
​ PERSONNEL 
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400​ ​ STATEMENT OF GUIDING PRINCIPLES 
 
​ 400.1​ ​ Equal Employment Opportunity 
​ 400.2​ ​ Substance-Free Workplace 
​ 400.2E1​ Substance-Free Workplace Notice to Employees 
​ 400.2R1​ Substance-Free Workplace Regulation 
​ 400.3​ ​ Gifts to Employees 
​ 400.4​ ​ Child Abuse Reporting 
​ 400.5​ ​ Abuse of Students by District Employees 
​ 400.6​ ​ Employee Conflict of Interest 
​ 400.7​ ​ Nepotism 
​ 400.8​ ​ Use of School District Facilities and Equipment by Employees 
​ 400.9​ ​ Employee Travel Compensation 
​ 400.9R1​ Reimbursable Expenses Allowed for Staff Members 
​ 400.9E1​ Expense Claim Form 
​ 400.10​ ​ Credit Cards 
​ 400.11​ ​ Employee Records 
​ 400.11R1​ Employee Records Regulation 
​ 400.12​ ​ Employee Complaints 
​ 400.13​ ​ Public Complaints About Employees 
​ 400.14​ ​ Employee Conduct and Appearance 
​ 400.14R1​ Code of Professional Conduct and Ethics Regulation 
​ 400.14R2​ Code of Rights and Responsibilities Regulation 
​ 400.14R3​ Standards for Employee Dress and Grooming 
​ 400.15​ ​ Early Warning Signs of Student Violence 
​ 400.16​ ​ Employee Physical Examinations 
​ 400.17​ ​ Staff Technology Use 
​ 400.17R1​ Staff Technology Use Regulation 
​ 400.18​ ​ Employee Political Activity 
​ 400.19​ ​ Limitations to Employment References 
 
401​ ​ LICENSED PERSONNEL EMPLOYMENT 
 
​ 401.1​ ​ Licensed Employee Defined 
​ 401.2​ ​ Professional Staff Positions 
​ 401.3​ ​ Licensed Employee Qualifications, Recruitment, Selection 
​ 401.3R1​ Hiring Procedure - Superintendent 
​ 401.3R2​ Hiring Procedure - Building Principal/Other Administrative Positions 
​ 401.3R3​ Hiring Procedure - Licensed Personnel 
 
402​ ​ LICENSED PERSONNEL EMPLOYMENT 
 
​ 402.1​ ​ Licensed Employee Individual Contracts 
​ 402.2​ ​ Licensed Employee Continuing Contracts 
​ 402.3​ ​ Licensed Employee Probationary Status 
​ 402.4​ ​ Extended Contracts 
​ 402.5​ ​ Licensed Employee Compensation 
​ 402.5E1​ Graduate Credit 
​ 402.6​ ​ Licensed Employee Compensation For Extra Duty 
​ 402.7​ ​ Licensed Employee Group Insurance Benefits 
​ 402.8​ ​ Licensed Employee Tax Shelter Programs 
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​ 402.9​ ​ Licensed Employee Evaluation 
​ 402.9E1​ Licensed Employee Comprehensive Summative Evaluation 
​ 402.9E2​ Evaluation of Coaching Responsibilities 
​ 402.9E3​ Teacher Observation Cycle 

402.9E4​ Data Point Collection and Reflection 
402.9E5​ Annual Individual Career Development Plan 

​ 402.10​ ​ Payday Schedule 
 
403​ ​ LICENSED PERSONNEL CONTRACT TERMINATION 
 
​ 403.1​ ​ Licensed Employee Resignation 
​ 403.2​ ​ Licensed Employee Contract Release 
​ 403.3​ ​ Licensed Employee Reduction in Force 
​ 403.4​ ​ Licensed Employee Voluntary Early Retirement 
​ 403.4E1​ Licensed Employee Voluntary Early Retirement Acknowledgment of Receipt 
​ 403.4E2​ Licensed Employee Voluntary Early Retirement Application 
​ 403.5​ ​ Licensed Employee Retirement 
​ 403.6​ ​ Licensed Employee Suspension 
 
404​ ​ LICENSED PERSONNEL LEAVES OF ABSENCE 
 
​ 404.1​ ​ Personnel Illness/Disability Leave 
​ 404.2​ ​ Personal Leave 
​ 404.3​ ​ Bereavement Leave 
​ 404.4​ ​ Professional Leave 
​ 404.5​ ​ Jury Duty 
​ 404.6​ ​ Licensed Employee Political Leave 
​ 404.7​ ​ Licensed Employee Extended Leaves` 
​ 404.8​ ​ Employee Family and Medical Leave 
​ 404.8E1​ Employee Family and Medical Leave Request Form 
​ 404.8R1​ Employee Family and Medical Leave Regulation 
​ 404.8R2​ Employee Family and Medical Leave Definitions 
​ 404.9​ ​ Emergency Leave 
​ 404.10​ ​ Employee Unpaid Leave 
​ 404.11​ ​ Licensed Employee Military Service Leave 
 
405​ ​ LICENSED PERSONNEL RELATED CONSIDERATIONS 
 
 ​ 405.1​ ​ Licensed Employee Work Day 
 ​ 405.2​ ​ Access to Buildings 
 ​ 405.3​ ​ Licensed Employee Professional Development 
 ​ 405.4​ ​ Staff Participation in Community Activities 
 ​ 405.5​ ​ Shared-Time Staff 
​ 405.6​ ​ Professional Organizations 
 ​ 405.7​ ​ Professional Staff Consulting Activities 
​ 405.8​ ​ Communicable Diseases – Employees 

405.8E1​ Hepatitis B Vaccine Information and Record 
405.8R1​ Universal Precautions Regulation 

​  
​  
 
406​ ​ PART-TIME LICENSED PERSONNEL 
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​ 406.1​ ​ Substitute Teachers 
​ 406.2​ ​ Student Teachers 
​ 406.3​ ​ Summer School Licensed Employees 
 
407​ ​ CLASSIFIED PERSONNEL 
 
​ 407.1​ ​ Definition of Classified Personnel 
​ 407.2​ ​ Recruitment, Qualification, and Selection of Classified Personnel 
​ 407.2R1​ Hiring Procedures - Classified Employees 
​ 407.3​ ​ Contracts With Classified Personnel 
​ 407.4​ ​ Assignment and Transfer of Classified Personnel 
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​ 407.7​ ​ Suspension and Dismissal of Classified Staff 
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​ 407.8E4​ Custodian Evaluation 
​ 407.8E5​ Classified Staff Evaluation 
​ 407.8E6​ Associate Evaluation 
​ 407.9​ ​ Deleted Policy 
​ 407.10​ ​ Classified Employee Tax Shelter Programs 
​ 407.11​ ​ Insurance Benefits for Classified Staff Employees 
​ 407.12​ ​ Vacations, Time, and Length, for Classified Staff 
​ 407.13​ ​ Early Retirement - Classified 
​ 407.13E1​ Employee Early Retirement Acknowledgment of Receipt 
​ 407.13E2​ Classified Employee Early Retirement Application 
​ 407.14​ ​ Deleted Policy 
​ 407.15​ ​ Drug and Alcohol Testing Program 
​ 407.15E1​ Drug and Alcohol Testing Program Notice to Employees 

407.15E2​ Drug and Alcohol Testing Program and Pre-Employment Testing 
Acknowledgment Form 
​ 407.15E3​ Drug and Alcohol Testing Program Consent for Request of Information 
​ 407.15E4​ Drug and Alcohol Test Notification Form 
​ 407.15E5​ Drug and Alcohol Reasonable Suspicion Observation 
​ 407.15E6​ Random Testing Driver Change List Form  
​ 407.15E7​ Post-Accident Drug and Alcohol Testing Instructions to Drivers 
​ 407.15E8​ Drug and Alcohol Testing Program Worksheet 
​ 407.16​ ​ Classified Employee Reduction Force 
​ 407.17​ ​ Classified Employee Jury Duty Leave 
​ 407.18​ ​ Classified Employee Military Service Leave 
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