V:i; \
ﬁ’J Cach bang ky PaymentWorks

Trung tam Phat trién Nghé nghiép Oregon

Cac Khoan Thanh toan Khich 1&é va Thira nhan (Incentive and Recognition Payments) cia OCCD yéu
cAu cac ca nhan tao tai khodn PaymentWorks véi Dai hoc Tiéu bang Portland (Portland State
University, hodc PSU). Tai khoan an toan va duwoc bao mat nay sé doi hdi théng tin ca nhan dé dap
(ng cac yéu cau cla S& Thué vu (IRS). Méi budc trong sb nay dwoc néu ra bén dudi, kém theo
hwéng dan va hién thi anh chup man hinh dé& quy vi dé dang theo dai.

BUWOC 1: Nhap vao
lién két trong email
quy vi da nhan duwoc
dé dang ky tai

G@@T) Portland State khoan, sau do nhép
vao “Join Now”
(“Tham gia Bay gio™”)

Portland State University

Before registering as a new Portland State University supplier, you first
need to create a free PaymentWorks account.

Join Now

Already registered on PaymentWorks? Click here t

BUWOC 2: bién vao

Payees (Supplirs) “Your Information”
Join PaymentWorks for Free (“Thﬁng tin clia quy
vi’) va “Create
Password” (“Tao mat
khau”) réi nhap vao
dong y roi nhap vao
“Join Now”.

= Sau khi nhép vao
“Join Now”, quy vi sé
dwoc chuyén tré lai
email dé kich hoat
tai khoan ctia minh

Vendor Registration Step 10f 4

Théc méac
H tro Khach hang cla PaymentWorks e S& Thué vu Lién bang (Internal Revenue Service) theo sb 1-800-829-1040
OCCD: centerline@pdx.edu hoac (503) 725-6912 hoac 877-725-8535



https://paymentworks-payeesupporttrial.force.com/payer/s/contactsupport

Sign In

Multi-Factor Authentication

Thic mac

BUOC 3: Sau khi
quy vi nhan dwoc
email kich hoat, hay
nhap vao dé dé dang
nhap bang email va
mat khau da chon.
Sau d6 nhép vao
“Sign In” (“Bang
nhap”).

BUOC 4: bé dam
b&o rang théng tin
cla quy vi dwoc bao
vé PaymentWorks
doi héi viéc xac thuc
da yéu tb (MFA).

H6 tro Khach hang ciia PaymentWorks e S& Thué vu Lién bang (Internal Revenue Service) theo s6 1-800-829-1040

OCCD: centerline@pdx.edu hoac (503) 725-6912 hoac 877-725-8535


https://paymentworks-payeesupporttrial.force.com/payer/s/contactsupport

Nhap sbé dién thoai

(khéng nhét thiét
phai la dién thoai di
dong) va nhap vao

, o “Submit” (“Gi”) roi
Multi-Factor Authentication chon xem quy vi
mudn nhan tin nhan
van ban hay cudc
goi dién thoai.

Sau d6 nhép vao
= “Submit”.

B!,Pc'vc 5: Nhap ma

sO ma quy vi nhan
dwoc qua tin nhan
hodc cudc goi roi

nhap vao “Submit”

Multi-Factor Authentication

An guthantic slien code from PWALTH has

E Bgaits il o XXN-XXN- I941

Bwéc 6: Bay gio

PaymentWorks , quy vi da nhap vao
S — trong hé théng!

Hay tiép tuc va nhép

vao “Next” (“Tiép

theo”)

Ak

Portland State University
' Thac mic

H6 tro Khach hang ciia PaymentWorks e S& Thué vu Lién bang (Internal Revenue Service) theo s6 1-800-829-1040
OCCD: centerline@pdx.edu hoac (503) 725-6912 hoac 877-725-8535


https://paymentworks-payeesupporttrial.force.com/payer/s/contactsupport

Bwéc 7: Bay gio
quy vi sé dién théng

Tax Information
' ‘ tin vé thué clta quy

For tax purposes, which

best describes you? vi. QuY vi s& nhép

@ [ e e vao “Individual” (“Ca
O Corporaton o thr complx bsines ey nhan”) roi chon

Country of Citizenship “Country of

Country of Incorparatian if using EIN) Citizenship” (“Cong

dan cta Quéc gia”)
cta minh rdi chon
xem quy vi dang st

United States

Are you using an SSN or
EIN?

Q ssN

dung “SSN (Sé An
sinh Xa héi)” hay
“EIN (Employer
Identification

Q EIN

Number - S& Nhan

dang Nha St dung
Lao dong”).

Sau d6 nhap sbé
SSN hoéc EIN cua

quy Vi.

Bwéc 8: Bang cach

nhap vao yes (c9),
quy vi cho phép
PaymentWorks tao
mau W-9 cho quy vi
bang cach s dung
théng tin quy vi da
-y cung cap & Budc 7.

Tax Information

— Néu quy vi phai chiu
Khoan Khau lvu Dw
phong (Backup

Théc méac
H tro Khach hang cla PaymentWorks e S& Thué vu Lién bang (Internal Revenue Service) theo sb 1-800-829-1040
OCCD: centerline@pdx.edu hoac (503) 725-6912 hoac 877-725-8535



https://paymentworks-payeesupporttrial.force.com/payer/s/contactsupport

Withholding) IRS sé
théng bao cho quy
vi), divng danh dau 6
nay. Néu quy vi
khéng thudc dbi
twong nay, dirng
danh dau 6 nay.

Bwéc 9: Sau doé

Personal dién théng tin ca
Information nhan cla quy vi vao

mau W-9. Quy vi sé
can dién “Your Full
Name” (“Tén day du
cla quy vi’) va
“Preferred Email”
(“Email wa thich”) roi
nhap vao next.

Phan mé ta hang
hc'),a h}oéq dich vu co
— thé dé trong.

. Bw&c 10: Dién vao
Primary Address B “Primary Address”
(“Pia chi Chinh”) cua

quy Vi

— Néu quy vi co dia chi
glri thw khac, hay
S dwng danh dau
“same as primary
address” (“gibng nhw
dia chi chinh”) va
thém vao
‘Remittance
Address’ ('Dia chi

Remittance Same as Primary Address Gl},i tién')
Address

Théc méac
H tro Khach hang cla PaymentWorks e S& Thué vu Lién bang (Internal Revenue Service) theo sb 1-800-829-1040
OCCD: centerline@pdx.edu hoac (503) 725-6912 hoac 877-725-8535



https://paymentworks-payeesupporttrial.force.com/payer/s/contactsupport

Additional
Information

Bwéc 11: Dudi thong tin bd
sung, quy vi sé nhap vao
“Bank Location” (“Vi tri Ngan
hang”) cua minh va sau do
quy vi mudn nhan khoan thanh
toan cGia minh nhu thé nao.
Quy vi c6 thé chon
“ACH/Direct Deposit”
(“ACH/Gi tién Truc tiép”)
hodc “Check” (“Chi phiéu”).
Sau dé nhéap vao “Submit”
(“Gui”)

Néu quy vi chon ACH/Gri tién
truc tiép thi quy vi sé can nhap
théng tin tai khoan ngan hang
cta minh. Quy vi s& can Sb
Tai khoan va Sé Binh tuyén
(Routing Number) ma quy vi
thworng cé thé tim thay trén chi
phiéu hodc ngan hang cla quy
vi c6 thé cung clp cho quy vi
théng tin dé.

ymission Successful!

ir new vendor registration has been submitted successfully to Portland State University.

part of your registration process you may receive a phone call from PaymentWorks to
iew information you have submitted.

1 will receive an email notification when your application has been approved.

ase note - this is not an authorization to perform services.

Give Us Your Feedback Go to your dashboard

Bwéc 12: Néu quy
vi thay man hinh nay
thi PaymentWorks
da hoan tat va duwoc
glri n6p!

Néu PaymentWorks
c6 bat ky cau hoi
nao, ho sé lién hé
qua email.

Tat ca cac cau hoi
phai dwoc giai quyét
trwde thdi han choét

Thic mac

dé nhan dwoc tién
thanh toan.

H6 tro Khach hang ciia PaymentWorks e S& Thué vu Lién bang (Internal Revenue Service) theo s6 1-800-829-1040

OCCD: centerline@pdx.edu hoac (503) 725-6912 hoac 877-725-8535


https://paymentworks-payeesupporttrial.force.com/payer/s/contactsupport

