Request for Quotation

RFQ Title: Procurement of warchouse and
logistics services within the framework of the
Swiss-Ukrainian DECIDE Phase 2 project,
“Decentralization for the Development of
Democratic Education”

Date of Solicitation: 15/05/2026

Submission Date and time: 22/05/2026 no later
than 15:00 Kyiv time

Questions and Clarifications Due by:
20/05/2026

Request for Quotation (RFQ)

for the procurement of warehouse and logistics
service within the framework of the
Swiss-Ukrainian DECIDE Phase 2 project,
“Decentralization for the Development of
Democratic Education”

The non-governmental organization
«Development of Citizenship Competences in
Ukraine» (NGO «DOCCU»)  within  the
framework of the Swiss-Ukrainian DECIDE Phase
2 project “Decentralization for the Development
of Democratic Education”, the procurement of
warehouse and logistics service.

Period of service provision: Ukraine, May—July
2026.

Instructions for submitting a request quote

Business entities duly registered under the
Legislation of Ukraine, with experience in the
relevant field, corresponding to the KVED, are
invited to participate in the Tender.

The product must meet the following
requirements:
- Appendix No. 1 - Technical

Specifications

- Appendix No. 2 Letter - response according to
the sample attached to this tender with a detailed
calculation and description;

- Appendix No. 3 Letter of notification regarding
the absence of open proceedings in a bankruptcy
case, etc. (Attached);

3anuT HiHOBOI MpoNO3uILii

Ha3ssa 31III: 3akyniBist CKJIQJCHKUX Ta JOTICTUYHUX
MOCIIYT B pamkax peaizanii
[IBeinapcpko-ykpaincekoro  npoekty  DECIDE
Phase 2  «/lemeHnrtpamizamisi s PO3BUTKY
JEMOKPATHYHOI OCBITH»

Hara koukypcy: 15.05.2026

Jara i yac nonanns: 22.05.2026 He niznime 15:00
32 KHIBCBbKHM 4aCOM

IlocTaBuTH NHUTAHHS Ta 3POOMTH YTOYHEHHS
MozxHa 10: 20.05.2026

3anuT ninosoi mpono3uuii (3L{IT)

II0/10 3aKYMiBJIi CKJIAJACHKHUX TA JOTICTHYHUX
NMOCJYI B paMKax peaJizamii
HIBeiinapcbko-ykpaincbkoro npoekty DECIDE
Phase 2 «/lenentpaJizauisi 1Js1 pO3BUTKY
J€eMOKPATHYHOI OCBIiTH»

I'pomanceka opranizanisi «Po3BUTOK rpoMaIsTHCHKHX
komneTeHTHOoCcTel B Ykpaini» (IO «IOKKVY») B
paMkax [IIBeiiapchkO-yKpaiHCHKOTO MPOEKTY
DECIDE Phase 2 «/leuenTtpanizauist sl pO3BUTKY
JEMOKPAaTUYHOT OCBITH» MPOBOAUTH  3aKYIIiBIIO
CKJIQJICbKMX Ta JIOTICTUYHUX MOCIAYr B paMKax
peamizamii  IlIBeliniapchko-yKpaiHCHKOTO — MPOEKTY
DECIDE Phase 2 «/leuenTtpanizauist sl pO3BUTKY
JEMOKPAaTHYHOT OCBITH.

Ilepion HaJaHHSA MOCJIyI'’: VYkpaina,
TpaBeHb-TuIeHb 2026 POKY.

IncTpykuis 3 nmoxaHHs HiHOBOI MPONMO3ULLl

Jlo ydacti y 3aKymiBii 3ampoIIyIOThCS CYO €KTH
MiITPUEMHHUITBKOT  TiSTTBHOCTI, HAJCKHUM YHUHOM
3apeecTpoBaHi 3a 3aKOHONABCTBOM YKpaiHH, SKi
MaTh JOCBi poOOTH y BIAMOBIAHIN cdepi,
Bignosigai KBE/I.

ToBap mMae€ BiANOBIiZaTH HACTYIIHUM BHMOTaM:

- Honatox 1 - Texniuna cneuudikaiis

- Jomaroxk Ne2 Jluct — BIAMOBiAL BIAIOBIIHO
0 3pa3ka, 10 JOJAEThCA 1O LbOrO TEHAEPY 3
JIeTaTi30BaHUM PO3PaXyHKOM Ta OMTHUCOM;

- Homaroxk Ne3 JIucT-IIOBiAOMIICGHHS IIIOZIO
BIZICYTHOCTI BIIKPHUTHUX HPOBAKCHb Y CIpaBi PO
O6aHKpyTCTBO, TOIIO (JlomaeTbes);



https://docs.google.com/document/d/1ot-PUaK2ayn4OZUmeII-cM9UVz4u18EH/edit
https://docs.google.com/document/d/1ot-PUaK2ayn4OZUmeII-cM9UVz4u18EH/edit
https://docs.google.com/document/d/1ot-PUaK2ayn4OZUmeII-cM9UVz4u18EH/edit

- Copies of documents confirming the registration
of a legal entity or an individual entrepreneur.
(Copies of an extract from the Unified State
Register of Legal Entities and Individual
Entrepreneurs; Copies of an extract from the
Unified State Register of Legal Entities and
Individual Entrepreneurs with an indication of
KVED; Copies of the single tax payer's
certificate).

Submission of proposal in electronic format

Proposals in electronic document format must be
sent to the specified address by May 22, 2026, no
later than 3:00 p.m. Kyiv time.

Submissions must be made exclusively in
electronic format (PDF, Microsoft Word, or Excel)
to procurement@doccu.org.ua. Suppliers must
not send compressed files. Pages requiring
original handwritten signatures must be scanned
and sent as a PDF attachment to the email.

Please state the following in the subject line:
“Request for quotations for the procurement of
warehouse and logistics service”

Offers received after the specified time or to a
different email address may not be accepted.

Evaluation criteria

The
maximum
number
of points
you can
get

Evaluation component | Weight

- Komii gokyMeHTIB, WO MiATBEPIKYIOThH
peecTpamito  pUAUYHOT ocobu uM  Gi3UYHOI
ocobu-mianpuemit. (Komii Bumucku 3 €nuHOrO
JIepKaBHOTO PEECTPY IOPUIMUHUX 0Ci0 Ta Pi3UUHUX
ocio-mianpuemniB; Komii Butiary 3 €auHoro
JEP>KaBHOTO PEECTPY IOPUIUYHHUX 0Ci0 Ta (Hi3UIHUX
ocio-mianpuemiiB 13 3a3HaueHHsM KBEJ[; Komii
CBIJIOLITBA TUJIATHUKA €IWHOTO TOJATKY, JOBIIKY 3
0aHKy PO BIAKPUTTS PaxyHKY).

ITonanus npono3uuii B e1eKTPOHHOMY (hopMaTi

[Ipono3unii y ¢opmari eneKTpoHHUX HOKYMEHTIB
MOBUHHI OyTH HaJIClIaHI Ha 3a3HAYCHy ajapecy M0
22.05.2026 poky, He misHime 15:00 3a kUIBCbKUM
yacoM.

I[loganHsg MawpTh 3HIMCHIOBATHCS BHUKIIOUHO B
enexktponHomy ¢opmari (PDF, Microsoft Word a6o
Excel)
[TocravanpbHUKKM HE TOBMHHI HAJACHWIJIATH apXiBOBaHI

Ha aJpecy procurement@doccu.org.ua

CropiHkM, Ha SKUX MalOTh CTOATHU

BJIACHOPYYHI Tpeba
BiACKaHyBaTu 1 BimmpaButu y ¢Qopmari PDF sk

¢aitnu.

OpHUTIHAJIbHI MIAIIACH,

A0AAaTOK OO0 CJICKTPOHHOIO JIMCTA.

B Temi Jmcra mnpocumo 3asHauuTH: “3anmuT
HiHOBMX MPOMO3UILii 11010 3aKyNiBJi CKJIAACHKUX
Ta JIOTICTUYHMUX MOCIYT”’

[Iporno3unii oTpumani micisg 3a3Hay€HOro 4acy abo
32 1HIIOIO €JEKTPOHHOIO aJPecord MOXYTb He
MIPUHAMATHCS.

Kpurepii ouiHioBaHHA

CkJiaaoBa oliHKH Bara Maxkcumaib
HA
KIJIBKICTH
oaJiB, sKi
MOKHA

OTPUMATH

60

Price offer 60%
The evaluation of
financial offers is carried
out according to the
principle of inverse
proportionality to their
value: the offer with the

lowest price receives the

[liHoBa IPOIO3HILis 60% 60
Ouinka ¢iHaHCOBHX
MIPOTIO3HIIIH 3MIHCHIOETHCS
3a MPUHIIUIIOM 00EpHEHOT
MPOMOPIIIHOCTI A0 1X
BapTOCTI: IPOTIO3UIIis 3
HAWHWKYOIO LIIHOKO

OTPUMY€ MaKCUMAaJIbHY

KIJIBKICTB OaltiB, TOMI K




maximum number of
points, while other offers
are evaluated in
proportion to their price
relative to the lowest

1HII TPOTO3UIIiT
OIIHIOIOTHCSI TTPOTTOPITIHHO
X IiHI BIIHOCHO

HANHIKYO1

[ToBHOTa Ta MPaBUILHICTH 20% 20
MOJIaHKUX JIOKYMEHTIB

[TinTBEepIKEHU TOCBIT 20% 20
BHKOHAHHS TTOMIOHUX POOIT

Bcenoro 100% 100

Completeness and 20% 20
correctness of submitted
documents
Proven experience in 20% 20
performing similar work

100% 100

Total




Jonarox 2
JucT-BignoBianL
Ha 3alUT HiHOBOI MPONMO3H il
1010 3aKYMiBJi CKJIAJICHKUX TA JOTICTUHYHUX MOCTYT
B pamkax peadizauii llIBeiinapcbko-ykpaincbkoro npoekty DECIDE Phase 2 «/lenenTpaJizanist
JJIS1 PO3BUTKY IEMOKPATHYHOI OCBITH

/ama
Ha3Ba nogaBaya uiHOBOI POMO3uUILii
Opuanuna aapeca
KonrakTHa ingopmauis

VY BiZMOBIJIb HA 3aMKT MMOAAEMO I[IHOBY MPOTO3UIIIO 3T1THO 3 TEXHIYHUM 3aBJIaHHSM:

Ne Hassa Kinbkicts |  BapricTh B rpH.
(UAH), 6e3 I11B

1 CxJ1aachKi Ta JIOTICTUYHI IOCITYTH

3aranpHa BapTicTh Oe3 [1/1B

I1IG:
ITignuc:
ITeyarka 3a HIBHOCTI



Jonarok 3

Kommanis:
Mara:

Jlucr-noBinomMjieHHs

[[TanoBHI naHoOBe, AsKyeMo 3a Bame 3amikaBneHHs y Hammx nociyrax. Ha Bam 3anut nosogumo 1o
Bamoro BiomMa HacTymnHe:
1) 3apeeCTPOBaHUI 3T1IHO YNHHOTO 3aKOHOAABCTBA HAa TEPUTOPIi YKpaiHU.

2) He € OaHKpyTOM, NMPOTH HAac HE po3royara mpoueaypa OaHKpYTCTBa, HE
PO3MISAAAIOTECS CY/IOBI MO30BH, BCi 3000B’s3aHHSA Tepeln KPEeAUTOpaMH € BUKOHAHUMH, MU HE
MIPUITMHSAEMO J1JIOBY aKTUBHICTH Ta HaJIaHHS TOBAPiB/TIOCIYT;

3) Mu He Oynu oOBHHYBaueHI y OyAb-SKOMY 3JOYMHI, L0 CTOCY€TbCA Hamoi mnpodeciiHol
TUSUTBHOCTI, Ta HE MAIATaeMO OyIb-SKOMY TOKapaHHIO 332 CyJIOBHUM BHUPOKOM, SIKHH HE IiJUIATaE

OCKapKEeHHIO;

4) Mu He € 00’€KTOM CyIOBOTO PIIICHHS, SIKE Ma€ 3aKOHHY CHIIy 33 3BUHYBAau€HHSM Y IaxpaicTsi,
KOpYMIIi, y4acTi y 3JI04MHHINA opraHizallii a0o Oyb-aKui 1HIITNI HE3aKOHHIN JTisSTTEHOCTI.

5) Bci 3000B’s13aHHs, TOB’S3aHi 3 CIUIATOI0 BHECKIB Ha COLiaJIbHE CTPaxXyBaHHS Ta CIUIATOIO
MOAATKIB Y BIJMOBIJHOCTI 3 MPaBOBUMHU HOPMaMH KpaiHH, Jie MU 3apeecTpoBaHi, abo KpaiHu, ne
BUKOHYBaTUMYThCS YMOBU KOHTPAKTY € BUKOHAHUMH.

(ITipmuc)




