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Google Slides and Accessibility

Gateway wants to ensure resources are accessible to all learners. The following cheat
sheet will help you make sure your Google Slides are compliant with Gateway's target
metrics.

Checklist

[J Run Grackle Slides on your presentation to diagnose what things need fixing. It will
make it easier to follow this formatting structure in the future to limit extra work
later.

[J Grackle Slides will check your work against 16 accessibility standards and help you
ensure compliance.

o Here's a video on Installing Grackle Slides
o Additional video: Using Grackle Slides

[J Choose a pre-defined slide layout/template to give your presentation organization
and structure. The template menu will appear when you create a new slide deck or it
can be accessed by clicking Slides and Templates, Edit theme, or Change themes.

Slide Arrange Tools Extensions Help

+ HNew slide Ctrl+M

IIEI Templates Hew I

(® Duplicate slide
T Delete slide

@ skip slide

@ Change background
B Apply layout -

& Transition

¢» Edit theme

& Change theme
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https://elgin.edu/accessibility/accessibility-in-google-slides/grackle/#:~:text=Open%20a%20Google%20Slides%20presentation,click%20on%20the%20Install%20button.
https://dap.berkeley.edu/learn/digital-document-requirements/grackle/grackle-slides-step-step-guide
https://support.google.com/docs/answer/1705254?hl=en&co=GENIE.Platform%3DDesktop
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[J Use accessible fonts to create easy-to-read text.

[J Format your text so that it is easier for your audience to read. Consider using a sans
serif font, setting line spacing to 1.5. Keep text left-aligned when possible to allow
users to quickly identify new lines. Keep the font at a standard size or larger at least
18pt.

[J Use high color contrast and be mindful of colorblindness to ensure all leaders can
see your text.

o You can also check out the colorblindness simulator.

o WebAim Contrast Checker: This website allows you to enter color data to
ensure compliance with Web Contrast standards.

o Accessible Web Color Contrast Checker: This website lets you enter color
values to check contrast.

[J Add alt-text to images to provide users with screenreaders with an audio description
of what's on the screen. To add alt-text to your slides, follow these steps:

Right-click the image, and select Alt Text.

Enter your description into the provided box.

Write descriptive links.

[J Informative link text is helpful for screen readers. Be descriptive and
explain what the link contains instead of giving general information.
For example, if you link to a profile page, the linked text should say
"my profile," not "click here."

Alt-text Resources:

OJ Write helpful Alt Text to describe images - Harvard.

O Alt- text - WebAIM

OJ Alt-text: What to write

[J Write Unique and Descriptive Slide Tiltes.

[J Avoid heavy text by breaking content into bullet points and lists where appropriate.

[J Ensure embedded videos have closed captions. If your video does not have captions
you can submit a ticket to Tech Central to have your video captioned for you.

o You also have the ability to present your slides with captions.

[J Turn on screen reader support in Google Slides.

@)

o

O

o

Updates 1.26.25 2


https://accessibility.uncg.edu/make-content-accessible/design-elements/#accessiblefonts
https://accessibility.uncg.edu/make-content-accessible/design-elements/#colorcontrast
https://id.uwex.edu/tip-sheets/DesignForColorBlindness.pdf
https://www.color-blindness.com/coblis-color-blindness-simulator/
http://webaim.org/resources/contrastchecker/
https://accessibleweb.com/color-contrast-checker/
https://accessibility.huit.harvard.edu/describe-content-images
https://webaim.org/techniques/alttext/
https://www.nngroup.com/articles/write-alt-text/
https://support.google.com/docs/answer/3300615
https://www.gtc.edu/campus-life/campus-resources/technology-resources/tech-central-support
https://support.google.com/docs/answer/9109474
https://support.google.com/docs/answer/6282736?hl=en
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[J Consider_publishing your slides to the web which will provide viewers with an HTML
version of your presentation. This is usually easier for screen readers.

File Edit View Insert Format Tools Extensions Help
B New [ S
O Open Ctrl+0

|_D Make a copy

[

&+ Share * 2+ Share with others
£ Email * | & Publish to web
& Download .

[ Labels

£ Rename
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https://support.google.com/docs/answer/183965
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