CODE OF CONDUCT IN CLASS
(10/11/2022)

1. Be on time: : Students arriving late will be marked as “Absent”. Only students that notify in
advance in writing that they will be late for a specific session may be granted an exception (at
the discretion of the professor).

2. If applicable, bring your name card and strictly follow the seating chart. It helps faculty
members and fellow students to learn your names.

3. Do not leave the room during the lecture: Students are not allowed to leave the room
during lectures. If a student leaves the room during lectures, he/she will not be allowed to
re-enter and, therefore, will be marked as “Absent”. Only students that notify that they have a
special reason to leave the session early will be granted an exception (at the discretion of the
professor).

4. Do not engage in side conversation. As a sign of respect toward the person presenting the
lecture (the professor as well as fellow students), side conversations are not allowed. If you
have a question, raise your hand and ask it. It you do not want to ask it during the lecture, feel
free to approach your professor after class. If a student is disrupting the flow of the lecture,
he/she will be asked to leave the classroom and, consequently, will be marked as “Absent”.

5. Use your laptop for course-related purposes only. The use of laptops during lectures
must be authorized by the professor. The use of Social Media or accessing any type of content
not related to the lecture is penalized. The student will be asked to leave the room and,
consequently, will be marked as “Absent”.

6. No cellular phones: IE University implements a “Phone-free Classroom” policy and,
therefore, the use of phones, tablets, etc. is forbidden inside the classroom. Failing to abide by
this rule entails expulsion from the room and will be counted as one absence.

7. Escalation policy: 1/3/5. Items 4, 5, and 6 above entail expulsion from the classroom and
the consequent marking of the student as “Absent.” IE University implements an “escalation
policy”: The first time a student is asked to leave the room for disciplinary reasons (as per items
4, 5, and 6 above), the student will incur one absence, the second time it will count as three
absences, and from the third time onward, any expulsion from the classroom due to disciplinary
issues will entail 5 absences.



