Registering for Courses

Use the left-hand navigation menu to select "Enroll in Courses." A list of available courses will be displayed. On
this screen, you can search for courses, view course details, and register. Note that there may be multiple pages of
courses.

To begin registration, click on the course title and an enrollment form will open.

Course Information Course Title
Incarporates Paraeducator Standards
Aa
Course Description
Incorporates STEM
Incorporates Equity
Incorporates Educational Leadership
4
PN
Enroll In Course Course Sessions (required
. _ Keynote - All attend - 8/22/2025, 11:30 pm - 1:00 pm - - Room Friday PM 1 - Session 1 - 8/22/2025, 2:00 pm - 3:00 pm - - Room
For a single session course or a multi- Grand Ballroom Forest
SessiopicolseielclSesS e Friday PM 1 - Session 2 - 8/22/2025, 2:00 pm - 3:00 pm - - Room Friday PM 2 - Session 1 - 8/22/2022, 3:00 pm - 4:00 pm - - Room
required the session selection is made for Forest Green
you Friday PM 2 - Session 2 - 8/22/2025, 3:00 pm - 4:00 pm - - Room Saturday AM 1 - Session 1 - 8/23/2025, 8:30 am - 10:30 am - -
Green Room: Blue

On the form, select your desired session(s) for registration. If only one session is available, it will be automatically
chosen. After making your selections, click "Save."
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R Home View and enrall in available courses. To search for courses, use the filters at the top of each column,
To enroll in a course, click on the course title, complete the required selections, and click Save.
To view additional course details, click the icon in the Info column.

L[] Enrollin Courses

-2, My Courses

$ Ordered
& My Reimbursement Requ...
Course Details Course Details Additional Course Information
@ My Personal Information
Course Id Enrolle Course Title Info ° Location Start Date End Date Instructor Wait List Count
mm/dd/yyy O mm/dd/yyy 0
2656 © Enrolled Second Multi-Session Course R CRMS Wed, Jun 18, 2025 Wed, Jul 20, 2025 Hanson, Breanna o
2635 @ Conference Style Course o] EEP Wed, Jul 30, 2025 Wed, Jul 30, 2025 Hansen, Breanna 0
2629 @ Single Session test R EEP Wed, Aug 13, 2025 Wed, Aug 13, 2025 Hanson, Breanna o
2600 @ Multisession - All Sessions Required & CRMS Mon, Aug 25, 2025 Fri, Aug 20, 2025 Hanson, Braanna 4

A confirmation message will display on the top of the screen and a status of “enrolled” will be displayed next to
the course.



Completing a Course Evaluation

There are two different pathways you can follow in order to complete the course evaluation.

Option 1:

You receive an email reminder with a link to their course evaluation.

View Course Evaluation
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After clicking on the link, you are directed to the evaluation form within the Pro Dev application, where you can

scroll down to complete and submit your evaluation.
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Option 2:

Use the left-hand navigation menu to select "My Courses." A list of course enrollment records will be displayed.
Find the course that needs to be evaluated. Note that there may be multiple pages of courses.
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On the righthand side of the screen click on the gear icon of the course and select “Evaluate”.
Clock: Earned 1 © Evaluation Required 1]
Row Actions and Options
The evaluation form will open, and you can scroll down to complete and submit the evaluation.
Facilitation Skills Training &
Diwtab Semadons wdis Y Ml
ﬂ" Lﬁ. &l
Pima s TSI BNI08 ITHe S8 (DISTTRe iy P T T ol T e = - " ¥
Chjectves

COURSE ASSESSMEMNT




Printing your Transcript

To print your transcript, use the left-hand navigation menu to select "My Courses." On the right hand side of the
screen, click on "Documents" to open the document drawer.
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A small menu will open, check the “Professional Development Transcript Report” and press “Print Selected”.

% Documents

Application Page Printable Documents
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Select the reports you wish to generate. You can choose 1o
generate multiple reports at once with no additional input.

Professional Development Transcript Report

| Print Selected

The report will generate and once ready you will be notified the report is ready to be downloaded.

Trouble Shooting

Can'’t see any courses - check to see if there is a filter in place. Look for the word “Filtered’ above the datatable.
Click on it and any filters will display. Click on the trash can icon(s) to clear the filter(s).

Y Filtered % Ordered

Course |d — contains: 902 1]
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