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Event Invitation Email 
 
Feel free to replace the placeholders within the square brackets with 
the relevant information when using the template. 
 

 

Exclusive Offer Invitation Email 

Heading: Exciting news: Limited time offer for [add event name] 
 
Hi [xxx], 
 
[Event name] is only [add duration] away! [add description of event].  
 
Secure your spot now to save [add discount] on your registration! Offer ends on [add date], so 
don’t waste any time — book your ticket and save yourself some money.  
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Early Bird Invitation Email 

Headline: Early bird access, just for you! 
 
Body of email: Hi [xxx], 
 
The [insert name of event] is fast approaching, and we’ve got good news: you can get your 
hands on tickets before they go on general sale! 
 
Don’t miss out on the chance to secure your spot. We only have [add number] of tickets for the 
day, and we don’t want you to miss the boat. Buy tickets before [insert deadline] and sit back, 
relax, and wait for the big day to arrive. 
 
We can’t wait to see you there! 
 
[Get your early bird ticket] 



 

We’re excited to see you on the day!  
 
[Register now]  

 
Formal Event Invitation 

Subject Line: Join us on [Event Date] for dinner and drinks 
 
Dear [xxx], 
 
We’re delighted to invite you to our exclusive dinner and wine-tasting event to celebrate [add 
occasion e.g. the opening of XXX]. 
 
The evening will include a [dinner duration e.g. "3-hour dinner"] with [add drink details e.g. 
wine pairings], and [add entertainment e.g. live music from XXX]. Places are limited and are 
reserved on a first-come, first-serve basis. 
 
Please reserve your place by clicking the button below. The event takes place on [add event 
date] at [add event time]. 
 
We look forward to spending the evening with you. 
 
[Secure your place] 

 
 

Party Invitation Email 

Subject Line: Join us for a [party type] you won't forget! 
 
Email body: 
 
Hi  [xxx] 
 
Enjoy great company, good food, and non-stop entertainment at our [add name of event]. 
 
Date: [add date] 
 
Time: [add time] 
 
Location: [add location] 
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Enjoy an [AFTERNOON/EVENING] of good food and laughs. Our mouthwatering menu 
includes eats from [add caterer/restaurant/chef] with a delightful selection of [add 
drinks/food] and [add drinks/food]. 
 
And we’ve got other fun activities, too. [add list of activities] 
 
Ready to join us? Great! RSVP by [add date] [add link to RSVP]. 
 
See you there. 
 
[Count me in!] 

 
 

Previous Guest Invitation Email 

Headline: We want to see you again 👋 
 
Hi [xxx] 
 
Exciting news! We have another [add event name] coming up on [add event date], and we’d 
love to see you there.  
 
As a thanks for sticking with us, we’re offering an exclusive discount code for previous guests.  
 
[Add details of discount code]. 
 
Looking forward to seeing you there!  
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