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keywords_sie). 
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applied style must be ABSTRACT_Keywords). 

INTRODUCTION (THE APPLIED STYLE MUST BE Abstract_title_sie all in 
capital letters) 

To facilitate the publishing process, follow these instructions to prepare your 
manuscript. If you are creating your paper directly with this file, you can skip 
the next section. If your manuscript has already been created, follow the 
instructions in the next section to import the styles into your working 
document. The applied style must be PARAGRAPH_sie. 

1. SECTION TITLE (THE APPLIED STYLE MUST BE 00_TITLE_SIE) 

The section titles should be numbered, and the words should be capitalized. In 
addition, you should apply the PARAGRAPH_sie style to the body text. 

If you want to highlight the words within the paragraph, apply the Bold, the 
Bold_Italic, or the Italic style from the Styles and Formatting task pane. 

If there are contents you want to be presented as numbered list or bullet list, 
select the contents and click Bullets or Numbering on the Formatting toolbar.  

1.​ Ordered list item 1.  

2.​ Ordered list item 2.  

Or 

•​ Un-ordered list item 1.  

•​ Un-ordered list item 2. 

1.1.Sub section title (THE STYLE MUST BE 02_TITLE_SUB_SECTION_SIE) 

The section titles should be sub-numbered. The first letter of each word should 
be capitalized. In addition, you should apply the PARAGRAPH_sie style to the 
body text.  

1.2.Quotation 

For material quoted directly from references that is fewer than 40 words, 
incorporate the quotation into the text and enclose it with double quotation 
marks, such as: Merriam (1988) points out, “case study is an ideal design for 
understanding and interpreting observations of social phenomena…” (p. 2). If 
there are 40 or more words in the quotation, present it as an isolated 
paragraph, omit the quotation marks, and apply the LONG_QUOTATION_sie 
style from the Styles and Formatting task pane. For example: Merriam (1988) 
said that:  
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…the place of a tactic belongs to the other ...and tactic insinuates itself into the 
other’s place, fragmentarily, without taking it over in its entirety, without being 
able to keep it at a distance. (p. X or pp. YY-ZZ) 
 
1.1.​ Figures 
All figures and tables should be numbered consecutively and given suitable 

captions. Because the positions for figures and tables will not be fixed until the 

layout stage, it is not necessary to precisely adjust their positions. Add the 

source of the material. 

For each figure, use one single image instead of multiple images. In the 

following example, the two images were first composed by using an image 

application program (e.g., Photoshop) and then imported into this template. 

Apply the figure_sie style from the Styles and Formatting task pane to the 

title of the caption. An example is shown in Figure 2. 

For each figure right-click on the figure and choose from the context menu 

Dimension and Position… option. At the pop-window, choose left or 

Preferred width of 19 cm and absolute position from right margin -5 cm 

(figure width = page width), as the Figure 4 shows: 

 

Figure 2. Network simulation: (a) zoom-in and (b) zoom-out. 

In case the figure came from an external source, you must add at the end of 

the description (author´s last name or source, year). See the example below 

(Figure 3): 

 

3 

 



 
 

Figure 3. Titolo (fonte et al., 2016). 

 

Figure 4. (figure width = page width) 
 
1.2.​ Table 

XXXXXX XXXXX XXXXXX XXXXX 
XXXXXXXX XXXXXX XXXXXX XXXXXX 
XXXXXXXXX XXXXXX XXXXXXXX (XXXXXXX 

XXXXXXX XXXXXX XXXXXXXX 
(XXXXXX 
 

 
For each table, select Table Grid and choose the number of rows and columns 

you need. 

2.​  TO IMPORT STYLES INTO YOUR MANUSCRIPT 
First, if the Styles and Formatting task pane is not displayed, click Styles and 

Formatting  on the Formatting toolbar. The Formatting toolbar can also 

be opened from the View menu by clicking Toolbars and then selecting 

Formatting. As you can see in this template file, all the elements are preset 

with specific styles shown in the Styles and Formatting task pane. You can 

simply import the styles to your manuscript, select the text that you need to 
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format, and select a Style Name (e.g., PARAGRAPH) from the Style dropdown 

list box in the Styles and Formatting task pane. 

2.1.​ One way to import all the styles from this template to your 
manuscript, follow these six steps: 
1.​ Open the manuscript file with Microsoft Word and save it as a new file. 

2.​ On the Tools menu, click Templates and Add-Ins.  

3.​ In the bottom left corner of the dialog box, click Organizer.​

The Organizer dialog box opens with the Styles tab displayed. 

4.​ Click the Close File button shown on the bottom right. Next, click the 

Choose File button and navigate to select this template file.​

The available styles embedded in this template will be automatically loaded 

into the Styles list window shown on the right. 

5.​ Select all of the styles and click the Copy button to copy them into your 

manuscript. If there are existing styles with the same name found in your file, a 

warning message will be displayed. Click the Yes to All button to overwrite the 

existing styles.   

6.​ Click the Close button to exit the Organizer dialog box.  

You should now see in the Styles and Formatting task pane all of the styles 

imported into your manuscript. If you cannot see the styles, move the mouse 

cursor to the bottom of the Styles and Formatting task pane and then click 

the pull down menu and select All Styles (see Figure 1).  

Figure 1. To view available styles for importing. 
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