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CV XIN VIEC 365

CV xin viéc 365 cho phép tao va tai nhitng mau CV online 4n tuong nhat. Trinh
tao CV thong minh, d& st dung, CV phan chia theo phong cach, nganh nghé,
khac nhau, hd tro tao CV theo 5 ngdn ngit, kém theo goi y huéng dan chi tiét
cach viét CV chuén.

Thong tin lién h¢:

VPI1: Téng 4, B50, L6 6, KDT DBinh Cong, Hoang Mai, Ha No1

VP2: Thén Thanh Miéu, Xa Viét Hung, Huyén Van Lam, Tinh Hung Yén
Hotline: 1900633682 - 4n phim 1

Email hé tro: timviec365.vn@gmail.com

Google Drive:
https://drive.google.com/drive/folders/1RoZXoXKKajsGiQWe TZ4ZbkfpPcbfv

Oy?mau_cv_xin_viec_hoan_chinh
Website: https://timviec365.vn/cv-xin-viec#cv-xin-viec-365
Google site: https://sites.google.com/site/cvxinviec365vn/?tao_cv_xin_viec

Google view: https://sites.google.com/view/cvxinviec365/?cv_tieng anh

Nén lvu y nhirng gi trong CV xin viéc thuc tap?

CV cua Timviec365.vn hiéu rd nhitng khé khin cua cac ban sinh vién trude ky thuc
tap. Mic du day 1a dip dé cac ban co thé tich lily dugce cho minh nhitng kién thic
chuyén mén va kinh nghiém “séng” tir thyc t& nhung khong phai ai ciing dé dang
dugc nhan vao nhiing don vi doanh nghi¢p co thé tao nhirng diéu kién tot nhét cho
ban.

Chinh vi vay cho nén ban can doc bai viét nay dé c6 thé nam bat dugc nhiing luu y
vé cach viét CV xin viéc thuc tap duogc chia sé tir chinh nhitng “lao lang” nhiéu nim
hoat dong & mang CV cua Timviec365.vn.

Ngay sau ddy, dé cho cic ban sinh vién thoat khoi cam gidc bd ngd trong viée viét
CV xin viéc thuc tap thi CV cua Timviec365.vn xin gui t61 ban mot vai luu y khi
viét CV gitp cho ban c6 thé hoan thién ban CV cua minh mot cach hoan hao, n6 s&


https://drive.google.com/drive/folders/1RoZXoXKKajsGjQWe_TZ4ZbkfpPc6fvOy?mau_cv_xin_viec_hoan_chinh
https://drive.google.com/drive/folders/1RoZXoXKKajsGjQWe_TZ4ZbkfpPc6fvOy?mau_cv_xin_viec_hoan_chinh
https://timviec365.vn/cv-xin-viec#cv-xin-viec-365
https://sites.google.com/site/cvxinviec365vn/?tao_cv_xin_viec
https://sites.google.com/view/cvxinviec365/?cv_tieng_anh

don duong dé ban gat hai dugc nhiéu gia tri tdt dep phuc vu cho qua trinh xin viéc
1am cua ban diy nhé.



BUI NGUYEN HOANG ANH

HANH CHINH — NHAN SU

Muc tiéu nghé nghiép

Hoc van = = = K¥ nang - e o
Bai hoc CV365 K¥ néng nhan su sang loc va phéng vén (mg vién, phan tich va
TEF MDA oot et t&ng hop bao cao céng viéc ...

dénngay Tin hoc van phong: Sirdung thanh thao Word, Excel __
Chuyén nganh: Quan tri nhan luc Chiu duoc ap luc cao trong céng viéc vai mdt thai dé nghiém tac.
X&p loai: Gidi Ti€éng anh giao ti€p co ban

O 1.CONGTYCPCV 365 (TUngay oo AENNGAY )
Vi tri: Hanh chinh — Nhan sw

Hanh chinh — vdan phong:

- Thut hién theo dang gquy dinh cta cong ty va phap luat Nha nudc nhu: nghi phép. nghi ch& dé. nghi viéc, tinh luong, BHXH, dang
ky thu& cho nhan vién va cac ch& da lien quan d&n luong, digu déng. b& nhiém _cho cac nhan vién trong céng ty

= Quan Iy con diu, tai liéu caa céng ty. truc tiép quan Iy van phéng phdm. quan Iy cac may mac thiét bi thudc van phang: thuc hién
céng tac van thur hanh chinh cia Céng ty. Luu trir cac Hop dong truyen théng, quang cac mot cach khoa hoc. Trinh ky, dong ddu céng
wan, bién ban nghiém thu cac Hop déng truyé&n théng. guang céo, swkién....

= Ti€p nhan, luu gilr vén ban di, d&€n gita cac don vi ndi bék hoéc co quan Nha nudc;

- Lap cac bao cdo ndi bd theo yéu ciu clia Ban giam doc

- Bieu phdi céng viéc téng thé theo suchi dao cua Téng giam déc.

- Lén ¥ tudng. k& hoach cac swrkién ndi bd giup cac nhan vién cong ty va BGD cd sur k&t ndi.

Tuyén dung nhan su:

Tuy&n dung nhan su khi cé chi dao ciia cdp trén hodc céac phéng ban yéu cau

- sang loc hé so va phdng van img vién

- HoO tro nhan vién mai trong qua trinh thirviec

Thuc hién cac céng viéc khac theo yéu cdu ctia Quan Iy truc tigp.

@S 2 CONGTYCV365 (Tirngay ... BTG oo e )

Vi tri: Tro Iy trudng phong Hanh chinh - Nhan sur

= Quan Iy van ban tai liéu. céng van lién quan d&n hanh chinh van phong. hd sonhan vién cla cong ty..

- Soan thao cac céng van, van ban khi cé yéu céu cua trudmg phang.

- Thut hién cac céng viéc khac theo suchi dao cda trudng phong.

= Tham gia xay dung quy trinh tuy&n dung CTV, dai ly. nhan vién kinh deanh, nhan vién hanh chinh_

= Pha&i hop. 1am viéc truc ti€p vai nhan vién hanh chinh nhan surtrong céng tac: Sap x&p lich phéng van; k&t qua budi phdng van.
: Chuan bi tai liéu cho busi phéng van, hé tro Trudng phang nhan suwrtrong qua trinh phang van

- Hoan thién cac thi tuc tip nhan nhan vién moi: tiép nhan nhan vién mai, quan ly Groups giao Iuu va hoc hai

@S 3. TRUNG TAM TIENG ANHCV365 (Tirngay __ dénngay )

Vi tri: Nhan vién tu van tuyén dung

= H6 tro cac (mg vién img tuyén vao cac vi tri trg giang. giang vién, CSKH

= Gidi thigu v& chuong trinh tuy&n dung cho cac (mg vién, gidi dap thic mac cho img vién v& mai trudng céng ty. ch& d& chung
clia cac vi tri img tuyén_

= Hé tron d6ng hanh clung cac img vién trong sudt qua trinh dmg tuy&n vao trung tam

Hoat dong _ o - o Du an tham gia __

_ Tham gia déi thanh nién xung kich: Thuc hién theo chi dao Tham gia du an tai dai thanh nién xung kich cta truong dai hoc.
cua doan truomg. Dur &n: NGi chao yéu thuomg ( Phat chao mién phi thir 7 hang
MSt =8 hoat déng tidéu bi€u da tham gia: tuén tai bénh vién)

+/ Ti€p sirc mia thi 2015, 2016: Ha tro thi sinh va ngudi nha Vai trd chinh: Tuy&n TNV 1& cac ban sinh vién trong trudng cé
tai khu vurc trudmg khi tham gia dyrthi Pai hoc mong mudn tham gia tinh nguyén_

+/ Phat chao mién phi tai bénh vién Vai trd chung: L& thanh vién truc ti€p tham gia tinh nguy£n

phat chao tai bénh vién.
_ Tigng anh giao ti€p co ban

- - - Giai thudng - [

_ Chimg chi tét nghiép xong khi hoan thanh khéa hoc: "Nghiép _ Bing khen cda Boan trubmg vi cé thanh tich xuit sic trong
vu Hanh chinh van phong va Quan Iy nhéan surtirA-Z " qua trinh tham gia céng tac doan déi tai truong dai hoc_

_ Chimg chi img dung céng nghé théng tin co ban _ Mhan vién tu van tuyén dung xuat sic nhat team thang 10/
_Toeic 450 2017 tai trung tam tiéng anh CV365

S6 thich  ________ o e o2 Ngu&i thamchiéuw
_Mghe nhac Nguyén Van B — Leader team

_ Xem phim Trung tam tiéng anh CV365

_ Choi thé thao: Baoi 161 ST 0123456789

Thém théng tin

omg théng tin khac (n&u can)




1. M6t vai kinh nghiém viét CV xin viéc thwe tip dén tir cac chuyén gia CV cia
Timviec365.vn

Théng thuong trong ban CV xin viéc ciia mdi thyc tap sinh déu s& c6 mot mé tip
chung d6 la gidi thiéu ban than da duogc dao tao vé mat ky nang rat tot tir nha
truong, tinh than 1am viéc nhiét tinh d6i véi cong viéc va rat ham hoc hoi,...

Phai ching vi ai ai ciing st dung cho nén diéu nay rat dé gy ra su nham chéan cho
ngudi doc hay khong, nhat 1a ddi voi cac nha tuyén dung thuc tap sinh cho cong ty,
ho phai thudng xuyén doc nhitng mé ta nhu vay & nhiéu bo CV. Liéu dén lugt CV
cua ban lai tiép tuc lap diéu do thi nha tuyén dung c6 du kién nhan dé doc tiép cac
phan khac hay khong.

Diéu nay chimg t6 rang ban cin thiét phai tao ra dugc sy khac biét ¢ ngay tir mé dau
CV xin viéc thuc tap.

Tat nhién, hdy tham khao nhiing meo néi riéng vé phan nay da duoc chia sé rat
nhidu trén trang CV ciia Timviec365.vn dé nhanh chong bién CV cua ban tré nén
ndi bat nht.

2. Vé @9 dai ciia CV xin viéc thuce tip - bao nhiéu thi hop Iy?

Theo nhitng quy udc ngém va can ct tir thue té thi CV xin viée thuc tap cua cac ban
sinh vién chi can dai trong khoang 1 trang gidy khd A4 ma théi. Tai sao lai nhu vay?
Cung chung toi 1am phép tinh don gian nhu thé nay, d6i v6i mot ing vién duogc cho
1a da co6 kinh nghiém thi CV cua ho ciing chi dai trong khoang 2 trang kho A4 ma
thoi. Chinh vi thé ma ching c6 Iy do gi d& mot ngudi sinh vién chwa cé kinh
nghiém, méi trong giai doan thuc tap lai chuin bi mot ban CV dai hon hodc béng
mot nguoi da ¢o kinh nghiém.

Theo chuyén vién dén tir CV cua Timviec365.vn thi ban dimng cho rang viét duoc
mot ban CV xin viéc thuc tdp dai hon mot trang giéy, tham chi dai hon hai trang la
mot ky tich nhé.



NGUYEN HAI ANH

NHAN VIEN CHAM SOC KHACH HANG

0123456789

% Test123@gmail.com

A 850, L5 6, KDT Dinh Cang, Hoang Mai,
Ha Noi

I Hoc van

TUNgay o dénngay ...
Pai hoc CV365

Chuyén nganh: Quén tri kinh doanh

X&p loai- Kha

| Kinh nghigm I1am viéc
n Cdng ty c6 phan my pham
CV365

Trngay ... dén hién tai.
Vi tri: Nhan vién Cham soc khach hang
Truc hotline hé tro khach hang goi dién d&n
Twrvén khéach hang khi d&n ctra hang, ho tro khach
hang test thirsan pham méu
Theo di va ki€m tra s8 luong hang hoa xudt kho -
bén ra trong ngay.
Tham gia ciing déi Marketing x8y dung chign lugc
d# ti€p cén voi khach hang.
Bao cédo cong viéc hang ngay.

Cdng ty V365

Vi tri: Nhén vién Cham soc khach hang

True livechat, hotline ho tro khach hang

Tiép nhan danh sach khach hang co sn, goi dién
turvan gidi thiéu san pham.

Loc ra khach hang muc tiéu, cham soc khach hang
d& chat don.

Hé tro khach hang trong qua trinh sirdung dich vu.
Biéo cao tign dd céng viéc theo ngay, bao lai Leader

| Nguai tham chigu
Nguyén Van B — Trudng phong
Céng ty CV365

SBT 0123456789

| Them théng tin
Mhimg théng tin khac (n&u can)

I Muc tiéu nghe nghiép

Khéng dinh gia tri ban than trong céng viéc 1a muc tiéu
hang dau cha tai. Trong 2 ndm tdi, vdi nhimg kinh nghiém
dd co, sucd gang trau ddi kign thic va su dam mé trong
cdng viéc, tdi turtin minh sé trd thanh 1 trudng phong
CSKH trong tuong lai.

I Ching chi

Chimg chi tin hoc trinh d6 B

Chimg chi hoan thanh chuong trinh dao tao Cham soc
khach hang: * Bi&n khach hang thanh dai tac”

I K¥ nang

Tin hoc van phing: St dung thanh thao Werd, Excel
Tiéng anh giao ti&p tot

K§ nang giao tiép, dam phan vai khach hang.

Ky nang xtrly tinh huéng trong giao tiép vai khach hang

I Hoat ddng

Tham gia cac hoi thao vé chadm sac khach hang.

Tén hdi thao: Hai thao Cham sdc khach hang dé khac biét,
MNghé thuat ban hang va cham sdéc khach hang ...

Thanh vién CLB: Sinh vién nang dong

Tham gia cac hoat déng ctia CLBE trong vai tro ban dai
ngoai.

Tham gia hién méau tinh nguyén 3 Ian tai trrdmg Dai hoc
CV365

|Duén

- Duran: Trung thu qué em 2016 cla CLB Sinh vién nang
dong

Vai tré: Thanh vién trong ban t& chirc vii nhiém vy 1én k&
hoach mua d6 phuc vu cho toan bé dur an.

| Giai thuéng
Pat gidi best seller trong té kinh doanh
Thanh vién tich cyc trong CLE Sinh vién nang dong

| s& thich

- Nghe nhac

- Tham gia cac chuong trinh ca nhac
- Leondi




3. Khi khéng c6 kinh nghi¢m, ban nén viét nhirng gi vao CV xin viéc thue tip?
Pay 1a mot cau hoi khéng don gian dé tra 101 va da gay ra kho khan cho rat nhiéu
ngudi khac. Tuy theo timg nganh cac ban hoc ciing nhu cong viée tuong lai dd nam
trong du dinh dé lua chon.

Hay so sanh, so sanh gifta nhitng yéu ciu cta cong viéc véi nhitng gi ma ban c6
dugc nhu ky nang mém, kién thic di duge dao tao, kinh nghi¢m trong cong vi¢c
lam thém,... Sau khi d3 c6 két qua, ban hay chét lai danh sach cac diém manh nhét
va xem xét diém nao phu hop ddi voi vi tri ing tuyén. Pay chinh 13 nhiing cin cir
gitap cho ban tao ra dugc ban CV xin viéc thuc tap tdt nhat. Nhu vay, CV cua
Timviec365.vn di chia sé téi ban rat nhidu bi quyét hay va nhitng luu ¥ quan trong.

Bai viét lién quan:
xin viéc 365

U cv xin viéc

) CV Xin viéc

U cv Xin viéc hoan chinh
xin viéc online

online

online mau
) cv online
nlin n gian
zh viét cv 4n twong
an viét CV
" dung dé lam gi
la gi trong ho so xin viéc
xin viéc gdm nhing gi
xin viéc 13 viét tit cha tw qai
Xin viéc nén viét tay hay danh may

xin viéc qua email gdm nhirng gi

1h dang CV thé nao

n xin viéc va cv khac nhau nhw thé nao
i an v

i V lai n tron

CV & da
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https://drive.google.com/file/d/1TSPpLG--6M9d5xZv7aHSSt88IJIXEqGt/view#cv_online_tieng_viet
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