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Republic of the Philippines

DEPARTMENT OF LABOR AND EMPLOYMENT
Regional Office No. IV-A (CALABARZON)

DEPARTMENT OF LA B

SN BN PO N BAGONG PILIPINAS

REQUIREMENTS FOR APPLICATION OF PEA LICENSE

RENEWAL

®  Duly accomplished and notarized Applicafion Form in fwo (2) copies;

®  Original valid NBI clearance of the applicant, or the pariners in the case
of the parinership, or case of a corporation, its officers and directors;

@ Certifled true copy of the following:

O Forsingle proprietorships
- Certificate of Business Name Registration
- Original Application Form (from DTI)

Q  For partnerships and corporations
-Articles of Partnership
-Certificate of Incorporation and By-Laws

-Updated General Information Shest (GI3)
{all documents obizined from the SEC)

®  Certificate of Land Tille or Lease Contract for a period of at least ona (1)
year with an option for renewal. Office area must be identified with af
least forty (40) square maters space;

B Certificate of Attendance to Pre-Application Seminar;
@ Certificate of No Pending Case from the DOLE;

®  Notarized Affidavit of Undertaking stating that the applicant shal:
O ot collect fees whatsoever from the applicants

O denounce and never support nor engage In any or all acls
invotving illegal recruitment, trafficking in persons, violation of
Anti-Child Labor Laws or crimes invalving moral turpitude or
similar actvities

O ot engage in ilegal recruitment, trafficking in persons,
anfi-child labor violation, or crimes invalving moral turpitude in
relation to illegal recruitment acfivitias

O assume ful responsibity for all acts of its officers,
employees, and representalives in the conduct of recruitment
and placement activiies

O nol engage in job contracting or subcontracting

O provide bonds issued by a bonding company accredited by
the Insurance Commission

B Proof of 1M minimum net waorth, in case of sole proprigtorship:

O Notarized Statement of Assals, Liabilties and Nel Worth
(SALN); or

O  Audited financial statement duly received by the BIR
®  Proof of 1M minimum paid-up capital, in case of parnership and
corporation;

O Aicles of Partnership or Incorporation; and

O Cerfified frue coov of the GIS:

NEW

t Duly accomplished and notarized Application Form in twa (2) coples,

Original valid NBI clearance of the applicant, or the partners in the case
of the parinership, or case of a corporation, its officers and direciors;

®  Certified true copy of the lollowing:

O Fuor single progrietarghips
= Cerfificate of Business Name Registration
- Original Application Foem (from DT}

O For partnesships and corporations
-Articles of Parinership
Cerlificale of Incorporation and By-Laws

-Updated General Information Sheet (GIS)
jall documents chiained from he SEC)

B Corificate of Land Title or Lease Contract for a period of at least ong (1)

year with an opfion for renewal. Office area must be identified with at
ezt forty (40) square meters space;

Cerfificate of Attendanca to Pre-Application Seminar,
Cerificate of No Pending Case from the DOLE;

Notarized Affidavit of Undertaking stating that the applicant shall
O ot collect fees whatsoever from the applicants

O denounce and never support nor engage in any o all acls
invslving illegal recruitment, Irafficking in persons, vickation of
Anti-Child Labar Laws or crimes involving moral furpitude or
similar actiities

O not engage in ilegal recruitment, trafficking in persons,
anti-child [abor viclation, or crimes involving moral turpitude in
relation to illegal recrutment activities

O assume full responsibilly for all acts of its officers,
employeas, and reprasentatives in the conduct of recruitment
and placernent activilias

O ot engage in job contracting or subcontracting

O provide bonds fssued by a bonding company accredited by
the Inzurance Commission

B Proof of 1M minimum nat worth, in case of sole proprietorship:

O Notarized Statement of Assets, Liabiities and Met Worth
[SALN); or

O  Audited financial statement duly received by the BIR
@ Proof of 1M minimum paid-up capital, in case of partnership and
corporation;

O Arbcles of Partnership of Incorparation; and

O Cerified true copy of the GIS;
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