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               DEER PARK UNION FREE SCHOOL DISTRICT 
John F. Kennedy Intermediate School​

 101 Lake Avenue​
 Deer Park, New York 11729 

 Main Office: (631) 274-4310 • Fax (631) 274-4301       
​ Kelly Benson​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ Jenny Dixon​
​ Principal​​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ Shaun McLeod 

​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ Associate Principals 

  ​ ​    
November 13, 2024 

Dear Parent/Guardian, 
 
Wow, time flies!  It’s hard to believe it is already time for Parent-Teacher Conferences. To provide greater 
flexibility in scheduling conferences, we will be utilizing Parent Square.  Starting on November 18th and 
running through November 25th, parents will have the opportunity to schedule a convenient conference 
time through Parent Square.  If you have not made an appointment by 11:59 p.m. on November 25th, please 
contact your child’s teacher directly to confirm an appointment time as Parent Square sign-up will close.  All 
appointments must be scheduled in advance. Teachers will be unable to accommodate walk-in 
appointments. All Parent Teacher Conferences will be conducted in person in your child's classroom.  
 

In order to conduct Parent-Teacher Conferences in grades 3-5 the following schedule has been 
established: 

 
●​ Wednesday, December 4th  ​ ​  ​ ​ ​ Conference Times: 
      ½ Day - Elementary Schools-Early Dismissal – 11:00 AM         11:15 – 3:00 PM  

     ​ ​ ​ ​ ​ ​ ​ ​ ​ Depending upon teacher availability   
 

●​ Thursday, December 5th         ​                                              ​ Conference Times:  
       ½ Day - Elementary Schools-Early Dismissal – 11:00 AM​  11:15 – 3:00 PM  & 5:00-8:00 PM 

Depending upon teacher availability      
 

●​ Friday, December 6th​ ​ ​ ​ ​ ​ Conference Times:  
      ½ Day - Elementary Schools-Early Dismissal - 11:00 AM ​  11:15 – 3:00 PM                                                                
​ ​ ​ ​ ​ ​ ​ ​ ​ Depending upon teacher availability 

​
PLEASE NOTE:   Breakfast will be served - Lunch WILL NOT be served on the conference ½ days. 

 
During the conferences, you will discuss your child’s report card and progress.  You can access your child’s 
report card through Infinite Campus Parent Portal.  The instructions are enclosed with this letter. 
 
As this conference is extremely important, I am sure you will make every effort to be present at the time 
scheduled.  In order to have a successful conference we are asking that only parents attend and 
alternate plans are made for your child and/or siblings.  Thank you for your continued cooperation and 
support! 
 
Appointments are available on a first-come-first-served basis.  The instructions on how to access the 
Parent Portal and Parent Square appointment sign-ups are enclosed with this letter.  You will receive 
an email from your classroom teacher inviting you to sign-up for your Parent Teacher Conference time 
through Parent Square on the 18th. 
 
Sincerely, 
Kelly Benson​
Proud Principal​
John F. Kennedy Intermediate School 



 
 
 
 
 
 
 
 
 
 
 
 
 



 
Parent Instructions for Using Parent Square for Appointment Sign-Ups 

(You must be logged into your Parent Square account to utilize the Appointment Sign-Up) 
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