
 
 

Golf Genius Tournament Management Guide:  
Multi-Round Multi-Format Tournaments 

A Step-by-step Guide and Checklist 
 

Note: This guide can be printed or viewed on your computer. While printing the guide may be 
easier for viewing, we also suggest keeping the guide readily available on the computer 
because there are many links below to more articles that will help you along the process.  
 
Certain types of events in golf play multiple formats over multiple rounds. We call these Linked 
Tournaments because you will create a different tournament for every format, then link them 
together for an aggregate score. 
 

 
 
The leaderboard above shows the final results for a 36-hole linked tournament using two-person 
teams. This linked tournament plays 9 holes of Alternate Shot, Scramble, Four Ball, and Both 
Balls. 
 
These linked tournaments are typically Stroke Play or Stableford tournaments. For instructions 
on creating a match play Ryder Cup tournament, Click Here. 
 

 

http://intercom.help/tournament-management/en/articles/10777205


Checklist 
 

For the purpose of this tutorial, we will assume that you have already entered course 
information, logo, banner etc., and are ready to create the event. 
 
 

❏​ Create the Event Customer Center > Leagues, Events and Trips > Create New 
Event/League 

❏​ Add Players Golfers 

❏​ Add Rounds Calendar > Add Rounds 

❏​ Create Teams Golfers >  Event DFTs > Manage Team Lists 

❏​ Create Tournaments Rounds > Tournaments 

❏​ Link the Tournaments Event > Multi-Round Tournaments > Link Tournaments into Aggregate 
Tournament 

❏​ Create Pairings Rounds > Create New Pairings 

❏​ Set Course/Tee and Starting Times Rounds > Edit Existing Pairings 

❏​ Check Playing Handicaps with Handicap 
Analysis Rounds > Handicap Analysis 

❏​ Check Setup with Pre-Play Audit Rounds > Pre-Play Audit of Round 

❏​ Preview Leaderboard with Random 
Scores Rounds > Enter Scores > Random Scores 

❏​ Print Material Rounds > Report Center 

❏​ Enable Mobile Score Entry (optional) Rounds 

❏​ Move Round Status to “In Progress” Rounds 

❏​ Enter Scores Rounds  > Enter Scores 

❏​ Complete Round Rounds 

❏​ Create Pairings for Next Round​  Rounds > Round 2 > Create New Pairings 

❏​ Finish Event Repeat above steps after “Create New Pairings” 

 
 

 

http://intercom.help/tournament-management/en/articles/10777005
http://intercom.help/tournament-management/en/articles/10777005
http://intercom.help/tournament-management/en/articles/10776865
http://intercom.help/tournament-management/en/articles/10776935


1. Create the Event 
 
Go to the Customer Center > Leagues & Events > Create New League/Event. Create the event.  
Skip the wizard since you will follow this guide. 
 
2. Add Players 
 
Use any of the following methods to add players to the event: 
 

●​ Import from Master Roster or other Leagues/Events - If you already have a Master 
Roster created, you can go through and select each person who will be playing in the 
event. Or you can select players from past events/leagues. To do this, go to Golfers > 
Import Golfers from Master Roster.​
 

●​ Event Registration - Your golfers can register for the event online, and the player roster 
will populate as they register. ​
 

●​ Add Players from GHIN: If you are a GHIN club, you can add players from your GHIN 
roster or any GHIN roster in the national database. Go to Golfers > Import Golfers from 
Master Roster / GHIN.​
 

●​ Manually Add Players: Enter the players and their info one-by-one. Go to Golfers > 
Manually Add Players to Roster.​
 

●​ Upload a Spreadsheet -  If you have the player roster on a spreadsheet, you can 
quickly upload it by going to Golfers > Upload Roster from Spreadsheet​
​

​
​
Create a column for first name, last name, and Handicap Index. If the player’s 
GHIN/GolfNet IDs are in the spreadsheet, then the Handicap Index will be retrieved for 
you.​
​
Some other recommended fields include:​
 

●​ Tee: This field is recommended if multiple tees are used in the event. It will make 
the process of setting up tees quicker later on in this guide.​
 

http://intercom.help/tournament-management/en/articles/10777577
http://intercom.help/tournament-management/en/articles/10842921
http://intercom.help/tournament-management/en/articles/10777578
http://intercom.help/tournament-management/en/articles/10777575


●​ Additional Custom Fields: Upload additional custom fields for your 
convenience (e.g., Bag Storage #, Shirt Size, Phone). These custom fields will be 
stored in the player roster. They can also be displayed on the tee sheet next to 
players’ names.​
 

●​ Email: This helps with communicating with the players. You can send mass 
emails to all or some of the players with ease (e.g., rain delay, sponsor email).​
 

●​ Team: Having a custom field that identifies the teams will save you time later in 
the setup process. 

 
When the spreadsheet is ready, go to Golfers > Upload Roster from Spreadsheet > 
Choose File. Import the file, and click “Upload”. 

 
Match your columns to our attributes (Some may be matched automatically) by clicking 
on your column, clicking our attribute, then clicking “Match”. Any unmatched columns will 
be created as custom fields.​
 

3. Add Rounds 
 
Go to Calendar > Add Rounds. Select the date of the rounds. 
 

 
 
 
If you are playing multiple rounds on the same day, click the date twice. You will then be asked 
to confirm that you want a second round added on that date. 
 
Once the round dates are highlighted, click “Save”. 
 
4. Create Teams: 
 

http://intercom.help/tournament-management/en/articles/10776905
http://intercom.help/tournament-management/en/articles/10776740


To create teams: 
 

A.​ Go to Event > Event Profile > General Settings. Select “This event uses Teams/Groups. 
B.​  Go to Golfers > Event Divisions/Flights/Teams > Manage Team Lists.​

​

​
​
Enter a name for the list of teams, and set the team size. Select the method to create the 
teams. For more details on all of the methods, Click Here. Click “Next” and the teams will 
be generated. 

​
5. Create Tournaments​
​
Create a tournament for each format. Go to Rounds > Round 1 > Tournaments. Set up the 
tournament(s) being played in the first round. Then, go to the next round and set up the 
tournament(s) for that round. If there are different formats for each 9, then create two 
tournaments within each round. 
 

​
 

http://intercom.help/tournament-management/en/articles/10776740
http://intercom.help/tournament-management/en/articles/10778604


​
In the screenshot above, we are setting up an alternate shot tournament for the back 9. 
 

 
 
Within that round, we have a scramble tournament for the front 9, and an alternate shot 
tournament set up on the back 9. (Look at the screenshot above.) 
​
In order to link all these tournaments together, the format and competition in the tournament 
setup must be the same.  
 
6. Link the Tournaments 
 
Go to Event > Multi-Round Tournaments > Link Existing Tournament into Aggregate 
Tournament.​
 

​
 

Name the linked tournament (e.g., Overall, Aggregate, etc). Select the tournaments that need to 
be linked, and enter the abbreviation (to display on the leaderboard). Click “Save”.  
 

1.​ After navigating to the Linked Tournament setup page, you will see two tabs that you will need 
to take the following actions on: 

http://intercom.help/tournament-management/en/articles/10778636


 
A.​ Linked Tournaments: For the linked tournament tab, take the following action: 

a.​ Name the overall Linked Tournament. 
b.​ Select the tournaments to be linked, and enter tournament abbreviations (if 

necessary). The abbreviations will be used on the leaderboard column headers 
to identify the format for each round. Note: If there is a tournament that 
disappears when you select another tournament, that means the two 
tournaments are not compatible. Like stated above, there are certain parameters 
that need to be the same in order to link.​
​​
Below is an example of a 36-hole Linked Tournament where scramble is played 
on the first round and alternate shot is played on the second round. 

B.​ ​Advanced Settings: Go to the "Advanced Settings" tab, and select the following: 
a.​ Linking Method: Select "Add Results of the Selected Tournaments" (as shown 

below). 

b.​ Tie-Breaking Tournament: (Note: This option is only available by request or on 
a case-by-case basis. Please reach out to our support team with questions.) 
Choose a Tournament for Tie-Breaking. Ties can be broken in a linked 



tournament by using the higher-ranked player/team on a tournament 
leaderboard. Choose the round and tournament leaderboard to be used for 
tie-breaking. Only tournaments linked to this tournament are available to be 
selected. 

c.​ Display Options: Manage how you would like the results of the leaderboard 
displayed. For more details, review the Advanced Display Option article. 

d.​ Payout: In the "Advanced Settings" tab, enter the points and purse (if any) for 
the overall linked tournament. 

e.​ Season Points: If you are managing season points for the season, you can also 
select the season points category and allocation table to be used for the linked 
tournament being set up. 

https://intercom.help/tournament-management/en/articles/10778606-advanced-display-options
https://intercom.help/tournament-management/en/articles/10777600-season-points-order-of-merit


 
Save the linked tournament by clicking "Save." The linked tournament will then be set up. For a 
step-by-step tutorial on setting up a multi-round multi-format tournament, Click Here. 
 
 
7. Create Pairings for Round 1:​
​
Go to the Rounds for Round 1 > Create New Pairings.  
 

 
 
Create pairings using one of the following options: 
 

●​ Automatic Scheduling - Randomly create pairings by ABCD, ABAB, or by player 
Handicap Index (lowest four handicapped players paired together as a pairing group, 
then the next lowest four will be paired, and so on.) 

 
●​ Manual Pairings - Define the pairings yourself. Select the players in the first pairing 

group, and click “Create Pairing”. Repeat this step until all pairing groups are created.​
 

●​ Create Pairings Using Custom Field - If you have uploaded a spreadsheet of players 
with the “Pairing Group” custom field, you can create pairings by selecting the custom 
field and clicking “Next”.​
 

●​ Create Pairings by Entry Number - Players are assigned to pairing groups in the order 
in which they are added to the system. For instance, if you uploaded a spreadsheet of 
players, the first four players listed in the spreadsheet will be a foursome, and so on. If 
you added players manually, then the first four players added will be together, then the 
next four, and so on. 

 
After selecting the method, click “Next”, then “Continue”. Your pairings will then be generated. 
 
8. Set Course/Tee , Starting Times , and Shotguns:​
 
Once the pairings are created, you will be directed to the “Edit Existing Pairings” page 
 

https://intercom.help/tournament-management/en/articles/10777199-multi-round-multi-format-linked-tournament-guide
https://intercom.help/tournament-management/en/articles/10778284-creating-new-pairings
http://intercom.help/tournament-management/en/articles/10778265
http://intercom.help/tournament-management/en/articles/10778312
http://intercom.help/tournament-management/en/articles/10778278


 
 
Complete the following steps on this page: 
 

A.​ Set Course/Tee: Click Set Course & Tee > Select All Players.​
​

​
​
Select the tee that the players will be using. If multiple tees are being used, you can use 
the default tees (if set up) or individually select the players above (they will 
highlight/un-highlight in orange) to place them on different tees. After the tees are set, 
click “Go”. Click Here for more details on setting the Course & Tee.​
 

B.​ Set Tee Time/Shotgun: If you have a shotgun start, click on “Set Shotgun”, “Select All”.​
​

​

http://intercom.help/tournament-management/en/articles/10777602
http://intercom.help/tournament-management/en/articles/10778265


​
​
Set the starting time. Make sure all 18 holes have the correct number of pairing groups 
in them. For details on setting a shotgun start, Click Here.​
​
If setting tee times instead, go to Set Tee Time > Select All. Then select the first time, 
interval, and starting hole.  For details on setting tee times, Click Here. 

 
9. Check Playing Handicaps with Handicap Analysis 
 
Go to Rounds > Handicap Analysis to ensure the Playing Handicaps are being computed as 
expected.​
 
10. Check Setup with Pre-Play Audit 
 
Go to Rounds  >  Pre-Play Audit to make sure there are no “warning flags” in your setup. 
 
11.  Preview Leaderboard with Random Scores 
 
Go to Rounds > Enter Scores > Random Scores > Test Leaderboard. If the leaderboard 
displays as expected, go back to “Enter Scores” and clear the random scores. 
 
12. Print Material 
 
Go to Rounds > Report Center to access your printed material. Frequently used printed material 
includes: ​
 

●​ Scorecards 
●​ Cart Signs 
●​ Scoreboards 
●​ Tee Sheets 

 
To access and print reports created by others in the user community, select “Discover Reports” 
and use the search or filter tools to find your desired reports. 
 
For suggestions and best practices on printing material for this event, check out the “Printed 
Material Notes” section at the end of this guide.​
​
13. Enable Mobile Score Entry, if necessary​
​
If you are using live scoring, turn the toggle switch ON under the Rounds Menu. 
 
14. Move round to In Progress 
 
Go to the Rounds Menu and click “In Progress”. The leaderboard will now be live.​
 

http://intercom.help/tournament-management/en/articles/10778278
http://intercom.help/tournament-management/en/articles/10778312
https://intercom.help/tournament-management/en/articles/10777755-handicap-analysis
http://intercom.help/tournament-management/en/articles/10776933
http://intercom.help/tournament-management/en/articles/10778722
http://intercom.help/tournament-management/en/articles/10777991
http://intercom.help/tournament-management/en/articles/10778040
http://intercom.help/tournament-management/en/articles/10778002
http://intercom.help/tournament-management/en/articles/10778003


15. Enter Scores​
​
Go to Rounds > Enter Scores. Click on a pairing group to enter gross hole-by-hole scores. 
(Note: If scores are being entered via mobile app, then skip this step.) 
 
16. Complete Round:​
​
Once all scores are entered, go to the Rounds Menu, move the round status to “Completed”, 
and turn mobile score entry “OFF” (if necessary). Then, go to Rounds > Display Leaderboard. 
Points and purse (if set up) will then be awarded. 
 
17. Creating Pairings for Next Round: 
 
Go to Rounds > Round 2 > Create New Pairings.  
 

 
 
In most multi-round tournaments, subsequent rounds are paired by using previous round 
results. In the setup above, we are using the Round 1 scores from an individual stroke play 
tournament. Leaders will be organized in the last pairings. Teams in last place will be organized 
in the first pairings. All the teams will be included in the Round 2 pairings. 
 
Click Here for details on pairing by previous results. If using your own method for creating round 
2 pairings, create Manual Pairings rather than pairings by previous results. 
 
18. Finish the Event: 
 

http://intercom.help/tournament-management/en/articles/10778309
http://intercom.help/tournament-management/en/articles/10778309
http://intercom.help/tournament-management/en/articles/10778309
https://intercom.help/tournament-management/en/articles/10778282-manual-pairings?q=create+pairings


Go back to Steps 7 thru 16 to complete Round 2.  



Printed Material Notes: 
 
Scorecards: 
 
When printing scorecards for any rounds following the first round, you can include the current 
player/team score on the scorecard. Click Here for instructions. 
 
Scoreboards: 
 
You can access many scoreboard templates, created with the Report Composer by others in the 
user community, by going to Rounds > Report Center > Discover Reports. Filter by Category 
(Scoreboards).​
 
Example: 
 
SCOREBOARD: 16 PAIRS, 2 ROUNDS 

 
 
Most scoreboards in “Discover Reports” have a column for every round. The column header is 
typically “Round 1”, “Round 2”, “Total”, etc (like the scoreboard above). You can choose to keep 
those column headers or replace them with the format (e.g., Four Ball, Alt Shot, Scramble, etc). 
To do this, select the option to design the column header (as shown below) and change the 
column header names. 
 

http://intercom.help/tournament-management/en/articles/10778380
http://intercom.help/tournament-management/en/articles/10778019


 
 
 


