
Address a Letter to the Mayor About an Issue 
 

[Your Name]​
[Your Address]​
[City, State, Zip Code]​
[Email Address]​
[Phone Number]​
[Date] 

[Mayor's Full Name]​
[Mayor's Office]​
[City Hall Address]​
[City, State, Zip Code] 

Subject: Addressing [Specific Issue] in Our Community 

Dear Mayor [Mayor's Last Name], 

I trust this letter finds you well. I am writing to bring to your attention a matter of concern that 
requires your intervention for the betterment of our community. 

I am a resident of [Your City], residing at [Your Address]. Over the past [duration], I have 
observed and experienced an issue that is impacting the quality of life for residents in our 
community. 

[In the body of the letter, provide a detailed description of the issue, including specific incidents, 
dates, and locations. Clearly outline the impact of the problem on the community and why it 
requires the mayor's attention.] 

I understand the demands and challenges of managing a city, and I greatly appreciate your 
commitment to our community's well-being. However, I believe that addressing this issue will 
contribute significantly to the overall improvement of our living conditions. 

I kindly request your office to look into this matter and consider the necessary actions to resolve 
it. I am confident that with your leadership, we can find a solution that benefits all residents. 

Thank you for your time and dedication to the welfare of our city. I look forward to a positive 
resolution to this matter. 

Sincerely, 

[Your Full Name]​
[Your Signature - If sending a hard copy] 
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