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1. PANG NHAP
Truy cap dudng dan: https:/ccve.quangtri.gov.vn/

Tén dang nhap: S6 CCCD cua can bo

Mat khau: can bg lién hé admin cua don vi

Vi du: can bg c¢6 s6 CCCD la 045088006028 => Tén ding nhdp: 045088006028

CCVC

PHAN MEM QUAN LY CAN BO ccve Thong tin ho try hé thong

DANH SACH DAU MOI HO TRO
Tai khoan

Mat khau
& Théng tin lién hé:
1. $¢ ndi vu: Vin phong S&: Anh Thach - SDT: 0394032713
813075 $13075 =
2. B phin ki thuit VNPT: Ash Quinh - SDT: 0888339179
3 70i dd doc va dong y voi Digu khoan va chinh sach Ping nhip hé théng CBCCVC tinh Quing Tri:

str dung cua g dung CCVC

Tai khoan: §6 cin cwdc céng din cia CBCCVC
Pang nhap
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2. POI MAT KHAU SAU LAN PAU PANG NHAP PAU TIEN

Sau khi dang nhap thanh céng vao hé thong lan dau tién, ngudi ding nhap mat khau
méi, xac nhan mat khau, nhap ma xac thuc va bam “Xac nhan” dé thay ddi mat khau.


https://ccvc.quangtri.gov.vn/

Nguyén tic dat mét khdu can tudn thii nhuw sau:

ccvC - Mt khdu ciia ban phdi cé d¢ dai >= 8

PHAN MEM QUAN LY CAN BO cCvC , N
- Mat khau cua ban phai bao gom ky ty hoa
- Mdt khéu ciia ban phdi bao gom ky tw thirong

Dang nhap thanh cong . .

Yéu cau ddi mat khau sau khi dang nhap fan - Mat khau cua ban phai bao gom ky tw dac biét
dau, Mat khau hét hiéu lyc , ‘ .

- Mat khau khong dwoc sw dung 3 ky tw lien nhau

Tai khoan trong tir dién
f4s088000028 - Mat khau cia ban khéng dwoc chira cic ky tw
Mat kh&u moi (ccve, hrm, vnpt, erp, admin, @dmin, abc, xyz, 123, 456
Mat khau mdi @ cuoi cua CCCD, teén tinh hodc tén nidc (viét tat + ddy

i), hodc 1 s6 mdt khau théng dung khéc))

Xac nhan méat khau

Xac nhan mét khau @

Nhép ma xdc thue 971464 =

Copyright @ VNPT Group v3.1.01122024

3. CAP NHAT HO SO

Pé thyc hién Céap nhat va Giri xac nhan ho so, can bo thyuc hién theo 03 budc nhur
sau: Sira hd so => Luu hd so => Giri xac nhan.

Chi tiét cac bude nhu sau:

Budc 1: Truy cap menu Quén ly ho so => bim nut “Sira” dé thuc hién cap nhat
thong tin

CCVC 5 Trangchi Cénhbao Danhba Quanlyhoso Quénlyyéuciu Hétro o LUU THIHAILINH ~
canso ceve

= LU’U THI HAI LINH
&) Xemsoyéulylich v (@) Dinh kem +

z O

Dang cap nhat Chér xac nhan Xac nhan Tir chéi

D Lichskrcapnhat @ 0 Hopdéng [ HOso bdo hiém

Nguoi dung can thuc hién cap nhat lan luot tat ca cac thong tin bét bude c6 danh
dau * mau d6 ¢ cudi cua tiéu dé thong tin tai tt ca cac phiéu.



LU'U THI HAI LINH

m Huy b @ m
©ang cdp nhit Cho xac nhan Xac nhan W chéx
® 1. Thong tin co bén / / >
Hovatén * Gicn tinh "

o)

@

a LU THI HAI LIN N -
= /
N Tén goi khac Ngay sinh *
® .
t

&
<
£5 Thong tin céng viée

Don vi/Phong ban * $6 hiéu CBCCVC *
& UBND tinh Quang Tri/ S& Néing nghigp va MSi trurdmg / Chi cuc Kinh 16 hop tc va Quan i chdt luong HL2558
& Loaicanbs Ngach/Chirc danh
__ Congchic / 06.031 - K& toan vién
~ Chicw Ngay bd nhiém/phé chudn * Ngay bd nhiém laifph& chudin nhiém ky tidp theo
Ed  Chua xac dinh - =
& Chire wu kigm nhigm Chire vu quy hoack
. v | |G . La cén b quén Iy
S| /

MNour quén iy Céng viée chinh duoc giao * Céng viéc lam lu nhit *

«  Phutrach ké toan Ké toan

Qua trinh cép nhat thong tin, c6 mot s6 luu y d6i voi cac trudng thong tin nhu sau:

- Ngay bé nhiém/phé chuin: ngay bd nhiém/phé chuan dbi voi chirc vu/vi tri cong
viéc hién tai

-S0 BHXH: mi s6 Bao hiém xa hoi ciia c4 nhan, chinh 13 s6 CCCD (12 sb) ap
dung tir 01/8/2025 (Céng vin sb 1804/BHXH-QLT ngay 04/8/2025 ctia BHXH Viét
Nam)

- Qué quan:
v Theo hd so gbc: nhap thong tin dia chi qué quan theo don vi hanh chinh cii ¢
hé so gbc cuia can bd
v Theo don vi hanh chinh hién nay: chon danh muc dia phuong 02 cép
(Tinh/Thanh phd - Xa/Phudng)

Qué quan
- Theo hd so géc

X Ha Trach, huyén Bé Trach, finh Quang Binh
- Theo don vi hanh chinh hién nay

TINThanh PhE *  fm—— X3/Phuong *+ —im——
Quéng Tri v X&Béc Trach ~

- Hoc ham dwgc phong: néu khong c6 thi luu ¥ chon “Khéng hoc ham”

Hoc ham dwoe phong
Co hoc ham » Khdng hoc ham

Danh hiéu phona
Danh hiéu

Chuwa xac dinh v

Néu thuce té c6 hoc ham thi chon “C6 hoc ham” va cap nhat thong tin lién quan



Hoc ham dwge phong

 Céhocham  Khéng hoc ham
Hoc ham * Nam phong tang * Chuyén nganh *
Chua xac dinh ~ 2019 M Khac ~

- Théng tin lwong, phu cip: dé thém théng tin dién bién lwong, can bd bim
“Thém mot dong” => Cap nhat thong tin bit budc, thong tin lién quan => bdm Luu &
dong

Il Théng tin Itong, phu c4p * v

Dién bién lwong *

# Ngay diroc hirong « Loai cin bo Loai Iong Ngach/Chire danh/Vi tri viéc lam Biclrong Hesé Luong théa thuin Ghi chu Thao tac

1 010012024 Cong chirc Luong theo ngach bc 06.031 - K& toan vien 5 366 o}
2 120112023 Cong chire Luong theo ngach be 06.031 - K& toan vien 4 333 ®
3 01/082021 Céng chire Luong theo ngach bc 04.025 - Thanh tra vién 4 333 @
4 010112021 Céng chire Luong theo ngach bc 01.002 - Chuyén vién 4 333 @
5 010112018 Céng chirc Luong theo ngach bac 01.003 - Chuyén vién 3 3,00 Chinh sira ®

Thém M6t dONg ~m—

Tao méi: Dién bién lrong x
Loai can bg * Cong chirc v Ngach/Chirc danh 01.003 - Chuyén vién v
Loai lwong * Luong theo ngach béc v Bac leong * 3 v
Ngay duroc hudng * Tir 4 Bén ™ Hé s6 theo bac % (HEsd [3p
méac dinh theo
Thoi gian it bac du T - Bén ) Ngach/chirc danh) *
kien PIC tham nién vuot 0.00
Loai dieu chinh lyong * Diéu chinh Irong thiramg xuyén ~ khung (%)

X P/C chénh léch bdo Iuwu 0.00
Phan tram hwéng 100% !

- Trinh d§ chuyén mén (Tir trung cap tré 1én): néu co thong tin thi chon “Co
thong tin” => bam “Thém modt dong” => Cap nhat cac thong tin bit budc, thong tin lién
quan => bam “Luwu” dé hoan thanh.

V' Luuy chon “Trinh d¢ chinh” néu do la trinh dé ddo tao chinh ciia cén bé

V' Luu y: Truong hop khéng tim thay Co sé dao tao hodc Chuyén nganh dao
tao trong danh muc thi tich chon “Co so dao tao ngoai danh muc” hodc
“Chuyén nganh dao tao ngoai danh muc”

Trinh @8 chuyén mén (Tir trung cép tré 1én)

« Cothongtin  © Khong co thong tin
# Tengiy a Dén ngay Trinh d& Chuyén nganh dao tao Nganh dio tao Co s& dao tao Trinh dé chinh Thao tic
1 0912006 082010 Dai hoc Ké toan Keé toan Trudng Bai Hoc Nha Trang - Chinh stra @

Them Mot o] ~mm—



Mé&: Trinh dé chuyén mén (Tir trung cap tré 1€n)

Nudc dao tao ™ Viét Nam ~ Théi gian *

Crr di hoc ()] Hinh thirc dao tac*
Co s& dao tao ngoai O — Vin bang duoe cép *
danh muc .

Co sd dao tao Trudng Bai Hoc Nha Trang ~ Tét nghiép loai

Trinh d6 * Bai hoc ~ M&m tét nghigp
Nganh dao tao Ké toan ~ Trinh dé chinh
Chuyén nganh dao tao v -

ngoai danh muc

Chuyén nganh dao tao * Ké toan
Ghi chi Ghi cha
Tap tin dinh kém @ T4p tin dinh kém

09/2006 = - 08/2010 ]
Chinh quy ~
Béang Tét nghiép Bai hoc

Khéng xac dinh ~

Budc 2: Sau khi da hoan thanh cap nhat cac thong tin can thiét => can bo bdm Luu

@ ccvce i Trangchi Canhbio Danhba Quanlyhésc Quanlyyéuciu HS tro

I LUU THIHAILINH
G [N Huy bo

(o] LUU THIHAILINH ~

Dangcipnhat  Choxdcnhan  Xacnhan  Turchdi

D Lichsircaprnst | B 0 Hopdéng | [ HO sobao hiém

Buée 3: Sau khi Iuu hd so thanh cong => bam “Giri xac nhan” dé chuyén ho so
dén quan tri don vi xac nhan/ phé duyét hd so. Giri xac nhan thanh coéng, hé thong tu

dong chuyén ho so sang trang thai “Chd x4c nhan”

@ Ccvc s Trangchi Canhbio Danhba Quanlyhéso Quanlyyéucdu Hétro

B LUU THI HAI LINH
ﬂ & Xemsoyéulylich ¥ (@) Dinhkém v

=

™~

@ ccve . Trangchi Cinhbio Danhba Quinlyhése Quinlyyéuciu H3tro

E & Xemsoyéuljlich ¥ (@) Dinh kém v

4. XAC NHAN/PHE DUYET HO SO

(0] LUU THI HAILINH ~

z O

‘Dang c4p nhat Chor xéc nhan Xac nhan Tir enéi

%) Lichskcapnhat [l 0 Hopdéng Tl Ho so bdohiém

o] LUU THI HAILINH ~

\ B o

Dangcapnhdt  Chd xac nhan Xac nhan Tirendi

D Lichskcapnnst | B 0 Hopdéng | Bl HO sobao higm

- Buéc 1: Admin don vi vao menu Quan 1y ho so => Quan 1y ho so can bo tu khai
=> Chon hd so can phé duyét, tai man hinh hién thi danh sach ban ghi dang Chd xac

nhan, ban ghi c6 chir mau do



Trang chi  Bidudd théngké Canhbao Danhba Quanlyhdso Quanly chimcong Quanlylvong Biéndongcanbo  +

o] Quan tri hé théng ~

an ly hé so' can bd i Y Cho xéc nhan X Tim Q
Quan ly hé so can bo tw khai Q
© Hé so CBCCVC o - - "
= Tim kiém nang cao YCacboloc v = Nhomtheo ¥ * Yéu thich
® Tiép nhan CBCCVC
<>
(& Hb so can bb tw khai
() Quan Iy hé so can b tw % Don vi / Phong ban # O séhieu Téncanbd  DonvifPheng  Chircvy NgachiChc  Ngay Gioi  Email Dien  Trang thai
- ceve ban danh sinh tinh thoai  thong tin
® Hbé so sirc khée ca nhan Tim kiem BoT N A L
. Trurémg phong S6 va tuong
(@) Thong tin can bd CCVC E3-UBND tinh Quéng Tri () SOKHDT NGUYEN Phong Tham dinh ~ dirong thudc do thiloai |, 01.003 - 24011086 | N nguyenducthanh@ 0035860  Cho xdc
(3-Boan BBQH va HBND finh 0025 ~ BUCTHANH vaQuyéttoan  céc finhvathanhphétrrc  Chuyén vien ! M quangtri govn 199 nhan
Quan hé gia dinh 5} Viin phong Doan DBQH va H thudc Trung wong con lai
Qua trinh cong tac 5-Vn phong Uy ban nhan dan
Trinh d6 chuyén mon 156 Noi vu
\
Budc 2: Click vao ban ghi can phé duyét
Buéc 3: Thuc hién chuce nang:
v 5 \
+ Nut “Xac nhan”: an dé phé duyét thong tin ho so cua nhan sy
;e Acsos A A N As 1~ 1A A 0 A A
+ Nut “Ttr cho1”: an dé tir choi dir 1iéu ho so, tra vé cho nhan su.
@ CCVC o, #E Trang chi Biéuddthéngké Canhbao Danhba Quanlyhoso Quanlychiamcéng Quanlylwong Biéndéngcanby  + (o] Quan tri hé théng ~
Quan ly hé so can bo ty khai / NGUYEN DUC THANH
 Hé so CBCCVC .
© Xemsoyéully lich ~ Dinhkem ~ z O
® Tiép nhan CBCCVC
(8 Hé so can bd tw khai Bang cap nhat Ché x&c nhan Xac nhan Tir chéi
() Quan Iy hé so can bo tw ..
(® Hb so sirc khoe ca nhan “ D Lichsircapnhat | @l 0 Hopddng | [l HO so bdo hidm
(2) Thong tin can bd CCVC
Quan hé gia dinh ® @) 1. Théng tin co ban v

5. HUONG DAN RESET MAT KHAU

Anh/ Chj cac budc thay d6i mat khau cho can bd CCVC ding nhap lan dau
sai mat khau Bugc 1: Chon "+" cudi thanh menu Budc 2: Chon chic nang "Tai
khoan" Buéc 3: Chon tai khoan can doi mat khau bang cach tich vao 6 vudng

Budc 4: Chon "Hanh dong" => "P6i mat khau":
Buéc 1: Chon "+" cudi thanh menu

Budc 2: Chon chtrc nang "Tai khoan"

Budce 3: Chon tai khoan can d61 mat khau bang céch tich vao 6 vuong

Budc 4: Chon "Hanh dong" => "D6i mat khau"



CCvC X & Trangchu Biéuddthéngké Canhbao Danhba Quanlyhdse Quanlychimcong Quanlylwong  Bién dong can bo - o]
AN HEW QUAN L9 CAN 80 CElC SRR
— Quan ly bio hiém
E:l Hb so ca nhan = Thoi gian lam viéc Thong tin cham cong : inh bién lao déng
'~ (Xac nhan) » @ ’ Quan Iy ngay nghi
THa Quanly ké khaitaisan  Nam: 2025 N
Hb so tiy khai chér xac nhan @ Yéu ciu cla toi Panh gia don vi
489 0 Co céu td chire
Quan Iy yéu ciu
Danh gia can b
Nhdc nhé £ Sinhnhat () Can bo CCVC méi e .
M DANG XUAN THANH Bao cao
4p 29101978 C4u hinh chung
Phong Kinh té Quy hoach can bd
- Hé tror
™ vOaQuoc TRUC
&P 291011979
Xa Gam Nghia Nhap di lié Lirong thing
Déng bb dir liéu CCVC
@ ccve Trang chi Biéu dd théng ké Canhbao Danhba Quanlyhdso Quanlychamcéng Quanlylwong Biéndongcanbd  + (0] N
AN VeI QURM L1 AN B e
Tai khoan Y Nguoi ding Noi bo X Tim
& Tai khoan ) — ST — o
% Tim kiem néang cao ¥ Cacbbloc = =Nhomtheo + # Yéu thich +
Tai khoan =
Tén Dang nhap Don vilPl¢ Xudt Nhém quyén
- Xoa
Al NGHIEP DR1268 UBND fini Da_ Trudng PTDTBT THCS Pa Nang Ngu i lao déng
. UBND finht BND finh Quang Binh va Quéng Tri) / UBND
AM MAY HH0301 A ion i ko e uARg;TH) Ngubi lao déng
huyén Hure
S M@ khod tai khoan
AupUGC BAO HHO105 UBND finh I Trrong PTDTBT THCS Hiic Nguoi lao dong
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