MIHICTEPCTBO OCBITH I HAYKH, MOJIOJI TA CHOPTY YKPAIHU

HAKA3

10.05.2011 Ne 423

IIpo 3aTBepa:KeHHS €IUHUX 3pa3KiB 000B’A3KOBOI AL10BOI
AOKYMEHTAIl Y 3araJIbHOOCBITHIX HABYAJbHUX 3aKJI3/1aX YyCiX
THIIB i GopM BIACHOCTI

{13 3sminamu, enecenumu 3eiono 3 Haxazom Minicmepcmea
oceimu i HayKu

Ne 725 Biy 01.06.2020;

BianosigHo no Haka3zy MiHictepcTBa oCcBiTH 1 Hayku Ykpainu Bix 23.06.2000 Ne 240 "TIpo
3arBepmkeHHs [HCTpyKIii 3 BeJACHHA AIIOBOI JOKYMEHTAIlll y 3araJbHOOCBITHIX HaBYAIbHUX
3aknagax [-111 crynenis" HAKA3VYIO:

1. 3aTBepauTH TaKi €1MHI 3pa3Ku 000B’I3KOBOI JIIJIOBOI JOKYMEHTAIIIT IS 3arallbHOOCBITHIX
HaBYAJIBHHUX 3aKJIaiB yCiX TUITIB 1 ()OpPM BIACHOCTI:

Kuacumii sxxypnan ms [-1V knacis (zozatok 1);

Knacuuit xxypnan ans V-XI knaciB (1onatok 2);

TaGenp HaBuanbHUX qocsrHeHb yuHiB [I-1V knaciB (nomatok 3);
Tabens HaBYAIBHUX JOCsATHEHB yuHiB V-XI KiaciB (1omarok 4);
OcoboBa cripaBa (101aTOK 5);

AndasiTHa KHUTra 3anKcy y4HiB (101aToK 6);

Knura Haka3iB 3 OCHOBHOI IisIbHOCTI (101aTOK 7);

Knura Haka3iB 3 KapoBHUX MUTaHb (J101aTOK &);

Knura oOmiky 1 Buaa4i CBiIONTB Ta JAOJATKIB JO CBIAOLTB PO 0a30BYy 3arajibHy CEpeIHIO
ocBiTy (1omatok 9);

Knaura o0miky 1 Bujadi atecratiB Ta JOJATKIB J0 aTeCTaTiB MPO MOBHY 3arajibHy CEPEIHIO
ocsity, CpibHux i 3omotux Meaanei (zoxarox 10);

KHura 3anuciB Hac/iIKiB BHYTPIIHBOTO KOHTPOIIO (1o1aTok 11);
Kypnan o0miKy mponyImeHnx 1 3aMiHEHUX YPOKiB (101aTok 12);
XKypnan rpynu npoaosxeHoro 1Hs (1oxatok 13);

Kuwura npotoko:iB 3acijanHs negaroriyHoi paau (zomatok 14).


https://zakon.rada.gov.ua/rada/show/v0725729-20#n13
https://zakon.rada.gov.ua/rada/show/v0240290-00

bnank mnporokony naep)kaBHOI MiJCYMKOBOI artecTamii Y4HIB (BHUXOBaHIIIB) y CHCTEMI
3arajibHOI CepPEeTHBOI OCBITH (Z10/1aTOK 15).

2. Bu3Haru TakuMm, 10 BTPATHB YUHHICTH, Haka3 MiHICTEPCTBA OCBITH i HAYKU YKPaiHH BiJI
13.06.2001 Ne 451 «IIpo 3arBep/KeHHSI €TUHUX 3pa3KiB 000B’S3KOBOI JUTIOBOT TOKyMEHTAIlIT y

3araJlbHOOCBITHIX HaBuanbHUX 3aknaaax [-11I cryneHiB ycix TumiB i popM BracHOCTI».

3. MiHicTepcTBY OCBITH 1 HayKd, MOJOAl Ta crnopTy ABToHOMHOI PecryOniku Kpuwm,
YIOpaBIiHHAM OCBITH 1 Hayku oOmacHux, KuiBcbkoi Ta CeBacTOMOIbCHKOI MICHKUX JI€P)KaBHHUX
aaMinicTpauii 3 1 Bepecrs 2011 p. 3abe3neyduTH BUKOPHUCTAHHS 3arajlbHOOCBITHIMH
HaBYaJILHUMU 3aKJIaJ1aMH 000B’I3KOBO1 A1IOBOI JOKYMEHTAIli HOBOTO 3Pa3Ky.

{Ilynkm 4 empamueé yunnicmo Ha niocmasi Haxazy Minicmepcmea oceéimu i nayxu Ne 725
8i0 01.06.2020}

{Ilynkm 5 empamueé uunnicmo Ha niocmasi Haxazy Minicmepcmea oceéimu i nayxu Ne 725
8i0 01.06.2020}

6. Hakaz posmictutm Ha odimiiHuX BeO-caiiTax MiHicTepcTBa (WwWw.mon.gov.ua),
[HCTUTYTY IHHOBAIMHUX TEXHONOTIH 1 3MiCTy OCBiTH (Www.iitzo.gov.ua) i B odimiitHux
JPYKOBaHMX BHJAHHIX MiHicTEpCTBa.

7. KoHTpons 3a BUKOHaHHSM Haka3ly IMOKJIACTH Ha 3actynmHuka MiHicTpa JKeGpoBchKoro
b.M.

tHooamok 15 ne nasooumwcs}

MiHict .B. Ta0aunuk
P

JlomaTox 1

Mo Haka3zy MiHicTepcTBa OCBITH 1 HAayKH,
MOJIOJII Ta CTIOPTY YKpaiHu Bif
10.05.2011 Ne 423

BKA3IBKHA
10 BeIeHHSI KJIACHOI0 KYPHAJLY

BigmosimHo 10 IHCTPVKINT 3  BeIEHHS JIIOBOI  JIOKVMEHTAIIL 3arajJbHOOCBITHIX
HABYAJIIBHUX 3aKIaJax, 3rigHo 3 Haka3zom Ne 240 Bix 23.06.2000 poxy MiHicTepcTBa OCBITH i
HayKd YKpaiHW, KJIACHUH JKypHal € IIKUIBHUM JIOKYMEHTOM, BEJCHHS SIKOTO 3I1HCHIOETHCS
KJIACHUM KEPIBHUKOM Ta BUMTEIISIMH, SIKI HE CYTh OCOOMCTY BiJIOBIJIAIbHICTh 32 CBOEYACHICTh
3alIOBHEHHS, CTaH Ta JIOCTOBIPHICTD 3aIKCiB.

Bei 3anmcu B JKypHaii BeAyThCS JAEpPKABHOI MOBOIO, YOPHWIIOM (TIacTO0) OJHOTO
(dopHOTO 200 CHHBOTO) KOJIBOPY, YITKO I OxaiHO. Y pa3i MOMUIKOBOTO a00 HEMPaBUIHHOTO
3aMucy BIH 3aKPECIIOETHCS, MOPsA POOUTHCS NPABWIBHUMN, SKUH 3aCBIAYYETHCSA MMIJIUCOM
KEpIBHHKAa HABYAJbHOIO 3aKjaly Ta CKPIIUIIOETHCS MEYaTKOI0 BHU3Y CTOPIHKM, Ha SKid
B110YyJ10CSI BUTIPABJICHHS.

KnacHi >kypHaium mapajelbHUX KIJIAciB HYMEpYIOThCs apabcbkumu nudpamu i
MIPONMCHUMH JIiTepaMu YKpaiHchkoro ajidasity. Hanpuxman, "1-A kmac", "1-b kmac", "3-b knac"
, "3-b kiac".
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Po3nonin KiTbKOCTI CTOPIHOK JJIi HaBYAJbHMX IPEIMETIB Ta KypciB 3a BHOOpOM
BIJIMOBIJTHO /10 pOOOYOro HABYAIBHOTO IJIAHY 3A1MCHIOE KEPIBHUK HaBYAJIBHOTO 3akKiamxy abo
HOTro 3aCTyMHHK 3 HaBUAJIbHO-BUXOBHOI pOOOTH.

- KimacHuit kepiBHUK 3anoBHIOE po3aiin: "OOiK BiaBixyBaHHS (TTPOITYCKiB 3aHATH)"; "OOiK
pOBEACHHS O€Cill, IHCTPYKTaXiB, 3aXOMiB 3 OE3MEKU KHUTTEMIsUTBHOCTI"; "3araibHi BiJIOMOCTI
npo yuHiB"; "3BefieHa TaOMUISI PyXy YYHIB Kiacy'" 1 MEpEeHOCUTh 0 po3airy "3BeaeHuit o0k
HABYAJIBHUX JIOCST HEHb Y4YHIB" HANpUKIHII CEMECTPiB Ta POKY OIIHKH 3 BIIMOBIIHHUX
NpeAMETHUX CTOPIHOK.

- I'padpu pozainy "3aranabHi BiIOMOCTI PO YUHIB" yUUTENb 3alI0OBHIOE MPOTATOM nepiux 10
JIHIB HAaBYAJILHOTO POKY 1 CUCTEMAaTH4YHO MPOTITOM POKY BHOCHUTH JO LIbOTO PO3ALTY BiANOBIAHI
3aIllCH, B 3B'A3KY 3 IPUOYTTSIM a00 BUOYTTSIM YUHIB.

- Ipi3Bumia Ta iMeHa y4YHIB 3alHUCYIOThCS HA CTOPIHKAX BIIIMOBIAHOTO PO3AUTY XKYpPHAIY B
a1 aBITHOMY TOPSJIKY.

=¥V pozaim "OOmik BiABIAYBaHHS (IIPOITYCKIB 3aHATH)" KJIACHUM KEPIBHUK ILOJIHS BiAMIYae
KIJIBKICTh YPOKIB, MPOMYIICHUX KOKHUM Y4YHEM. BifCyTHICTh y4Hs (y4Y€HHMIll) 3alHCY€ThCS Y
BUIVISAL poOy, YMCENBbHUK SKOTO BKa3ye Ha MPUYHMHY BiACyTHOCTI ("H" - BIACYTHICTH Y4YHS
(yuenuri), "XB" - BIACYTHICTb uepe3 XBOPOOY), a 3HAMEHHUK - Ha KUIbKICTh IPOIYIIEHUX YPOKIB.
Hampuknan: "u/6", "xB/5". HanpukiHiii KO)KHOTO CEMECTPY Ta HaBUAJIBLHOTO POKY IMiIOMBAETHCA
HiICYyMOK 3arajbHoOi KiJIbKOCTI MPOIYIIEHUX YYHEM YPOKIB.

VY pozmini "OOmK HaBYAJbHUX JOCATHEHb YYHIB" KJIACHUH KEPIBHUK 3alUCy€e€ B
andapiTHOMY MOPSIKY Mpi3BHIIA Ta iIMEHA YUHIB, Ha3By HAaBYAJIHHOTO MpPEAMETa BiIMOBIIHO 10
HABYAJIBHOTO TUIAHY, TIPI3BHIIE, iM'sl Ta 10 OAaTHKOBI BUMTEIIS, SIKUH MOTO BUKIIAJIAE.

Ha niBiii cTOpiHIll pO3ropHyTOro KypHaiay B po3aun "OOnik HaBYaIbHUX OCATHEHB
yuHIB" BUMTEIb BeJE IIOJEHHHUI 00K HaBYAJIbHUX JAOCATHEHB Ta BiJBIAYBaHHS YUHSMU 3aHATh,
Ha MpaBiii - 3aIKCY€E J1aTy IPOBEACHHS YPOKY, HOTO 3MICT 1 3aBJIaHHS J0/I0MY.

- Y rpadi "3micT ypoky" BIINOBIIHO A0 KaJICHAAPHOTO TUIAHYBAHHS CTHCIO 3aIUCYETHCS
TeMa ypOKY, KOHTPOJIbHO1, TPAKTUIHOT, TaO0opaTOpHOi pOOOTH TOIIIO.

- ¥V rpadi "3aBnaHHs a010MY" CTHUCIIO 3aIHUCYETHCS 3MICT 1 XapakTep HOro BHUKOHAHHS
(mpouMTaTH, BUBYUUTH HAmaMm'sTh, MOBTOPUTH TOILO), CTOPIHKHM MiJpydHUKA, HOMEpHU 3ajad,
IPUKIIAJIB, IPAKTUYHI pOOOTH.

VY rpagi "Micsup 1 yucio" MpoCTaBISAETHCS aTa MIPOBEACHHS YPOKY.

BinMiTku 11070 BiABiAyBaHHS 1 6anu 3a MOCSATHEHHS y HaBYaHHI MMPOCTABISAIOTHCS B OJTHUX 1
THUX CaMHX KIIITUHKAX.

: I[aTa MMPOBCACHHA 3aHATH 3alIUCYETHCA ILp06OM, YHUCCJIBHHUK SKOI'O € 1aTO0I0, a 3HAMCHHUK -
MicameM moToyHoro poky. Hampukman, 04/09 o3navae, 1m0 3aHATTS TPOBEIEHO YETBEPTOTO
BEPECHS.

-V pasi npoBelleHHs 3/IBOEHUX YPOKIB (y TOMY YHCIi CEMIHAPCHKUX 3aHATh) Aara 1 Tema
KOXKHOTO YPOKY (CeMiHapy) 3aIHuCyIOThCS OKPEMO.

- BincyTHicTh yuHs (Y4E€HUII) HA YPOI MTO3HAYAETHCS JTiTeporo "H'.

OriHIOBaHHS HAaBYAJIBHUX JOCSTHEHb Y4YHIB 3IHCHIOETHCS 3a 12-0albHOIO CHCTEMOIO
(mwkanoro) i WOoro pe3y’abTaTH Mo3Ha4YaroThes Iudpamu Bix 1 mo 12. Y pasi HearecTamii ydHs
poOUTHCS BiANMOBIAHUE 3amuc: "H/a" (He aTecToBaHuUi(a)).



- Yci 3anmucH o0 OLIHIOBAHHS PI3HUX BUIIB AISUIBHOCTI Ta KOHTPOJIIO pOOIIsATH y dopmi
Ha3MBHOTO BiAMIHKA: "30muT", a He "3a 30mut"; "I cemecTp", a He "3a | cemecTp"; "nmpakTuyHa
pobGora", a He "3a mpakTU4HY poOOTY" TOLIO.

- 3a MUCBhMOBI pOOOTH OaK CTaBIATHCS B Tpadi TOrO AHS, KOJIM BOHH IMPOBOIUIIUCH y KiIaci.

* Y4HAM, K1 32 CTAaHOM 37I0POB'Sl 3apaxoBaHi /10 CHelialbHOI TPy 3 (PI3UYHOI KYIBTYpH,
IpY BUCTaB JICHHI TEMAaTHYHUX, CEMECTPOBHUX Ta PiYHOro OaiiB poOMTHCS BIAMOBIIHUI 3amuC :
"3ap." (3apaxoBaHo).

- Y BHUNAJKy BiJICYyTHOCTI BYMTENS MEJAroriyHuil MpaliBHUK, KUK Horo 3amiHse, y rpadi
"3aBMaHHS 0OMY'" TICIISI 3aMKCy AOMAITHLOTO 3aBAaHHS 3amUCye "3aMiHa", IPI3BHIIE, 1HIIAIHA
Ta 3aCBiTUy€ 3aMUC BIACHUM MiAHCOM.

- Y BUNAJKy, KOJU Ul MPOBEJCHHS OKPEMHX YPOKiB 00'€THYIOTh MapajesibHi YM HACTYIHI
KJIacH, BUMUTENIb POOUTH 3alKC MPO MPOBEACHHS YPOKY B 000X jKypHajax, a B rpadi "3aBraHHs
noaoMy", MICHs 3alMUCy JTOMAIIHBOTO 3aBJaHHs, 3alucye "CHUIbHO 3" 1 BKa3zye KIac, CIUIbHO 3
SKUM TIPOBOAMBCS YPOK.

- banu 3a mocsrHEeHHs y HaBYaHHI 32 CEMECTp 3 KOXKHOTO MpeIMETa MPOCTABIAIOTHCS B KiHII
ceMecTpy B po3auii "OOJik HaBYaIbHUX JTOCIATHEHb YUYHIB" MICIIS 3aITUCY OCTAHHBOTO YPOKY.

Po3nin "3BeneHuil oOMIK HaBYaJbHUX JOCSTHEHb Y4YHIB" 3alOBHIOETHCS KJIACHUM
KEpIBHUKOM HAaIlpH KiHLI KO)KHOTO CEMECTPY 1 HAaBYaJIbHOTO POKY.

=N

-V posmim "OOnik MpoBeACHHS HABYAJIBHHUX CEKCKYPCii" BUMTENEM 3alUCyeThCs aara i
3MICT TPOBEACHHS HAaBYAJbHHUX EKCKypciii (HaBuanbHOi mpakTuku). Ilopyd i3 TemaTukoio
€KCKypCii BKa3y€eThCs B AYXKKax BiJMOBITHA KUIbKICTh TOAMH 11 MPOBEICHHS.

- ¥V po3zaint "O6iik nmpoBeneHHs 6eci, IHCTPYKTaXiB, 3aX0A1B 3 O€3MEeKH KUTTEAISIIBHOCT1"
KJIACHUM KEepPIBHUKOM 3/11HCHIOIOTHCS BiIIOBIIHI 3aIIUCH.

Poznin "3Benena Tabmuisl pyXy Y4HIB KJacy'" 3alOBHIOETHCS KJIACHHUM KEPiBHHKOM
HANpPHUKIHII KOXXHOTO CEMECTPY 1 HaBYAJIBHOTO POKY 32 JaHUMH MOMEPEAHIX PO3ALTIB KypHAITY.

Ha BinbHHX CTOpPIHKAX JKypHaJy KJIACHHH KEPIBHHK 3alIHCy€ TeMH J0JATKOBHX
3aHATHh TA KOHCY/IbTallil, IKi IPOBOAATHCS 3 YUHSAMH.

Y pozmimi  "3ayBakeHHS 0 BEJCHHA OJKypHaly' KEpIBHHUK 3arajbHOOCBITHHOTO
HAaBYAJIBHOTO 3aKJagy, WOTr0 3acTYITHUK Ta OCOOM, YIMOBHOBA)KEHI BIJMOBIIHUMH OpraHaMHu
yIpaBIIiHHSA OCBITOO, SIKI MAalOTh IMPaBO 3IHCHIOBATH KOHTPOJIb 3a JiSUIbHICTIO HABYAJIHLHOTO
3aKJajy, 3alUCyIOTh 3ayBaKCHHS /10 BEIEHHS JKypHAIy 13 3a3HaYE€HHSM JaTH TEPEBIpKH, Ta Yy
pa3i HeoOXiIHOCTi, - TEpPMIH YCYHEHHS 3ayBakK€Hb. YUWTENIb CTaBUTh MIJAMHC 1 ATy Mpo
03HAWOMIICHHS 13 3ayBaKCHHSIMU Ta, 32 HEOOX1THOCTI, - BIAMITKY MPO YCYHEHHS HEOJIKIB.

- IlepeBipka KepiBHHUKOM (3aCTYITHUKOM KEpIBHMKA) HaBUAJbHOIO 3aKjialy CTaHy BEJIEHHS
KYpHAITY 3I1MCHIOETHCS TPOTSTOM HABYAJIBHOTO POKY HE MeHIle 4 pas3iB.

KoHTpons 3a cTaHOM BeIEHHS KIACHUX JKypHAIIB Ta iX 30€pEeKECHHSIM SK apXiBHUX
JOKYMEHTIB, 3rifHO 3 [HCTpyKIi€lo 3 BeOeHHS MAUTIOBOI JTOKYMEHTallli y 3arajlbHOOCBITHIX
HaBYAJIbHUX 3aKJIa/IaX, TOKJIAAA€THCS Ha KePIBHUKA HABYAILHOTO 3aKIIaTy.

- Tepmin 30epiraHHs KJIaCHUX JKypHAJIIB B apXiBi - 5 POKIB.




Jlomatok 2

10 Haka3y MiHicTepcTBa OCBITH 1 HAayKH,
MOJIOJII Ta CTIOPTY YKpaiHU BiJ
10.05.2011 Ne 423

BKA3IBKHA
10 BeJIeHHSI KJIACHOTO KYPHAJY

BigmoBigHo 10 IHCTpykIii 3 BeJEHHS JAUIOBOI  JIOKYMEHTAIUl B 3arajbHOOCBITHIX
HaBYaJbHUX 3aKjiajax, 3rigHo 3 HakazoM Ne 240 Bix 23.06.2000 poxy MinicTepcTBa OCBITH 1
HayKd YKpaiHW, KIIACHUH XypHAJ € IIKUIBHUM JIOKYMEHTOM, BEICHHS SKOTO 3IIHCHIOETHCS
KJIACHUM KEPIBHUKOM Ta BUHMTEISIMH, SIKI HE CyTh OCOOMCTY BIANOBIJANbHICTH 32 CBOEYACHICTh
3allOBHEHHSI, CTaH Ta JOCTOBIPHICTH 3aITUCIB.

Bci 3anmmcu B KypHani BeXyTbCs JEP)KaBHOI MOBOIO, YOPHHJIOM (TIACTOI0) OHOTO
(dopHOrO 200 CHHBOIO) KOJLOPY, YITKO M OXaiHO. Y pa3i MOMUIKOBOTO a00 HEMpPaBHIHLHOTO
3alUCy BIH 3aKPECIIOETbCS, HOPsA POOUTHCS NPABMIIBHUHM, SKHH 3aCBITUYETbCS MiANHCOM
KEepIBHMKA HABYAJHHOTO 3aKjady Ta CKPIIUTFOEThCS TICUATKOK BHHU3Y CTOPIHKH, Ha SKIM
BiZ10yJI0CS BUNIPaBIICHHS.

KnacHi kypHanu mnapanenbHHX KIJaciB HYMEpYIOTbCA apaOChbKuMu mudpamu i
NPONMCHUMH JIiTepaMu yKpaiHcekoro andasity. Hanpukmanm, "5-A kmac", "5-b kmac", "10-A
knac", "10-b kmac".

- Po3mofin KiTbKOCT1 CTOPIHOK /1711 HaBYAJIbHUX IIPEIMETIB 1 KypCiB 32 BUOOPOM BiJMOBITHO
710 poOOYOro HaBYAIBHOTO IJIaHY 3/11HCHIOE KEPIBHUK HABYAJIBHOTO 3aKiIaay abo HOoro 3acTynHUK
3 HaBYaJIbHO-BUXOBHOI pPOOOTH.

- KnnacHuii kepiBHUK 3ani0BHIOE po3aiin: "OOmiK BiBiyBaHHS (MPOMycKiB 3aHATH)"; "OO6iK
MPOBEICHHs Oeci/, IHCTPYKTaxiB, 3aXOJIB 3 OE3MEKH >KUTTEMISIIBHOCTI"; "3araibHi BiZIOMOCTI
npo yuHiB"; "3BeneHa TabiHIs pyXy YUHIB Ki1acy" Ta MepeHOCUTH 10 po3ainy "3Bexenuii o0mik
HaBYQJIbHUX JIOCATHEHb YYHIB" HANPUKIHIII CEMECTPIB Ta POKY OIIHKH 3 BIAMOBIIHHUX
NpeAMETHUX CTOPIHOK.

- I'padm posainy "3aranbHi BIIOMOCTI IO YUHIB" yUHUTENb 3alIOBHIOE IPOTATOM rnepuux 10
JTHIB HAaBYAJILHOTO POKY 1 CHCTEMaTHUYHO MPOTITOM POKY BHOCHUTH JI0 LIbOTO PO3JLITY BIAMOBIIHI
3aIUCH, B 3B'A3KY 3 IpUOYTTAM a00 BUOYTTAM YUHIB.

- IIpi3Bumia Ta iMeHa y4YHIB 3alMCYIOTHhCS HA CTOPIHKAX BIAMOBIAHOTO PO3JLIY XypHAIy B
andaBiTHOMY MOPAIKY.

- YV pozaim "OOmik BiABiAyBaHHS (IIPOITYCKIB 3aHATH)" KJIACHUHA KEPIBHUK IIOIHS BiaMidae
KUIBKICTh YpOKIB, MPOMYUIEHUX KO)KHUM y4HEM. BiJcyTHicTh yuHs (Y4Y€HMII) 3alHCye€ThCS Y
BUINIAL IpoOy, YUCENBHUK SIKOTO BKa3ye€ Ha MPUYMHY BifACYTHOCTI ("H" - BIACYTHICTb YYHS
(yuenwui), "XB" - BIICYTHICTb 4epe3 XBopoOy), a 3HAMEHHHUK - Ha KIJIbKICTh IPONYIIEHUX YPOKIB.
Hanpuknan: "u/6", "xB/5". HanpukiHii KOXHOI0 CEMECTpPy Ta HaBYAJIBHOTO POKY IiIOMBAETHCS
H1JCYMOK 3arajibHOi KUIBKOCTI IPOMYIIEHUX YYHEM YPOKIB.

Y pozmini "OOmK HaBYaJIBHUX JOCSATHEHb Y4YHIB" KIIACHHH KEpIBHUK 3aluCy€e B
andaBITHOMY IO PSJIKY IPI3BHINA Ta iIMEHA Y4YHIB, HA3By HaBUAJIBHOTO MPEAMETA BiIIOBIIHO 10
HABYAJIBHOTO TUIAHY, MPI3BHIIE, iM'Sl Ta 10 OaThKOB1 BUMTEIIA, SIKUH MOTO BUKIIAIAE.


https://zakon.rada.gov.ua/rada/show/v0240290-00
https://zakon.rada.gov.ua/rada/show/v0240290-00

Ha niBiif cTopiHIIl PO3rOpHYTOro XypHaiay B posauni "OOJiK HaBYaIbHUX JOCSITHEHb
y4HIB" y4HUTENb BENE IMIOACHHHUN OOJIK HAaBYAIBHUX JOCSITHEHB 1 BIJIBIIyBaHHS YYHSIMHU 3aHATH,
HAa TpaBiii - 3aMKUCy€e aTy TPOBEACHHS YPOKY, HOTO 3MICT 1 3aBIaHHS JOIOMY.

-V rpadi "3micT ypoky" BIAMOBIIHO 0 KaJ€HIAPHOTO TUIAHYBAHHS CTHCIIO 3aIlTUCY€EThCS
TE€Ma ypOKY, KOHTPOJIbHOI, TPAKTUYHO1, TaO0OpaTOpHOI pOoOOTH TOIIIO.

-V rpa¢i "3aBgaHHA J0I0MY" CTHCIIO 3alUCYEThCA 3MICT 1 XapakTep MOTro BUKOHAHHS
(mpounTarH, BUBYMTH HAamam'saTh, MOBTOPUTH TOIIO), CTOPIHKM MiAPy4YHHKA, HOMEpPU 3ajad,
NPUKJIA/IiB, IPAKTUYHI POOOTH.

-V rpadi "Micsup i yuciao" IpoCTaBISIETHCS aTa MMPOBEACHHS YPOKY.

- BigmiTku o710 BiABiAYBaHHS 1 6a/v 32 TOCATHEHHS Y HABYaHHI MPOCTABIIAIOTHCS B OTHUX
1 THX caMHX KJIITHHKaX.

- Jlata mpoBeieHHS 3aHATH 3aMUCY€ETHCS APOOOM, YUCEIBHUK SKOTO € IaTO0, & 3SHAMEHHUK -
micsimieM motoyHoro poky. Hampukian, 04/09 o3navae, 1o 3aHSTTS MPOBEACHO YETBEPTOTO
BEPECHS.

- Y pasi npoBeAeHHS 3BOEHUX YPOKIB (Y TOMY YHCII CEMIHAPCHKHUX 3aHSTH) Jara 1 Tema
KO)KHOTO YPOKY (CeMiHapy) 3alUCyIOThCSI OKPEMO.

- BigcyTHICTE YuHSA (YUYEHHIN) HA ypOLll IT03HAYaeThC JIiTEPOro "H'".
y y y yp p

Or1iHIOBaHHS HaBYAJBHUX [IOCATHEHb YYHIB 3IIACHIOETHCS 3a 12-0aJbHOIO CHCTEMOIO
(mwkanoro) 1 Horo pesynapraTH Mo3HadaroThbes Hudpamu Bix 1 no 12. YV pasi HearecTamii y4Hs
poOuThCS BIANOBIAHMM 3amuc: "H/a" (He aTecToBaHUM(a)).

- Yci 3amucH Moo OLIHIOBAHHS PI3HUX BUIIB AISUTBHOCTI Ta KOHTPONIIO pOOIATH y dopmi
HA3WBHOTO BijMiHKa: "30mmut", a He "3a 30mmT"; "I cemecTp", a He "3a | cemecTp"; "mpakTHYHa
pobota", a He "3a MpakTUYHY POOOTY" TOIIO.

- 3a MUCHMOB1 pOOOTH Oasin CTABIATHCS B Ipadi TOro JHs, KOJIM BOHU MIPOBOAMIIUCH Y KJIACi.

- Y4HsM, K1 32 CTAaHOM 3JI0POB'sl 3apaxoOBaHi 10 CIEMIAIBHOI TPyHH 3 (PiI3UUHOT KYIBTYPH,
IpY BUCTaB JICHHI TEMAaTHYHUX, CEMECTPOBHUX Ta PiuHOro OaniB poOHMTHCS BiAMOBIIHUI 3aIuC :
"3ap." (3apaxoBaHo).

YV BUNAAKY BIACYTHOCTI BUMTEJIA MEJAroriyHUIl MpalliBHUK, KU HOro 3aMiHfe, y rpadi
"3aBAaHHA oJ0oMYy" MICHA 3alKcy AOMAIIHBOTO 3aBJaHHA 3amMcye "3aMiHa", Mpi3BUILE, 1HILIAIH
Ta 3aCBIYY€ 3aMKC BIACHUM IT1ITHCOM.

- Y BHUNAJKy, KOJU Ul IPOBEJCHHS OKPEMHX YPOKiB 00'€THYIOTh MapajesibHi Yi HACTYIHI
KJIACH, BUYUTENh POOUTH 3alUC MPO MPOBEICHHS YPOKY B 000X )KypHajax, a B rpadi "3aBmaHHs
noxoMy", MICHs 3alKuCy JTOMAIIHBbOTO 3aBJAHHS, 3arMucye "CHiIbHO 3" 1 BKa3zye KIac, CIUIBHO 3
SIKAM TIPOBOAMBCS YPOK.

- banu 3a nocsATHEHHs y HaBYaHHI 3a CEMECTP 3 KOXKHOTO IIPeaIMeTa MPOCTAaBISIFOTHCS B KIHII
cemecTpy B po3aiii "O6iiKk HaBYaJIbHUX JOCATHEHb YUHIB" MICIIs 3aIIMCY OCTAHHBOIO YPOKY.

Poznin "3BemeHuii 0OMIK HaBYAIBHHMX JIOCSATHEHb YYHIB" 3allOBHIOETHCS KJIACHUM
KEpIBHUKOM HAIlpH KiHII KO)KHOTO CEMECTPY 1 HABYAJILHOTO POKY.

- ¥V po3aini "O6miK NpoBeIeHHS HaBUAIbHUX €KCKYpCI1i Ta HaBYaJIbHOI MPAKTUKU' BUUTEIEM
3aMUCYEThCA J1aTa 1 3MICT MPOBEACHHS HABYAJBHUX €KCKYpCiil (HaBUainbHOI nmpakTukw). [lopyd i3
TEeMAaTHKOIO €KCKYpCil BKa3yeThCs B Ay’KKaX BiAMOBIIHA KUJIBKICTh TOAMH 11 MPOBEICHHSI.

- ¥V poznini "OO6mik mpoBeneHHs Oecif], IHCTPYKTaxiB, 3aX0A1B 3 O€3MEeKH KUTTEISITHOCTI"
KJIACHUM KEPIBHUKOM 3711 CHIOIOTHCS BIAMOBIIHI 3aIHCH.



Po3nin "3BeneHa Talmuus pyxy Y4HIB Kiacy" 3amOBHIOETbCS KIACHUM KEPIBHUKOM
HaIPUKIHI[ KO)KHOTO CEMECTPY 1 HABYAJIbHOTO POKY 3a JaHUMH MONEPEIHIX PO3ILTIB Ky pHAITY.

- Ha BUIBHUX CTOpiHKax >KypHaJly KJIaCHUN KEePIBHHK 3alMCy€ TEMH JOJATKOBUX 3aHITH Ta
KOHCYJIBTalli}, sIK1 IPOBOAATHCS 3 YUHSIMHU.

YV posmimi  "3ayBakeHHS 10 BEIEHHS JKypHaldy' KepiBHMK 3arajJbHOOCBITHHOTO
HABYAJIBHOTO 3aKJiajay, HOro 3acTymHHK Ta 0CoOHM, YIOBHOB&)XEHI BiJNOBITHUMH OpraHaMu
yIOpaBIiHHSA OCBITOIO, SIKI MalOTh MpPaBO 3/1MCHIOBATH KOHTPOJb 32 AISUIbHICTIO HAaBYAJIBHOTO
3aKJIajy, 3aluCyIOTh 3ayBa)KCHHS IO BEACHHS JKypHaNy i3 3a3HAYEHHSAM JaTH MEpEeBIpKH, Ta y
pa3i HEOOXIAHOCTI, - TEPMIH YCYHEHHs 3ayBa)KCHb. YUHUTENIb CTAaBUTh MIANHUC Ta Aary Mpo
O3HAMOMJICHHS 13 3ayBa)KEHHSMHU Ta, 32 HEOOX1THOCTI, - BIAMITKY PO YCYHEHHs HEJOMIKIB.

- TlepeBipka KepiBHHUKOM (3aCTYMHUKOM KEpIBHHKA) HaBUAJIHHOIO 3aKjIaly CTaHy BEICHHS
KYpHAITY 3I1MCHIOETHCS IMIPOTSATOM HABYAILHOTO POKY HE MEHIIE 4 pas3iB.

KoHTposnb 3a CTaHOM BeJEHHS KIACHHUX JKypHaliB 1 iX 30€peXeHHSM SK apXiBHUX

JIOKYMEHTIB, 3TiAHO 3 I[HCTPYKINE€IO 3 BEACHHS JUIOBOI JOKYMEHTAIl YV 3araJlbHOOCBITHIX
HaBYaJTbHUX 3aKJIaJIaX, MOKIAJAEThCS HA KePIBHUKA HABUATIHHOTO 3aKIIamTYy.

- Tepmin 30epiraHHs KJIACHUX KypHaJiB B apXiBi - 5 poki. g BumyckHux kimaciB - 10
POKIB.

JlogaTox 3

o Haka3y MiHicTepcTBa OCBITH 1 HAayKH,
MOJIOJII Ta CTIOPTY YKpaiHu BiJ
10.05.2011 Ne 423
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BKA3IBKHA
10 BeJICHHSI 0CO00BOI CIPaBU

- OcoboBa crpaBa y4HsI BeJIETbCS B KOXKHOMY 3arajJbHOOCBITHbOMY HaBYaJIbHOMY 3aKiaji i
Ha KOYKHOTO YYHSI 3 MOMEHTY BCTYITY HOTO JIO IIKOJIM Ta JI0 1i 3aKiHYEHHS 3T1HO 3 [HCTPYKITIEO 3
BEJICHHS JIJIOBOT JIOKYMEHTAIlli y 3araJbHOOCBITHIX HaBYAJIbHUX 3akiajax (Haka3 MiHicrepcTBa
ocBith 1 Hayku Ykpainu Ne 240 Bixg 23.06.2000 p.) Tta Hakazy "lIpo 3arBepmxeHHst [HCTpyKIii
PO MEpPEeBEICHHS Ta BUIYCK YYHIB HAaBYAJIBHUX 3aKJaJliB CUCTEMH 3arajbHOi CepelHbOi OCBITH
ycix tumiB Ta ¢popm BracHocTi (Hakaz MOH VYkpainu Ne 319 Big 14.04.2008 p.)".

- OcoboBa cmpaBa Mae HOMEp, IO BiANOBigae HOMepy B andaBiTHI KHU31 3alUCy Y4YHIB
(manpuknana, Ne B/13 - o3Havae, 1m0 yueHsb 3anucanuii 1o andaBiTHOT KHUTH Ha OykBy "B" mix Ne
13).

- Oco0oBi cnpaBu yuHIB BeayThcs KiacHUMHU KepiBHUKamu -1V ta X-XI knacis. 3anucu B
0c000BIif cripaBi HEOOXITHO BECTH YiTKO, OXalHO, KYJTbKOBOIO PYYKOIO.

- ¥V myskri IX 3a3HauaroThCs JONATKOBI BiIOMOCTI IMIONO 3alHATOCTI y4Hs (Y4YCHHII) B
1103aypOYHHH Yac.

Binomocti mpo yuHs (ydenwmiro) (3asiBa 0aTbkiB ab0 0Ci0, SKI 1X 3aMIHIOIOTh, KOIIiS
CBIIOITBA PO HAPOKEHHS TOLIO) 30€piraloThCsi B KOHBEPTI Ha TPETiil CTOPIHI OOKIaJIuHKU
BJIacHEe 0c000BOi CIIpaBHy.

- Y pasi BHOyTTS y4Hs (YYCHHIN) 13 3araJbHOOCBITHBOTO HABYAIBHOTO 3aKJagy ocoboBa
CripaBa BHJIA€THCS HA TMIiACTaBI MHUCHMOBOI 3asBH OaThKiB a00 0Ci0, SKI 3aMIiHIOIOTH iX, 3
BIJIMITKOO Tpo 11e B andaiTHIN kHU31 (Tpada 25).

[Ticna 3akiHYEHHS 3araJbHOOCBITHBROTO HABYAJIBHOTO 3aKJIady OCO0OBa CHpaBa y4HS
(yuenwiii) 30epiraeTbcsi B apXiBi HIKOJIX 5 POKIB.

JlonaTok 6

10 Hakazy MiHicTepCTBa OCBITH 1 HAYKH,
MOJIO/II Ta CTIOPTY YKpaiHU Bix
10.05.2011 Ne 423

BKA3IBKHA
10 BeJAeHHs aJ(aBiTHOI KHUIH 3a1IMCy YYHIB

- An¢aBiTHa KHUTra 3arucy Y4HiB BEIE€ThCS B KOXKHOMY 3arajlbHOOCBITHHOMY HABYAJIbHOMY
3aKJIal.

- Jlo KHUTH 3aUCYIOThCS BCl yuHI 1KoK, [I[opoKy CIIHICOK TOTIOBHIOETHCS 3aITMCOM YUHIB
HOBOTO Tpuiiomy. [Ipi3BHINa y4HIB 0 CIHCKY 3alHCYIOTh B al(aBiTHOMY MOPSIKY, HE3aJISKHO
BiJl KJIaCiB, Y IKUX BOHU HaBUAIOTHCS.

- JInist KOXKHOI JIiTepu angaBiTy BiIBOAATHCS OKPEMi CTOPIHKH, 1 IO KOXKHIN JIiTepl BeleThCs
BJIacHa mopsakoBa HyMepais. [TopsakoBuii HoMep 3anucy y4Hs (yU4eHHUIl) B KHU31 OJHOYACHO €
HOMepoM Horo (if) ocoboBoi cripaBu.


https://zakon.rada.gov.ua/rada/show/v0240290-00
https://zakon.rada.gov.ua/rada/show/v0240290-00
https://zakon.rada.gov.ua/rada/show/z0383-08

Ha ocoOoBiil crpaBi y4Hs (y4eHHIl) LI HOMEp MPOCTABISIETBCS y BHUIISAAL OOy
Hampuknan, Ne B/13 o3navae, mo npi3Buine yuHs (y4eHHIIl) 3aHECEHO 70 aidaBiTHOI KHUTH Ha
mitepy "B" mix Homepom 13.

3 0COONMBOIO PETENBHICTIO TMOTPIOHO BECTH 3alMCH TPO BUOYTTS YYHIB 31 IIKOJIH.
BulOynumu BBa)KaloThCs Y4HI, K 3aKIHUMIIM 3arajlbHOOCBITHIM HaBYAJIbHUH 3aKiaj, rnepeixanu
Ha HOBE MiClleé NpPOXHMBaHHs, MNEPEHIUIM a0 IHIIOr0 HABYAIBHOTO 3aKiagy. TumyacoBe
NPUNTUHEHHS HaBYaHHA (HAIIPHUKIIad, Yepe3 XBopoOy) B andaBiTHIN KHUA31 HE BiAMIYa€THCS.

Bubyttss yuns (yuyeHuii) oopmiIsieTbCS Haka3zoM IUPEKTOpa INKOJIHM 13 3a3HAYCHHSM
npuurHU BUOYTTA. OgHOYacHO B rpady 21 andaBiTHOI KHUTH 3aHOCSTHCSI HOMED 1 Aara HakKaszy, a
B rpadi 23 BKa3yeThCsl KOHKPETHA MPUYNHA BUOYTTS.

- Sxmo y4yeHs (y4eHHIs), SKUi BUOYB paHilie, i BAOyTTs HWOro opopMieHe HaKa30M, 3HOBY
MIOBEPHYBCS JI0 IIKOJIA, TO JaHi1 PO HHOTO 3aIUCYIOTHCS K Ha HOBonpuOysoro. [Ipu mpoMy narta
MOBEpPHEHHS y4yHs (Y4YeHHIN) 3 MOMITKO "moBepH." 3ammcyeThes B Tpadi "Jlara Bctymy a0
KO

VY pa3i BUKOpPHUCTaHHS BCIX CTOpPIHOK aji(aBiTHOI KHUIM Ha Ty YM IHIIY JITEpYy
IPOJIOBKEHHS 3allKCIB MPOBOJUTHCS B HOBIM KHM31 B MOPSAKY HACTYIIHUX HOMEPIB MO KOXKHIiM
JiTepi.

- Bci 3anmucu B andaBiTHIA KHU31 MOBUHHI BECTHUCH YITKO, OXalHO, KYJbKOBOIO PYUYKOIO.
BurpaBneHHs B KHU31 CKPITUTIOIOTHCS MiIHCOM TUPEKTOpa LIKOJIM Ta MEYaTKOIO.

Kuura moBuHHa OyTH NpPOIIHYpOBaHAa, MPOHYMEPOBaHA IO CTOPIHKAX 1 CKpIIUIeHA
HMiAMACOM JUPEKTOpa Ta IICUATKOIO 3arajbHOOCBITHBOTO HAaBYAJIBHOTO 3akiaay. BoHa €
JOKYMEHTOM CYBOPOi 3BITHOCTI BiIMOBIAHO A0 IHCTPYKINI 3 BEACHHS JiJOBOI JTOKYMEHTAIIl]
3araJbHOOCBITHIX HaBYanbHUX 3aknagax (Ne 240 Big 23.06.2000 p.).

- 3a BeneHHs 1 30epekeHHs andaBiTHOI KHUTH 3alMCYy YYHIB BiJIIOBIJIa€ JUPEKTOP 3arajibHO
OCBITHBOTO HaBYAJIHLHOTO 3aKkjaay. TepMmiH 30epiraHHs 1i€l KHUTH TICHs 11 3aKiHYeHHs - 50 pokKiB.

Jlonatok 7

10 Hakazy MiHicTepCcTBa OCBITH 1 HAYKH,
MOJIO/II Ta CTIOPTY YKpaiHU Bix
10.05.2011 Ne 423

BKA3IBKUA
10 BeICHHS KHUTH HAKA3IB 3 OCHOBHOI JifJILHOCTI

Kaura Haka3iB 3 OCHOBHOI isUTBHOCTI BEIEThCS Y KOXKHOMY 3arajbHOOCBITHBOMY
HABYAJILHOMY 3aKJIaJi.

- KHura HymepyeThcsi 110 CTOpiHKaX, MPOITHYPOBYETHCS, IMiIMTUCYETHCS TUPEKTOPOM IIIKOIH
1 CKpIIUTIOEThCS MEYaTKOl0. BOHA € JOKyMEHTOM CyBOPOi 3BITHOCTI BIAMOBIAHO 10 IHCTpyKIIii 3
BEJICHHS JIJIOBOT JIOKYMEHTAIIi Y 3araJbHOOCBITHIX HaBYAJIBHUX 3akiajax (Hakaz MiHicTepcTBa
ocBitH 1 Hayku Ykpainu Big 23.06.2000 p. Ne 240).

- Bci 3anmucn y KHU31 Haka3iB 3 OCHOBHOI JiSJTbHOCTI TIOBHHHI BECTHCh YITKO, OXaWHO,
KYJBKOBOIO PYYKOIO.


https://zakon.rada.gov.ua/rada/show/v0240290-00
https://zakon.rada.gov.ua/rada/show/v0240290-00
https://zakon.rada.gov.ua/rada/show/v0240290-00
https://zakon.rada.gov.ua/rada/show/v0240290-00

VY pa3i BHUKOHAHHS 3alKCy Haka3dy MAIIMHOIMUCHUM CHocoboMm abo 3a J0NOMOTOI0
KOMIT'IOTE€pa, HaKa3u HYMEpPYIOThCS, HIAMHUCYIOThCS TUPEKTOPOM MIKOIM 1 CKPIILUTIOIOTHCS
neyatkoro. Y KiH I pOKy BCl Haka3uW IMPOIIHYPOBYIOTbCS, MIAMHUCYIOTbCS TUPEKTOPOM
3araJbHOOCBITHHOTO HABYAJIBHOTO 3aKJIAy Ta CKPIIUTIOIOTHCS EYATKOIO.

- Tepmin 30epiranss i€l KHATH - 50 POKiB.

JlogaTok 8

10 Haka3y MiHICTepCcTBa OCBITH 1 HAyKH,
MOJIO/II Ta CTIOPTY YKpaiHu Bix
10.05.2011 Ne 423

BKA3IBKHA
10 BelecHHs1 KHUI'M HaKa3iB 3 KaAPOBUX NUTAHb

Kuura Haka3iB 3 KaJpOBUX IHTaHb BEACThCSA Yy KOKHOMY 3arajibHOOCBITHHOMY
HaBYAJTLHOMY 3aKJI/Ii.

- Kaura HymepyeTbest 0 CTOpiHKaX, MPOIIHYPOBYETHCS, MiMUCYETHCS TUPEKTOPOM KON
1 CKPITUTIOETHCS TEeYaTKo. BoHA € TOKyMEHTOM CyBOPOi 3BITHOCTI BIAMOBIAHO 10 IHCTPYKIIT 3
BEJICHHS JIIOBOI JIOKYMEHTAIII1 y 3aradbHOOCBITHIX HAaBYAJIBHUX 3akianax (Haka3 MiHicTepcTBa
ocCBITH 1 Hayku Ykpainu Bix 23.06.2000 p. Ne 240).

Bci 3ammcn y KHM31 Haka3iB 3 KaJpoOBUX NHUTaHh MOBUHHI BECTHUCh YITKO, OXaifHO,
KYJIBKOBOIO PYYKOIO.

VYV pa3i BHUKOHAHHS 3allUCy Haka3dy MAIIMHOIMCHMM CIOCOOOM abo 3a J0IOMOTOIO
KOMI'IOTepa, HaKa3u HYMEPYIOTbCS, MIAMUCYIOTbCA TUPEKTOPOM IIKOIU 1 CKPIIUIIOIOTHCS
Me4yaTko. Y KIH Il pOKy BCl Haka3u MPOLIHYPOBYIOTHCS, MIAMUCYIOTBCA IUPEKTOPOM
3araJlbHOOCBITHBOT'O HABYAJILHOT'O 3aKJIaJy Ta CKPIILUTIOIOTHCS MEYaTKOIO.

- Tepmin 30epiranss miei KHUTH - 50 poKiB.

/lomarok 9

10 Haka3y MiHICTepCTBa OCBITH 1 HAYKH,
MOJIO/II Ta CTIOPTY YKpaiHU Bix
10.05.2011 Ne 423

BKA3IBKHA
0 BeIeHHSI KHUTH 00JIIKY i BUIa4i CBiIONTB Ta J0AATKIB /10
CBIZIOUTB PO 0a30BYy 3arajibHy CepeHI0 OCBITY


https://zakon.rada.gov.ua/rada/show/v0240290-00
https://zakon.rada.gov.ua/rada/show/v0240290-00

- Kanra o6miky i Buga4i CBiIOITB Ta JONATKIB A0 CBIAOITB MPO 0a30BYy 3araibHy CEPETHIO
OCBITY BEIETbCS y KOXKHOMY 3arajbHOOCBITHbOMY HaBdasibHOMY 3aknami [-1I, I-IIT Ta II-III
CTYTICHIB.

Y nmepmriii 4acTHHI KHHTH OKpPEMO OOJIKOBYETHCS KIIBKICTh OJIEPKAaHMX 1 BHJIAHUX
CBIIONTB TIpO 0a30By 3arajbHYy CEPEIHIO OCBITY 3 3a3HAUEHHSM iX HOMEpIB Ta JIOMATKIB JI0
CBIJIOITB TTPO 0a30BY 3arajbHy CEpeIHIO OCBITY.

3incoBaHi OJIaHKW JOJATKIB /O CBIJONTB MpPO 0a30By 3arajibHy CEpPeIHIO OCBITY 3
3a3HaYEHHSAM IX HOMEpIB 3MAIOThCSA M0 palOHHHMX (MICHKHX) BIIAUIIB (YHpaBIiHb) OCBITH, MPO
110 3arajlbHOOCBITHIM HaBYaJIBHUM 3aKJIaJIOM Y KHU31 pOOJISATHCS BIATIOBIAHI 3aITUCH 1 CTABUTHCS
HiAMKC YIOBHOBa)KEHOI 0COOM BiJ] YIPaBIiHHS OCBITH.

[TimcraBoro juIsi BHJa4i CBIIOITB MpO 0a30BY 3arajibHy CEpPEIHIO OCBITY € pillleHHS
MEIaroTiYHOT pajii 3arajlbHOOCBITHHOTO HABYAILHOTO 3aKJIaJy Ta HakKa3 TUPEKTOpa; aara i
HOMEp MPOTOKOIY MPOCTABISIOTHCSA Y KHH3I.

Y npyriil YacTHHI KHUTH 3allUCYIOThCS MOBHI B1IOMOCTI IIPO BUITYCKHHKIB, SIK1 3aKIHUMIIH
3araJlbHOOCBITHII HaBYaJbHMN 3akiaja. Pik BUIYCKy Y4YHIB BKa3yeTbCs IOCEPEIMHI pO3roprai
KHUTH MepeJl 3alicaMy Mpi3BUI, IMEH Ta M0 OaThKOB1 YYHIB JAHOTO BUITYCKY.

- 3ammc Tpo BUAAYY AyOJIikaTa CBiIOITBA MPO 0a30BY 3arajibHY CEPETHIO OCBITY POOUTHCS B
11 KHU31 IT1]1 Y4eproBUM HOMEPOM, Jie y rpadax 6-44 BKIIOUHO POOJISATHCS 3allMCH TAKOTO 3MICTY:

"JlybmikaT 3amicTh 3aryoieHoro opuriHairy Ne BUJAHHOrO (uucio) (Micsaup) 20
pOKy, onepskaB(ia) (uucno) (micsip) 20 pPOKY'", @ B CTOBIUYHKY 2 BKa3y€TbCsSI HOMEP BUAAHOTO
nyOmikara.

* 3amuc mpo BHIa4y CBiAONTBA PO 0a30BY 3arajbHy CEPEIHIO OCBITY YUHSM, SIK1 3aKIHYMIIH
IIKOJTy €KCTEPHOM, 3aHOCHUTBHCS B III0 K KHHTY 3 MO3HaueHHsAM y rpadi "Pik Betymy mo maHoi
ko - "ExcrepH".

-V KiHLII CIIUCKY BCiX 0ci0, K1 3aKIHYMIU 9 KJaciB y JaHOMY pOIli, TOBUHHI OyTH MiIMTUCH
JUPEKTOPa HIKOJIM Ta KJIACHOTO KEPIBHUKA, CKPIMJICH] IEYaTKOIO.

- Kaura npoHyMepoBY€ThCsI, IPOIIHYPOBYETHCS 1 CKPIIUTIOETHCS MIANKUCAMH 3aBiTYI0UOTO
(HauampHUKA) paOHHOTO (MICHKOTO) BiAiMy (YMpaBIiHHS) OCBITM Ta CHEIlajicTa BIIIUTY 1
NIeYaTKOI0 pailoHHOTrO (MICBKOTO) BiJIUTy OCBITH. BOHa € JOKyMEHTOM CyBOpOi 3BITHOCTI
BIAOOBIAHO 10 IHCTPVKIII 3 BEAEHHS JIIOBOI AOKVMEHTAII V. _3arajJbHOOCBITHIX HABYAIILHUX
3aknanax (Hakas MiHicTepcTBa ocBiTH 1 Hayku Yipainu Ne 240 Big 23.06.2000 p.).

- Bei 3anmcen y kHM31 0OMiKy 1 BHAadl CBIAOLTB Ta JOAATKIB /0 CBIJOLUTB NpO 0a30BY
3arajbHy CEpEeIHIO OCBITY IMOBMHHI BECTUCH UITKO, OXailHO, KYIbKOBOIO pyuKol0. BunpasneHHs B
KHU31 MIMUCY€THCSA AUPEKTOPOM LIKOIH 1 CKPITUTIOETHCS MEYATKOIO.

- Tepmin 30epiranss i€l KHATH - 75 POKIB.

lomarok 10

10 Hakazy MiHicTepcTBa OCBITH 1 HAYKH,
MOJIO/II Ta CTIOPTY YKpaiHU Bix
10.05.2011 Ne 423
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BKA3IBKHA
10 BeIeHHSI KHUTH 00JIIKY i BU/Ia4i aTecTariB Ta J0JATKIB /10
aTecTaTiB MPO MOBHY 3arajibHy cepeaHIo ocBiTy, CpiOHUX i
3o0J10THX MeaaJien

- Kuura o6miky 1 BuJaul arectariB Ta JOJATKIB MpO IOBHY 3arajbHYy CEpPEIHIO OCBITY,
CpiOHux 1 30710TUX Meaaneil BeaeTbcs B KOXKHOMY 3arajbHOOCBITHbOMY HaBUAJIBHOMY 3aKJjaji
[-11I1, II-IIT Ta III cryneHis.

VY mepmiii 4acTHHI KHMTH OKPEMO OOJIKOBYETBHCS KUIBKICTh OJEpKaHUX 1 BUJAAHUX
aTecTaTiB Ta OJaHKIB JOJATKIB MPO MOBHY 3arajibHy CEPEIHIO OCBITY 13 3a3HAYCHHSIM 1X HOMEPIB
3BHYAIHOTO 3pa3ka 1 arecTariB Mpo MOBHY 3arajibHy CEpPEeIHIO0 OCBITY OCOOJIMBOTO 3pas3ka s
0ci10, sIKi 3aKiHYMIN Koy 31 CpiOHOI 260 3010TOI0 MEIAITIO.

- 3incoBaHi OJaHKU JTOJATKIB 13 3a3HaY€HUMHU HOMEpPAMHU 3[al0ThCsl 10 palOHHUX (MICBKHX)
BiqAuNiB (ympaBniHe) ocBiTH. [Ipo 3mady OnaHKIB JOAATKIB 3araJbHOOCBITHIM HaBYaJIbHUM
3aKJIQZIOM Yy KHH31 poONATHCS BIAMOBIAHI 3alUCH 1 MIANKC 3aBiTyH0Y0r0 padlOHHUM (MiCHKHM)
BiJA1IOM (yTIpaBIiHHAM) OCBITH a00 crierianicTa BiJainy.

[limcraBoro uIsi BHIa4i aTecTaTiB MPO IMOBHY 3arajibHy CEPEIHI0O OCBITY € pillleHHS
MEeIaroriyHol pajd 3arajlbHOOCBITHHOTO HABYAIBLHOTO 3aKIady Ta HaKa3 TUPEKTOpa; aarta i
HOMEDP MPOTOKOITY MPOCTABIISIOTHCS B KHH3I.

-V npyriii 4acTWHI KHUTH 3alUCYIOTHCS JaHI MPO YUHIB, SKI 3aKIHYMIIM 3arallbHOOCBITHIN
HaBYaJbHUH 3akiaa. Pik BHITyCKy y4HIB BKa3yeThCs MOCEPEIHMHI pPO3rOpTail KHUTH Mepen
3arMcaMH Mpi3BUIL, IMEH Ta 1O 0aTbKOBI YYHIB JAHOTO BUITYCKY.

- Peectparis Buga4i ayOmikara arecrara mpo MOBHY 3arajbHy CEPEIHIO OCBITY POOHUTHCS B
11 K€ KHU31 TiJ] HACTYITHUM HOMEpPOM, Jie rpadu 3-47 BKIIOYHO BUKOPUCTOBYIOTHCS JIJIsl 3aITHCY
TaKOT'O TEKCTY:

"lyOmikar 3aMicTh 3ary0ineHoro opuriaimy Ne BUAaHUN uucia micsusg 20 poky,
onepkap(i1a) yucna wmicsas 20 poky'", a y CTOBIMYMKY 2 BKa3ye€TbCSI HOMEp BHJIAHOTO
nyOnikara.

- 3anuc mpo BUAUy aTecrara Mpo MOBHY 3arajbHy CEPEIHIO OCBITY YUHSM, SIKI 3aKIHYWIIH
LIKOJIy €KCTEpHOM, 3aHOCUTBCS B L0 X KHHUTY 3 MO3Ha4eHHSAM B rpadi "Pik BcTymy no naHoi
mkosn" - "Excrepn".

-V KiHIII CIMCKY BCiX YYHIB, SIKi 3aKIHYMJIM MIKOJY B JAHOMY pOIi, IIOBUHHI OyTH MiAMUCH
JMPEKTOpa HIKOJH Ta KJIACHOTO KePIBHHUKA, CKPIIJICHI IEYaTKOIO.

- Jlo TpeTpoi YaCTMHM KHUTU 3aHOCSTHCS 3aUCH Npo BUJauy y4yHsAM CpiGHUX 1 30510THX
Mmenaneid. Pik BpydeHHs Ta BUJA MeJaneldl BKA3yeThCsl MOCEPEIMHI CTOPIHKH Iepes] 3anucamMu
MpI3BHUIL, IMEH Ta MO OaTHKOB1 YYHIB JaHOTO BUIYCKY. HaropomkeHi ocoOu po3nmucyroTbes mpo
OJIEpKaHHS Menaseil.

- Kaura mpoHyMepoBY€ThCSI, TIPOIIHYPOBYETHCS 1 CKPITUTFOETHCS MIANMMCAMH 3aBiAyI0Y0TO
(HayaJbHMKA) pallOHHUM (MICBKHM) BiIiioM (YIpaBIiHHSAM) OCBITH, IPOBIHOTO CIIeIiaiicTa
BIJITITY, JTUPEKTOpA IIKOJU 1 MeYaTKaMHu paloOHHOTO (MICBKOTO) BTy (YIpaBiIiHHS) OCBITH 1
mKoyid. BoHa € JOKYMEHTOM CYBOPOi 3BITHOCTI BiNMOBIAHO 10 [HCTPYKINT 3 BEICHHS JIIOBOL
JOKYMEHTAIlli y 3arajgbHOOCBITHIX HAaBYAJbHMX 3akjajiax (Haka3 MiHiCTepCTBa OCBITH 1 HayKH
VYkpainu Ne 240 Bix 23.06.2000 p.).
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- Bei 3anucu B kHU31 00IIKY 1 BHJavi arecTaTiB Ta OJAHKIB JIOJAaTKIB PO MOBHY 3arajbHy
CepelHI0 OCBiTYy, 300THX Ta CpiOHMX Menmanel MOBHHHI BECTHUCH YITKO, OXalHO, KYJbKOBOIO
pyuKoro. Y pa3i MOMUIKOBOIO a00 HEMPAaBUILHOTO 3aMUCY BiH 3aKPECIIOETHCS, OPST POOUTHCS
MPaBUJIBLHHMN, SKAH 3aCBITIYETHCS IMiIIICOM KEpiBHUKA HaBYAJIHHOTO 3aKJIAJy Ta CKPITUTIOETHCS
NIeYaTKOI0 BHU3Y CTOPIHKH, HA SIKil BiIOYI0CS BUIIPABICHHS.

- Tepmin 30epiranss i€l KHATH - 75 POKIB.

Jlonatok 11

10 Haka3y MiHICTepCTBa OCBITH 1 HAYKH,
MOJIO/II Ta CTIOPTY YKpaiHU Bix
10.05.2011 Ne 423

BKA3IBKHA
0 BeJACHHSI KHUTH 3aIMCIB HACJIIAKIB BHYTPIillIHLOI0
KOHTPOJII0

© 3aJIexHO BiJ KUIBKOCTI BUMTENIB y 3arajJlbHOOCBITHBOMY HAaBYAJIBbHOMY 3aKJIaZi MOXYTb
BECTHCS OJIHA YW KiJIbka KHHUT. KHUTH BEAyThCSI OKPEMO TUPEKTOPOM 1 3aCTYyITHUKAMH TUPEKTOpa
3araJlbHOOCBITHBOI'O HABYAJILHOTO 3aKJIa[Ty.

Knaura npusHadaeTbest sl 3alMciB, K poONATHCA TiJ Yac BiJABITyBaHHS YpPOKIB Ta
MO3aKJIaCHUX 3aXO[iB. 3aMUCH BEAYThCS B JOBUILHOMY IOPSAKY 3aJ€KHO Bil METH W BUAY
KOHTPOITIO.

* 'V pa3i BUKOHaHHS 3allCy BUCHOBKIB 1 BKa31BOK 3a HacCJiAKaMH BHYTPIIIHbOTO KOHTPOJIIO
MAaIIMHOITMCHUM CIIOCOOOM a0o0 3a JOIOMOTOI0 KOMI'IOTepa, apKyllli 13 3aI1McaMyu HyMepyroThb sl
HIAMUCYIOTBCS AUPEKTOPOM IIKOJIM 1 CKPIIUIIOIOTHCS TEe4YaTkow. Y KIHII POKy BCl apKyll
IPOIIHYPOBYIOTHCS, MiIMUCYIOTHCS TUPEKTOPOM 3arajbHOOCBITHHOI'O HABYAJILHOTO 3aKJIaay Ta
CKPIIUTIOIOTHCS IEYATKOIO.

- Kaura 3anucy BUCHOBKIB 1 BKa31BOK 3a HaClliJIKaMH BHYTPIIIHBOTO KOHTPOIIIO € OilliiHIM
JIOKyMEHTOM, 30€pira€ThCs BIAMOBITHO B JUPEKTOpPA 1 3aCTYIHHKIB JTUPEKTOpa 3arajbHO
OCBITHBOTO HAaBYAJBHOTO 3aKJary, a MICiA i1 3aKiHUEHHs 37al0ThCsl B apXiB. TepMiH 30epiranHs
I1€1 KHUTH - 5 POKIB.

Jlomarok 12

10 Hakazy MiHicTepCcTBa OCBITH 1 HAYKH,
MOJIO/II Ta CTIOPTY YKpaiHU Bix
10.05.2011 Ne 423

BKA3IBKHA
10 BeICHHS )KYPHAJY 00JIiKY IPOMYIIEHHUX i 3aMiHEHHUX
YPOKIB



Kypnan oOmiky NpOmyHmIEHMX 1 3aMiHEHMX YpPOKIB BEHETBCA B  KOXKHOMY
3arajlbHOOCBITHROMY HABUaJbHOMY 3aKjIaji. 3amuCh BEAYTbCS 3aCTYITHHKOM JUPEKTOpa 3
HaBYaJIbHOI POOOTH (IUPEKTOPOM) 3aralIbHOOCBITHROTO HABYAIBHOTO 3aKJIany, SKHil Hece MOBHY
BI/IMOBITAJIHICTH 33 CBOEYACHICTH 1 IOCTOBIPHICTD BIATIOBITHUX 3aITHCIB.

- JIo KypHasTy BHOCSTBCSI BIZIOMOCTI PO MPOMYIIeHi i 3aMiHEH] ypOKH. 3aliCH BHOCSTHCS
TITBKM Ha IMJICTaBl HAJIEKHO O(GOPMIICHUX JOKYMEHTIB (Haka3iB IO 3araJibHOOCBITHBOMY
HABYAJLHOMY 3aKiany, JIKapHSHUX JIUCTIB, 3alMCIB y KIACHUX XypHaIax ToIo). KilbKicTh
3aMIHEHHUX YPOKIB Ma€ OOOB'S3KOBO 30iraTtucs 3 BiIIMOBIIHUM OOJIIKOM Yy KJIACHHX JKypHaJIax
MIPOBEJCHUX BUUTEISIMHU YPOKIB.

- Buurtens, skuii IpOBOANB YPOK Y MOPSJIKY 3aMiHHU, PO3MHUCY€ETHCS MPO 1€ B KYPHAJI.

- 3anMcu MOBHWHHI BIAMOBIIATH 3amucaM y Tadem oONiKy BHUKOPHCTaHHS poOOYOro yacy i
nigpaxyHky 3apo0itky (¢. Ne 421 - MEX), mo mnopaetbes 10 OyxranTepii Ais HapaxyBaHHS
3apo0OiTHOT MUIaTHI.

- Bel 3anucu B KypHauli O0JiKy MPOIYIIEHUX 1 3aMIHEHUX YPOKIB TTOBHHHI BECTUCH YITKO,
OXallHO, KYJbKOBOIO pPyukol0. B OKpemHX BHIaJKax, sIK BHUHATOK, BUIPABICHHS B KypHasi
HIAMUCYETHCS] TUPEKTOPOM ILKOJIH 1 CKPIILTIOETHCS TIEYATKOIO.

- 3rigHo 3 I[HCTPYKINE 3 BEJICHHS JIOBOT JOKYMEHTAIIIT B 3araJibHOOCBITHIX HABYATBHHX
3aknanax (Hakaz MinicTepcTBa ocBiTH 1 Hayku Ykpainu Ne 240 Bim 23.06.2000 p.) xypHaI

00Ky MPOITYIIECHHX 1 3aMiHEHUX YPOKIB 30€piraeTbcsi B apXiBi IIKOJIX IPOTATOM S5-TH POKIB.

JlogaTok 13

o Haka3zy MiHicTepcTBa OCBITH 1 HAayKH,
MOJIOJII Ta CTIOPTY YKpaiHu Bif
10.05.2011 Ne 423

BKA3IBKHA
10 BeJCHHS KYPHAJIY TPYIIH MPOJAOBKEHOI0 THA

XKypnan BemeThCsi y BCIX 3arajJbHOOCBITHIX HaBUAJIbHHUX 3aKIaJax, SKi MalOTh TPyNH
MPOJIOBKEHOTO JHS.

* Y 3aJIeKHOCTI BiJl CKJIaJy IpyINH, )KypHaJ MO3HAYAEThCSA: IPYNU 3 YUHIB OJHOTO Kjacy -
JoflaBaHHsAM Horo Ha3Bu (Hampukian, "l1-A kmacy"), 3BeleHOi - IepepaxyBaHHSIM KJaciB
(mampuknan, "1-A, 1-b xnacis, II-1II knacis").

JIMpexTop 3araJlbHOOCBITHBOTO HABYaJIbHOTO 3aKJagy Ta HOro 3acTylHHK 3
HABYAJIbHO-BUXOBHOI  pOOOTH  3000B'A3aHI  CUCTEMaTHMYHO 3[iHCHIOBATH KOHTPOJb 32
MPaBUJILHICTIO BEICHHS JKypHATY Ta 3a0€3MeunTH HoTo 30epiranHs.

- JKypHan po3paxoBaHO Ha OJIMH HaBYAJIbHHUI piK. BeleHHs B HhOMY BiJIITOBITHUX 3aIMCIB €
0OOB'SI3KOBUM JUIsI BUXOBAaTeliB, KEPIBHUKIB TypTKiB, BUMTENIB, SKI MPAIOIOTh y TIpyHax
TIPOJIOBKECHOTO JTHSI.

- PexxuM rpynu mpoaoBXKEHOTO JHS 3alUCYEThCS JI0 JKypHATy MICIs 3aTBEPIKEHHS HOTO
JMPEKTOPOM 3arajbHOOCBITHROTO HABYAJIBHOTO 3aKJIay.


https://zakon.rada.gov.ua/rada/show/v0240290-00
https://zakon.rada.gov.ua/rada/show/v0240290-00

- BuxoBarenp rpynu npoOoBXKEHOTO JHS 3aHCYy€ 10 KypHAIY BiZIOMOCTI PO BUXOBATENiB,
BUMTEIB, KEPIBHUKIB I'YPTKIB.

- Pozmin "BigomocTi mpo y4HIB Tpynu" 3aloBHIOE BUXOBATeIh MPOTATOM Mepmux 15 aHiB
HaBYAJIBHOTO POKY.

- Jlo KypHally J03BOJSIETbCS BHOCHUTH TPI3BHUINA YYHIB, 3apaxyBaHHsS SKHUX JO TpYIHU
0(opMIIEHO HAaKa30M JUPEKTOPA 3arajibHOOCBITHHOIO HABYAJILHOTO 3aKJIaTy.

- SIkmo yueHb (y4deHHIl) mepecrta(B/iia) BiABIAYBaTH TPYITY MPOAOBKEHOTO JHS 1 Horo (i1)
BUOYTTS 0(OPMIICHO HAaKa30M TUPEKTOpa 3arajlbHOOCBITHROTO HABYAJILHOTO 3aKJaay, TOAL J0
rpadu "Jlara BUOyTTA" CiiJ BIUCATH YUCIIO Ta MICAIb BipaxyBaHHS Y4Hs (YUEHHUIIl) 3 TPYIIH.
SIkmo yueHp (ydeHHIs) moya(B/fia) BiABIAYBaTH TPyIy MPOTITOM POKY, Ipi3Buime #oro (if)
3aHOCHTBCS JIO )KypHAITY B KiHIII CITHCKY.

- I'padu posniny "Tloka3sHMKH 310pOB'S Y4HIB" 3allOBHIOIOTHCSI BUXOBATEJIEM 3a y4acTIO
MIKUIBHOTO METUYHOTO MpalliBHUKA.

-V posaini "BigBimyBaHHS Tpynu YYHSMHU' BPaxOBYIOTHCS MPOMYIINECHI BUXOBAHISIMHU JHI
MPOTSITOM yChOTO HABYAIHHOTO POKY.

Han BeprukambHuMU rpadaMd B LIbOMY PO3IUTL CIIiJ] MPOCTABIATH MICAIb Ta YHUCIIO
poGotu rpynu. Ha koxkeH neHb BiaBeaeHa ogHa rpada. B oaHii KIITHHII NO3HAYA€THCSA TPUYMHA
BiJl CyTHOCTI yuHs (y4eHHuIll) B IpyIi OykBamu: "H" - BIACYTHIH(H:), "XB" - XBOpIE.

Y pozaim "OOmk poOOTH" IMIOAEHHO 3amUCYHOTHCS BIAOMOCTI PO CaMOITATOTOBKY,
BUXOBHI 3aXO0/I{, TIPOTYJISTHKH.

I'pada "BimomocTi mpo caMomiAroToBKy" MpH3HAYE€HA JUIs 3alHCy, 3 SIKUX MpPEIMETIB
BUKOHYBAJIM Y4HI 3aB/IaHHS I1]] 4aC CaMOIIiITOTOBKH.

-V rpadi "KopoTkuil 3anmic BUXOBHHX 3aXO0iB" 3aMCYIOTHCS TEMH MTPOBEICHUX EKCKYPCIii,
Oecin, mepeniaHyTUX (UIBMIB ToIo. B OKpeMHX BHUIAIKax YKa3yeThCS MICIE MPOBEICHHS
3axoniB. Hampuxiaz, "Exkckypcist B 300mapk”.

I'pada "Yac mpoBeaeHHs 1 3MICT CIIOPTHBHOI TOAMHH, NPOTYISHKH'" NpU3HAYeHA s
00Ky pi3HUX BHJIIB PYXOBOI aKTUBHOCTI Y4HIB Ha BIIKPUTOMY IMOBITPI.

VY poszmini "BimomocTi mpo 3alHATICTH YYHIB IpyNH B IMO3aKIACHUX 1 MO3AIIKUIBHUX
3axofax" y BIAMOBIAHMX Tpadax yKazyeThCs Ha3Ba TYPTKIB, CEKIliH, KIIyOiB, MicCIle 1 TOAMHHU
3aHATh Y BU3HAYCHUH JIEHb THXKHS, JaTa MOYaTKy i MPUIMMHEHHS y4acTi Y4HiB y poOOTi T'ypTKa Ha
M1JCTaB1 3asABU 0aTBKIB a00 0¢i0, Kl IX 3aMIHAIOTb.

- Yci 3anucH B J)KypHaJli IOBUHHI BECTUCH YITKO, OXallHO, KYJIbKOBOIO PYUKOIO.

- XKypnan 30epiraeTbcsi B apxiBi HIIKOJIU 5 POKIB, 3riHO 3 [HCTPYKIIIEIO 3 BEIGHHS JIOBO]
JOKYMEHTAIlli vy 3arajibHOOCBITHIX HAaBYAJBHHMX 3akjajax (Haka3 MiHICTepCTBa OCBITH 1 HayKd
Vkpainu Big 23.06.2000 p. Ne 240).

Jlonarok 14

o Haka3zy MiHicTepcTBa OCBITH 1 HAayKH,
MOJIOJII Ta CTIOPTY YKpaiHM Bix
10.05.2011 Ne 423
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BKA3IBKUA
10 BeIeHHSI KHUTH MPOTOKOJIIB 3aCi/IaHHA MeAaroriyHol paau
3araJibHOOCBITHBOI'0 HABYAJILHOI0 3aKJIAAy

BianoBigHo o [HCTpyKINi 3 BEJACHHS JIJAOBOi JIOKYMEHTAINi B 3araJbHOOCBITHIX
HABYATBHUX _ 3aKJajJaX KHATa MPOTOKOJIB TIENAroridyHol paad BEACThCSI B KOXKHOMY

3araJlbHOOCBITHROMY HAaBYAJIbHOMY 3aKJIai HE3aJeKHO BiJ IAMOPAAKYBaHHS, TUIY Ta (GopMm
BJIACHOCTI.

Kuura mnoBhima OyTH NpoHyMepoBaHa, MPOIIHYpOBaHA, MiANHCAaHA KEPIBHUKOM 1
CKpIIUIEHA MeYaTKOIO 3araTbHOOCBITHROTO HABYAIBHOTO 3aKJIA/TY.

- J1o KHUTH 3aMUCYIOThCS MMPOTOKOJIM BCIX 3aCiIaHb MEAaroriqyHOl paIy.

VY KO)KHOMY MpPOTOKOJII 3a3Ha4aeThCsl HOMEp 1 Jara 3acifaHHs. [IpoTokonu 3aciiaHb
MeIaroTiYHOI pajii HyMEPYIOTHCS MOPSAKOBUMH HOMEPAaMH, TIOYNHAIOYH 3 I0YATKy HABYAIILHOTO
poky. Ha mouaTky nmpoTokoiy 3a3HayaroThbCs KiJbKICTh NPUCYTHIX (BIACYTHIX, BKa3aTH MPi3BUILA
Ta 1HIIIATK) 1 MOPSAAOK NeHHUHN 3acimaHHs. Jlami e KOpOTKUi, ane YiTKUK 1 BUYEPITHUHN 3MICT
IUTaHHS, 110 00rOBOPIOETHCS, CTUCIIUN BUKJIAJ BUCTYIIIB OCI0, sIKi Opanu y4acTb y OOrOBOPEHHI.

* 3 KOYKHOTO TTUTAHHS, III0 OOTOBOPIOETHCS HA 3aCiTaHHAX MEAaroriqYHol paau, MPUHMAEThCS
pillleHHs, sKe 3alMUCYETbCA [0 TPOTOKOMY. PilieHHs MOBHMHHO (OPMYIIOBATUCH YITKO 1
KOHKPETHO, 13 BU3HAYEHHSIM TEPMiHIB BUKOHAHHSI 3aBJaHb 1 0Ci0, BIAMOBIAIBHUX 32 II€.

- [IpoTokonu 3aciaHb MeAAroriyHoOl paiy MiAMUCYIOTHCS TOJIOBOIO 1 CEKpETapeM.

- Bci 3anmucu B KHU31 MOBHHHI BECTHCh YITKO, OXaiHO, KYJBKOBOIO pYy4Koio. B okpemmx
BUIIAJIKaX, SIK BUHATOK, BUMPABICHHS B KHHU31 HMiAMUCY€ETHCS AUPEKTOPOM IIKOJIU 1 CKPIIUIAETHCS
IEYATKOIO.

VY pa3i BUKOHaHHS 3aluCy MPOTOKOJIB 3aciJlaHHs MEeNaroriyHoi pajd MalIMHOMHMCHUM
crocoboM abo 3a JOMOMOrOI KOMIT'IOTepa, apKylll 13 3aMcaMi HyMEpYIOThCs IMiIMUCYIOThCS
JMPEKTOPOM ILKOJIH 1 CKPIIIIOIOTHCS MEYaTKO. Y KiHII POKY BCl apKyllli MPOLIHYPOBYIOTh Cf,
HiMUACYIOTBCS  AUPEKTOPOM  3arajbHOOCBITHBOTO HABYAJIBHOTO 3aKJaay Ta CKPITUTIOIOTHCS
HEYaTKoIO.

Kaura mnpoTtokomiB 30epira€TbCsi y TOJOBU TMENArOri4HOI paad - JAUPEKTOpa
3araJlbHOOCBITHBOTO HaBYAJILHOTO 3aKJIafdy, a Micis 3aKiHYeHHS - B IIKIIBHOMY apxiBi. TepmiH
30epiraHHsl KHUTH TIPOTOKOJIIB 3acCilaHHs Tefaroriunoi pamu 25 pokiB. Ilim dac 3maui
(mpuiiMaHHS) 3araJbHOOCBITHBOTO HABYAIBHOTO 3aKJaJy KHHTA TPOTOKONIB 3aciTaHb
NIeIarOTiYHOT paJd IEPEAAETHCS MO aAKTY.
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