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PRE-APPROVAL FOR EDUCATIONAL TRIP/TOUR ABSENCE 

Given the educational value of trips and tours, the Principal(s) may excuse absences from school for 
educational travel.  Please complete one form per family and submit to your building attendance 
secretary at least 14 days before your planned educational trip/tour.  Students are responsible for 
requesting and making up any assignments for the period of absence. In addition, trips and/or tours 
lasting longer than 3 school days also require the completion of an Educational Learning Product.  

Name(s) of Child(ren) ​ ​ ​ ​ ​ School​  ​ ​ Grade 

____________________________________________ ​ EN   ERD   MS   HS ​ __________ 

____________________________________________ ​ EN   ERD   MS   HS​ __________ 

____________________________________________ ​ EN   ERD   MS   HS​ __________  

____________________________________________ ​ EN   ERD   MS   HS​ __________ 

____________________________________________ ​ EN   ERD   MS   HS​ __________ 

Responsible adult(s) accompanying child______________________________________________  

Date(s) of absence________________________________________________________________  

Destination of trip________________________________________________________________  

Describe the educational value of the trip. (Continue on other side if necessary.) 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

Parent’s Name _________________________Parent’s Signature_____________________________ 

Telephone Number________________________________ Date_____________________________  

You will be notified if the request is denied or if more information is needed. 
 

❑ APPROVED   ❑ NOT APPROVED 

Administrator Signature: _________________________________________ Date: __________________ 

https://docs.google.com/document/d/1Nw5SlYrQUZYNDn0Zvbfvm99cSASKhF8M7LV9hdCINjY/edit?usp=sharing

