Hi RCS Staff,

We are so excited to announce the Timekeeper “Submit your CEUs for Approval” link.
From this point forward, all employees who attend a workshop are to use this link to
submit your CEUs to Human Resources for approval.

1. Log into your Timekeeper account.
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2. Click on the CEU link.
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3. Click on the View/Submit CEUs for Approval.
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Date CourseCode  Title Location Fadilitator Type of Credits  Credits Approval Status

No records to display.

Completion Date:
Course Code: Enter Course Code Title:

Location: Facilitator:

Type of Credit: E Credits:

Course Types:

Workshop Expense Account: Substitute Expense Account:

Credit Breakdown Supporting Document:

Type Description:
No records to display.

File Name:
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5. Upload your supporting documents and save. Janet Stroman, Licensure Specialist,
will review your information for approval. If a PDF is not attached the application
will be denied. You will be able to see a notification of approval or disapproval in
your Timekeeper account.
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If you have any questions, please feel free to contact Human Resources.



