3ATBEPKEHO

Haka3 Cxi1HOro Mi>KperioHaJIbHOTO
ynpasiiHHsA MiHicTepcTBa FOCTULIT

21.08.2023 Ne 439/7

THO®OPMAIIIMHA KAPTKA

aAMiHICTPAaTUBHOI OCJIYTH 3 eP:KaBHOI peecTpalii BKJIYeHHS BiIOMOCTeH PO opraHizamniro

poGoTonaBiiB, 00’€AHAHHSA opraHizauiii podoronaBuis, 3apeecTpoBai 10 01 1unus 2004 poky,

BiZIOMOCTI PO SIKi He MiCTATHCS B €INHOMY ep:KaBHOMY Pe€cTPi WPUAUYHMX 0Ci0, Pi3HIHNX
oci0 — mianpueMuiB Ta rpoMaacbKuX (popmMyBaHb

Cxigne mMixkperioHanbHe ynpasiainHa MiHicTepcTBa ocTunii /

HenTpyn HaaHHA AAMIHICTPATUBHUX MOCJIYT

Jonennbkoi/Jlyrancekoi/IlonraBcebkoi/Cymebkoi/XapkiBebkoi/YepHiriBcbkoi o0sacTi

Indopmanis npo cyd’ekra HaJaHHA AAMIHICTPATUBHOI OCJIYTH
Ta/a00 HeHTPY HaJaHHS aAMiHICTPATHBHUX MOCJIYT

—_

Micre3HaxomKeHHs
2 |[Indopmanis  momo
pexxumy podotu

3 |[Tenedon/dakc
(moBigkM),  aapeca
EIIEKTPOHHOI TOIITH
Ta BeO-cailT

CxitHe MiXKperioHanbHe yrpaBiiHHs MiHiCTepCTBa OCTHIIII:

anpeca mia aucryBanHs: 40003, m. Cymu, Byn. I'epacuma Konpparbesa,
28;

Mmicue3Hnaxomkenns: 36014, m. Tlonrtaa, Byn. CoGopHocTi, 45 (3a1HCHIOE
OpUHOM OO TPOMAJCHKUX (OPMYBaHb, MICHE3HAXOPKEHHIM SIKUX €
[TontaBchka 061aCTh);

40003, M. Cymu, Byn. IlerpomaBiiBcbka, 75 (3miHCHIOE NMPUHOM IOJO
rpoMaaChKux (hOPMyBaHb, MICIIE3HAXOHKEHHIM sKHX € CyMCchKa 001acTh);
61024, m. Xapkis, Byn. SIpocnaBa Myzaporo, 26 (31iiCHIOE IpUHOM 11010
rpoMaZCchkux (OpPMyBaHb, MICIE3HAXOKCHHSIM SIKUX € XapKiBChKa
o0macth);

14000, m. YepHiris, p. Mupy, 43 (311liCHIOE IPUHOM LIOJI0 TPOMAICHKUX
dbopMyBaHb, MiCIIE3HAXOMKEHHSM SKUX € YUepHITriBchbKa 00IacTh).
BinnoBigHo no miamyHkty 1 myHkty 1 Haka3zy MiHicTepcTBa FOCTHLIL
Vkpainn Big 09.06.2023 Ne 2179/5 «IIpo mnpoBeneHHs Jep>KaBHOI
peecTpanii B MeXax JEKUIBKOX aIMIHICTPaTUBHO-TEPUTOPIAIbHUX
OJIMHHULIBY, 3apeecTpoBaHoro B Minictepctsi roctuuii Ykpainu 13.06.2023
3a Ne 977/40033, nepkaBHa peecTpalisi IpomMajachbkoro (opMyBaHHS,
MiCIIe3HaXOKeHHAM sikoro € ABroHomHa Pecmy6nika Kpum, [lonenpka,
3anopi3bka, JIyranceka, MukonaiBcrka, XapKiBChka, XepCOHChKa 00J1acTi,
micto CeBacTomnoib, MPOBOAUTHCS HE3AIEKHO BiJ MICHE3HAXOMKEHHS
TaKOTO TPOMAJICHKOTO (hOPMYBaHHS.

[Toneninok: 08:00 —17:00

Bisropok:  08:00 —17:00

Cepena: 08:00 — 17:00

Yetsep: 08:00 —17:00

IT'ataung: 08:00 — 15:45

IlepepBa:  12:00 — 12:45

Buxigauii neHs: cyboTa, HeAls

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
azpeca ejaekTpoHHoi momTH: info udr@sm.minjust.gov.ua

BeO-caift: http://sumyjust.gov.ua




Lentpu HaJlaHHS aJIMIHICTPAaTUBHUX MOCIyT
JHomnenpkoi/Jlyrancekoi/IlonraBcrkoi/Cymebkoi/ XapKiBcbkoi/YepHITriBCHKO
i obmacti (y pa3i BKIIOYEHHS aJMIHICTPATHBHOI MOCIYTH JO TEPETIKY
aZIMIHICTPaTUBHUX TIOCTYT, SKi HAJalOThCA uepe3 Taki IeHTPH, 3
ypaxyBaHHSIM BHUMOT TYHKTIB 2, 4 po3nopsypkeHHs Kabinety MiHICTpiB
VYkpainu Big 16.05.2014 Ne 523-p):

MICII€3HAXO/KEHHS: MICIIE3HAXO[KSHHS BIJIITOBITHOTO IICHTPY

PEXUM poOOTH: 3T1THO PEKUMY BiAMOBIAHOTO LEHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca €JIEeKTPOHHOI TMOMTH Ta BeO-callT
BiJITOBITHOTO IIEHTPY

[adopmaris 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopMmaTHBHi aKTH, AKHMH PerjiaMeHTYEThCSl HA/IAaHHSA aAMiHICTPaTHBHOI MOCIYTH

3akoHU YKpaiHu

3axoH Ykpainu «lIpo opranizanii po6oToaaBuiB, iX 00'eJHaHHS, ITpaBa i
rapaHTii iX JiSUTBHOCTI»;

3akoH VYkpainu «IIpo nepxkaBHy peecTpaliio IOPUAWYHHUX OCIO,
(bi3UnYHUX 0Ci0 — MiAIPUEMITIB Ta TPOMAJCHEKUX (POPMYyBaHbY

Axtu KaGinery
MinictpiB Ykpainu

[locranoBa KabGinery MinictpiB VYkpainu Big 04.12.2019 Ne 1137
«[lutanHss €1UHOTO NEPKABHOTO BEOMOpTANy ENEKTPOHHHUX IMOCIYT Ta
Peectpy anMiHICTpaTUBHUX MTOCITYT

AKTH HEHTPAITbHUX
OpraHiB BUKOHABUO{
BTN

Haka3 MinictepctBa roctuiiii Ykpainu Big 18.11.2016 Ne 3268/5 «IIpo
3aTBepKeHHS (GopM 3asB y cdepl AepkaBHOI peecTpariii IOPUANIHUX
oci0, (i3uuHMx 0ci0 — MIANPHEMINIB Ta TPOMAACHKHX (HOPMYBAHbBY,
3apeectpoBaHuii 'y MinicrepctBi roctumii Ykpainu 18.11.2016 3a Ne
1500/29630;

Haka3 MiHnicrepeTBa roctunii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
3arBepkeHHsT [lopsinky JepkaBHOT peecTpaiii IOpHUAWYHUX OCi0,
¢i3nyHMX 0Ci0 — MIANPUEMIIIB Ta TPOMAICHKUX (POPMYBaHb, 10 HE MAIOTh
CTaTycy MOpHUIUYHOI 0COOM», 3apeecTpoBaHMid y MIHICTEpCTBI FOCTHINT
VYkpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa toctumii Ykpainu Bim 23.03.2016 Ne 784/5 «Ilpo
3atBepkeHHs [lopsinky (QyHKIIOHYBaHHS MOPTaNly €JIEKTPOHHHUX CepBICiB
IOpUAMYHUX 0ci0, ¢I3MYHUX 0ci0 — NIANPUEMIIB Ta TPOMAICHKUX
(dbopMyBaHb, 1110 HE MAIOTh CTAaTYCy IOPUINYHOT 0COOM», 3apEECTPOBAHUH Y
Minictepetsi octuuii Ykpainu 23.03.2016 3a Ne 427/28557

YMoBM OTPHMAaHHSA aAMIHICTPATUBHOI OCJIYTH

ITincrasa mis
OTpUMaHHS
aJMIHICTPaTUBHOI
MOCITYTH

3BepHEHHS YIIOBHOBAKEHOTO MPEACTaBHUKA FOPUIMYHOI 0COOH
(mami — 3asiBHUIK)

Buueprauii nepeik
JOKYMEHTIB,
HEOOX1AHUX IUIS
OTpUMaHHS
aJMIHICTPaTUBHOI
MOCITYTH

3asiBa TPO JI€pPKaBHY pEECTpallil0 BKIIOYEHHS BIJOMOCTEH Mpo
IOPUIIMYHY 0CO0y 10 €IMHOTO NEp>KaBHOTO PEECTPY IOPUAWYHHX OCiO,
¢b13uuHUX 0C10 — MIAMPUEMITIB Ta TPOMAACHKUX (DOPMYBaHb.

SIKII0 TOKYMEHTH ITOIa0ThCS 0COOMCTO, 3assBHUK MPEJ SIBIISE TOKYMECHT,
10 BiJMOBIHO /10 3aKOHY MOCBiAUy€E 0CO0Yy.

Y pa3i momaHHS JOKYMEHTIB MPEICTaBHUKOM JIOJATKOBO ITOA€THCS
NPUMIPHUK OpUTiHANY (HOTapialdbHO 3aCBiYEHA KOIis) JOKYMEHTA, IO
3acBiquye€ HOTro IMOBHOBAaXEHHS (KpiM BHIIAAKY, KOJH BiJIOMOCTI IpO
MOBHOBAYKEHHS 1IHOTO MPEICTABHUKA MICTATHCA B €IUHOMY JEpKABHOMY
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peeCTpl PUIUYHUX 0Ci0, Gi3MUHUX 0CIO — MIAMPUEMIIIB Ta TPOMAJICHKUX
(dbopmyBaHb).

Jns minet mpoBeACHHS peeCTpaIliiHuX i JOKYMEHTOM, IO 3aCBiauye
MOBHOB@KEHHSI TPEJICTaBHMKA, € HOTapiaJbHO MOCBiIYEHA OBIPEHICTH
a00 JOBIpPEHICTh, BHJIAaHA BIJAMOBIJHO JO 3aKOHOMABCTBA 1HO3EMHOI
JepKaBU

9 [Cmocib momanus 1. Y mamepoBiii (hopmi TOKYMEHTH MOAAIOTHCS 3aIBHUKOM 0COOMCTO ab0
JIOKYMEHTIB, MIOTIITOBUM Bi/IPABICHHSIM.
HEOOX1THUX ISt 2. B enexrpoHHili (opmi TOKYMEHTH IONAIOTHCS 3 BHKOPHUCTAHHSIM
OTpUMaHHS €IMHOTO JIepXKABHOTO BEOMOpPTANy EIEKTPOHHHX MOCIyTr abo mopranty
aJMIHICTPaTUBHOI EJIEKTPOHHHUX CEPBICIB IOPUINIHUX 0Ci0, (I3UIHHUX OCIO — MiAPUEMIIIB Ta
MOCITYTH rpoMaJICKKUX (OPMYBaHb, III0 HE MAKOTh CTATYCy IOPUANIHOT 0coOm™
10 |[InarHicTh bezomnnarno
(Ge301IaTHICTB)
HaJaHHS
a/IMiHICTPaTHUBHOI
MOCIIyTH
11 |Crpok HajaHHs JlepxaBHa peecTpallisi HPOBOJUTHCS 3a BIICYTHOCTI MIACTaB AJis
aZAMIHICTpaTUBHOL BIIMOBHU Yy JIep>KaBHIM peecTparii He mi3Hime 15 pobouux OHIB 3 HaTu
MOCITYTH MOJJTaHHS JIOKYMEHTIB JUTSI JIEP>KaBHOT peecTpalii.
CTpok po3misily TOKYMEHTIB MOXKE OyTH MpPOIOBKEHUN CyO’ €KTOM
JIiep>KaBHOT peecTparlii 3a HeOOX1HOCTI, ajie He OlIbIIe HXK Ha 15 pobounx
JTHIB.
12 [Ilepemnik miacTaB it | - TOKYMEHTH MOJIaHO 0CO0010, sSIKa HE Ma€ Ha 1€ TOBHOBAKCHb;

BiIMOBH Y
Jep KaBHIN
peecTparii

- y €auHOMYy JepXKaBHOMY PEECTPl MICTATBCA BiOMOCTI MPO CY/IOBE
pilIeHHs 11040 3a00pOHU MTPOBECHHS pPeECTpaLiiHOT 1ii;

- JOKYMEHTH T0JIaH1 /10 HEHAJIE)KHOTO Cy0’€KTa Iep>KaBHOI peecTpallii;

- TMOAAaHHS JOKYMEHTIB a00 BIJJOMOCTEH, mepeadadyeHux UM 3aKOHOM,
HE B TIOBHOMY 00cs31;

- IOKyMEHTH cyrepedars BuMoram KoHCTHTYIT Ta 3akoHIB YKpaiHu;

- IOKYMEHTH cyTepeyarb CTaTyTy I'POMaICbKOrO ()OpMyBaHHS;

- TIOPYIICHO BCTAHOBJIICHWH 3aKOHOM MOPSIOK CTBOPEHHS FOPHIMIHOL
0co0M, TpoMaJChKOro (opMyBaHHS, IIO HE Ma€ CTaTycy HOPUAMYHOI
ocobu;

- HEBIAMOBIAHICTh HAWMEHYBaHHS IOPUAMYHOI 0COOM BUMOTaM 3aKOHY;

- MO0 3aCHOBHHKA (yYaCHUKA) FOPHIUYHOI 0COOU, IO CTBOPIOETHCH,
MIPOBENICHO JEPXKABHY PEECTPALIiIO PILIEHHS MPO MPUIMHEHHS IOPUAUIHOT
0ocobu B pe3ynbTari ii JiKBlAAIil;

- WIOJ0 IOPUANYHOI OCOOM, CTOCOBHO 5IKOi B €IMHOMY JAEp>KaBHOMY
PEECTP1 MICTUTBCS 3aMKC TIPO CYAOBE PIIICHHS 100 BU3HAHHS MMOBHICTIO
a00 YaCTKOBO HEIIMCHMMH pillleHb 3aCHOBHHUKIB (YYaCHHKIB) FOPUIMYHOI
ocobu a00 yHNOBHOBaXEHOIO HHMH OpraHy, BH3HaHHS IMOBHICTIO a0o
YaCTKOBO HEMIMCHMMH 3MIH JI0 YCTAHOBYMX JOKYMEHTIB IOPHUIUYHOL
oco0u, SIKIIO Take pilleHHs a0o HOro 4yacTHUHY BU3HAHO HEAIMCHUMH,
3MIHH JIO YCTaHOBYMX JOKYMEHTIB IOPUIMYHOI OCOOM € MiJCTaBOO IS
MIPOBE/ICHHSI PEECTPAIlIHHUX Tii;

- HEBIAMOBIAHICTh BIZJIOMOCTEH, 3a3HAYEHUX Yy 3asBl NPO JEP)KaBHY
peecTparlito, BIJOMOCTAM, 3a3HAUEHUM Yy JTOKYMEHTaX, MOJAaHUX s
Jep>KaBHOT peecTpariii, ado BIAOMOCTSIM, IO MICTIThCS B €IUHOMY
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JIep>KaBHOMY PEECTPI UM IHIUX 1HPOPMAIIMHUX CUCTEMaX, BAKOPUCTAHHS
SKUX TIepe0adeHo UM 3aKOHOM;

- HEBIIMOBITHICTh BiJJOMOCTEH, 3a3HAYCHHUX y IOKYMEHTAX, MMOTaHUX s
JEp’KaBHOT ~ peecTparii, BIJOMOCTSIM, IO MICTAThCA B E€IUHOMY
JIep>KaBHOMY PEECTPI UM IHIMUX 1HPOPMAIIMHUX CUCTEMaX, BAKOPUCTAHHS
SKUX TIepe0adeHo UM 3aKOHOM;

- TIOJIaHHS JIOKYMEHTIB 3 TOPYIIECHHSIM BCTAHOBJICHOTO 3aKOHOJIaBCTBOM
CTPOKY JuIs 1X TOJaHHS, KpIM JIOKyMEHTIB IIOAO KIiHIIEBOTO
O0eHedi1iapHOTO BIACHUKA IOPUIUIHOT 0COOH;

BIIIIOBIII
(pe3ynbrary)

13 | Pesynbrar HagaHHs - BHECEHHs BIJIOBIIHOTO 3amucy 10 €IMHOTO NEPKABHOTO PEECTPY
aJMIHICTPaTUBHOI IOpUINYHUX 0Ci0, (I3MYHMX 0ci0 — MANPUEMINB Ta TPOMAIACHKUX
HOCIIYTH ¢dbopmyBaHb;

- pilIeHHS PO MPOBEICHHS AEeP’KaBHOI peecTparlii;

- BUNHKCKA 3 €IMHOTO JIEPKABHOTO PEECTPY IOPUINYHUX OCI0, (Qi3UIHUX
0C10 — MAMPUEMIIIB Ta TPOMAJICEKUX (POPMYyBaHb;

- pilIeHHs Ta MOBIJOMJICHHS PO BIIMOBY Y JEpKaBHiM peecrtparii i3
3a3HaYECHHSIM BUKJIIOYHOTO TIEPETIKY IMiJICTaB JJIs BiIMOBU

14 |Criocobu orpumannst | Pesynprarn HamgaHHS aAMiHICTPAaTUBHOI MOCIYTH y cdepi aep:kaBHOL

peectpanii (y TOMy 4MCIi BUMUCKAa 3 CIMHOTO JEPKaBHOTO PEECTPY
IOPUIMYHUX 0Ci0, (i3MYHMX O0ci0 — MIOPUEMINB Ta TPOMAICHKUX
dbopMyBaHb) B EIEKTPOHHIN (opMiI ONPUIIONHIOIOTHCS Ha MOPTai
eJIEKTPOHHMX CEPBICIB Ta JOCTYIHI JJIS IX TOUIYKY 3a KOZOM JIOCTYILY.

3a OakaHHSAM 3asiBHHKA 3 €IUHOTO JEPKABHOTO PEECTPY IOPUIUUHUX
oci0, ¢izmuHMX O0Ci0 — MmIOPUEMIIB Ta TPOMAACHKHX (OPMYBaHb
HAJA€ThCA BUIMNCKA Yy MamnepoBiii ¢opmi 3 MPOCTABICHHSAM MiANHUCY Ta
MIEYaTKH JICP’)KABHOTO peeCTparopa — y pasi MOAaHHS 3asiBH PO JEPKaBHY
peecTpartiio y naneposiii Gopmi.

VY pa3i BiAMOBH y JepiKaBHIA peecTpamii JOKYMEHTH, TOAaHI st
JIEpKaBHOT ~ peecTpallii, TOBEPTAIOThCS  (BUIAIOTHCS, HAJICHIAIOTHCS
MOMITOBUM BIJIMPABICHHSM) 3assBHUKY HE II3HIIIE HACTYIMHOTO PoOOYOTro
JTHSI 3 JTHSI HAJIXO/KEHHS BiJl 3asBHUKA 3asiBH PO 1X TIOBEPHEHHSI.

JIOKyMEHTH HaJIal0ThCS 3assBHHUKY Yy ManepoBii popmi:

- CXigHUM MDKpeTrioHaJIbHUM yIpaBIiHHAM MiHICTEpCTBA IOCTHINT — Y
pa3i momaHHA JOKyMeHTIB 10 CXiIHOTO MiKpPETiOHAJIBHOTO YIIPaBIiHHS
MiHicTepcTBa FOCTHILIT;

- llenTpoM HajgaHHA AAMIHICTPATUBHHX TOCIYT — Y pa3i MOJaHHA
JIOKyMEHTIB Yepe3 BiJIMOBITHUN LIEHTP.

* Tlicas moomparfroBaHHs €IMHOTO AEP)KAaBHOTO BEOIOPTAIY €ICKTPOHHUX IHOCIYT Ta/abo MopTaiy eIEKTPOHHHX CEePBICIB

IOPUANYHAX 0Ci0, (Pi3mIHIX 0Ci0 — MIATPHEMIIB Ta TPOMAICHKUX (OPMYBaHb, SKi HE MAIOTh CTAaTyCy IOPUAMYIHOI 0co0wH,

AKi OynyTh 3a0e31medyBaTiH MOXKIIABICTh TTOAHHS TAKUX JOKYMEHTIB B €JICKTPOHHIN (OpMI.




