
 
Subaward Agreement Status Updates in MN-GEMS 

This quick guide will describe how to navigate MN-GEMS in order to understand where a Subaward 
Agreement  record may be in its workflow and the details of what has occurred with that transaction record.  
While there are many fields that provide details for a record in MN-GEMS, this quick guide will focus on 
understanding the workflow state and the information captured in the  history tab.  

Example Subaward Agreement Project Workspace:  

 

 

 

Understanding the Workflow 
Each record in the MN-GEMS contains a workflow map on the workspace landing page. The highlighted state 
indicates where the record is in the workflow. Below are the workflows and the status definitions for Subaward 
Records.  

Note:  Status updates for proposals, award setups, and award modification setups will be captured on 
the workspace landing page for the record ID in the Grants module.  Status updates for subawards 
and agreements will be captured on the workspace landing page for the record ID in the Agreements 
module.  Make sure you are starting from the correct module when searching for information.   
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The current status of the record is the highlighted state.  In this graphic, the Agreement is in 
“Pre-Submission” state. 

 

Workflow State Definitions: 

●   ​ Pre-Submission:  Indicates the Agreement has been created but has not yet been reviewed 
and negotiated by SPA. 

○       Note: If the department has initiated the process, it has not been sent to SPA for 
processing in this state. 

●       Unassigned: Indicates the record (agreement or amendment) is in the SPA queue , however it has 
not yet been assigned to an Agreement Owner. 
●       Clarification Requested  Indicates the Agreement Owner (GCO) is requesting additional 
information from the agreement PI or Primary Contact. 
●       In Review: The agreement is in review by SPA or the External Party.  More details on the status 
may be found by following the next process “checking the History Tab”. 
●       Signing: Indicates all parties have agreed on the agreement language, all required ancillary 
reviews are complete, and the Agreement Owner has approved the language. The record (agreement 
or amendment) has been routed for signatures. 
●       Active:  Indicates the Agreement has been signed by all internal and external parties and is active. 

 

Finding Subaward Status updates in the Agreements Module  

While subaward requests are made using an Award Modification Request on the Award record in the Grants 
Module, the Agreements Module is used to track the status of the subaward agreement and/or amendment. 
Navigate to the Agreements Module to check on the status of the subaward’s approval, signature and 
activation. The History Tab and Workflow will inform you of the status of the subaward record.  

 

From the Award Workspace in the Grants module, navigate to the Related Projects Tab and click on the SUBXXXXXXX 

link. This will bring you to the Subaward Agreement Workspace. 
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Subaward Agreement Workspace:  

The subaward agreement landing page will display the workflow state.  Click on the History tab to see the 
details of the record. 

 

Note:  If you have the subaward or agreement record ID, you may also navigate directly to the Agreements 
Module and search for the record in the search bar:  
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Tip: There are multiple ways to search for a record. If you can’t find the agreement by ID number; try 
searching by PI name, title, state, owner, etc.  
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