Montabella Community Schools
Employee Manual

A. Students

Behavior

Cleaning of Body Fluids

Emergency Drills
Medication

Playground Procedures
Reporting of Accidents and Abuse
Student Records and Files

Supervision of Students

. Volunteers

a. l-chat form

B. Personnel

1.
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9.

10.
11.
12.
13.

Absences

Accidents and Injuries
Conferences and Professional Development
Discrimination

Dress Code

Employment Conditions

Job Qualification and Descriptions

Lesson Plans

Grading Procedures

Maintenance and Technology

Performance Evaluations

Recruitment and New Employee Information

Technology
a. Technical Support

b. Quick info on phones

c. Voicemail
d. Fax
e. Private Printing

C. Work Rules and Procedures

1.

2,

Criminal History Check

a.Arraignment disclosure form
Field Trips.
b. Bus use authorization form
eys
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https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nUW5IaExnWTlpTnM/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nT01Bb2dERU1KVmM/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nXzZuX05fZlEtbzQ/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nUE9ZVGFnVUk1Znc/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nSmZnYjdoQlpqdFk/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nRS1sYVdsNWVkSmc/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nSmtHMHdIbmxFUlk/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nWVZOS2xzUmZwQkE/edit?usp=sharing
https://docs.google.com/a/montabella.com/document/d/1hA-jBG4E5G4Ah8YaNjURwDdDCfUZ1Kug94oar3jf-T8/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nR1BzWFhabV9iZ1U/view?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_ndW9UU1oxWTluYkU/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nTENnbXgzd25XOTQ/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nQ3VMazRoTzFvTlk/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nVDM0enh0OXJxYjA/edit?usp=sharing
https://docs.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nTHNaOGtRb0NtYXM/edit
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nYWh1TDZGbkRBSEk/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nSVB3QmIzYVdGVXc/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nMDA5ZmdaSEJSajQ/edit?usp=sharing
https://docs.google.com/a/montabella.com/document/d/13--F-Nlx1ZnbeRzVL5TOfgAUnyBGes6A-Bwy97Verpg/edit
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nVm96ekZqb0NFMDQ/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nTG1uQ0xybkRscEU/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_ndmtFT3FZLVg0cHM/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nOXFIeTJpbmpVNjQ/edit?usp=sharing
https://docs.google.com/a/montabella.com/document/d/1dhw6sSEqd_35KSoZgKe98cOKIDKNfKl0Ehjncm1dd_w/edit
https://docs.google.com/a/montabella.com/document/d/1Hnq06ayb5ohV3wCvpHYWsARLf9b0pBNReRHneHCMmuQ/edit
https://docs.google.com/a/montabella.com/document/d/1cQMC810U7KkTMCZUi0JXiQIG_aSK-WE_PwMflkCvvco/edit
https://docs.google.com/a/montabella.com/document/d/1ZhVD8nTWV9Gx2lcj6i-8inMlqqWWE4tu89riR3SpkxM/edit
https://docs.google.com/a/montabella.com/document/d/1hvGs0pe5l3ksSW0oVm_WDyOgXHBFxKqmpm32K-Agdrk/edit
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_naWk2VUNjTVN3MHc/edit?usp=sharing
https://drive.google.com/file/d/0B2SNBxRrUT_nNGdUeENlZnYxRE0/view
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nY1NnRl91U2lSdkk/edit?usp=sharing
https://docs.google.com/a/montabella.com/document/d/1JjPI-O-UWb1YuYfXEw0v7DsMop3nBsoe4Beuy3W1sDw/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nT25HNmhLQ0pkRFE/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nQ3Q1cHJZb0x3OE0/edit?usp=sharing

Media Coverage
Mileage

Payroll

School District Vendors

9. Service of Office Equipment
10. Severe Weather Closings
11. Smoking and Drug Use
12. Supplies
13. Schedule B expectations
13. Workday
14. Fundraising Procedures

a. Fundraising request form

b. Fundraising profit report
D. Plans and Procedures

1. Bloodborne Pathogens Exposure Control Plan

2. Cardiac Response Plan

3. Crisis Plan

4. Alternative Virtual Students Count Day Procedural Guide
E. Title | procedures
F. Special Education Procedures and Policies

1. Discipline Procedures

2. SE accommodation procedures (Jr/Sr high)

3._Montabella Special Education Procedures
G. Finances

1. Cash Handling Procedures

2. Check requests
H. MTSS

1. Communication Plan
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https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nQUVOM2g4akF0YUk/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nbjRTSU5DLW95MzQ/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nOXpFMFZacElwNjg/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nTGNhamV3MFo0dmc/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nZ1k1VXpzdDNFX1k/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nZG93Ny05LTk3em8/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nN1k3VUpqSndXa3c/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nWk14WFRMSmJvM0E/edit?usp=sharing
https://docs.google.com/a/montabella.com/document/d/1m8rpMLT4N1LwkHAiO2UIj87k4m7Yv1gKnv9QhxaXer0/edit?usp=sharing
https://drive.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nRDBNMkV4c0djMU0/edit?usp=sharing
https://docs.google.com/a/montabella.com/document/d/1Xb72Ru6KfUTXuymVN9jjHNhgu2fiaSFOTAhYCd_eRLs/edit?usp=sharing
https://docs.google.com/a/montabella.com/document/d/1oXA9Qso2w56J9SoCskY5MtLOitKr3SCbYD2kH1i5Dto/edit?usp=sharing
https://docs.google.com/a/montabella.com/document/d/1k-WTRLxUcz3GGmO3vJ9n1DMdaQFn38b2P7hwl024pKE/edit?usp=sharing
https://docs.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nZi1RU3A0b0w3czg/edit
https://docs.google.com/a/montabella.com/document/d/1CvXw_9rXkli9AiGHRnCzv0w2OVCDyJp-GIDOTWjTUXY/edit
https://docs.google.com/document/d/1DTzEnsgjn8NZZ4gL_pU83qtQ8ocSB1f0BlECE1FFxmA/edit?usp=sharing
https://drive.google.com/file/d/1B_3Aqx23_dNU6gfkxvHq8DFZ8zY7tItw/view?usp=sharing
https://docs.google.com/a/montabella.com/file/d/0B2SNBxRrUT_nUWF5SEllNEVyanRFYnZFR0FGT3U4R1ZselBV/edit
https://docs.google.com/a/montabella.com/document/d/1IlXIkfq1_zruj08s1nuF81CDTHrCYJwPlwJII9MdwtE/edit?usp=sharing
https://docs.google.com/document/d/1Yx7b8vCA1VtEElfS--3X1DbP0JlraIIKUQ0osjd_eKM/edit?usp=sharing
https://docs.google.com/a/montabella.com/document/d/1gwxsiUYmLqMsGG-Y9Vf5rU6P8tBSicMROhCpbSctd6U/edit?usp=sharing
https://docs.google.com/a/montabella.com/document/d/1Irx41pjXCtgUvlO-eSg65b52aNRVWbjxlGNsWOxjSjs/edit?usp=sharing
https://docs.google.com/document/d/1t0DgxmlIK0TFEJg3KjROT6H7-yWSzWh6TDNhhdpvf-4/edit?usp=sharing

