PROCEDURE: SB: Posting Invoice for Serials

In the Acquisitions Module:

1. Search title in UXUO1

2. Find the title in the index that most closely matches the material held. Check to be
sure there are no duplicate records for this title from other institutions. If there are,
report this to Darleen. See procedure for submitting duplicate records, or ask

Darleen.
Browse |
Base: [e1es - uxuot ~] [ incude Expanded AUT Data
Headings List: [Tite (L) ~] [ inchude BIB/HOL data
Enter Starting Ted: | facts and comparisons [] [ sesrch keyword in headings
Enter Include Text: | Go Clear
# Docs Ref. Headings Auth. info. J
7 Facts and comments A
8 Facts and comparisons
1 Facts & Comparisons 4.0 (viewed on Aug. 25, 2005)
1 Facts and Comparisons drug newsletter
1 Facts & Comparisons eAnswers
1 Facts and Comparisons eAnswers
1 Facts and comparisons patient drug information
1 Facts and conditions of progress in the North-west Being the annual discourse E
for 1850, before the Historical and philosophical society of Ohio; delivered April
8, the sixty-third anniversary of the first settlement of the state ... With an
appendix, co
1 Facts and conditions of progress in the North-west. Being the annual discourse

for 1850, before the Historical and Philosophical Society of Ohio; delivered April
8, the sixty-third anniversary of the first settlement of the State

3. Double-click title and confirm FAU location. Click on “Order” to right of screen.
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4. Highlight the correct FAU order and click on “[I] Invoice” in navigation pane.
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5. Click on “New” to post invoice.
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Order Invoice Lines I

Inv No. Curr. Amount
67979063 USD - 2000.00
64875718 usp - 2000.00

62015549 usp - 2000.00

Status
REG

REG

Date

09/27/2011
12/08/2010

1 - 2000.00

Sort Type |Vendor/Invoice Number (Descending) ﬂ

Gen, Inv,




6. Enter invoice number into box and click “OK”.
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Order Invoice Lines ]

Inv No. Curr.

67979063

Amount Status

Units Local

64875718 usD
62015549 usD

- 2000.00 REG
- 2000.00 REG

12/08/2010

Invoice Number

N

Invoice N
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Cancel | )

1 - 2000.00
1 - 2000.00

Sort Type |Vendor/Invoice Nu

## Facts & Comparisons eAnswers [electronic resouf)| I c7ocasag  AC

1. Line Ttem Form | 2. Order Info |

7. Fillin “1. Line Item Form” as indicated below and click “Refresh”.

## Facts & Comparisons eAnswers [electronic resource].## [Philadelphia, Pa.] : Wolters Kluwer Health, Inc., c2001-

1. Line Ttem Form ] 2. Onder Info |

Vendor Code: WOLTERS KLUWE

Invoice Number: 67953638 Type:

Net Amount: 000 <——Estimated Price: 0.01 Status:

Added Amount: 0.00
Total Amount: 0.00

Number of Unts: |0

(® Debi (" credt

|_ Check Subs, Date Overiap

[ orce

Currency: usb m Invoice Date:

Object Code: (—EI Received Date:
Total, Incl. VAT: 0.00 VAT Percent: 0.00 Shipment Date:
Local Amount: 0.00 VAT Amount: 0.00 Approval Dep.:

[ AddvaT to Amount
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8. Click on “Add” to push invoice to upper pane.

#4 Facts & Comparisons eAnswers [electronic resource].## [Philadelphia, Pa] : Wokters Kluwer Heath, Inc, 2001

1, L Ttem Forn | 2, OrderIfo |

Vendor Code: ,m Invoice Number: W Type: ’REG_H
Net Amount: 78700 Estimated Price: ’001— Stabus: ,REG_H
Added Amount: 000 Currency: ’USD_EI Invoice Date: Wlﬂ Budgels
Toil Amount: | 78700 Object Code: ,EREF—EI Received Dater WB ol
Total, Incl, VAT: ’W VAT Percent: 00 Shipment Date: WE

Local Amount: 787.00 VAT Amount: ’r Approval Dep.: WE

Number of Unt: |1 [ Add VAT to Amourt
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Order Invoice Lines I /

Ivho.  Curr. Amount Status | Date Units Local /|
67979063 USD - 2000.00 REG 05/30/2012 1 - 2000.00 A Mew |
67053638 - 787.00 06/02/2012 1 - 787.00 [ [ gan i
64875718 USD - 2000.00 REG 09/27/2011 1 - 2000.00
62015549 USD - 2000.00 REG 12/08/2010 1 - 2000.00
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