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I want to create... a brainstorm space 

 
 
Step 1: Create your account. You can sign up with your google account.  

 



Step 2: Create your wall. 
●​ Click the + symbol in the upper-right hand corner of the screen to begin creating your wall.  

 
 
Step 3: Modify your wall. 

●​ Use the options in the dock on the right side of the screen to make changes to your wall. 
●​ Click the gear to adjust the settings of your wall. 

 



●​ In the basic info tab you can change the portrait to personalize your wall with a small picture that will be 
posted in the upper-left hand corner. You can also change the title and give your wall a description at 
this point. 

●​ In the wallpaper tab you can change the background image. You can choose from the pictures within 
Padlet or you can upload your own image from your device. 

 
●​ In the layout tab you can change how the posts will appear on the wall. Freeform allows users to post 

their messages freely whereas stream places each post one below the other. 
●​ In the privacy tab you can adjust how public your wall will be. As the administrator, you have the ability 

to moderate posts before they are posted to your wall. 

 



●​ You have the option of receiving emails (once a day) when someone posts to your wall from the 
notifications tab. 

●​ Each padlet wall will have a unique web address. Padlet will generate a random address for your wall 
but you can pick a unique one to share out to the people you would like to participate in the 
brainstorming space. 

●​ If you’re ready to delete the wall you can do so through the settings tab. 
 
Step 4: Participate in the brainstorming space. 

●​ Distribute the web address for the Padlet wall to the participants so that they can contribute to the 
discussion. 

●​ Participants double-click anywhere on the wall to post their message. Participants can attach a link, file, 
or an image from the web camera on their device to their posts. The owner of each post or wall can 
delete posts by scrolling over the message and clicking the trash can. You can also edit the post by 
scrolling over the message and clicking the pencil. To re-size your post, click the arrows in the bottom 
right corner of your message. 

 
●​ The owner of each post and wall can move the messages around by dragging and dropping the post. 

 
Step 5: Sharing your brainstorming space. 

●​ Once your brainstorming session has ended you can share the space by clicking on the share/export 
tab on the right side of your screen. 

 


