHS TTPO
BIZIMOBY Yy
JepiKaBHIN
peectpartii;

YIOBHOBAXEHOIO
0c00010

¢bpoHT-0dicy — He
MI3HIIIE HACTYITHOTO




pobodoro aHs 3 AHS

OTpUMaHHS
[IOB1IOMJICHHS
14. TloBepHeHHs (BUaaua, JIep>KaBHUHN Binain, dponrt-odic  |He mi3Hile
HaJICUJIaHHS MIOLITOBUM peectparop, HAaCTYITHOTO
BIJIIIPABIIEHHSIM) 32 YIIOBHOBaXX€HA poOouoro THS 3 AHS

OIUCOM’ JIOKyMEHTIB, y pasi
BIIMOBH Y JIep KaBHI1i
peectparii (y pasi
Ha/IXO/DKEHHS BiJI 3asBHUKA
3asBU NPO 1X OBEPHEHHS)

ocoba (poHT-0dicy

HA/IXOKEHHS BiJ
3asiBHUKA 3asBH PO
MOBEPHEHHS
JIOKyMEHTIB

15. IlpulHATTS pilIeHHS Jep>KaBHUI Binain He mizHime 30

IIPO IIPOBEACHHS JEPKABHOI peectparop poOOYMX JTHIB 3 1aTH
peecTpallii Ta IpOBEACHHS MOJIAHHS JOKyMEHTIB
peecTpariitHol [ii MIIIXoM JUISL P KaBHOL
BHECEHHS BiIIOBIIHOTO peectpanii’

3anucy A0 €1MHOro

JEeP>KaBHOTO peecTpy (3a

BiJICYTHOCTI Mi/ICTaB JIsI

B1JIMOBH B JIepKaBHIN

peecTpariii)

16. Hancunanasa Ha JIepKaBHUHI Bigmin y J€Hb NPUNHATTSA
yHI(IKOBaHY €IEeKTPOHHY peectparop pilIeHHs PO
CKpUHBKY (ppoHT-0dicy MIPOBEICHHS
MOB1IOMJICHHS ITPO JEp’KaBHOT
NPUNHATTS AEPKaBHUM peecTtpartii
peecTpaTopoM pilIeHHs PO

IIPOBEJICHHS JACPKABHOI

peectpartii (y pasi

OTpPHMaHHS TOKYMEHTIB IS

JiepKaBHOT peecTparii

¢dpoHT-0hicom)

17. TnpopmyBanHs Jep>KaBHUHN Binnin, dponr-odic  |He mizHimIe
3asiBHUKA PO MPOBEICHHS peectparop, HACTYITHOTO
peecTpariiHux i YIOBHOBa)XKEHA poGouoro qHS 3 AHS

ocoba (ppouT-0dicy

NPUHHATTS PIIICHHS
PO TIPOBEACHHS
JIepKaBHOT
peectpauii

18. ®opmyBaHHs 3 €AMHOTO
JIEPIKABHOTO PEECTPY
BUIIMCKH, 5IKa 32
JOTIOMOT OO TTPOTPAMHHUX
3ac00i1B BegeHHs CIMHOTO
JIEPIKABHOTO PEECTPY
PO3MIIIYETHCS HA TIOPTaJIi
€JIGKTPOHHUX CepBiciB (Y
pasi mpoBeaeHHS
peecTpariiHoi i)

JIepKaBHUH
peecTparop

Bigmin

y JIeHb TIPOBEICHHS
JIepKaBHOL
peecrpartii’




19. HagcunaHHs OIITOBUM JepKaBHUN Bimmin y IeHb (hopMyBaHHS

BiJITIPaBJICHHSM BHUITUCKH JI0 peecTparop BUTIHCKH

dbponT-0dicy (y pasi

OTpPHMaHHS TOKYMEHTIB IS

Jep’KaBHOI peecTpartii

¢bpoHT-0dicom)

20. HaganHs 3asBHUKY (32 JepKaBHUN Binain, pponr-odic |- He mi3HimIEe

fioro Oa)kaHHSM) BUITUCKH 3 peecTparop, HACTYITHOTO

€IuHOTO AepKaBHOTO yIIOBHOBa)KCHA pO6OYOTO JAHS 3 JHSI

peectpy y mareposiit popmi | ocoba ¢pponT-0dicy (dhopMyBaHHS

3 MIPOCTABJICHHSM i ITHCY BUITHCKH — TPU

Ta TEYATKU IeP’KAaBHOTO HarpasJIeHHI

peectparopa y pasi BUIIMCKH MOIITOBUM

NIOIaHHST HUM 3as1BU TIPO BiJIIIpaBIICHHSIM;

JIepKaBHY PEECTPALIIIO Y - B JICHb 3BEPHCHHS

narepoBii gpopmi 3asiBHUKA — TIPU
OTPUMaHHI HUM
BUITUCKU 0COOUCTO

! IEp>KaBHUI PeECTpaTop BiIUILTY/CEKTOPY AEPIKABHOI peecTpalii rpoMajgchKux (HopMyBaHb YIPABIiHHS JEPKABHOI

peectpanii CxXiJHOTO Mi>KperioHaIbHOTO yIpaBiIiHHA MiHicTepcTBa FoCTHIIT

2 BiIIiN/CEKTOp JEpXaBHOI peecTpanii rpoMajgckkux (opMyBaHb YIpPaBIiHHA JEepXKaBHOI peectpanii CxigHOro
MDKpETrioHaJIFHOTO YIpaBIiHHA MiHicTepCcTBa FOCTHUIIIT

> HNEHTpH HamaHHA aAMIiHICTPAaTMBHUX IIOCIYT, sKi 3MiMCHIOIOTh IPHIOM Ta BHAAdy JOKYMEHTiB I JEP/KABHOI
peecTpaiiii rpoManceKkux GopMyBaHb

* CTPOK pO3NIALy MOKYMEHTIB MOXE OyTH HMPOTOBKEHHH Cy0’€KTOM JEpXKaBHOI peccTpallii 3a HEOOXiIHOCTI, ane He
Oinpie Hik Ha 15 pobounx IHIB

3 mmicis BOpPOBaIKEHHS IIPOrPaMHOI0 3a0e3medeHHss CIMHOTO IEePKABHOTO PEECTPY IOPHANYHUX 0Ci0, GisUUHUX 0Ci0 —
MIANPUEMIIB Ta TPOMAJCHKHX (POpMyBaHb, CTBOPSHOTO BiAMOBiAHO 10 3akoHy Ykpainu «IIpo nepkaBHY peecTparlito
IOPUIMYHUX 0Ci0, (PI3NYHHUX OCI0 — MIIIPUEMIIIB Ta IPOMAJICHKUX (POPMYBaHb

% 70 BNPOBa/PKEHHS MPOrPaMHOIO 3abe3redeHHs CIMHOTO JIEPKABHOTO PEECTPY IOPHAMYHUX 0Ci6, QisMuHMX 0Ci6 —
MATPUEMIIB Ta TPOMAJCEKUX (OpMyBaHb, CTBOPEHOTO BiAOBiAHO 10 3akoHy Ykpainu «IIpo mepxaBHy peecTparliiro
IOPUIMYHMX 0Ci0, (hi3NYHUX 0Ci0 — M IIPHEMIIIB Ta IPOMAJICHKUX (POPMYBaHb

7 alle He paHille B3ATTS Ha OOJIK IOPHIMYHOT 0COOM HEHTPATBHUM OPIaHOM BUKOHABYOI BIIAJIH, IO PEATI3YE IEPIKABHY
MONITHKY y cdepi CTaTUCTHKH, Ta LEHTPAIBLHAM OPraHOM BHKOHABYOI BJAJM, IO peaji3ye AEp)KaBHY IOIATKOBY
TIONITHKY Ta JEPXKaBHY IMOJITHKY 3 aJMIHICTPYBaHHS €IMHOTO BHECKY Ha 3araJlbHOOOOB’SI3KOBE JEpKaBHE COIiaIbHE
CTpaxyBaHHS

Pesynomamu naoanus aominicmpamugnoi nociyeu moxcymos Oymu ockapoiceni 0o Minicmepcmea
rocmuyii Yxpainu ma tioco mepumopianvHux opeawis 8 nopsaoxy cm. 34 3axony Ykpainu «Ilpo
0epIIcasHy peecmpayito  IpuOUHUX 0cio, Gizuunux ocib - nionpuemMyie ma 2epoMadCbKux
gopmysanwy abo 0o cyoy.




