)

Step-by-Step Videos & Paper Directions

(All student information used below is fake)

Basic Navigation
How to do a Quick Export

How to use the multi-select tool
How to enroll a student
How to schedule an individual student Video
o Paper directions
How to drop a student from their current section enrollments
How to schedule a group of students Video
o Paper directions
How to print mailing labels
How to Transfer a Student out of the District Video
o Paper Directions
How to Transfer a Student WITHIN the District and Enroll in NEW Building Video
o Paper Directions: How to Transfer a Student WITHIN the District
o Paper Directions: How to Re-enroll a Student After Being Transferred within the
District
Contacts: How to add a Contact (Parent/Guardian/Emergency Contact) to a student

Visual Overview and Navigation of PowerTeacher Portal
How to take attendance

o Paper directions

How to create a seating chart
How to Combine 2 Sections into the One Seating Chart

Finding Demographic Information
How t mit 1 Log Entry for Multiple Student
How to Create an Accommodation Log for an Individual Student
How to create 1 Accommodation Log for Multiple Students
o Paper Directions

How to Sign in and Launch PowerTeacher Pro
Visual Overview and Navigation of PowerTeacher Pro

hanaing Viewing Size in PowerTeacher Pr
Navigation Quick Links

How to Setup your PowerTeacher Pro Gradebook



https://youtu.be/4oKBfi45iW4
https://www.youtube.com/watch?v=OqOGBVS5qU4&list=UUgXV-2XqYZJlYYYs5TiDPxA&index=2
http://youtube.com/watch?v=59B74tC3Ol4&list=UUgXV-2XqYZJlYYYs5TiDPxA&index=1
https://www.youtube.com/watch?v=KcnRFU0nYvE&list=UUgXV-2XqYZJlYYYs5TiDPxA&index=7
https://www.youtube.com/watch?v=KjH-uDkteSA&list=UUgXV-2XqYZJlYYYs5TiDPxA&index=4
https://docs.google.com/document/d/1syT4c8mClM5yGgbGCzQ7eLBEyqi-3CA4HPbOXcnjrpI/edit?usp=sharing
https://docs.google.com/document/d/1Yog8aaGEUkPwUKb8qu4K5IZ8JngqL0lIYeTCngr0_bI/edit?usp=sharing
https://www.youtube.com/watch?v=qUFR4xGx5oY
https://docs.google.com/document/d/1GmJhsteHK-vIZHgJTeWXrdQ8B8UECevp5vaZbRNbHuA/edit?usp=sharing
https://www.youtube.com/watch?v=C_a8FAJP06w&list=UUgXV-2XqYZJlYYYs5TiDPxA&index=6
https://www.youtube.com/watch?v=u7oSGUrYpB0
https://docs.google.com/document/d/1IGscjjTR52LtVO4ueaxDRGK8tG-BIIHCzP02fsI_0e4/edit?usp=sharing
https://www.youtube.com/watch?v=reWbuJ84IX0
https://docs.google.com/document/d/1OiE2ML5VOy_t5HR1lPBly_FhNguBNinCWcTM5en1A1w/edit?usp=sharing
https://docs.google.com/document/d/1lA1upJ3gh4e7CsJ-4N8cfXHa3WB1r6LA9colxwDZev0/edit?usp=sharing
https://docs.google.com/document/d/1lA1upJ3gh4e7CsJ-4N8cfXHa3WB1r6LA9colxwDZev0/edit?usp=sharing
https://docs.google.com/document/d/1fCf6MmOUFrrRtp2W7Q9pmo3A3-y4_gZvWzEb5dH0fok/edit?usp=sharing
https://www.youtube.com/watch?v=ULe4Y-NroR4&t=130s
https://www.youtube.com/watch?v=poIfX9lDwKM&list=PLs1_tuMBihT7sdvm6zAgf9amGzS5092Y-&index=6&t=0s
https://docs.google.com/document/d/1MLQN5rR09pRpgVh_zFTRti3PkJAohqc9dCXQrygvAWY/edit?usp=sharing
https://www.youtube.com/watch?v=hKIe_XE5OX8&list=UUgXV-2XqYZJlYYYs5TiDPxA&index=12
https://www.youtube.com/watch?v=PQf33rrx5Mg
https://www.youtube.com/watch?v=qL7dOQpyHHA
https://docs.google.com/document/d/1By_pBbYK8IOzaTWA7pnuqdukMD7boC0zfXxd_DpjqTc/edit?usp=sharing
https://www.youtube.com/watch?v=NLJQLjwb5sE
https://www.youtube.com/watch?v=AKqmo0ScEiQ&t=9s
https://docs.google.com/document/d/1paL4KXYmxtvVqu-iys8SRbn0WD7jZsWApg9AmYf4YUE/edit?usp=sharing
https://www.youtube.com/watch?v=uiQWSiPNlxE&list=PLs1_tuMBihT7sdvm6zAgf9amGzS5092Y-&index=16
https://www.youtube.com/watch?v=nsIE8KSbfZY&list=PLs1_tuMBihT7sdvm6zAgf9amGzS5092Y-&index=16
https://www.youtube.com/watch?v=PoUDeTxvvw8
https://www.youtube.com/watch?v=c0tvtp2-MKc&list=PLs1_tuMBihT7sdvm6zAgf9amGzS5092Y-&index=12
https://www.youtube.com/watch?v=I1taGJwCvPM&list=PLs1_tuMBihT7sdvm6zAgf9amGzS5092Y-&index=10

e Adding Categories, Assignments, and Grades

e How to Create a Category

e How to Create an Assignment

e How to Give a Grade

e Filtering and Sorting

e How to Copy Traditional Grade Calculations (Term Weights) from Previous Terms
o Paper Directions

e Howt tup Final Gr Iculation

e How to Recalculate Final Grades (Paper Directions)

e How to Copy Assignments From a Previous Year
o Paper Directions

e Howt Assignments From a Previ Term

e Standards Grade Calculations - Setup

e Attaching Standards to an Assignment

e AutoCalculate Standard Scores

e Running Reports

e Customized Reports

e How to make a Missing Assignment Report

e Finding Student Information

e How to Transfer student’s gr. n ignments from tion t tion in PTP

o Paper Directions
Loaging Pre and Post Tech Standards (specifically for KCTC Teachers

How to Build an Email List for Emailing Students/Parents
How t mbine 2 CI tions t re 1 iagnment

Other resources:

e Using PowerTeacher Pro Quick Reference
e KCTC Attendance Codes
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https://www.youtube.com/watch?v=qOzX2wzh4Wo&list=PLs1_tuMBihT7sdvm6zAgf9amGzS5092Y-&index=20
https://www.youtube.com/watch?v=X1hBq7Y-kVU&list=UUgXV-2XqYZJlYYYs5TiDPxA&index=13
https://www.youtube.com/watch?v=pwyYvBMkOSE&list=UUgXV-2XqYZJlYYYs5TiDPxA&index=15
https://www.youtube.com/watch?v=_EOttAgb7JE&list=UUgXV-2XqYZJlYYYs5TiDPxA&index=14
https://www.youtube.com/watch?v=tt-hd46E3Yc
https://www.youtube.com/watch?v=zX6GFo0bkOY&list=UUgXV-2XqYZJlYYYs5TiDPxA&index=10
https://docs.google.com/document/d/1Tc1b6TI_YbSmh18ip8OzuIHkYdMwtU0atM2HxQlgmlY/edit?usp=drive_link
https://www.youtube.com/watch?v=-9qfWNetoCU&t=2s
https://docs.google.com/document/d/1zvqh-f-R8Wr8GRdpQ5tXHv4VYmFkHisf9HChG4kEWKU/edit?usp=sharing
https://www.youtube.com/watch?v=G6xL9zaqi98
https://docs.google.com/document/d/1o1gp1cSa4u0CFM8FgpkuxQoM93pzbfUiODsyhw7oZJ0/edit?usp=drive_link
https://www.youtube.com/watch?v=vYYLgAJ4O2k&list=UUgXV-2XqYZJlYYYs5TiDPxA&index=8
https://www.youtube.com/watch?v=LDpCvflluxQ&list=PLs1_tuMBihT7sdvm6zAgf9amGzS5092Y-&index=14
https://www.youtube.com/watch?v=Uoa99VUIq1s
https://www.youtube.com/watch?v=1zN-c_sVbkY
https://www.youtube.com/watch?v=j4ATdHWHdGg
https://www.youtube.com/watch?v=AeS5MVrY7Io
https://www.youtube.com/watch?v=nC4WkNQOX7g
https://www.youtube.com/watch?v=R4mbCBaTTao&list=PLs1_tuMBihT7sdvm6zAgf9amGzS5092Y-&index=17
https://www.youtube.com/watch?v=HMHTPh8-xcc&list=UUgXV-2XqYZJlYYYs5TiDPxA&index=3
https://docs.google.com/document/d/1h5k41BU1uE1N9LpRxsFsEsi5DOJaQnxUgWgzhRU7FGk/edit?usp=sharing
https://docs.google.com/document/d/1WO0z5ol3oBOmF81nhzPTscDxZeRFh3f3cHf531F0Kn0/edit?usp=sharing
https://docs.google.com/document/d/1wW1GJbR-bInU25i4sL5dVc-Zhc86fjcsfrUAi61B8Dg/edit?usp=sharing
https://docs.google.com/document/d/1py9x0g4_-3v1zcOHq_IjYlPT_jKqb4yUnvsnJIYmZUQ/edit?usp=sharing
https://drive.google.com/file/d/0B2BsTvhfXn_yZVlQR0ZOZzlTNmM/view?usp=sharing
https://docs.google.com/document/d/1dCqePkbF_56p0T6fppeW_YE1hDMYOQ6GiOkXskX8KF4/edit?usp=sharing

