
Hi RCS Staff, 

We are so excited to announce the Timekeeper “Submit your CEUs for Approval” link. 

From this point forward, all employees who attend a workshop are to use this link to 

submit your CEUs to Human Resources for approval. 

1.​ Log into your Timekeeper account. 

 
 

2.​ Click on the CEU link. 

 



 

3.​  Click on the View/Submit CEUs for Approval.  

 

 

4.​ Click on “Add New” and fill in all the required fields. 

 
 



 

5.​ Upload your supporting documents and save. Janet Stroman, Licensure Specialist, 

will review your information for approval. If a PDF is not attached the application 

will be denied. You will be able to see a  notification of approval or disapproval in 

your Timekeeper account.  

 
 

If you have any questions, please feel free to contact Human Resources.  


