
 

How to enter Torch Awards in the BPA System: 
 

General BPA Torch Rules to know BEFORE you start entering them:. 
a.​ All descriptions must be in complete sentences. The following are examples of good 

submissions: 
i.​ I am currently serving as the chair of the chapter fundraising committee. 
ii.​ I attended the presentation by Joe Sample about cybersecurity as a chapter for 

professional growth activity. 
iii.​ I am serving as the Junior Class President at my high school. 

b.​ Descriptions must be grammatically correct with no spelling errors. 
c.​ Activities cannot be used in multiple categories on the same date unless it is a lengthy 

activity that has multiple parts. 
i.​ An example of when points can count in multiple categories is a state leadership 

conference. Points can be awarded for attending the conference, participating in 
a workshop, competing in an event, and placing in an event. 

ii.​ An example of when points cannot be counted in multiple categories is 
participating in the Walk for Special Olympics at the National Leadership 
Conference and applying it to more than one category. In this example the 
activity cannot be counted as Service: 307 and Cooperation: 610. It can only be 
counted in one or the other. 

d.​ All events must have already occurred; future events cannot be included. 
e.​ All events must occur while a Business Professionals of America member in the same 

division. 
f.​ Virtual and/or in-person activities may be submitted for consideration in any Torch 

category. 
 

 



 
 

How to enter Torch Award Points:  
1.​ Go to https://members.bpa.org/ ​

 
2.​ Look for the word Students, and hover your mouse on that word. In the menu that drops down, 

look for the words TORCH AWARDS 

​
 

3.​ Click Student Torch Awards Login 

 
4.​ Log in with your BPA number (does need the leading zeros in front) and your BPA password. 

Your advisor set up a generic password when you were registered. You may have to see your 
advisor to reset it if you don’t know it. Once you login it will ask that you change your password 
from that generic login! Remember this password after you reset it! 

 

https://members.bpa.org/


 
5.​ You can edit your information here if something is not right unless it is your name.  

​
 

6.​ Click the Torch Awards Button at the top menu bar. 

 
7.​ The first time you log in you will have to watch a video and check that you watched the video. 

 
8.​ You will then see your Torch Overview for each category, along with what you have submitted 

for each category. 

 
 

9.​ When you are ready, click on the ADD Activity Button:  
 

10.​Click on the Torch Section that you want to add points to: 
 



 

 
 

11.​Click the black arrow on the FAR RIGHT of the activity that you have done. 

 
 

12.​Fill out the details for this activity you have chosen. Remember to follow the guidelines list on 
the first page of this document. Then Click on Submit and view the next activity to move to the 
next one, or back to see the entire listing. 

 
 

13.​After you have completed entering your Torch Awards, on the overview page, the submit 
button will appear under the level if you have completed enough points for that category. Click 
the submit button to submit them for review by the deadline. 



 

 
 

14.​ When clicking the submit button, the asterisk in the top right corner will change to a lock 
symbol to show you it has been submitted. 

 
 

15.​If you are missing points in order to submit that level of torch, they will show where it states 
Points Needed. 

 
 

16.​Once you have submitted your points, they will be reviewed by your advisor (or chapter torch 
awards reviewer), state helper, or national helper. If approved, the symbol will change to a star 
and say approved.  
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