
 
Save Copy to Drive 

Middle and High School 

Lesson Plan: Create a Presentation “All About a 
Topic” 
Overview 
In Create a Presentation “All About a Topic,” students create a presentation in Google Slides to communicate to an 
audience about a topic. 

 

Lesson Objectives 

 
By the end of this lesson, students should be able to: 
 
Achieve the following objective:  

●​ Create a slide presentation that includes text, images, and animations to communicate information about 
a specific topic. 

 
Answer the following essential question: 

●​ How do I introduce a topic and express my personality and interests in an engaging, compelling way to 
an audience? 

 
Internalize the following enduring understandings: 

●​ There are different ways to convey information to entertain, engage, and inform your audience. 
●​ Making a presentation is one way to share information about yourself or a topic. 
●​ How you add to and customize a presentation gets your message across in different ways. 

 

Digital  Skills 

 
As they complete this lesson, students will learn and practice the following digital skills: 

●​ Create a new presentation in Google Slides 
●​ Choose a theme 
●​ Add and move slides 
●​ Insert, resize, and reposition an image  
●​ Add text to slides 
●​ Format text (color, font, size) 
●​ Add and resize text boxes 
●​ Add animations and transitions 
●​ Preview in “present” mode 
●​ Digitally share slides with a classmate 
●​ Digitally enter comments in a classmate’s presentation 
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Terms and Concepts 

 
As they complete this lesson, students will learn and use the following terms and concepts: 

●​ Digital presentation 
●​ Transitions 
●​ Animations 

 

Total Duration Materials 

●​ 45 minutes (can be extended to 50-90 minutes 
with extensions, which are 5-10 minute videos 
that teach additional skills and add on to the 
main lesson. ) 

●​ Computer with internet access (per student) 
●​ g.co/applieddigitalskills 

 

Lesson Outline: Main Videos Plus Extensions 

 Video Duration Description 

1 Introduction to Create a Presentation 
“All About a Topic” 

5 min Students are introduced to the lesson, create a new 
slide presentation, and give it a title. 

2 Choose a Theme, Insert Slides, and 
Add a Title 

5 min Students choose a theme for their slides and add 
three blank slides to their presentation, then add 
text to their title slide. 

3 Add Images and Text 10 min Students add text about their topic to their 
presentation and add images that they upload or 
find through an internet search. 

4 Add Animations and Transitions 10 min Students add transitions between slides and 
animate individual elements on each slide with 
different effects. They test how their presentation 
will look to an audience in “presenter view.” 

5 Digitally Share and Comment 10 min Students digitally share their presentation with a 
classmate over email or by using a link. They 
comment digitally on their classmate’s 
presentation and review comments left in their own 
slides. 
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6 Create a Presentation “All About a 
Topic” Wrap-Up 

5 min Students wrap up this lesson and discover how the 
skills they learned can apply to other tasks. 

* Extension: Edit the Master Slide 5 min Students use the master slide to apply changes to 
the entire presentation. 

* Extension: Customize with Word Art 5 min Students use word art to make text stand out. 

* Extension: Add Video 5 min Students add a video to their slides. 

* Extension: Publish to the Web 10 min Students publish their presentation to the web to 
make it available to a wider audience. 

* Extension: Add Effects to Text and 
Images 

10 min Students add effects to their presentation to further 
engage audience attention. 

* Extension: Organize Your Slide 
Presentation with Speaker Notes 

10 min Students add speaker notes to add extra 
information for the presenter.  

 
 

Resources 

 
●​ Example project  
●​ Project Evaluation Rubric 
●​ Appendix  

 
 

Tip: This lesson is designed to be completed in a single class period. It has multiple videos for students to 
watch, which vary in duration and guide students through building a main project around a central theme. 
Also included are six optional “extension” videos, which are 5-10 minute lessons you can add to the main 
lesson to extend instructional time and allow students to “add on” to their projects and reinforce or practice 
additional skills. 

 

Tip: Use the rubric to evaluate student work. Rubrics are linked in each lesson plan to evaluate student 
work. Share a copy of the rubric with students before they turn in their projects. 
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Example Student Outcome 
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Example Student Outcome  
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Example Student Outcome  
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Extensions: Create a Presentation “All About a Topic” 
Use these optional extensions to lengthen class duration to 60-90 minutes and allow students to add on to their 
projects and reinforce or practice additional skills. 
 

Extensions 

 Extension Duration Description 

 Edit the Master Slide 5 min Students use the master slide to apply changes to the 
entire presentation. 

 Customize with Word Art 5 min Students use word art to make text stand out. 

 Add Video 5 min Students add a video to their slides. 

 Publish to the Web 10 min Students publish their presentation to the web to make it 
available to a wider audience. 

 Add Effects to Text and Images 10 min Students add effects to their presentation to further 
engage audience attention. 

 Organize Your Slide Presentation 
with Speaker Notes 

10 min Students add speaker notes to add extra information for 
the presenter.  
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Example Student Outcome: Extension 1 (Edit the Master Slide) 
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Example Student Outcome: Extension 2 (Customize with Word Art) 
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Example Student Outcome: Extension 3 (Add Video) 

 

 

 
Applied Digital Skills | Create a Presentation “All About a 

Topic” | Page 10 
Return to top 

https://docs.google.com/document/d/1_9UwW4hBGoCYIZ9GP6MQbgah1K_-BpP2xxeAhzi_M3s/copy


 
Save Copy to Drive 

Middle and High School 

 
Example Student Outcome: Extension 4 (Publish to the Web) 
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Example Student Outcome: Extension 5 (Add Effects to Text and Images) 
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Example Student Outcome: Extension 6 (Organize Your Slide Presentation 
with Speaker Notes) 
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Appendix 
 
Create a Presentation “All About a Topic” 
 
Introduce the lesson and prompt students to think about different ways they might communicate about a topic 
to an audience. 

Say To get started and join our class, go to g.co/applieddigtialskills and select “Sign In.” Click on your 
Google account (or create one), choose “I am a student” and enter our class code. (Teacher note: 
locate your class code on your dashboard.) After you join our class, proceed to Video 1 and begin 
watching.  

Ask ●​ What are some situations where you might have to present about a topic?  
●​ How does having visuals help you present or explain something?  

 
Describe the lessons and their outcomes. 

Say In this lesson, you will create a Google Slides presentation with text, images, and effects to 
communicate about a topic. 

Say Go to g.co/applieddigitalskills and select “Sign In” to log into your profile. If you see “Wait,” click it 
and move onto the next lesson. If you already see “Introduction to Create a Presentation “All About 
a Topic,’’” then you are ready to begin watching the first video. Watch the first video, and complete 
the steps described. 

Teacher 
Note 

If students need help accessing the lessons, have them navigate the curriculum menu by 
clicking on Curriculum at the top of the page, then scrolling down and selecting the correct 
lesson. 

Intro & 
Closing 
Questions 

●​ Have you ever created a digital presentation or slides before? 
●​ What topic do you think you might like to create a presentation about? 

Engage ●​ Which slide from your presentation is your favorite? Why? 

 
Wrap up the lesson. 

Wrap-Up Summarize the lesson and celebrate that, as a result of the skills students learned, they 
created an exciting project. 

Say In this lesson, you created a presentation in Google Slides about a topic. You added images and 
text and even used some animations and transitions to make it more exciting and engaging. 

Ask ●​ What topic did you choose? Why?  
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●​ What else might you use a presentation like this for?  

 

Reflection Answer Key  
1.​ B 
2.​ A 
3.​ A 
4.​ C 
5.​ D 
6.​ D 
7.​ B 
8.​ D 
9.​ A 
10.​B 
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