
Guide to Applying and Interviewing for Jobs 

Introduction 

This is how I have typically approached applying and interviewing for jobs. 

Finding Jobs 

1.​ Use LinkedIn Job Search: 
○​ Example Filters: 

■​ Search Title: Account Executive 
■​ Expertise Level: Entry Level 
■​ Job Type: Full-time 
■​ Remote: Remote 
■​ Industry: Software Development, Technology, Information, and Internet 

2.​ Read Job Descriptions (JD): 
○​ Scroll to the bottom of the JD to understand what the company does and ensure 

you are interested. 
○​ Read through the JD to see if your qualifications align and check the 

responsibilities to ensure alignment. 

Revamping Your Resume 

1.​ Analyze Multiple JDs: 
○​ Scan through several JDs and consider how your background aligns. 

2.​ Use ChatGPT: 
○​ Run your skills, characteristics, and experience through ChatGPT along with 

multiple JDs you are interested in. 
○​ Ask ChatGPT to give you examples of how to word your resume. 

3.​ Use Resume.io: 
○​ Ensure your resume format is clean and professional. 

Applying for Jobs 

1.​ Apply Broadly: 
○​ Apply for as many jobs as you can that fit your description. 

2.​ Research the Company: 
○​ If very interested in a job, visit the company’s LinkedIn page or Apollo.io to 

search for recruiters, managers, and those in the same position you are applying 
for. 

3.​ Contact Key Individuals: 
○​ Recruiters/Managers/Directors: Request an opportunity to interview. 

https://get.apollo.io/yrc241daugd9


○​ Individuals in the Same Position: Ask to connect and gain insights into the 
role. 

Preparing for the Interview 

1.​ Study the Company: 
○​ Focus on understanding what the company does and who they serve. 
○​ Align yourself with the company's mission and objectives. 

2.​ Use ChatGPT: 
○​ Ask ChatGPT for more clarity about what the company does if the concept is 

difficult to grasp. 
○​ Perform actual role plays with ChatGPT. 

3.​ Tailor Your Approach: 
○​ Learn how to approach interviewers based on their roles (recruiter, manager, 

director, peers, CRO, etc.). 
○​ Connect with people in the position you are going for and ask them questions. 
○​ Look into courses or communities. 
○​ Use ChatGPT to simulate interview scenarios. 

Role Playing 

1.​ Importance of Role Playing: 
○​ Role playing is crucial for exercising your interview flow. 
○​ Role play with ChatGPT or friends and family. 
○​ Provide as much info as you can about the company, what they do, and who you 

are interviewing with for a great experience. 

Final Tips 

●​ Prepare Thoroughly: It’s better to be over-prepared than to rely on luck. 
●​ Invest Time: Be willing to invest hours into your application and interview preparation. 

Remember, it’s better to prepare for the opportunity than to rely on luck when the moment 
presents itself! 
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