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IMNEPEJIMOBA

30BHIIIHE HE3aJie)KHE OIIHIOBaHHS B YKpaiHI CTajJl0 HEB1 €MHOIK YaCTUHOIO
BITYM3HIHOI OCBITHROI cuctemu. PiBenb noBipm mo 3HO abirypieHTiB, iXHIX OaTbKiB,
MPEJICTaBHUKIB OCBITSHCHKOI TPOMaJI 3pOCTAE 3 KOKHUM POKOM.

OpHuM 13 0cOOMMBUX 3aBAaHb 30BHINIHHOTO HE3aJIEKHOTO OLIIHIOBAHHS 3 AaHIIIIHCHKOT
MOBH € HAaNMCaHHS BJIACHOTO BHCIIOBJIEHHS, a caMe OCOOMCTOro, OQIIiHHOTO 4YH
HaniBO(ILIMHOIO JUCTA 10 3alIPONIOHOBAHUX KOMYHIKaTUBHUX CUTYaIlIH.

Bigmosimao no Ilporpamu 3HO BUMYCKHUKHM MOBHHHI BMITH MHCATH JIUCTH PI3HOTO
BU/TY, BUKOPUCTOBYIOUU (POPMYIU MOBJIEHHEBOTO €TUKETY, MPUHHATI B KpaiHaX, MOBa SIKUX
BUBYAETHCS, PO3MOBIIAIOYM MPO OKpemi (akTh Ta MOJIi CBOTO KHUTTS, BHUCIIOBIIOIOYU
BJIAaCHI MIpKYBaHHSI ¥ MOYYTTS, ONMUCYIOUX TUTAHW HAa MailOyTHE Ta 3aMHUTYIOYH aHAJIOT1YHY
1H(opMalliro, a TAaKOX MepeaBaTy MOBIIOMIICHHS Y BUIVISIII 3alIUCKU JOBLIBLHOI (DOpMHU.

Jlo 3aBmaHHST 3 PO3rOPHYTOIO BIJIMOBIAAI0 3 aHMIIMCHKOI MOBHM € CHEIlalibHI
THCTPYKIIT B MUCbMOBIH popmi. [HCTpyKIIis BU3HAYA€E TIPO IO, 5K 1[I0 camMe Y4YH1 TOBUHHI
HaIMCaTu, a TaKOX, SIKUM MOBUHEH OyTH OOCST JIKCTA.

IInceMO € CKIaJgHUM BHJIOM MOBJIEHHEBOI IISIIBHOCTI, IKMMA BUMAara€e OLIbIIE, HIXK
IIPOCTO XOPOIIOrO 3HAHHS MOBH, a U JIOTIYHO CTPYKTYPOBAHOTO Ta IPAMATUYHO MPABUILHO
0o OpMIICHOTO BHUCIIOBIEHHS. TOMY HaI3BHYAiiHO Ba)KJIMBHM € TIATOTOBKA YYHIB JI0 HOTO
HaAITMCaHHS.

VY mnociOHuKy 310paHO MaTepiajy 100 BUMOT 3 HANMCAHHS PI3HUX BUJIIB JIUCTIB
AHTITIICHKOI0 MOBOIO, TOJ@HO 3pa3KH 3aBJaHb 3 PO3TOPHYTOK0 BIIMOBIIII0, a TaKOXK
HABEJICHO 3pa3Ku HANMCaHHS BIANOBIIHUX JIUCTIB J0 KOMYHIKaTUBHMX CHUTyaIlld, SKi
npornonytoTs Ha 3HO. OkpiM 1pOTr0 MOCIOHUK MICTUTHh OCHOBHI (Ppa3u, Kl MOBUHHI OyTH
BUKOPHCTAH1 Y TIeBHUX (hOpMaTax JIUCTIB Ta € MPUIHHATAMHU B aHIJIOMOBHHX KpaiHax.

[TociOHMK MICTUTB TaKOXK KPUTEPii OI[IHIOBAHHS MMCHMOBOTO BHCJIOBJICHHS.

Marepianu 1mociOHMKA, 3pa3Kd BIIACHUX BHCIIOBIEHb, METOJUYHI KOMEHTapl OO
BHUKOHAHHS 3aBJaHb Ta IXHHOTO OI[IHIOBAHHSI JOTIOMOXYTh TIIHMOIIE YCBIAOMUTH CTPYKTYPY
TECTy 3 aHMIIACHKOT MOBU 30BHIIIHHOTO HE3aJIEKHOTO OI[IHIOBAHHS Ta JIOHECTU OTPUMAaHI

3HaHHA JI0 y4YHIB, MailOyTHIX abiTypi€HTIB.



I. TMCEMHE MOBJIEHHSI TA MOT'O OCHOBHI XAPAKTEPUCTHUKH

[lucbMO — oAMH 13 YOTHUPHOX BHAIB MOBJEHHEBOI nAisuibHOCTI (MJI), mo dhopmye
KOMYHIKaTUBHY CHCTEMY JIIOMUHHU 1 3a0e3meuye i pi3HOMaHITHE COILIOKYIBTYpHE OyTTS, 110
TOTO X BOHO, SIK camocTiiiHa MJI, € HaifOuibm Baxkor. dopMyBaHHS 1ILOTO BMIHHS,
0COOJIMBO HA 1HO3EMHIM MOB1, BUMAarae OuIblIe MiJIT0OTOBKU Ta 3yCUJIb. [2]

[lucemne MOBJICHHS Ma€ Ha METI BU3HAUUTH PiBEHb C(HOPMOBAHOCTI B YUHIB HABHUOK
Ta BMiHb, HEOOXIJHUX JJIS BUPIIICHHS KOMYHIKaTHBHUX 3aBlaHb, 110 IOB’s3aHl 13
MOBCSIKICHHUM KUTTIM. [1{010 mpakTHIHOTO BOJOAIHHS MHUCHMOM SIK BUJIOM MOBJICHHEBOT
JUSTBHOCTI CTaBJISTHCS TIEBHI MEBHI BUMOTH.

[lin yac BukoHaHHS nHcbMoOBOro 3apaaHHs Ha 3HO mepeBipseThCs yMIHHA YYHIB
3MIACHIOBATH CHUIKYBaHHS y TIMCEMHIM (QopMi BIAMOBIAHO /IO TOCTABICHUX
KOMYHIKATHBHHUX 3aB/IaHb.

Bunyckauk Bonopgie (QyHKITIOHAIBHAMH CTHJISIMH MHCEMHOTO MOBJICHHS B MEXax,
Bu3HaueHux [IporpamMoro 3arajibHOOCBITHIX HaBYAJIBHUX 3aKJIa/diB 3 1HO3EMHHUX MOB, IO
TaKOX BIJMOBIJAE 3arajJbHOEBPOINEHCHKUM PEKOMEHAIIAM 3 MOBHOI OCBITH (piBeHb B1)
[3; 5].

BunyckHuKM MOBMHI BMITH MHCAaTH OCOOMCTI 1 JIJOB1 JIMCTH, BHKOPHUCTOBYIOYH
(GopMy/Iu MOBIEHHEBOTO €TUKETY, Ki € NPUIHHATUMH B KpaiHaX, MOBA SIKUX BUBYAETHCA. IM
MOKe OyTH 3ampONOHOBAHO, HAMPUKIIAJ, 3alPOCUTH KOTOCh Ha TOCTHHY, Ha BEYIPKY, Ha
CBATO; MOAUTUTUCA 1H(OPMALIIE€I0 PO MO11, IO B1I0YBAIOTHCS B IXHBOMY KHUTTI; 3alIUTAaTH
npo iHdopmarito, mo HeoOXinHa iM; MOCKapKUTHUCS Ha HEAKICHE OOCIYrOBYBaHHS B
CynepMapKeTi TOIIIO.

BunyckHuK yMi€ MOBIIOMUTH MpO Mepedir Moaii, omucarv JOAUHY ab0 IpeaMeET;
HAIMCaTH TOBIAOMJICHHS PO mo0adeHe, MpoYuTaHe, oYyTe; YMi€ OOTpyHTYBAaTH BIIACHY
TOYKY 30py. YCl 3aBHaHHS JJs TMHCEMHOTO MOBIICHHS (OPMYIIOIOTBCS Yy BUIIISII
MOBJICHHEBUX CHUTyalllil, y 3MICTI SIKMX MOTPIOHO YITKO BHU3HAUYUTU METY 1 OO €KT
cniiKyBaHHs. Bubip KoMyHIKaTMBHOI cUTyaIlii nepeadadae MiKKYJIBTypHE CHUIKyBaHHS,
TOMY 3MICT MOBJICHHEBUX CHUTYaIlill BKJIIOYAE COIIIOKYJIBTYpHI OCOOIMBOCTI KpaiHM, MOBa

SIKOT BUBYAETHCS 1 YKpaiHU.



OOcsr NTMCHMOBOI0 BUCJIOBIIIOBaHHS MOBUHEH CKJIanaTH He MeHII Hix 100 coiB.

Hlomo ¢dopmu 3aBmaHHs, TO TYT MependadyeHO CTBOPEHHS BIACHOTO MHUCHMOBOTO
BUCJIOBJIIOBAHHS BIJMOBIJHO JO 3allPOIIOHOBAHOT KOMYHIKAaTUBHOI CUTYyallli. BumyckHuku
MOBUHHI HAaNMCaTH BJACHE MUCHMOBE BUCJIOBIIIOBAaHHS Ha OCHOBI KOHKPETHOI cHUTyarii 1
HaAMpaBJIsIOUMX BKa31BOK: MHUCHMOBHMX IIJKA30K: IOBIJIOMJIEHb, OTOJIOIIEHb, JIUCTIB,
pEeKJIaMH TOILO.

OCHOBHMMH BUMOTaMH1 710 O(OPMIICHHS JICTA € BMiHHS:

- HaMmMcaTu PO3MOBi/ib, MEPENaTH YU PO3Ka3aTH Mpo Mepedir MoAii, OmucaT JTIOANHY,
PEIMET;

- IepeiaTd 0COOMCTI MOBIJOMIIEHHS B KOPOTKOMY NPUBATHOMY JIMCTI BiAMOBIIHOTO
3pazka abo B JOBUIBHIN (opmi, 100 copmynroBaTH 3aMpoIleHHs, OMUCATH TMOYYTTH,
OPUBITaTH 3 HAroiM SIKOTOCh CBSTa, MOMSKYBAaTH, BHOAYUTHCS YH 3alpONOHYBaTH
JOTIOMOTY a00 BIJIMOBICTH HA MOBIJOMJIEHHS TaKOTO THILY;

- HAIMCaTH CTaTTIo, 1100 MepeKka3aru nepedir Mmoaiil Ta CUTyalliid, HaJlaTu JeTaabHUuN
OIKC JIFOAEH UM MPEIMETIB Ta MOPIBHATH iX;

- BUCJIOBUTH CBOIO TOYKY 30py Ta apryMEHTYBarH Ii.

BunyckHukr TOBMHHI  BMITHM  HalMCaTd 1HO3€MHOIO MOBOIO  OCOOMCTHIA,
HanmiBOQIUIMHUN 9i OQILIMHUIA JTUCT, BUKOPUCTOBYIOUU MPU LIbOMY JIEKCUKY Ta IPaMaTUKy
BIJIMOBIAHO 70 3aJaHOI KOMYHIKaTMBHOI CHTYyallli Ta 3 BHKOPHUCTAHHSM BIJIIOBIIHOTO
ctumo. IM Takoxk MOTPiGHO BMITH HepeaaBaTH BIACHY TOUKY 30Dy, CTaBJIEHHS, OCOOMCTI

BIIYYTTS T4 POOUTH BUCHOBKH.



II. HAIIMCAHHS JIMCTIB AHITIIHCHKOIO MOBOIO
3.1. Bumoru 10 HanMcaHHA 0COOMUCTOrO JIUCTA

Ocooucmi nucmu (informal letters) 3a3Bu4ail NUIlyTh JPYy3dM, poAUYaM, TOOTO
JTIOASM, SIKUX JTI0Ope 3HaroTh. TeMOw JUCTa € akTyajdbHI HOBHHH, OCOOHMCTI MpoOiemu,
BpakeHHs Toio. [1i/1 yac HamMcaHHS TaKUX JIUCTIB BUKOPUCTOBYIOTh HEO(PIIHHUN CTUIIb,
JUIS SIKOTO XapaKTepHa PO3MOBHA JIEKCUKA, OCOOMCTUI TOH, BUKOPUCTAHHS CTAJIMX BUPA3iB
Ta cjoBocrnoiydeHb (e.g. drop me a line), BuxkopuctanHs ¢pa3oBUX [I€CTIB Ta
ckopoueHsb (don’t, can’t, I’'m etc).

Jucm ocobucmozo xapaxkmepy (neogiyiitnuil 1ucm) CKIANAETHCS 3 TAKUX YACTHUH:

1. Heodiuiiine npuBitanns (informal greeting).

2. Beryn (introduction a6o opening remarks), y sikomMy MOTpiOHO 3amuTaTv PO
3I0pOB’Sl Jpyra, MpO OCTaHHI HOBHHH; BHUCJIOBUTH TMOASKY 3a OTPUMAHHUHA JIUCT,
NEPEeNpOCUTH 3a 3aTPUMKY BIAMNOBIAI, KOMEHTYBaTM HOBHHH, PO fAKI dI3HAJIUCS 3
OTPUMAHOI0 JIMCTa TOIIO) Ta 3rajaaTd MPUYMHY, 33Ul SKOI MHUILEThCS JIUCT, TOOTO
BIJINOBIAATH HA MUTaHHS «YOMy BU MUIIETE JIUCT?)

3. OcHoBHa yactuHa (main body), y skiifi MOTPiIOHO PO3KPUTH OCHOBHY TEMY
neranbHO. Ll vacTuHa cknamaeTbess 3 KUIBKOX a03alliB, KOKEH 3 SIKMX MPUCBSIYEHO
OKpeMii miATeMl, a cama KUIbKICTh a03alliB B OCHOBHIM YacCTHHI JIUCTA 3QJICKHUTH BiJ
yMOBH 3aBJaHHs. [lepeBaxkHO 1€ TpU YMOBH.

4. 3axaouHa yactuHa (conclusion abo closing remarks), y sikiit moTpiOHO miIOUTH
I1JICYMOK HaIllMCaHOMY B JIUCTI. BOHa MO€ MICTUTH IPUYHUHHU, IO CIIOHYKAIOTh 3aKIHYUTH
HAIMCaHHS JIMCTa, MOOaXaHHS BChOTO HAMKPAIOro, MPHUBITAHHS POAMYIB/poardaM abo
3HAMOMUX/3HAOMUM, TTPOXAHHS 10 aipecara He 3BOJIKATH 3 BIAMOBIJIIIO TOILO.

5. HeoginiiiHe mpomanusa Ta iM’s aapecanTa (TOro, XTo MHUILIE JTUCTA).

Ochoeni umozu ma nopaou w000 HANUCAHHA OCOOUCHO20 TUCmA

[lin yac HamucaHHsA OCOOHMCTOro JiMcTa Tpeda BUKOPUCTOBYBATHM HE(POPMaJIbHUN

CTHJIb, JUISl IKOTO € XapaKTepPHUM OCOOMCTUN TOH, a TAKOXK Y>KUBAaHHS IMPSIMOTO 3BEPHEHHS

no anpecara. [lpu 1bOMYy BHUKOPHUCTOBYEMO 1M's, a HE MPI3BUINE; PO3MOBHI, a HE



JITEpaTypHI BUpa3d. YKUBAHHS CKOPOYEHB 1 BIAMOBITHUX (OPM NMPUBITAHHS Ta MPOIIAHHS
€ MPUWHATHAMH Y 0COOMCTOMY JIUCTI.

Bukonytoun 3aBmaHHS HEOOXITHO yBa)XHO MPOYUTATH 3MICT TPhoX yMOB. KoxHa
yMoOBa BifmnoBizae iHdopmarlli, siky TH Tpeba PO3KpUTH Yy JUCTI. BUCIOBICHHS MYyCHUTh
TOYHO BIJMOBIJATH 3MICTY 3aBAaHHsA. Hampukian, sKIo B yMOBI CKa3zaHO mention how
long you’ve known each other, Tpeba ntucatu We've been friends for three years, ane He
We met at a club a long time ago.

[Tepen BUKOHAHHSM 3aBAaHHS MOTPIOHO MPOYUTATH KOKHY YMOBY 1 BU3HAUHUTH, SKY
rpaMatuyHy (GopMy CIiJl YKUTH B KOxKHIN 3 HUX. OCOONMBY yBary 3BepTaeMo Ha KIIFOUOBI
CJIOBa B KOMYHIKaTHBHUX YMOBax, III0 BKa3ylOTh Ha 4ac, Hamp. cioBa recently, lately
MOXYTh PEKOMEHIYBAaTH BUKOPHUCTAHHS present perfect, ppaza «axi mu maews nianuy»
nependavae BUKOPUCTAHHS CTPYKTYypU going to abo present continuous, 100 onucaru
3BUYKY a00 1HTEpPECH, CIIiJ YKUTH present simple Ta NPUCITIBHUKA YACTOTHOCTI. Y BCTYIIl
IMUIIYTh 3a3BUYail KOPOTKE PEUCHHSI, SIKE CTOCYEThCS ajipecara, Hanpukian I was glad to
hear that.... Thanks for your letter; Sorry I haven t written for so long... TOIIO.

VY 3akimovHIN 9acTHHI JOPEYHHM € KOPOTKE PEYCHHS, B SKOMY MOXKHA MOMPOCHTH
aZjpecara mnepejarv BITaHHS KOMYCb, Hanpukian Give my love/regards to... Ta BUCIOBUTU
HaJII0 Ha CKOpPY 3yCTpid ad0 OTpMMaHHS BIINOBI/I, Hanpukian Looking forward to seeing
you / hearing from you soon.

Jluct moBuHEH OyTH TMOAUICHWHA Ha a03alld, KOKEH 3 SKUX MOBHUHEH CTOCYBATHCS
OJIHIET 3 TPHOX YMOB, 3a3HAUEHUX Yy 3aBlAaHHi. MoXXHa JBI YMOBHM TakoXX 00’ €JHATH B
ofHOMY a03alll, SKImo 1e JopedHo. He 3a0yBaemMo Tpo BKHMBaHHS CJIOBa-3B’S3KM Ha
KIITAJIT anyway Ta so, oo 3B’ g3aTu 17ei.

Yd4eHbr TOBMHEH BHUKOPHUCTOBYBaTH KOpOTKi dopmu (I'm, I can't, She won'f) Ta
0COOJIMBY IMYHKTYaIIil0 (3HAaK OKJIMKY, CMaWJIMK), a TaKoXkK ¢pasu, 5Kl € XapaKTePHUMU IS
po3MoBHOi MoBH (OK, ASAP).

[Ipy BHCIIOBIGHHI TYMKH YHM OIHKCI CHUTYyaIlli HEOOXiJIHO MHCAaTH CBOIMHU CIIOBaMH,
YHUKalO4M 0araTtopa3oBUX IIOBTOPIB CIIB 13 3aBJaHHSA, a TaKOX BHUKOPHCTOBYBAaTH

BIJIMTOBITHUYM TOH Ta CTHJIb. SIKIIO TI€ IUCT APYTOBI, TO CTUJIH Ma€ OyTH OCOOMCTHM.



O3naku ¢hopmamy mexkcmy (ocobucmuit 1ucm):
1. IIpuBiTanus (greeting) — BIANOBIAHO 1O BHUMOI OQOpPMIEHHS OCOOHUCTOTO
JHCTA:

Dear Lucy / Dear John / Hi / Hello Tomo

2. Beryn (opening remarks) mae MICTUTH (pa3u Ha KIITANIT:

How are you? / I thought 1'd write and let you know that.... / The reason I’'m writing
is .... / Sorry, I've taken so long to put pen to paper, but... / I apologise for the fact
that I haven't written for... / I have something special to tell you... / Can you

imagine. .. TOLIO

3. OcHoBHa 4actuHa (main body), y sfKiil ONpanbOBYIOTHCS KOMYHIKaTHBHI
cuTyartii
4. KinniBka (closing remarks) mae mictutu gppasu Ha KIITaIT:

That s all my news for now. Write back soon... / Well, I'd better go and do some work!
Once again, well done.... / Please, write me soon and tell me all your news. / Well,
thats all my news. 1’d better end now, because... TOIIO.

5. IIpomanns (ending) — BIAMOBIAHO 70 BUMOT OPOPMIICHHS OCOOUCTOTO JIUCTA:
Lots of love / Hope to hear from you soon / Give my best wishes to your parents /
Looking forward to your letter / Best wishes to... / I would be glad to hear from you
soon / Keep in touch / Love / Regards / Yours Toiio

6. IHignuc, o MicTUTh 1M’ aapeca

®pa3u 1151 BAKOPUCTAHHS B 0COOMCTOMY JIUCTI
IIpuBiTanus:
Dear Simon
Hello Bess
Hi Mark
BerynHi ¢ppasu
It was great to get your letter....

Thanks for your letter.



It was great/lovely to hear from you.

How are you?

I thought I’d write and let you know that ...

Thanks for your last letter.

It was really great to hear all your news, after not hearing from you for ages....
Sorry I haven’t written for so long but....

Sorry for not writing earlier but I’ve...

How are things with you?

[ was really pleased to hear that...

The reason I’'m writing is ....

Sorry, I’ve taken so long to put pen to paper, but...

I apologise for the fact that [ haven’t written for...

I have something special to tell you...

Can you imagine...

3akurouni ¢paszu

Write to me and tell me your plans.

Please write to me again soon, and tell me all your news.
Give my best wishes / regards to your ....

And write and tell me your plans for....

I would really love to see you.

Write back soon!

Hope to hear from you soon

Well, that’s all for now.

That’s all my news for now. Write back soon...

Well, I’d better go and do some work! Once again, well done....
Well, that’s all my news. I’d better end now, because
Hananus mopaau

[ ‘m sorry to hear ... and I think I can help.

Cheer up / Don’t worry too much.



Don’t let it get you down.

I’m only too glad to help.

I just got your letter and I think ...
Here’s what I think you should do.
Why don’t you ...?

If I were you, I’d .../ I wouldn’t ... .
Have you thought of/about ... + Ving?
How about + Ving ...?

What about + Ving ...?

The best advice I can give you is ...

I hope that this/my advice helps.

Let me know how it went.

Let’s hope that things get better
3anpoiueHHst

I'm writing to invite you to ...

I'm having a party ...

Would you like to come?

I hope you'll be able to join us/to make it.
Mpomanns:

Hope to hear from you soon

Give my best wishes to your parents
Looking forward to your letter

I would be glad to hear from you soon
Lots of love / Love

Best wishes

Keep in touch

Yours

Regards



3.2. Bumoru 10 HanucaHHA HaniBodiniiiHOrO JIHUCTA

Hanieoghiyiiini nucmu (semi-formal letters) — 1e nuctu 10 pegakTopa ras3eTw,
KypHaiy, pagionmporpaMu TOIIO, a TAKOXK JUCTH J0 0Ci0, 13 SKUMH JOMHUCYyBad 3HAHOMUI
HE Iyke Onu3bko a00 SKMM BIH XOYE€ BHCIIOBUTH CBOKO TOBary Ta OyTH BBIWIMBUM
CTOCOBHO HMX (Apy3l OarbkiB, BuuTenl Toimio). Ili Yac HamMcaHHS TakuUX JIUCTIB
BUKOPHUCTOBYIOTh HaIiBOMIIIAHUN CTUITb, JIJIS SIKOTO XapaKTEepHE BKUBAHHS HEUTPAIbHHUX,
JiTepaTypHux, (OpMaIbHUX CIIIB 1 BUPa3iB, OUIBII YBIWJIMBHUX 3BOPOTIB, HI’K B 0COOMCTUX
JUCTaX, MEHIIA KUIbKICTh CKOpOYEHb, ()pa30oBHX [IECTIB 1 CTaJUX BUpPa3iB, a TaKOX
MOKJIMBICTb BHUKOPHUCTaHHS MHUTAJIbHUX Ta CHOHYKAJIbHHUX pEUeHb. Y TaKuX JIMCTax
BUKOPHCTOBYIOTh OKpEMI1 BUPa3u, IpUTAMaHH1 O(PIIIHHOMY CTHIIIO.

Hanieoghiyiiinuii iucm cKiaga€eTbes 3 TAKUX YaCTHH:

1. Odiniiine npuBiTanusa (formal greeting).

2. Berynm (introduction  a6o  opening remarks), y sSKOoMy NOTpPIOHO YITKO
BU3HAYUTHU METY HAIlMCAHHS JIUCTA.

3. OcHoBHa yacTuHa (main body), y gkiii pO3KpPUBAIOTH OCHOBHY TeMY (TEMH)
neranpHO. lls1 WacTmHAa CKiIamaeTbess 3 KUIBKOX a03alliB, KOKEH 3 SKHX MPUCBIYCHO
OoKpeMii miaTemi (KUIbKICTh a03alliB B OCHOBHIM YacTHHI JIUCTA 3aJIeKUTh BIJT YMOBH
3aBJIaHHS).

4. 3akirouna yactuna (conclusion a6o closing remarks), y sikiii TpeGa migbutu
iJICYMOK HAITMCAHOTO B JIKCTI.

5. HaniBogiuiiine npomanns (semi-formal ending) Ta moBHe iM’s il Tpi3BUILE
aBTOpA JIKCTA.

OcHOBHI 6uMO2U 00 HANRUCAHHA HANIGOPIYITIHO20 TUCmA

Hlomo mpuBiTaHHS Yy HamiBOQIIMHOMY JHUCTi, TO TYT BHUKOPUCTOBYIOTBHCSI TaKi Xk
dbopmu TnipuBiTaHHS, K 1 B odimiiiHoMy nucti. Hanpuknan, To the Editor /Dear Sir or
Madam/Dear Mr. Brown tomo. Y BcTynl 000B’SI3KOBO MOTPIOHO HAIMCATH METY, 3 KOO
el JUCT mumeThes. Jms 1boro BUKOpUCTOBYeMO (pazu Ha KmtanT I am writing with
regard to your ... (recent review of the ..), I feel I have to express my

consent/disagreement with ... Ttomo. OCHOBHa dYacTMHa Ma€ OOOB’SI3KOBO OyTH

11



CTPYKTYpOBaHa 3a 3MICTOBMMH a03allaMH, KOK€H 3 SIKHX Ma€ PO3KpUBATH OJIHY 3 YMOB
3aBaaHHsA. [Ipu HeoOXimHOCTI MOXHA 00’€qHATH JBI YMOBHU B OJMH a03all. 3B'SI30K MixX
ab3allaMu Ta peYEHHSIMHU 3a0€3MEeUyeThCA 3a JOMOMOTOI0 CIOMYYHHUKIB CYpSIHOCTI Ta
niapsaHocTi (and, but, because, if, as soon as, when mowo), Cl1iB-3B’530K, BCTABHHX CJIIB
(firstly, secondly, finally, moreover, furthermore, however tomo). BukopuctoByit ¢dpasu
tuny It worries me that..., I am totally opposed to..., Although..., I still believe ...Tomo. Y
3aKJTFOYHIM YaCTHHI, 3a3BUYal, aBTOpPY JIUCTa TpeOa BUCIOBUTH CIOJIIBAHHS HA OTPUMAaHHS
BimoBil 3a goromoror dpas: [ (We) would be grateful if you could ... , Thank you in
anticipation for ...tomo. [llomo ¢opmMu TpOIIaHHS, JUCT Ma€ 3aBEPIIMTUCH (HOPMYIIOIO
BBIWIMBOCTI, sIK 1 B oitiinomy nucti Yours faithfully, Faithfully yours, Yours truly, Truly
yours, Best regards Ta iM’siM Ta TIpi3BUIIEM aBTOpPA JTUCTA.
O3naku popmamy mexkcmy (nanieoghiyintnuii nucm):

1. IIpuBiTanns (greeting) — BIJITOB1JTHO hi(4 BHMOT opopMIIeHHS
HaniBOQILIIMHOTO JUCTA:

To the Editor /Dear Sir or Madam /Dear Mr.Brown Tomo.

2. Beryn (opening remarks) mae mictuT ¢pa3u Ha KIITANT.

I am writing with regard to your ...(recent review of the...) / I feel I have to express

my consent/disagreement with... TOIO.

3. OcHoBHa 4actuHa (main body),y sKiii ONpanboBYyIOTh KOMYHIKaTHBHI
CUTYaIIii 1, 3aJIEKHO BiJ] TEMAaTUKH JINCTA, BUKOPUCTOBYIOThH (hpa3y Ha KIITAJIT:

1 (We) am (are) totally opposed to... / It worries me (us) that... / Although ... I (We)

still believe ... Tomo.

4. KinniBka (closing remarks) mae mictutu gppasu Ha KIITaIT:

1 (We) would be grateful if you could ..., Thank you in anticipation for ... / I (We)

would appreciate if you ... TOIIO.

5. Ipomanns (ending) — BIANOBIAHO A0 BUMOT O(QOPMIIEHHS HamiBOMILIIHOTO
JHUCTA:

Yours faithfully / Faithfully yours / Yours truly / Truly yours / Yours sincerely / Best

regards TOILO.
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KopucHi ¢pa3u nisa HaniBogiuiiiHoro jucra
v’ To the Editor /Dear Sir or Madam/Dear Mr.Brown Toro.
¢/ [ am writing to enquire about / in connection with...
v/ 1 am writing with regard to your ...(recent review of the...)
v I feel I have to express my consent / disagreement with. ..
¢/ [ am interested in...
v’ [ would like to know more about...
v’ 1 would like to ask for further information concerning...
v’ 1 would like to know more details about...
v’ 1 would be very grateful if you could...
v’ 1 look forward to receiving.../to your answer/to hearing from you
v I am totally opposed to...
v It worries me that...
v/ Although ... I still believe
v’ 1 would be grateful if you could ...,
¢/ Thank you in anticipation for ...
v’ 1 would appreciate if you...
v’ Yours faithfully,
v/ Faithfully yours,
v’ Yours truly,
v/ Truly yours,
v/ Best regards.

3.3. Bumoru 1o Hanucanusa oginiiiHoOro JIHCTA
Odhiyinni nucmu (formal letters) 3a3Bu4ail HaACUIAIOTh  JIIOASAM, IO 001MMAarOTh
odimiitHl nmocaau, ado JTOASM, 13 IKUMU BU HE 3HAHOMI ONM3bKO (AUPEKTOPU, MEHEIKEPHU
PI3HHX YCTaHOB, IJIOBI MapTHEpH TOIIO). JIo odimiiiHuX JUCTIB BITHOCATH 30KpeMa
muctu-3asBH (letters of application) Ta nuctu-ckapru (letters of complain). Ilpu HanucanHi

TaKUX JIUCTIB BHUKOPUCTOBYIOTh OQIIIAHUN CTWIb, NI SKOTO € XapaKTepHUM
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YBIWIMBUHN, HEUTPATIbHUI TOH, @ TaKOX YXHUBaHHA O(MIMiAHOT JEKCUKH (MTACUBHHUX

KOHCTPYKUIN, (GOPMAJIbHUX CJIIB-3B’ 530K, BIAMOBIAHUX ()OPM TMPHUBITAHHS Ta MNPOIIAHHS

To1110). HenmpuiHATHUM € BXKMBAaHHS PO3MOBHHX BHPa3iB, CKOpoueHHX (hopm Tomo. [3; 52.]
Odhivyitinuit aucm (formal letter) cxiianaeTbes 3 TAKUX YACTHH:

1. Odiniiine npuBitanns (formal greeting): Dear Sir/Madam — xonu HeBigoMe
M’ ocobw, sikiii ajgpecoBaHo JHCT; Dear Ms. Brown — xoinu BigoMe IM’S 0COOH, SIKii
aJpeCOBaHO JIHCT.

2. Beryn (introduction abo opening remarks), y sSKoMy YiTKO BH3HAY€HO METY
HAIMCaHHS JIUCTA.

3. OcHoBHa 4yacTuHA (main body), y sKili PO3KPUTO OCHOBHY Tema (TEMH)
netanpHO. s WacTuHa ckiIamaeTbess 3 KUIBKOX a03alliB, KOKEH 3 SKHX MPUCBSIYECHO
OKpeMii miaTemMi (KIJIbKICTh a03alliB B OCHOBHIM YacTHHI JIUCTa 3aJCKHUTh B YMOBH
3aBJIaHHS).

4. 3akaouHa 4actuHa (conclusion abo closing remarks), y skiii moTpibHO
M10UTH T1JICYMOK HAaITUCAHOMY B JIUCTI.

5. Odiniiine npomanus (formal ending): Yours faithfully (sxmo He Bigome iM’s
0cobu, 10 SIKO1 3BEPTAIOThCS B JUCT1) a00 Yours sincerely (AKo BigomMe iM’si ocoOH, 10

SKO1 3BEPTaIOThCS) TA MOBHE 1M 4 1 MPI3BUILE aapecaHTa (0colu, sika MUIIE JIUCT).

OcHo6HI 6uMO2U 00 HARUCAHHA OPIYITIHO20 TUCMA-3aA6U

VY odiuiitHOMy THCTi-3a5B1 YaCTO BUCIIOBIIOIOTH MTPOXaHHS MPUHHATH HA poOoTy abo
K 3apaxyBaTH Ha MEBHUI KypC HaBYaHHS TOIIO0. Y MPHUBITaHHI, IKIIO HE 3HAEMO JIFOIUHU /
JIFOJIEH, JTO SIKO1 3BEPTAEMOCH, PO3NOYHUHAEMO JIUCT cioBaMu Dear Siv, Dear Sirs, Dear Sir
/ Madam. SIk1mio BioMo, O KOTO 3BEpPTATHCS Y JUCTI, TO TUIIIEMO 3BEPTAHHS 3 TIP13BUILIEM
Dear Mr. Smith, Dear Mrs. Brown, Dear Ms. Smith. B xogHOMY pa3i HE MHUILIEMO Y
JJIOBOMY JIMCTI 1M’ s JIFOIUHU TICHs 3BepHEHHs Mr., Mrs. abo Ms.

VY BCTyIIl BKazyeMO OOOBSI3KOBO, 3 TIPUBOY YOTO MHIIIEMO JIUCT Ta MPEACTABISIEMOCH.
Beryn mae mictutu dpasu: I would like to apply for... / I am writing to apply for the

position... / With reference to your advertisement... / I am writing in post of your
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advertisement... / [ am writing to enquire whether... / I am writing with regard to your
advertisement... / I would like to be consider for... / I consider myself to be... Too.
OcHoBHAa 4yacTMHA Mae OOOB’SI3KOBO OyTH CTPYKTypOBaHa 3a 3MICTOBUMH ab3alamu,
KOXKEH a03all Ma€e pO3KpUTH OAHY 13 3raflaHMX YMOB Yy 3aBiaHHi. O0’€THaHHS IBOX YMOB B
OIMH ab3all € JONMyCTUMHUM. 3B'SI30K MDK a03aljaMu Ta pEeYeHHSIMHU 3a0€3MeuyeThCs 3a
JIOTIOMOTOI0 CTIOJYYHHUKIB CYPSIHOCTI Ta MiApsSaAHOCTI (and, but, because, if, as soon as,
when mo-wo0), CiB-3B’5130K, BCTaBHUX CHIB (first, second, final-ly, moreover, furthermore,
however Tomo). OcHOBHa YacThHA Ma€ MicTUTU (Ppa3u Ha kmTadtT: | have had experience
of... / Two years ago I was employed as... /I worked as ... before ... Tomro.

VY 3akiouHid  YacTWHI JAUIOBOrO JIMCTA, 3a3BUYail, aBTOp JIUCTAa BHUCIOBIIOE
CIOJIIBaHHS HAa OTPHMAaHHS BIAMOBIAI 3a jomomoroto dpas I would be grateful if you
could... / I would appreciate a reply... / I would appreciate it if you could... / I am
available for... / I look forward to hearing from you... / I look forward to receiving your
response in the near future... / I enclose references from my last employer... mowo.

Jluct mae 3aBepiryBaThCh (Ppa3or0 BBIUIMBOCTI Yours faithfully y BUmajnky, sSIKIIO
aapecar HeBigomuid, abo Yours sincerely, konu aapecar BIJJOMHIA, Ta iM’SIM Ta MPI3BUIIIEM
aBTOpa JIKCTA.

KopucHi ¢ppa3u nis aucra-3asaBu
¢ [ am writing with regard to your advertisement...
¢’ [ am writing in connection with the job advertise-ment...
¢’ [ am writing to apply for the position of ... as ad-vertised in ...
¢’ 1 would like to express my interest in...
v’ 1 found the advertised position/job fits my expec-tations of...
v My reason for applying is ...
v’ 1 would like to apply for this job because...
v’ 1 have always been interested in...
v’ [ would like to apply for ...
v/ With reference to your advertisement...

¢/ [ am writing in post of your advertisement. ..
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¢/ 1 am writing to enquire whether...

v’ 1 would like me to be consider for...

¢’ I consider myself to be...As for my experience, ...
v’ As far as my qualifications are concerned, ...

v My experience includes...

v/ I worked for... as...

v’ [ would be happy to attend an interview at your earli-est convenience.

v’ I enclose my CV / references from my previous em-ployers.
v’ 1 look forward to hearing from you

v/ With reference to your advertisement... I am writing to apply for...

¢/ 1 am writing in response to your advertisement which appealed in the...

v/ 1 am writing with regard to your advertisement...

v’ 1 consider myself to be...

¢’ 1 have a profound experience in ...

v’ 1 have had experience of...

v’ Two years ago | was employed as...

v’ [ worked as... before I have excellent communication
skills.

¢/ 1 am a fast learner.

v I enjoy working both as a team member and independently.

. on

v 1 am a good team member. | love working with people/figures/computer/books.

¢’ 1 consider myself a strong communicator and manager.

v My previous responsibilities/duties included...

v/ My previous work experience was connected with .../enables me to believe that

lean....

v’ 1 would like to draw your attention to...

¢’ 1 am looking for greater challenges. Please, do not hesitate to contact me if any

questions arise.

v’ [ would be grateful if you could...
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v’ 1 would appreciate a reply...

v’ 1 would appreciate it if you could...

v’ 1 will be most appreciative for your kind attention.

¢/ 1 am amiable for the interview any time between 11 p.m. and 4p.m.

v’ 1 look forward to recei ring your response in the near future...

v’ 1 enclose CV/references/recomendations from my last employer.

v’ Please find my CV attached/enclosed. I would welcome the opportunity to meet
with you to discuss ...

v’ 1 hope you will consider my application.

v/ 1 am looking forward to hearing from you. /I look forward to heart ng from you.

v’ Yours sincerely

v’ Yours faithfully.

KopucHi ¢pa3u nis aucra-ckapru
¢’ [ am writing to complain about...
¢’ [ must express my dissatisfaction with...
v/ Contrary to the description in the brochure...
¢ It suddenly stopped working
¢’ The ... has not been provided properly
v The ... was too expensive
¢/ In this way it ruined all my plans as...
v/ As aresult, I was left without...
¢/ [ am afraid I must ask you to...

v/ Taking into consideration all (the trouble) I experi-enced, I hope I can expect...

3.4. AIroputM BUKOHAHHS BJIACHOI0 BHUCJIOBJICHHS
VY BIZKpUTOMY TECTOBOMY 3aBJIaHHI 3 aHIIIMCHKOI MOBH TeMa IMOJaHa y BUIVISAI TBOX
YaCTHH: MIKPOTEKCTY Ta KOMYHIKaTUBHOI CUTYyallii. ¥ MIKPOTEKCTI MOAAHO € OMHC MOI1H,

SIK1 CTaJad OCHOBHHUM IMPHUBOJAOM JIJIs1 HAIIMCAHHS JIUCTA. FOJ'IOBHG, Ha 1OI10 BapTO 3BCPHYTU
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yBary B MIKPOTEKCTI 3aBIaHHs, — I1¢ BKa31BKM Ha 4Jac, KOJW Bi0YBAarOThCS OMHUCAHI IMOIi,
OCKIJIbKY BJIACHE BHUCJIOBIIEHHS Mae OyTH MoOymIoBaHE 3 ypaxyBaHHSIM 4acOBOTO MPOCTOPY,
KU OKpECICHHUI B MIKPOTEKCT1. SIKIIIO OTO HE BPaXOBYBaTH, TO MOXKHA MPHUITYCTUTHUCS
NOMMJIKM ¥ HamucaTv BJIACHE BUCIJIOBJIEHHS, 110 HE BIJMOBIJaTUME BUMOTaM YMOBHU came
3a 4acoBMM BHMIpoM (mozii BiAOyBarOTbCA y MHHYIOMY, Yy MailOyTHbOoMy abo Yy
TENepiIHbOMY Yaci).

Jpyroio 4acTHMHOIO MHUCbMOBOIO BUCJIOBJICHHSI € KOMYHIKaTMBHI CUTYyallli y BUIVISII
3allpOMIOHOBAHUX [UJISl OMpALIOBaHHS TPHOX MIKPOTEM, PO3KPUTTS SKHX 1 CTAaHOBUTHUME
OCHOBY BJIaCHOTO BHCIIOBJICHHS.

[lepm HDXK ToOYaTH ONpALIOBaHHS KOMYHIKATMBHUX CHUTYyalliil, HEOOXIJHO YITKO
3pO3yMiTH, IO caMme Tpeba mucaTh Mo KOXKHIM 3 TPhOX 3alpPOTNOHOBAHUX CHUTYAIliH, SIKi
nojii onucaTty ado sIKi Bpa)KEHHsSI YU TYMKH BUCJIOBUTH.

HenpaBunbHe TioyMaueHHS KOMYHIKAaTUBHUX CHUTyallli TakoX MPUBOIUTH O
HEMPaBUWIHLHOTO ab00 HETOYHOTO BMKOHAHHS 3aBAaHHsA. SIKINO y Mepiii KOMyHIKaTUBHIN
CUTYyaIlil HaBEJCHOI TEMH BJIACHOTO BHCIIOBIIEHHS OyJO 3alpONOHOBAHO OMMCATH JIPyTa,
sKkoMy BH Hamaete mepenary (describe what kind of friend you prefer and why).
CrnoBo describe o3nagae «give a detailed account in words» (HamaTtu AeTajdbHY OIIHKY Y
cioBax), a ciaoBo «kind» Mae 3HaUCHHS «XapaKTepHa 0COOIUBICThY, TOOTO HEOOX1THO OYII0
OMHCAaTH PHUCH XapakTepy JIIOAUHM, SIKy BH MOXETE€ BBaKaTW Jpyrom. Aje Oararo
YYaCHUKIB TECTYBaHHS 3aMiCTh OMHUCATU PUCH XapaKTepy, MOXKYThb OIKMCATH 30BHIIIHICTS,
ynoao0aHHs KOHKPETHOT JIIOAWHM 3 IXHROTO OTOUEHHS, 1110 HE BiJIMOBIAa€ yMOBI 3aBJaHHS.

Take HempaBWiIbHE TJIYMAu€HHS YMOBU BIJIACHOTO BHCIJIOBJICHHS MPU30JUTH JI0
HENPaBUJILHOTO BU3HAUYEHHS YacOBOIO MPOCTOPY, Y SIKOMY MOBHHHI BIIOYBaTUCh MOl Y
pPO3MOBII, a BiITaK HEMPABWJIbHE PO3YMIHHS KOMYHIKATHBHOI CHUTYyallli aX HISK He
BIZIITOB1Ia€ TEMI 3aBIAHHS.

B nmepmry dyepry HEOOXIJHO Hamaratucs MPAaBWIBHO M YITKO 3pO3YMITH YMOBY
OUCHbMOBOTO 3aBJIaHHS, YBaXXHO IIPOYMTABUIM KOXXHE PEUEHHS B HbOMY. SIKIIO
HETMPaBUIBHO BUTIYMAuWTH YMOBY Ta KOMYHIKaTHBHI CHUTYyallil, TO MOXXHA MPHUITYCTUTHUCS

OPUKPOT MOMUJIKM i HAIMCaTy BIIACHE BHUCIIOBIIEHHS 30BCIM HE IMPO T€, MPO IO HAEThCA B
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3aBAaHHI, a BigTak oTpumaru 0 OaliB 3a BIIACHE BUCJIOBJICHHS, OCKIJIKH HEBIMOBIIHICTh
TEMI 3aBJIaHHS OLIHIOETLCSI caMe TaK.

YyacHUK TECTyBaHHS, SKHH CTBOPIOE BIIACHE BHCIOBJICHHS, JUIS YCHIITHOTO
BUKOHAHHS BIJIKDUTOTO 3aBJIaHHS TIOBMHEH JOTPUMYBATHCSI HACTYyIHOTO aJrOpPUTMY
pobotu:

1. O3HallOMHUTHCH 31 3MICTOM 3aBJaHHS ¥ 3 KOMYHIKATUBHHUMH CUTYaIlisIMH, SIKI
NOTPiOHO OIpaItOBaTH.

2. Tlepeuntaty KOMyHIKaTHBHI CHUTyallil Ta 3’sACyBaTd, Ky iH(OpMalio MOTpiOHO
BKJIFOUUTH JI0 BJJACHOTO BHUCIJIOBJICHHSI.

3. BusHauuTH, SKWA TUT BJIACHOTO BHCJIOBJICHHS HEOOXITHO CTBOPUTH (SKHM THII
JUCTa MOTPIOHO HAMKCATH — 0COOUCTHH, oditiiHII a00 HamiBOMIIIIHHNIIA JTUCT).

4. BuOparu CTWIb HamMCaHHS BJIACHOTO BUCJIOBJICHHS BIANOBIJHO /0 THIY JIKCTA,
AKUU TOTP1OHO Hanucatu (HeoPiuiiHuM, oPIIIiHNN).

5. CknacTd 1IaH BJIACHOTO BHCJIOBJIEHHS BIJIMOBITHO JO 3MICTy KOMYHIKAaTHBHHX
CUTYAaLlIH.

6. Busnauntu, skuii giecimiBHUN 4ac TpeOa BKUTH, HAJAAIOUM BIAMOBIAh HA KOXKHY 3
KOMYHIKaTUBHUX CHUTYallli, BIATIOBIIHO J0 iXHBOTO 3MICTY.

7. Hanucatu B1acHe BUCJIOBJIEHHS HA YEPHETLI.

8. IlepeunTaTn HaMKMCaHWI TEKCT 1 MEPEKOHATHCS, III0 B HHOMY BIJICYTHI ITOMUJIKH.

9. Ilepenucati Ha YUCTOBHK 1 OCTAaTOYHO TIEPEBIPUTH BJACHE BHUCIIOBJICHHS Ha
HAsIBHICTh B HhOMY TTIOMHJIOK.

BpaxoByroun mocniJoBHICTh TaKOTO aJITOPUTMY YUAaCHUK 3MOKE€ BUKOHATU 3aBJAHHS

Ha 700p1 Oamnu.
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I11. 3pa3ku HanuCcaHHA 0COOUCTOro0, HAaMiBOQiUiHHOro Ta 0iUiiiHOIO JHUCTIB Ha
TeCTYBAaHHI 3 aHIVIIHCbKOI MOBH
Oco0ucruii aucr

You’ve got a letter from your English pen-friend in which he/she wrote to you about
his/her future plans. He/she wants to become an actor/actress and your friend is sure that
this profession will give him/her an opportunity to become famous and make a lot of
money. Write a letter to your pen-friend in which you tell him/her:
about your thoughts regarding his/her career plans and what you are going to do after
leaving school;
how you prepare yourself for your future profession;
what you think is necessary to be successful in your future job.
Write a letter of at least 100 words. Do not use your real name or any other personal
information.
Start your letter in an appropriate way.

3a ymMoBaMU TeCTyBaHHs poOoTa Mae OyTH aHOHIMHOKW (3a/yisi 00’ €KTMBHOCTI
oIliHIOBaHHs). binank b po3mni3HaeTbes creniaabHO KOMIT I0TEPHOI0 MTPOTrpaMolo JIUIIE 3a
yHIKaTbHUM MITpuX-komoM. [o6 yHMKHYyTHM aHymsmii poOOTH, MiJg Yac HamucaHHS
BJIACHOTO BUCJIOBJICHHS CJTiJl BUKOPUCTOBYBaTH BHTajaHe IM's Hampukmnana, Tom Brown,
Mary Green To110)

Dear Emily,

I am sorry I haven t written for such a long time but I was very busy with my exams. How
are you? 1 like your choice to be an actress. And I know that you are very talented and
you'll become a famous actress.

As for my plans I always wanted to be a singer. You know that I love singing. But
unfortunately I often have a sore throat, and the doctor said that it was impossible. So [
decided to be a teacher of English. I study English and German and this is what I like as
much as singing.

1o be ready for my future profession, firstly, I listen to English songs and watch

English movies. Secondly, I learn words when I'm walking along the street or even cycling.
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But the most important thing is language practice. I try to speak to native speakers if I
have such an opportunity wherever I am.

If I want to be a successful teacher, I have to be communicative. Moreover, I must
love children and love to work with them and, of course, I have to understand children’s
behavior.

Hope to hear from you soon. Drop me a line, please. And give my regards to your
family.

Best wishes,

Anna

VY wmiif pobOTI aBTOp OMpanboOBYe BCl TPU YMOBH MOBHICTIO. BiH BHCIOBIIIOE CBOIO
JYMKY CTOCOBHO BHOOpPY MailOyTHBOI mpodecii Horo apyrom, po3moBijae mpo IUIAHW Ha
MaiOyTHE, TIPO Te€, K BIH TOTye cebe M0 MailOyTHBOI mpodecii, a TaKokK TOBOPHUTH IPO
SIKOCT1 Ta BMIHHS, SIKI HEOOX1H1, HA HOTO AYMKY, JIJIsl YCHIIIHO1 Kap’ €pU BUUTEIIS.

Ile BmacHe BHUCIOBIICHHS MOOYJOBAaHO JIOTIYHO M IMOCIIIOBHO. ABTOP BHKOPHCTOBYE
3’€IHyBaJIbHI €JIEMEHTH, IO 3a0e3MeuyloTh 3B’S30K MDK YaCTHHAMHM TEKCTy Ha piBHI
3MICTOBUX a03alliB, a TaKOXX OKPEMHX pEUYeHb y ad3amax. Y TEKCTl HasBHI CIIOIYYHUKH
CYpPSITHOCTI Ta MIAPSAHOCTI, CIIOBa-3B’SI3KU, BCTaBHI ciioBa (but unfortunately,as for my
plans, firstly mowo), iK1 BXUTI JOPEUHO.

Crunb BuUCHOBIEHHA, (OpMaT TEKCTY IOBHICTIO BIAMOBIJAIOTH METI HaMHMCaHHS
ocobucToro nucta. TeKCT CTPYKTypOBaHO 3a 3MiCTOBUMU a03araMu.

VY BUCIOBIIEHHI aBTOp MPOJAEMOHCTPYBAB JOCTaTHIA CIOBHMKOBUHM 3amac maJis
BHUCBITJIICHHS 33J1aHOI KOMYHIKaTHUBHOI cuTyainii 3a TeMamu «Ilmanu Ha MaitOyTHe, BUOIp
npodeciin, «OcoOOUCTICHI NPIOPUTETH.

Y pob6OTi BUKOPUCTAHO PI3HI TUIKA PEUCHb, YXKUTO Pi3HI TpaMaTUYHI CTPYKTypHU
(miecnmiBHl yacu — Present Simple, Continuous, Perfect Tomio). Takox y poOoTi BiACYTHi

ITOMMUIJIKH.
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HaniBoginiiauii et
Listening to the radio programme you heard different people discussing the topic of
friendship between teens. You have decided to write a letter to the editor of the

programme. In your letter

° describe what kind of friend you prefer and why;
° say what can cause a friendship to go wrong;
° argue whether it is better to have a wide circle of friends or a few close friends.

Write a letter of at least 100 words. Do not use your real name or any other personal
information. Start your letter in an appropriate way.

Dear Sir/Madam,

I have just listened to your programme about friends and friendships. I'm writing to
express support for this serious issue.

1 strongly agree with you that friendship is defined in a million ways. Friendship is a
relationship that has many dimensions and styles. Friendship has no boundaries and no
limits. True friendship is built on trust and mutual support. Your real friend is always there
to help you and expects the same from you. He does not judge you for what you do, but
instead understands and supports you. I do believe that a true friend is a person who loves
you unconditionally and will not try to change you. What is more, you never know when
you will meet a friend.

It is no secret that friendships are based on trust, and if that’s betrayed, the whole
relationship breaks down. Cheating, revealing your secrets and backstabbing lead to
breaking up. Thus, we should admit our failures, practice forbearance and be willing to
learn something new. And we’ll avoid breaking up friendships over petty differences.

To be honest, I don't need a wide circle of friends. I prefer one or two close friends,
even though I know many people and have a large number of acquaintances. And I am
sure that having a small group of friends gives you a better chance to cultivate deep and

meaningful relationships.
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To sum up, I have to state that I am in total agreement with those who considered
friendship to be a vital part of our life.

Yours faithfully,

Margaret Brown

Bci Tpu yMOBM NOBHICTIO. YU€Hb OINUCYE CIPABXHBOIO JIpyra 1 MOSCHIOE, YOMY
BBa)Ka€ Ha3BaHI PHUCH XapaKTepy W TMOBEMIHKY MPOSBOM CHPaBKHBOI ApYyXOu. ABTOp
PO3TOBiIae MPO MPUYNHH, SIKi MOXKYTh 3pyHHYBATH CIIPaBKHIO IPYKOY, a TAKOXK 3a3Havae,
10 MaTH JAEKUIBKOX ONM3BKUX APY31B AJS HBOTO Kpallle, Hi’K MaTu IIUPOKE KOJIO JPY3iB, i
MOSICHIOE CBOIO JTYMKY.

[le BmacHe BHCIOBJIEHHS MOOYIOBAHO JOTIYHO i MOCIiZOBHO. ABTOP BHKOPHCTOBYE
3’€IHYBaJIbHI €JIEMEHTH, SKI 3a0e3MeUyIOTh 3B’S30K MK YaCTUHAMH TEKCTy Ha PiBHI
3MICTOBUX a03alliB, a TAKOXX OKPEMHUX pedeHb y ab3arax. Y TEKCTI HasBHI CHOJYYHUKH
CYpPSIIHOCTI Ta MiAPSAIHOCTI, CIOBa-3B’A3KHU, BCTaBHI CJIOBa (fo be honest, to sum up, what
is more mowo), K1 BXHTI1 IOPEUHO.

Ctunib  BUCHOBIICHHS, (OpMAT TEKCTYy IOBHICTIO BIJIMOBIIAIOTh METI HaNMUCaHHS
HamiBOQIMIMHOTO JHUCcTa. TEKCT CTPYKTYpOBaHHUI 32 3MICTOBUMH a03allaMHU.

Y BHUCIOBIIEHHI aBTOP TMPOJEMOHCTPYBAaB JIOCTaTHIA CJIOBHUKOBHM 3amac s
BUCBITJICHHS 33J]JaHOT KOMYHIKaTUBHOI CUTYyallli 3a TeMaMu «/{pyx0a, mo00B», «CToCyHKH
3 OTHOJIITKaMH, Y KOJIEKTHBI» 1 «OcOOUCTICHI piopUTETH». JICKCHYHIX TTOMIIIOK HEMAE.

VY po0OOTI BUKOPUCTAHO PI3HI TUIIKM PEUEHb, YKUTO PI3HI T'paMaTU4HI CTPYKTypHU

(miecniBH1 yacu — Present Simple, Continuous, Perfect Tomio). ¥ po0oTi HeMae MOMUIIOK.

23



Od¢iniiiamii aucr
You would like to work in Great Britain this summer. And you have read this

advertisement in a newspaper:

London Language Summer School

is looking for the voung energetic helpers.
Duties include helping with different outdoor
activities. Helpers must be good organizers, keen on
sports and be able to work at any time. including
evenings,
Sfrom {-st - 30-th August.
Intermediate level English is essenrtial.
Please apply in writing to Tom Griffin. The deadline
for application is June 15-rh

Write a letter of application. In your letter write about:

° why you are writing;
° your personal qualities, language skills and experience with children;
° why you think this work experience would be important for your future.

Write a letter of at least 100 words. Do not use your real name or any other personal
information. Start your letter in an appropriate way.

Dear Mr. Griffin,

I am writing to apply for the position of school helper advertised in The Times
yesterday.
At present I am a 17-year-old student. In May, I will be graduating from School. |
have received certificates in both English and German and I speak both fluently.
At school I developed strong organizational skills. I organized events, led meetings
and assisted junior students. I was awarded a diploma in Arts, so I can organize different
outdoor contests. Being a good swimmer I can assist the coach in the pool. Therefore, |

feel that I would be well-suited for the position. Also, I regard myself as energetic,
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sociable, helpful, and patient and [ like working with children. What is more, my
knowledge in Arts will be useful, too.

Since the holidays include the months of July and August, I will have no other
commitments and will be available to work at any time for as many hours as needed,
including evenings.

It will be a valuable experience for me to work with kids before starting my career, as
I’'m going to be a teacher.

I would appreciate the opportunity to discuss my qualifications more fully in an
interview. I can be reached at 545-555-654. Thank you for your consideration. I look
forward to hearing from you.

Yours sincerely,

Jane Black

VY il poOOTI aBTOp OMpaLbOBYE BCl TP YMOBH MOBHICTIO. BiH yKka3ye Ha NpUYUHY,
IO CIOHYyKaja WOro J0 HamMCaHHS JIUCTA, a TaKOX PO3IMOBIJA€ MPO PIBEHb BOJOIIHHS
aHIIIICBKOI0 MOBOIO, XapakTepu3ye cebe sk ocoOy BiANOBIANBHY, €HEPriiiHy,
KOMyHiKaOenbHy. [, 3BHYAiHO, MOSCHIOE YOMY /JIi HBbOTO BaXJIMBHH JOCBIA poOOTH
MOMIYHUKOM Y MOBHIH IITKOJII.

Lle BnacHe BHUCIIOBIEHHS MOOYIOBAaHO JIOTIYHO W MOCIITOBHO. ABTOP BUKOPUCTOBYE
3’€IHYyBaJIbHI €JIEMEHTH, M0 3a0e3MeuyloTh 3B’A30K MK YaCTUHAMHM TEKCTy Ha piBHI
3MIiCTOBUX a03alliB, a TaKOXX OKPEMHX PEYCHb y ad3amax. Y TEKCTi HasBHI CIIOJYYHUKH
CYpSLIHOCTI Ta MiAPSIAHOCTI, CJIOBa-3B’SI3KM, BCTaBH1 cioBa (Therefore, Since, as....as
moujo), yKUT1 JOPEIHO.

Ctunib  BUCHOBIICHHS, (OpMAT TEKCTYy IOBHICTIO BIJIMOBIAIOTh METI HaNMUCaHHS
odiriHOTO JMCcTa. TEKCT CTPYKTYpOBAaHUH 32 3MICTOBHMH ab3ariamu.

Y BUCIOBIIEHHI aBTOP TMPOJEMOHCTPYBAaB JIOCTaTHIA CJIOBHUKOBHM 3amac s
BUCBITJICHHS 33/1aHOiI KOMYHIKATHBHOI CHUTYyaIlii 32 TeMaMu «Xapakrep Jroauany, «[lnanu

Ha MaitbyTHe, BUOip podeciin 1 «OcoOuCTICHI TPiopuUTeTH». JIEKCHYHUX MOMUIOK HEMAE.
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Y po0OOTi BUKOPUCTAHO PI3HI TUIKA PEUEHb, YXKUTO Pi3HI TpaMaTUYHI CTPYKTypHU
(mecmiBHi yacu — Present Simple, Continuous, Perfect tomo). ¥ pobori Hemae

OMUJIOK [23].

Ipukjaan HanucaHHS 0COOUCTOrO JHUCTA
You are going to England on holiday. You would like to stay for a few days at your
English friend’s. Write a letter and ask him/her if it is possible. In your letter
e describe briefly your holiday plans;
e present your request and say how long you would like to stay;
e cxpress hope for his/her return visit to Ukraine.

Write at least 100 words. Do not give your real name or any personal information.

Dear Jess,

Thanks for your letter. Its great to hear that your exams are over and you've got
good grades. Now you can start relaxing!

I've also passed my exams and have some time to have a rest before entering the uni.
And I'm already making plans for this summer break. They look quite exciting: I'm going
to have a two-week tour across England. I can t wait!

That s why 1'd like to ask if I could come and stay with you for 3 days. It'’s hard to say
when exactly, but it ‘Il probably be the last week of June. Please let me know if its OK
with you.

By the way, what are your plans for this summer? I do hope you could come to
Ukraine. I've got lots of ideas what we can do here!

Give my love to your parents.

All the best,

Kate

Ipuxaag HanucaHHA 0QiMiHHOTO JIMCTA-CKAPTH
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You have recently had business lunch at a local restaurant and were dissatisfied with the
ser-vice provided. You have decided to write to the manager. In your letter:

e give details of your visit;

e cxpress complaints on service and/or food;

e suggest a possible solution.
Write at least 100 words. Do not give your real name or any personal information.

Dear Sir/Madam,

I am writing following a recent visit to your restaurant. I would like to express my
disappointment with the service I received on April, 10 when I had a business lunch with
my colleague from Liverpool.

Firstly, your waiters and waitresses ignored us. We had a long wait for both the menu
and the bill. Moreover, your staff did not speak English despite the sign on the front door
of the restaurant.

Secondly, when we ordered two glasses of red wine, the waiter brought us two glasses
of white wine. In addition, he refused to change them. To make matters worse, there was
no response when I asked to speak to the manager of the restaurant so I have been forced
to write to make you aware of these facts.

According to my negative experience, which I have mentioned in this letter, [ would
be thankful to receive a letter of apology from your restaurant. I hope that you will
appreciate my comments in order to prevent such things from happening in the future.

I look forward to hearing from you.

Yours faithfully,

Mark Edward

Ipuknax HanucanHs 0QiniiHOrO JINCTA-3a5IBH
You are looking for a summer course in the UK and have seen an advertisement of a
suitable course on the Internet. Write a letter to a manager in which you ask about:
e the length and the cost of the course;

e details of accommodation;
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e cxtra activities provided.
Write at least 100 words. Do not give your real name or any personal information.

Dear Sir/Madam,

I am writing in response to the advertisement for your Summer School of English
course which I saw on your website. I am interested in doing a B2 general English course
and I would be grateful if you could provide some details about it.

Firstly, the advertisement says that the course is one month long. Would it be possible
to do a three-week course? I would also like to know what the cost will be in this case.

Secondly, the advertisement mentions accommodation in a cam-pus. Could you tell
me how many students would be staying in a room?

Finally, I would like to know about additional activities you pro-vide. Could you send
me some details about this? I am particularly interested in the weekend tour to London.

I look forward to hearing from you.

Yours faithfully,

Anna Koval

IIpuxnag 3aBJaHHS HA HATMCAHHS JUCTa-pe3oMe JJI y4acTi B KOHKYpCi
Ha nmocaay

You are looking for a job and have seen an advertisement which says that a
company in the city centre is looking for a secretary. Write a letter of application in
which you

° tell about yourself, your skills and experience;

° explain why you would like to get this job and why you think you are a good

candidate for this position;

° ask details of your employment.

Write at least 100 words.

Dear Sir or Madam,
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I have read your advertisement in a local magazine and would like to apply for a
position of a secretary in your company.

I have just finished the secondary school. It was a specialized language school, so [
have a good command of the English language: I can speak English fluently and have
good writing skills. Moreover, I know the basics of German, too. Since we learned
computer science and word processing, I am good at both of them.

My father works for a foreign company and I helped him to translate some letters and
documents in summer. I also interpreted for the company from time to time. Furthermore,
during my holidays I worked part-time as a receptionist in this company. I can operate all
the machines in the office (fax. Xerox, scanner). I have some experience in speaking
German as the company has German partners.

I have just entered a university (correspondence department), so I can start my work
whenever you want me to. I am available for the interview any time between 11 p.m. and
4p.m. You are welcome to contact me any time. Thank you for your time and consideration.

Yours faithfully,

Anna Kostenko

Ipuxian 3aBaaHHs HA HANMKCAHHSA 0QINIiHOTO JTUCTA-3a5IBU

You are looking for a part-time job and have seen an advertisement which says that a
hotel in the city centre is looking for a receptionist. Write a letter of application in
which you
° tell about yourself, your skills and experience;
° explain why you would like to get this job and why you think you are a good
candidate for this position;
° ask details of your employment.
Write at least 100 words.

Dear Sir / Madam,

I am writing to apply for a position of a hotel receptionist as advertised in the latest

issue of “Local Ads”. I believe this position fits my expectations of a perfect job.
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I am a nineteen-year-old student, currently studying marketing at Taras Shevchenko
National University in Kyiv. I have some experience of work-ing as a receptionist at the
Sunny Beach Hotel last summer. I have also passed IELTS getting 6.5. In addition, |
consider myself hard-working and career-oriented. I know very well from my previous
experience that the position of a hotel receptionist requires both mentioned features.

As well as having these skills, I think I am the ideal person for this position as I am
accurate, punctual and sociable and would enjoy working in your hotel which hosts
people from different countries. It will help me improve my skills and would enable me to
be independent and confident.

I would be very grateful if you could let me know what the rate of pay per month
would be and which hours I would be expected to work. I could be free every day if
necessary from 3 pm.

If you require any further information or wish me to attend an interview, please do
not hesitate to let me know.

I look forward to hearing from you.

Yours faithfully,

Anna Kovalenko [26]
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IV. KPUTEPII OLIIHIOBAHHS MUCbMOBOI'O BUCJIOBJIEHHA 3
AHDIIACBKOI MOBH

3a BUKOHAHHS BIJKPUTOTO TECTOBOTO 3aBJaHHA Ha HAMKCAHHS BJIACHOTO
BUCJIOBJICHHSI MOXXHa HabOpatu Makcumym 14 6auiB, 13 skux: 6 0amiB — 3a 3MICTOBE
ohopMIIEHHS TEKCTY; 4 Oanu — 3a CTPYKTYpPY Ta 3B’SA3HICTb CTBOPEHOTO TEKCTY, 2 0anu — 3a
JICKCUKY, 2 OaJii — 3a TpaMaTuKy.

1. 3micToBe HanoBHeHHs (KinbkicTh O6aniB 0-6 OaniB)

OmnpaltoBaHHsI YMOB, 3a3Ha4€HUX y cuTyailii (3 ymoeu — al, a2, a3)

2 0anu — 3a KOXKHY YMOBY, OIIPaIlbOBaHy MOBHICTIO.

1 6an — 3a KOXKHY JIMIIIE 3rajjaHy yMOBY.

0 GaiB — yMOBa HE OIpaIbOBaHa.

[Ilo6 BuKOHATHM KOMYHIKaTMBHE 3aBJaHHS ¥ TIOBHICTIO peaizyBaTH HaMip
NUCBMOBOIO BHCIJIOBJIEHHS, HEOOXIAHO ONpaIlOBaTH BCl TPU IYHKTH (KOMYHIKaTHBHI
cuTyalii), 3a3Ha4eHi B yMoB1 3aBAaHHs. [Ipu OIiHIOBaHHI 3MICTOBOTO HAINOBHEHHS
BIACHOTO BHUCIJIOBJICHHSI BPAaXOBYIOTh, HACKUIBKM TIOBHO ONPAallbOBAaHO KOXKHY 3
KOMYHIKaTUBHHMX CHUTYaIliil, 3a3Ha4€HUX B YMOBI 3aBJIaHHSI.

2. Crpykrypa Tekcry Ta 3B’sa3HicTh (KinbkicTs 6amiB — 0-4 6anm)

bl. Jlocika euxnady ma 36’a3Hicmb mexkcmy (HAA6HiCMb 3 €OHYBANbHUX el1eMEHMIE
y mexcmi)

2 0anu — 3’€IHYBaJIbHI €JIEMEHTH 3a0€3MeuyI0oTh 3B 30K M YaCTMHAMH TEKCTY Ha
piIBHI 3MICTOBMX a03alllB, a TaKOX OKPEMHX peyeHb Yy ad3alax; y TEKCTI HasiBHI
CIIOJIYYHUKH CYPSITHOCTI Ta MIAPSIHOCTI, CIOBa-3B’S3KH, BCTaBHI CJI0Ba (SIK MPOCTI, TaK 1
ckianHi Ha kmtanT first of all, moreover, however Tomo BXUT1 TOpPEUHO.

1 Oanm — 3’enHyBaibHI €IEMEHTH MK YaCTUHAMH TEKCTY Ha PIBHI 3MICTOBHX a03aIliB
Ta OKpEeMHX peuyeHb y ab3aliax HasBHI YaCTKOBO (JIUILIE MPOCTI) Ta BKUTI JIOPEUHO

0 GaiiB — JIOT1Ka BUKJIALY BIACYTHS, poOOTa CKIIAIA€THCS 3 HA0OPY pEUYEHb.

b2. Bionosionicme nucbmo6020 BUCI06/IeHHA 3A0aHomy opmamy (meip, aucm

(ocooucmuii, ogiyiiinuit), 02on10uieHHA, 3aNUCKA MOULO).
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2 6anu — CTWIb BUCJIOBIICHHSA, O3HAKU (OpMaTy TEKCTY MOBHICTIO BIAMOBIAAIOTH METI
HaIMCaHHs, TEKCT PO31JICHO Ha 3MICTOB1 ab3ally.

1 6an— cTWIb BHCIOBJICHHS, O3HAKK (hOpMaTy TEKCTY YACTKOBO BIAMOBINAIOTh METI
HANMCaHHs, HasBHI MOPYLIECHHS OCHOBHUX BUMOT.

0 6aniB — o3Haku (hopmaTy TEKCTy HE BIJNOBIAAIOTH METI HAITMCAHHSI BUCJIOBJICHHS
a0o BIiJCYTHI.

[Ilo6 oTpumarh MakKCHMallbHY KUIbKICTh OalliB 3a JaHUM KpuTepid, HEoOXiJTHO
BIIEBHUTHUCS, 1110 poOOTa BiANOBiAae ¢popMaTy TEKCTy (0COOMCTUM, HAMIBOPIIIIHUN TUCT
a00 oAU JTKCT), HAMTMCAaHA y BIAMOBITHOMY CTHJIl 3 BUKOPUCTAHHSIM 3’ €THYBAITBHUX
MOBHHX €JIEMEHTIB, MOOYyJ0BaHa JOTIYHO 1 MOCIIAOBHO, 00OB’SI3KOBO CTPYKTypOBaHa 3a
ab3aramu.

¢. Buxopucmanna nekcuxku — j1ekcuuna Hano8HIO6AHICMb; 607100IHHA JIEKCUUHUM
mamepianom.(Kuibkicts 0aniB — 0-2 6ann)

2 0amu — MPOAEMOHCTPOBAHO JIOCTATHIM CIIOBHUKOBWM 3amac IS BHUCBITICHHS
3a/1aHOT KOMYHIKaTMBHOI CHUTyallii 3a BIJNOBIHUMU TE€MaMH; MOXJIMBA HasSBHICTb
JICKCUYHUX MTOMIJIOK, SIKi HE BIUTMBAIOTh HA PO3YMIHHS HAMMCAHOTO (HE OLTBIIE TPHOX).

1 Oanm — HeocTaTHIN CIOBHUKOBHM 3amac Juisi BUCBITIICHHS 33J1aHOT KOMYHIKaTUBHOT
CUTyallii 3a BIANOBIJHUMHM TE€MaMH; HasBHI JIEKCHYHI TIOMWIKH, IO 3aBa)aroTh
aJICKBaTHOMY CITPUITHATTIO OKPEMUX pedeHb abo ab3ailiB.

0 OayiB — 4epe3 BENUKY KIIbKICTh JIEKCUUHMX IOMUJIOK 3MICT BHUCIOBJICHHS
HE3PO3yMUIHM.

[Ilo6 oTpumarn MakcUMalbHY KUIbKICTh OaiiB 3a I1el KpuTepii, HeoOXiJTHO
OPOAEMOHCTPYBaTH 3HAHHS IIMPOKOTO CHEKTPY JIEKCMYHUX OJIMHHULBG (CIiB) 3a
KOHKPETHOIO TEMOI0 a00 TeMaMu, 3allpOIIOHOBAHUMHU B YMOBI1 JIsl HAIMMCAHHS BIACHOTO
BUCJIOBJICHHSI, a TAKOXK JIOPEUHE BKUBAHHSA 1I1€1 IEKCUKH.

d. Bukxopucmanua zpamamuku — mopgonocia; cunmakxcuc; opgozpagis.
(Kinpkicts 6amiB — 0-2 Ganm)

2 Ganu — poboTa HE MICTUTh MTOMUJIOK a00 HasBHI MOMUJIKH (HE OUIbIIE BOCHMU), 1110

HE 3aBa)XKaI0Th PO3YMIHHIO HAMCAHOTO, KPIM MOMIJIOK Ha:
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Y)KHBaHHS 4Kclia i 0cOOU B JIECTIBHUX YacOBUX (opMax;

MOPYIICHHS MOPSAIKY CIIIB Y PEUEHHI;

Y’KHBaHHS 4aCTKH tO 3 1H(DIHITUBOM;

y)KMBaHHS HE3JIIYyBaHUX IMEHHUKIB (TUITy advice).

Sxmo cepen BOCbMU NMOMMIIOK HasiBHA MOMMJIKA, 1O BIANOBiAae Xxoya O OJHOMY 3
nepepaxoBaHUX BUIIE MOBHUX SIBUII, p0OOTa OLIHIOETHCS B 1 TeCTOBHIA Oar.

1 Gam— HasgBHI MOMWJIKH, IO 3aBaKAIOTh PO3YMIHHIO HAMMCAHOTO ab0 3HayHa
KUTBKICTh TTIOMIUIOK (O1IbIIIE BOCBMH), Y TOMY YHCII TPyOi, 1110 HE 3aBaKAIOTh PO3YMIHHIO
HAIMCAHOTO.

0 GamniB — BelMKa KIIBKICTh IOMUJIOK, SIKI YHEMOKJIUBIIIOIOTh PO3YMIHHSI HAITUCAHOTO.

[Ilo6 oTpumarh MakCHMalbHY KIIBKICTh OalliB 3a JaHWUW KpuTepid, HE0OXiITHO
NPOAEMOHCTPYBaTH  3HAHHS  PI3HOMAHITHUX TPaMAaTUYHUX CTPYKTYp 1 BMIHHS
BUKOPHCTOBYBAaTH iX TIiJl Yac CTBOPEHHS BJIACHOTO BWICIIOBJICHHS, YMIHHS THCaTH
rpaMoOTHO, 0e3 opdorpadiyHUX 1 rpaMaTUYHUX TTOMUJIOK.

Yeaca !

Sxmo abiTypieHT oTpumye omiHKy O 0aliB 3a KpUTepieM a. «3MICTOBE HATOBHEHHS»,
TO B TAKOMY BHUIIAJIKy BCsl poOOTa OliHIOEThCs B () OaiB.

SKI1I0 y4aCHUK 30BHIITHBOIO HE3AJICKHOTO OIIHIOBAaHHS oTpumye 0 OalliB 32 OJIUH 13
KpuTepiiB a. «3micToBe HamoBHeHHs» (al, a2, a3), To B TakoMy BHUMAJKy 3a
KpuTepiil c. « BUKOpUCTaHHST JIEKCUKW» poOOTa OIHIOEThCA B 1 0Oasl, OCKUIBKM He
IPOJAEMOHCTPOBAHO JIOCTATHLOTO PiBHS BOJIOIIHHS JIEKCHYHUM MaTePiajioM 3 JaHOI TEMH.

Sxmo abitypieHT oTpuMmye omiHkKy 0 ©OaniB3a KputTepiem c. «Bukopucranus
JeKCUKN» a00 « Bukopuctanus rpamMaTUKu», TO BCs poOOTa OIiHIOEThCs B 0 OaiB.

Sxmo abiTypieHT HE TPHCTYINaB A0 BUKOHAHHS 3aBIaHHS, BJIACHE BUCIIOBIICHHS
BBA)KAETHCSl HEHAIMMCAHUM 1 BCsl poOoTa o1iHioeThes B 0 6amiB [3; 53].

[IpakTuka mokasye, 1m0 A YCHIIIHOTO HAMMCAHHSA BIACHOTO BHCIIOBICHHS BapTO
BIIBECTH HE MEHIIE YBEPTI 4Yacy, IO JA€ThCS Ha BUKOHAHHS TECTy 3arajioMm, TOOTO

moHaiiMmeH1e 30 XBUINH.
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[{ompaBaa, KOXKHOMY BapTO IIIE JIO JHS TECTYBaHHS CaMOCTIMHO BU3HAYUTHUCS 3 THUM,
CKUIbKH Yacy caMe WoMy HEOOX1THO JIJIs:

1) BIyMJIMBOTO HATMCAHHS YOPHOBOTO BapiaHTy BIACHOTO BUCIIOBIICHHS;

2) HEKBAIUTMBOTO MEPEITUCYBAHHS TEKCTY HAa YMCTOBHK Yy OJIaHK b;

3) peTenpHOI MepeBipKU OCTAaTOYHOIO TEKCTY B OaHKy b.

YopHoBHUI BapiaHT BJIACHOTO BHUCJIOBJICHHS TpebOa 3amucaTd B TECTOBOMY 3OIIWTI,

SAKUW OTPUMYE KO)KEH YYaCHUK TE€CTyBaHHS, @ YUCTOBUH BapiaHT — y OjaHKy Bianosigeil b.
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JAOAATKHA
I. TEMMU BJIACHUX BUCJIOBJIEHbB, AKI ITIPOITOHYBAJIUCH HA 3HO

1. You’ve received a letter from your foreign pen-pal. He/she wrote you that he/she had
bought a new mobile phone which had been advertised on TV. But he/she was
disappointed with his/her purchase. It turned out that the phone didn’t have all the features
the adverts promised. Write a letter to your pen-pal in which you

e give your opinion about advertising in mass media

e write what advertisements should be banned and why

e write about your favourite advert at the moment

e give him/her a piece of advice how to avoid being fooled by adverts
Write a letter of at least 100 words. Do not write your own name, any dates, addresses or

other personal information. Start your letter in an appropriate way.

2. You have found out that the local council is planning to build a new supermarket
not far from your school instead of a sports center. You have decided with your
friends to write about this plan to the major newspapers published in your
city/region. Write a letter to the editor of an English language newspaper in which

® say why you are writing

e cxplain why sport is important to people

e cxplain why supermarket should not be built in your area
give your reasons why a sports centre would serve your city/region well
Write a letter of at least 100 words. Do not write your own name, any dates, addresses or

other personal information. Start your letter in an appropriate way.

3. Last month you took an active part in the TV quiz show “Around the World”. And
you’ve won a prize — two tickets for a tour of Ukraine. Write a letter to your friend in
which you

e invite him/her to join you;

e describe the means of travel and accommodations;
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e describe two special places you are going to visit;
e give suggestions what he/she will need to take with him/her;
Write a letter of at least 100 words. Do not write your own name, any dates, addresses or

other personal information. Start your letter in an appropriate way.

4. Imagine that a friend of yours sent you a letter asking for your advice as he / she and his

/ her parents disagree about what university he/she should study at. Write a letter

giving your friend some advice according to the plan:

* greeting; mention receiving your friend’s letter; express sympathy.

» give your advice and the reasons for it.

* closing remarks: end the letter offering some encouragement/wishing the person good
luck; express certainty that things will get better soon.

Write a letter of at least 1 00 words.

5.Your physical education teacher asked you to write an essay discussing pros and cons of
team sports.

Write:

* whether you and your friends play sports; what sports you play;

* whether you like playing in a team or you prefer exercising on your own;

* what the advantages and disadvantages of playing sports in a team are;

* give advice on how to develop skills working in a team.

Write an essay of at least 100 words.

6. You’ve just returned from your first lesson of English courses in London. You’ve
decided to write a letter to your friend about this lesson and about the teacher.

» write information about the topic of the first lesson;

«describe your first impression concerning the group and the groupmates;

«describe your English teacher and the types of activities at the lesson.

Write at least 100 words. Do not write any dates and addresses.
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7. While staying in a big city you visited an exhibition of a famous artist. Describe your

impressions in a letter to a friend, using the plan below.

° say when and where the exhibition took place;

° tell some interesting facts from the biography of the artist;
° describe your impressions of the exhibition;

° sum up the pros and cons of the exhibition.

Write a letter of at least 1 00 words. Do not write any dates and addresses.

8. You've got a letter from your British pen-friend. He/she writes you that he/she likes to
dress well. He/she tries to buy his/her clothes at famous fashion designers' shops. But
it is very expensive and his/her parents don't want to buy such clothes for him/her. Write a
letter to your friend in which you:

e express your opinion about present-day fashions

» write what clothes you usually prefer to wear

* say where you usually buy clothes and who helps you to do the shopping

* give advice to your friend what he/she should do in his/her situation.

Write a letter of at least 1 00 words. Do not write any dates and addresses.

9. You’ve got a letter from your English pen-friend. In his/her letter he/she describes
his/her impressions of visiting the concert of his/her favorite pop-group. Write a letter

to your pen-friend and say

° what kind of music you like best

° how your favorite kind of music makes you feel

° when you prefer to listen to music

° what your parents think about your musical preferences

Write a letter of at least 100 words. Do not write your own name, any dates, addresses or

other personal information. Start your letter in an appropriate way.
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10. You are writing your final test in English. You are going to continue mastering a
foreign language in future. Write an e-mail letter to the Students” Web Council according
to the plan below:

» greeting; the purpose of your writing.

* whether you are for or against school leaving exams.

* what the advantages of the testing system are.

» whether the testing is a good way to evaluate students’ knowledge; closing remarks.

Write a letter of at least 1 00 words. Do not write any dates and addresses.

11. Some days ago you ordered a yellow woolen sweater, large size, and light blue

jeans, medium size, in an Internet shop; however, when you got your order, you

found out that there was a red woolen sweater, medium size, and light blue jeans,

large size. Write a letter of complaint to the manager of the shop:

* say why you are writing;

* complain about the order;

* mention that you are extremely disappointed as you wanted to take those things on
holiday with you;

» ask for replacement of the items or a full refund.

Write a letter of at least 1 00 words. Do not write any dates and addresses.

12. You’ve got a letter from your English pen-friend in which he/she wrote to you about
his/her future plans. He/she wants to become an actor/actress and your friend is sure
that this profession will give him/her an opportunity to become famous and make a
lot of money. Write a letter to your pen-friend in which tell him/her
e about your thoughts regarding his/her career plans and what you are going to do
after leaving school
e how you prepare yourself for your future profession

e what you think is necessary to be successful in your future job

40



Write a letter of at least 100 words. Do not use any personal information (e.g., names,
dates, addresses, etc). Start your letter in an appropriate way.

13. Imagine you are an English student, Jane, living and studying in Ukraine. Write an
email (at least 1 00 words) from Jane to her friend in England, describing some of the
differences she has notice:

* people (friendlier/not as friendly, better/worse sense of humour, etc.);

* interaction between people (more/less reserved, more/less formal, etc.);

» studying (more/less relaxed, more/fewer holidays, shorter/longer hours, etc.);

» the food (spicier, less/more vegetarian options, tastier, etc.);

» the climate (hotter/colder, wetter/drier, etc.)

14. You have called your friend and found out that he/she caught a cold. Write an
e-mail letter to your friend according to the plan below:

* greeting; some words about the purpose of your writing.

* express your sympathy and ask your friend when he/she caught a cold.

» ask whether the doctor has examined him/her; what medicines he/she is taking.

* give him/her advice what to do until he/she is well; closing remarks; your signature.

Write a letter of at least 1 00 words.

15. You and your family have recently moved into a new house. Write a letter to your
pen-friend in which

« tell him/her about your moving in and briefly describe your house (exterior and interior)

* invite him/her to your house-warming party and write about the date, guests,
entertainment

* explain how to get to your place (location and means of transport)

Write a letter of at least 100 words. Do not use your real name or any other personal

information. Start your letter in an appropriate way.
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16. Imagine you have got a letter from an English-speaking friend who asks you what

young people in your country usually do in their spare time. Write a reply to him/her

using the plan below:

greeting; what young people in Ukraine are usually interested in.

if their interests are different from the hobbies of the young people of the 20th century;
if boys/girls have the same or different interests.

what clubs young people attend; what books they read; what music they listen to; what
films they watch.

if young people care about the environment/politics/social problems; closing remarks;

your signature.

Write a letter of at least 1 00 words. Do not write any dates or addresses.

17. Imagine you are spending a week’s holiday at an activity camp. Write a letter to

your friend using the paragraph plan below:

greeting; how long you are staying there; weather conditions and food.
what you are doing there; which of the activities you like and which ones you don’t
like very much.

how you feel about the camp and whether you could recommend it; closing remarks.

Write a letter of at least 1 00 words. Do not write any dates or addresses.

18. Imagine you visited a place in your country which you really liked. Write a letter to

your friend about it using the paragraph plan below:

greeting; some words about where the place is situated and why you went there.
further details about the place; weather conditions.

what you saw and what you did there.

how you feel about the place and whether you recommend to visit it or not; closing

remarks. Write a letter of at least 1 00 words. Do not write any dates or addresses.
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19. Imagine that your pen friend from England is coming to your city/town and he/she

wants to know about it. Write a letter telling about your city/ town, using the given plan

below:

» greeting; a few words about the purpose of your writing.

* write where your city/town is situated, how large it is, what the population is, what
river it stands on, what places of interest there are.

* say that you are proud of your town/city and love it very much; closing remarks; your
signature.

Write a letter of at least 1 00 words. Do not write any dates or addresses.

20. Imagine that you are writing a letter to your pen friend from England who wants to
know about Ukraine.
e greeting; the purpose of your writing.
e say where Ukraine is situated, how large it is, what the population and the capital
are, what rivers, seas and mountains there are.
e say that you are proud of your country and love it very much; closing remarks; your

signature. Write a letter of at least 100 words.

21. You have visited the workplace of one of your parents recently. You have been
shown around and have been able to observe the work of some people. Write a letter to

your foreign pen-pal sharing your impressions and describe:

° what the workplace you visited was like and which trade or job the people were
working in

° what you liked or disliked about their occupation

° how this visit helped you in choosing your future profession

Write a letter of at least 100 words. Do not write your own name, any dates, addresses or

other personal information. Start your letter in an appropriate way.
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22. You were going to visit your friend in London at the beginning of June. But
unfortunately the schedule of the independent testing has been changed. Write a letter

to your friend and:

° apologize for breaking your plans
° state the reason of your not coming and
° ask if it is possible to come later in the summer

Write a letter of at least 100 words. Do not write any dates and addresses.

23. You’ve got a letter from your English pen-friend. He/she has recently bought an
electronic book reader and is very excited using it. He/she thinks that traditional paper
books are no longer necessary and so he/she advises you to use an e-book reader as

well. Write a letter to your friend and

° explain your personal attitude to reading in general, and to e-books in particular

° express your opinion about his/her idea that traditional paper books are no longer
necessary

° say what role books play in your life

Write a letter of at least 100 words. Do not write your own name, any dates, addresses or

other personal information. Start your letter in an appropriate way.

24. Listening to a radio programme you heard different people discussing the topic of
friendship between teens. You have decided to write a letter to the editor of the
programme. In your letter

describe what kind of friend you prefer and why

and say
° what can cause a friendship to go wrong
° whether it 1s better to have a wide circle of friends or a few close friends

Write a letter of at least 100 words. Do not write your own name, any dates, addresses or

other personal information. Start your letter in an appropriate way.
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25. You and your friends went on a two-day walking tour to a beautiful lake not far
from your city/village last weekend. Write a letter to your English pen-friend about this

trip. Don’t forget the things you need to write about in your letter:

° who went on a walking tour with you
° how you got to the place where you stayed (your means of transport and route)
° how you spent the weekend near the lake

Write a letter of at least 100 words. Do not use any personal information (e.g., names,

dates, addresses, etc.). Start your letter in an appropriate way.

26. You have taken part in academic exchange programme and won a grant to study

abroad. Write a letter to your English pen-friend in which you

° inform him/her about the news and tell him/her about your expectations
° mention at least one advantage and one disadvantage of studying abroad
° describe how you prepare yourself for studying in a foreign country

Write a letter of at least 100 words. Do not use your real name or any personal

information. Start your letter in an appropriate way.

27. Imagine that you visited La Monte restaurant last Friday, but you weren't pleased

with the service, the quality of food or the prices. Use the plan below to write your letter

of complaint (at least 100 words).

» Salutation and reasons for writing (I'm writing to complain about...).

Motivation for complaint:

* C(lient's expectations: waiters very slow — wait too long, pasta — too spicy, pizza —
cold, get bill — surprised: too expensive

» Polite ending (Yours faithfully/sincerely/etc.) and your signature.
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28. Write a letter to a local TV company with your suggestions as to how to improve
the quality and raise the standard of TV programmes, using the plan below (at least 1

00 words).

° Explain why you have decided to write a letter to the local TV company.

° Point some positive working sides.

° Point some negative working sides.

° Offer your suggestions for improving the quality and raising the standard of

TV programmes.

29. You would like to work in Great Britain this summer. And you have read this
advertisement in a newspaper

e why you are writing

e your personal qualities, language skills and experience with children

e why you think this work experience would be important for your future
Write a letter of at least 100 words. Do not use any personal information (e.g., names,

dates, addresses, etc). Start your letter in an appropriate way.

30. You are going to Great Britain as an exchange student, and the college is going to
place you with a host family. Trying to arrange convenient accommodation for you,
the college international office asked about your likes and dislikes. Write a letter to Mr.

Brown, a coordinator of the college international office, and say

° what kind of room you would find comfortable
° what pieces of furniture and facilities are absolutely essential for you
° what kind of roommate you would like to share the room with

Write a letter of at least 100 words. Do not use any personal information (e.g., names,

dates, addresses, etc). Start your letter in an appropriate way.
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II. COEPU CIIIVIKYBAHHSA 1 TEMATUKA IS IIMCBMOBUX 3AB/IAHD

I. OCOBUCTICHA C®EPA

¢/ TloBcsIKEHHE KUTTS 1 HOTO TTPOOIIeMH
v/ CiM's. PomyHHI CTOCYHKH.

v/ Xapakrep JTIOIUHU.

v/ PexxuM mus.

v/ 310poBHii CIOCIO KUTTSI.

v Jlpyxba, mo0oB

v/ CTOCYHKH 3 OJHOJIITKAMH, B KOJICKTHBI.
v/ CBiT 3aXOIUICHb.

v/ J103BULIsA, BIIMIOYHMHOK.

¢/ OcoOucTicHI IPiOpPHUTETH.

¢ [lnanu Ha maitbyTHe, Bubip mpodecii.

II. ITYBJIITYHA CO®EPA

v/ HaBKOIMIITHE CepeIOBHIIIE.

v JKutts B KpaiHi, MOBa SIKOi BUBYAETHCSI.

v’ Tlogopoxi, ekcKypcii.

v/ Kynbrypa i MucTenTBo B YKpaiHu Ta B KpaiHi, MOBa
SIKO1 BUBYAETHCS.

v Cropt B YkpaiHi Ta B KpaiHi, MOBa SIKOi BUBYAETHCS.

v’ Jliteparypa B YkpaiHi Ta B KpaiHi, MOBa K01
BHBYAETHCS.

v/ 3acobu macoBoi iHpopmariii.

v/ MoJonb i Cy9acHHM CBIT.

v/ JlroguHa 1 TOBKILIA.

v Omar
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v’ Tlokymku.

v XapuyBaHHS.

¢/ HaykoBo-TexHIYHHII Iporpec, BUAATHI Tis9l HAYKH.

¢/ YkpaiHa y CBITOBI{ CIIJIBHOTI.

v’ CssTa, 3HAMEHHI JaTH, TIOi1 B YKpaiHi Ta B KpaiHi,
MOBAa IKO1 BUBYAETHCS.

v/ Tpanumii Ta 3Bu4ai B YkpaiHi Ta B KpaiHi, MOBa SIKO1
BHBYAETHCA.

¢/ BuparHi nisdi ictopii Ta KynbTypu YKpaiHu Ta
KpaiHu, MOBa SIKO1 BUBYAETHCS.

¢/ BusnaueHi 00’ €KTH ICTOPUYHOT Ta KYJIBTYPHOI
CHaJIIMHN YKpaiHu Ta B KpaiHi, MOBa SKOi
BUBYAETHCSI.

v My3ei, BUCTaBKH.

v Kino, renebayeHs.

¢/ O00B’s3KHU Ta MpaBa JIOIUHH.

v/ MixkHapo/iHi opraHizallii, Mi>KHaApOAHUH pyX.

III. OCBITHA C®EPA

¢/ OcBiTa, HaBUYaHHS, BUXOBaHH.

¢/ llIkinbHE KUTTH.

v Vmo0ieHi HaBYalIbHI PEIMETH.

v/ CucreMa oCBITH B YKpaiHi Ta B KpaiHi, MOBa SKO{
BHBYAETHCS.

¢/ [HO3eMHI MOBH Yy JKHTTI JIFOIUHH.
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