
Delegate Registration 



NON-LA METRO DELEGATIONS 
DELEGATE & ADVISOR REGISTRATION 

 

These instructions are for non-LA Metro Association Delegations including:  

Albany 
Anaheim Family YMCA 
Antioch 
Berkeley 
CapCo-El Dorado 
CapCo-Gold Country 
CapCo-Sac Central 
Channel Islands 
Association 
Conejo Simi Valley 

Corona-Norco Family YMCA 
Crescenta Valley 
Crescenta-Canada 
DaVinci 
Desert YMCA 
Diablo Valley 
Empire 
EPIC-Costa Mesa 
EPIC-OC 
EPIC-Pomona 
EPIC-San Gabriel 

Fremont 
Fresno 
Glendale 
Greater Long Beach-Avalon 
Greater Long Beach-Fairfield 
Greater Long Beach-Lakewood 
Greater Long Beach-Los Altos 
Greater Long Beach-Los Cerritos 
Miller 
NHHS 

Oakland 
Pittsburg 
Santa Ana 
Santa Monica Family YMCA 
SDSC La Jolla 
Sonoma 
SRV/Valle Lobo 
SVC/East Palo Alto 
SVC/Northwest 
SVC/Palo Alto 
Yarrow 

If your delegation is not listed here, head to this document to follow these instructions instead.  
 

Step 1 - LOCAL DELEGATION REGISTRATION 

Delegates should first complete registration with their local delegation. Ask your lead advisor for details.  

 

Step 2 - CONFERENCE REGISTRATION PART 1 
RETURNING DELEGATES AND ADVISORS: For Delegates 
that participated in the 2024-25 program year 

NEW PARTICIPANTS: For Delegates and Advisors that did NOT participate in the 
2024-25 program year 

Lead Advisors received a list of custom links via 
email on August 1 to provide to their delegates and 
advisors to update their record for this year. 
Delegates and Advisors will use their link to confirm 
their contact information and other details.  
 
Next, you will need to head to ActiveNet and use 
the account you created last year to register for this 
year’s program with your delegation. Proceed to 
Step 4.  

DELEGATES: Use this form to create your initial registration 
(bit.ly/newdelreg)  
Link and QR Code for New Delegates ONLY! 
 

 
 
Proceed to Step 3 and activate your ActiveNet Account. 

ADVISORS: Use this form to create your initial registration. 
(bit.ly/newadvisorstaffreg)  
 

https://docs.google.com/document/d/1T8e8YY5dE0ikgecIRzBEXXDRLmBUTeem5Avoel2KrBE/edit?usp=sharing
https://forms.fillout.com/t/cXHyFUBjmbus
https://bit.ly/newdelreg
https://bit.ly/newadvisorstaffreg
https://bit.ly/newadvisorstaffreg


 
 

Proceed to Step 3 and activate your ActiveNet Account. 

Advisors should now also register for your region’s Advisor Training Conference 

Step 3 - ACTIVATE YOUR ACTIVENET ACCOUNT 

Within 24-48 hours your parent will receive a 
confirmation email for the creation of your active 
net account. Click “Activate Now” and follow the 
instructions on the screen. 
 
 
 
 
 
 
 
Proceed to Step 4. 

 

Step 4 - REGISTER WITH YOUR DELEGATION IN ACTIVENET 
  

https://airtable.com/appZsOqgTHDPOSle0/shrbG4toBvULcIhEK


Log into your ActiveNet Account 
 
(For new accounts, agree to the waiver and click 
“submit”.) 

 



Now you’re at your home screen. Click the link for 
“Activities” 
 
In the search bar, enter your delegation activity 
code then click “search” - select the delegation 
that comes up (you may need to open the 
statewide menu) 
 
Delegation Activity Codes and direct links can be 
found here: calyg.pory.app/delegations  

 

Click “enroll now” (the following screenshots may 
have a different delegation name than yours, but 
that’s okay, these are just illustrations!) 
 
 
 

 

https://calyg.pory.app/delegations


Use the dropdown to select the participant name, 
enter the delegate AND parent email addresses, 
and then click “add to cart” ** The parent email is 
VERY important, since that is where we will send 
the CampDoc info! If this is your first year in MLC, 
then select 0. If you’re a returner, select the 
number of years you’ve completed (ie: attended 
the Sac Conference). If you participate in MUN, 
select the number of years participate or select 
“0” 
 
 
 
 
Agree to both waivers, enter your initials, and 
click “finish” 
 
You’re done with ActiveNet conference 
registration. 

 

Step 5 - CAMP DOC 

Within the next week or so, parents should get an 
email to complete their delegate’s Camp Doc 
profile.Camp Doc is our online portal to collect all 
health and authorization information for each 
participant. Sign the Code of Conduct and complete 
important medical release information via Camp 
Doc. 
 
Personal link arrives to parents via email from 
“YMCA of Metropolitan Los Angeles via CampDoc 
<noreply@campdoc.com>” Check your spam box! 

 



To manage CampDoc: Leads will have access to the 
delegation info and can review, manage, and send 
reminders to families to complete CampDoc.  
 
When you log in, you can select “Participant” to 
complete your own CampDoc profile or click 
“provider” to manage your delegation.   

 

Your provider page should default to your 
delegation. You can see the completion percentage 
for each person. This information is also reflected 
on your Delegation Dashboard.  

 



Click on a delegate/advisor name to send a 
reminder. While campdoc should be sending 
reminders to parent/guardians listed at registration, 
sometimes only a delegate email may be listed. To 
add other emails, click the Users tab and see which 
emails are receiving campdoc reminders. Click “Add 
a user” to add an additional parent/guardian email 
if needed.  

 

Next, click on the notifications tab. There, you can 
see what notifications have already been sent to the 
delegate/family.  

 



Click on the most recent reminder. It will show you 
if the email was received and if it was opened. Click 
“re-send” to regenerate the reminder email. 

 

 



Delegation Enrollment 



DELEGATION ENROLLMENT 
Delegations must complete at least Step 1 to enable their delegates to register and to enable Advisors to 
register for the Advisor Training. 
 

 RETURNING: For Delegations that 
participated in the 2024-25 program 
year 

NEW: For Delegations that did NOT 
participate in the 2024-25 program 
year 

Step 1 Lead advisors/Execs, head to this page to 
confirm your information for the 2025-26 
program year: calyg.pory.app/intentforms  
(see your email for the password) 

Complete the new delegation Intent to 
Participate Form 

Step 2 Print and complete the Delegation Participation Agreement 

Step 3  Get your proof of insurance documentation 

Step 4 Upload your Delegation Participation Agreement and Proof of Insurance here.  

 

https://calyg.pory.app/intentforms
https://airtable.com/appZsOqgTHDPOSle0/shrZjLT6TaTDg7hmk
https://airtable.com/appZsOqgTHDPOSle0/shrZjLT6TaTDg7hmk
https://docs.google.com/document/d/1yVRlkXlMPOTt08Fhrbqtv46ujqDuIZTmb_HuKOxDv-k/edit?tab=t.0
https://airtable.com/appZsOqgTHDPOSle0/shrGjxu7bAflTMWjt
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