Writing a Letter for Surrendering a Ration Card

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[To]

[Name of the Appropriate Authority or Officer]
[Designation]

[Address of the Ration Card Office]

Subject: Request for Surrender of Ration Card
Respected [Officer's Name or Sir/Madam],

I hope this letter finds you well. | am writing to inform you about my decision to surrender our
family's ration card. Due to certain circumstances, we no longer require the benefits associated
with the ration card.

Details of the Family:

1. Head of the Family: [Your Full Name]
2. Ration Card Number: [If known]
3. Reason for Surrender: [Provide a brief reason for surrendering the ration card]

| understand the importance of the ration card for availing government benefits and purchasing
essential commodities at subsidized rates. However, considering our current situation, we
believe it is appropriate to surrender the card.

If there are any specific forms to be filled out or additional documentation needed for the
surrender process, please provide detailed instructions. | am prepared to submit all necessary
paperwork promptly.

I would also appreciate information on the procedure for surrendering the ration card and
whether there are any formalities involved.

| appreciate your attention to this matter and look forward to your guidance on the necessary
steps to surrender our ration card.

Thank you for your cooperation.



Sincerely,

[Your Full Name]
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