
 

EAST HS DUAL ENROLLMENT PROCESS 
*No late paperwork will be accepted 

 

Winter- Semester 2, 2025  

DUE DATE FOR ALL DUAL ENROLLMENT PAPERWORK AND APPROVAL IS  DECEMBER 1 

 

Fall - Semester 1, 2024 

DUE DATE FOR ALL DUAL ENROLLMENT PAPERWORK AND APPROVAL IS  MAY 1 
 

ALL STEPS ARE MANDATORY, FAILURE TO COMPLETE ALL STEPS WILL RESULT IN DUAL ENROLLMENT DENIAL  

 

1.​ Verify your eligibility for Dual Enrollment Dual Enrollment Qualifying Scores, if you are not eligible with your 

test scores, you will not be able to Dual Enroll.  

 

2.​ Please review the SLEHS Dual Enrollment Process Slideshow 2023-24, this is helpful in explaining the Dual 

Enrollment process.  

 

3.​ Review the specific college’s dual enrollment process: 

a.​ Oakland Community College 

b.​ Schoolcraft College 

c.​ Washtenaw Community College 

 

4.​ Fill out the application for admission to your selected college. Use your personal email address in your 

application - not your school email. 

a.​ Apply to OCC 

b.​ Apply to Schoolcraft 

c.​ Apply to WCC 

 

5.​ Explore course options and choose the course(es) you are interested in taking. Make sure credits you are 

looking at courses for the correct semester (i.e. Winter 2024). You may select either in person or online courses. 

If you choose in person you need to make sure it will not interfere with your SLEHS class times or your 

extracurricular commitments. 

 

a.​ All Dual Enrollment courses MUST be a FULL 15 WEEKS, no exceptions. 

i.​ Fall Courses start between August 29 and September 2 through the week of December 18. 

ii.​ Winter Courses start between January 9 and January 29 through the week of May 1. 

●​ OCC Course Descriptions and Schedule of Courses 

●​ Schoolcraft College Course Descriptions and Course Section Availability  and 

Schoolcraft College Occupational Program Course Suggestion by Major 

●​ WCC Course Descriptions and Schedule of Classes  

 

 

6.​ Want to see if the course you plan on taking will transfer to your chosen college/university? Check out these 

resources: 

●​ Michigan Transfer Agreement 

https://docs.google.com/document/d/1-wQl6PSAPf1cErQdjrrp_NiVy6Iz9k_T5fK5Pj50mv8/edit?usp=sharing
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Flexible-Learning-Options/Dual-Enrollment/2022-23_Minimum_DE_Qualifying_Scores.pdf?rev=afe03f483b3b420786e6f90f510754bd&hash=5622DFCEECF2511749EF48AB88116915
https://docs.google.com/presentation/d/1gZUZ0uUjJweYURRbtWTq5W5axepjjeaW-wj8D6Jx1ek/edit?usp=sharing
https://www.oaklandcc.edu/admissions/highschool-dual/default.aspx
https://www.schoolcraft.edu/admissions/apply-to-sc/high-school-students/
https://www.wccnet.edu/start-now/high-school/dual-enroll.php
https://oaklandcc.elluciancrmrecruit.com/Apply/Account/Create
https://apply.schoolcraft.edu/RecruitNewWFE/Account/Login?ReturnUrl=%2fRecruitNewWFE
https://mywcc.force.com/OnlineApp/TX_SiteLogin?startURL=%2FTargetX_Portal__PB
http://catalog.oaklandcc.edu/course-descriptions/
https://myocc.oaklandcc.edu/Student/Courses
https://www.schoolcraft.edu/academics/courses
https://self-service.schoolcraft.edu/Student/Courses
https://drive.google.com/file/d/1Z2V1tKamKMokujOuDjqXMZeeqmm1064C/view?usp=drive_link
https://connect.wccnet.edu/academics/schedule/
https://connect.wccnet.edu/academics/schedule/_gl/1%252A1xf1fvi%252A_gcl_au%252AMTMyODUzODQ3NC4xNzI4NTgyMDc3/
https://www.mitransfer.org/michigan-transfer-agreement


 
●​ U of M Michigan Transfer Agreement 

●​ What is an Articulation Agreement? 

●​ Michigan Transfer Network 

●​ Colleges in Michigan with Articulation Agreements 

●​ OCC Articulation Agreement 

●​ Schoolcraft College Articulation Agreements 

●​ WCC Articulation Agreements 

●​ Transferology 

*These links are only meant to be informational and do not replace a written agreement with the community 

college. All transfer credits and articulation agreements must be verified by the colleges. 

 

7.​ Create an account and send your transcript to the college through Parchment. Choose the “send now” option 

when ordering. You will have to log in to your account.. Proceed to: Parchment.com and follow the onscreen 

instructions. 

●​   Step 1: Log in or Register. Sign in at www.parchment.com.  

●​   Step 2: Add your school to your Profile. Click Get Started.  

●​   Step 3: Provide Consent. Complete the waiver form. 

●​   Step 4: Order: Add Destinations. 

●​   Step 5: Payment. 

●​   Step 6: Track Order. 

 

8.​ Once you have selected your course(es), send the course description to your counselor by completing the 

Dual Enrollment Application with a parent. This application explains the student and parent commitment for 

Dual Enrollment. Your counselor will approve your course(s) that you submit through this form. If there is an 

issue with a class you have chosen, your counselor will contact you. 

 

 

9.​ Download and complete the Dual Enrollment paperwork for your college. You and your parent/guardian will 

fill out the required Dual Enrollment paperwork from your selected college. Once completed,  the student must 

turn in the paperwork to their SLEHS counselor. At this point your SLEHS counselor will review it and fill out the 

authorization portion and return it to the student to send to the college. The student is responsible for sending 

it to the college.  

Oakland CC Dual Enrollment Paperwork 

Schoolcraft College Dual Enrollment Paperwork 

Washtenaw CC Dual Enrollment Paperwork & WCC Payment Authorization Form 

 

10.​Email your completed Dual Enrollment paperwork to the college.  

a.​ Last Names A-G​​ ​ Ms. Siggia​ siggiaa@slcs.us 

b.​ Last Names Ci - O​ ​ Ms. Dawson​ dawsona@slcs.us 

c.​ Last Names P - Z​ ​ Ms. Elwart​ elwartm@scls.us 

 

11.​Complete any required steps for enrollment with your college (this will be a checklist you receive from the 

college - most likely in the portal you create when you apply). Once you have completed everything required for 

enrollment, you will be allowed to register for your class(es). 

12.​  Access your pre-registration steps, register for classes and access your billing receipt: 

https://admissions.umich.edu/michigan-transfer-agreement
https://www.collegetransfer.net/AskCT/What-is-an-Articulation-Agreement
https://www.mitransfer.org/equiv_search_by_transferring.cfm?iFrame=0&filter_transferInstID=&search_subject=&search_course=&filter_acceptInstID=
https://www.collegexpress.com/lists/list/four-year-schools-in-michigan-with-articulation-agreements/2510/
https://www.oaklandcc.edu/transfer-credit-agreement/Data/Default.aspx
https://www.schoolcraft.edu/schoolcraft-to-u/transfer-options/transfer-out/articulation-agreements
https://www.wccnet.edu/learn/transfer-wcc-credits/articulation-agreements.php
https://www.transferology.com/signup.htm?labloginpage=labloginpage
https://www.parchment.com/
https://forms.gle/JDWysq13ZAXhJRaE9
https://www.oaklandcc.edu/currentstudents/handbook-and-forms/ads107.pdf#search=%22dual%20enrollment%22
https://www.schoolcraft.edu/docs/librariesprovider31/default-document-library/dual-enrollment-authorization-2019-2020e831be706b13653a8c14ff00009166ff.pdf?sfvrsn=f22dbb5_0
https://webfiles.wccnet.edu/academics/web/classes/dual-enrollment-packet.pdf
https://docs.google.com/document/d/1jM0muJdHTvoUbK0x_VF2aGNl00UEpwKhah1JycoBtzc/edit?usp=sharing
mailto:siggiaa@slcs.us
mailto:dawsona@slcs.us
mailto:elwartm@scls.us


 
a.​ MyOCC- After being accepted, you can access your MyOCC to complete pre registration steps, register 

for classes and access your billing receipt.  

b.​ WCC Gateway- After being accepted, you can access your WCC Gateway account to complete 

pre-registration steps, register for classes and access your billing receipt. 

c.​ Schoolcraft OCELOT- After being accepted, you can access your Schoolcraft OCELOT account to 

complete pre-registration steps, register for classes and access your billing receipt.  

13.​Contact your college counselor: 

a.​ OCC Counseling- 248.341.2270 Dual Enrollment Coordinator- Devon Hall DDHall1@oaklandcc.edu (248) 

233-2715 

b.​ SCC Counseling- 734-462-4429 and SCC Admissions 734-462-4683  

c.​ WCC Gateway- After being accepted, you can access your WCC Gateway account to complete 

pre-registration steps, register for classes and access your billing receipt. 

14.​After you have registered for your dual enrollment course(es), email Mrs. Cooper and your counselor the 

billing receipt verifying enrollment for the DE course by Dec. 10 for 1st term and May 10 for 2nd term (no 

screenshots), it must be a PDF or a paper copy e-mailed or handed to Mrs. Cooper at cooperj2@slcs.us. 

Important!    

a.​ This receipt/verification must show the class(es) you are enrolled in, the dates and the final cost of 

the course(es). 

b.​ See directions and examples  

15.​If you change the course that you enrolled, you will have to drop the previous course and resubmit the 

paperwork: 

a.​ Oakland CC Dual Enrollment Paperwork 

b.​ Schoolcraft College Dual Enrollment Paperwork & Dual Enrollment Course Revision Form 

c.​ WCC Payment Authorization Form 

16.​Students need to email the final grade to Mrs Cooper (cooperj2@slcs.us)  

a.​ FALL SEMESTER  - unofficial transcript is due by December 22, 2024 

b.​ WINTER SEMESTER - unofficial transcript is due by May 10,  2024 

c.​  Do not email a screenshot, email the unofficial transcript that includes student name, course name, 

credit received and final grade. 

17.​Contact your counselor to adjust your schedule at SLEHS, adding the DE class to your schedule. 

18.​Are you enrolled in an online course? Access your course through your colleges online learning portal: 

●​ OCC D2L If you are enrolled in an online course, you will access it through OCC D2L.  

●​ WCC Blackboard- If you are enrolled in an online course, you will access it through WCC Blackboard.  

●​ Schoolcraft Blackboard- If you are enrolled in an online course, you will access it through Schoolcraft 

Blackboard.  

 

A few important notes: 

●​ Review the Postsecondary Enrollment Options Act, the SLCS Board Policy Manual- 2002- AR Learning & 

Achievement and pg 12 of the Student Handbook.  

●​ You may only register for the class(es) approved on your Dual Enrollment form. If your class is closed or full you 

can join the wait list or contact your counselor to pick a new course.  

●​ The amount the district pays for a course is determined by the per pupil funding we receive from the state. This 

amount varies from year to year but usually covers the cost of a class earning 3 credits or less and occasionally 

part of the cost of any required books. If the course you have chosen is 4 credits or more you will most likely 

have a balance that you are responsible for covering. We are not able to tell you how much you’ll be required to 

pay as the amount varies from year to year. 

https://myocc.oaklandcc.edu/Student/Account/Login?ReturnUrl=%2fStudent%2f
https://www.wccnet.edu/mywcc/
https://sso.schoolcraft.edu/adfs/ls?SAMLRequest=nZNNj9owEIb%2FSuR7nI8uaLGAFQVVRdq2EaQ99FJ57Umx6tipx96l%2F75OIFsOXQ6cIs28fmfmmcn84djq5BkcKmsWpKA5eVjOkbe6Y6vgD2YHvwOgT6LMIBsSCxKcYZajQmZ4C8i8YPvVp0dW0px1znorrCbJdrMgP0TZzGRTSNFM73k5aZ7ecUGSb2PB%2BCIKEQNsDXpufAzlZZnmd2l5XxdTNsnZ5I7OprPvJKnO1u%2BVkcr8vN7H00mE7GNdV2n1ZV%2BTZBMnUYb7ofTB%2Bw5ZliFaiuJgrRaON56CDBmXDWYaSbJCBNfr19ZgaMHtwT0rAV93j%2F8cACDlnaJFnucTCloHobgR2gZJhW2znloaucjM219gyAkwG8Z2F2SvD8THVshyLJHCsQOnwAiYZxee4wY%2FR5PtprJaiT%2B3bPCDdS33b6sLWgwRJdNmkDJoudIrKR1gT09r%2B7J2wD0siHcBSDa2dr4rkMOVRboejjdd2dq2HXcK%2B5XCkQs%2F4r00XutIbwfNLbCvygQTvXUMV%2FHzYp3sjxREHKx23GBnnT%2Bv5n%2F9LE%2B5N3C8Zi%2F%2FxOVf&RelayState=eyJ0ZW5hbnRJZCI6Ijc5N2ZhN2QwLWIzMjYtNDY5NC05YjU1LTBhZDBjMjQwNGMwNSIsImFjY291bnRJZCI6IjAwMUcwMDAwMDBpSG5LTklBMCIsImp3dENhbGxiYWNrVXJsIjoiaHR0cHM6Ly9leHBlcmllbmNlLmVsbHVjaWFuY2xvdWQuY29tL3NjNTE4L2F1dGgvY2FsbGJhY2siLCJpZHBMb2dvdXRVcmwiOiJodHRwczovL2V4cGVyaWVuY2UuZWxsdWNpYW5jbG91ZC5jb20vaWRwLWxvZ291dCJ9&SigAlg=http%3A%2F%2Fwww.w3.org%2F2001%2F04%2Fxmldsig-more%23rsa-sha256&Signature=Wn%2BWOZEGhUYb149cfTUhjBsGlwOBkMbnW%2FvlJ6E%2FPiuOfAHkC3ZqaaLKRLV27XmCrFuhUNo2ZjYjOfCCvu0vSY8w87hz%2F3Q7IVMXRESWlzya4bXf5tDhABLvxmsudAxX83AZ1wfd0bIeMFGDJWm1PnXxW%2F9QvjSDWnXdQhHXJKAv2D74md2NtSqgE70CRYMBuW%2FlfmW2K%2BvtEwDzLC2RIDAPzfzkup9%2Fj0sWjl7AYvYy6WA3ZKzpaYE0Dyc9fu0NVk5YdfXY1FlYddYgguHQUSR%2F8fEW1%2FCszrz8ECow9U06ZdxahWv%2FQd%2FC4ZSqgG3CfRXoT9x9%2FMuREyzhjL%2BQ%2Fw%3D%3D
https://www.wccnet.edu/mywcc/
https://docs.google.com/document/d/1w8ti_YyVeEJBw5N5I6x1ENrjnRTZuduJZp3JBHpho2Y/edit?usp=sharing
https://www.oaklandcc.edu/currentstudents/handbook-and-forms/ads107.pdf#search=%22dual%20enrollment%22
https://www.schoolcraft.edu/docs/librariesprovider31/default-document-library/dual-enrollment-authorization-2019-2020e831be706b13653a8c14ff00009166ff.pdf?sfvrsn=f22dbb5_0
https://drive.google.com/file/d/14MGdMAv283aEqNSEBi-QVQeDLERun3i2/view?usp=sharing
https://docs.google.com/document/d/1jM0muJdHTvoUbK0x_VF2aGNl00UEpwKhah1JycoBtzc/edit?usp=sharing
mailto:cooperj2@slcs.us
https://oaklandcc.desire2learn.com/d2l/login
https://www.wccnet.edu/mywcc/
https://bb.schoolcraft.edu/
http://www.legislature.mi.gov/(S(nsghbuk4kh0pyruemv1qbd4g))/mileg.aspx?page=GetObject&objectname=mcl-388-514
https://z2policy.ctspublish.com/luskalbertson/browse/southlyonset/southlyon/z20000084
https://z2policy.ctspublish.com/luskalbertson/browse/southlyonset/southlyon/z20000084
https://www.flipsnack.com/5885e8ba9f7/south-lyon-east-high-school/full-view.html


 
●​ If you withdraw from a course prior to the start of the semester at SLEHS, you MUST let your counselor know as 

soon as possible so a SLEHS course can be added to your schedule (you must have a full six period day). 

●​ If you withdraw from a course after the full refund deadline, you will be responsible for reimbursing the district 

for the course. 

●​ If you fail a course, you are responsible for reimbursing the district for the cost of the course and any associated 

fees. 

●​ In some instances, the college may require you to take the Accuplacer test as part of the admissions process. 

●​ Just a reminder that you need to submit an unofficial copy of your Fall Dual Enrollment grades as soon as they 

have been finalized, this is your responsibility to provide the grade to South Lyon East, not the college where 

you took the course.  You cannot print a grade report from Blackboard or a screenshot, it must be a transcript 

(however, it does not have to be official). SLEHS must have a hard copy of your transcript so please make sure 

to send it to Mrs. Cooper in a PDF format. Dual Enrollment Grades are due by  May 10th. If you are a senior 

you will not be eligible to receive your diploma until grades are submitted.   

○​ If you attended OCC you will find the transcript option in MyOCC. 

○​ If you attended Schoolcraft you will find the transcript option in WebAdvisor. 

○​ If you attended WCC you will find the transcript option in WCC Gateway. 

●​ Grading: If a student chooses to earn high school and postsecondary credit for a dual enrollment course,  the 

grade earned will be weighted on a 5.0 scale and will factor into the student’s high school GPA. The name of the 

specific course and the grade earned will both be listed on the student’s South Lyon East High School transcript. 

We encourage students to choose to earn both high school and postsecondary credit for any dual enrollment 

course. This will ensure that the course and grade will also be included on their postsecondary transcript. If a 

student chooses to earn only postsecondary credit for a dual enrollment course, their South Lyon East High 

School transcript will read ‘N/A’ for grade, however, the name of the course will be denoted accurately on their 

high school transcript. The specific course will also be denoted accurately on their postsecondary transcript. 


