REGISTERING FOR YOUR SCC COURSES USING SELF-SERVICE

Reminder:
You must FIRST complete the advising process with your academic
advisor.

Step 1 Sign in to MySCC
with your
username and <7 Southwestern
password. Sign in
somecne@example.com
Note: If you

Can't access your account

encounter any
issues logging in,
contact SCC IT.

e.g Student Email -
username@students.southwesterncc.edu

e.g Employee Email -
username@southwesterncc.edu

C§ Sign-in options

Open

Step 2 “Self-Service” SRR

©

Self-Service



https://my.southwesterncc.edu/
https://www.southwesterncc.edu/it

Click on the

Step 3 Graduation Cap
(Academics) on (> .
the left-hand side - Academics
of the screen.
Then click on
“‘Register for . . . .
Classes.” Advising and Registration
Register for Classes
Confirm the 27, Southwestern
Step 4 SemeSter at the ﬁ Academics Student Planning Plan & Schedule
;C\)pl\?f the page' Plan your Degree and Schedule your courses
s Necessary, use =
the Arrow buttons schedule  Timeline
to move between OB D o
[ <] Spring 2024 | 4 |
semesters. - — —
Y Filter Sections j" ( @ Print
=
N ECO-251: Prin of Microeconomics Sun
‘ 8am
9am
H < ! e > |>I 10am
11am
. . 12pm
M]m
2pm
3pm
4pm
Step 5 Any classes

approved by your
advisor will be
listed on the
left-hand side.

To search for a
section that meets
your needs, click
View sections

BUS-137: Principles of Management

& Protected

¥y Approved

R —"




Scroll down to

ﬂ/\ View sections

Step 6 view different
sections for the K <1 of1 > D
class. T
BUS-137-SD1 Principles of Management
i Seats Available (i) :12/12/24/0
When you find a i Instructor: Mr. William G. Clark
. i Time: TTh 12:30 PM - 1:45 PM
section that you ! Dates: 1/16/2024 - 5/17/2024
th|nk meets your Location: Main Campus - Jackson Burrell Bldg 302 (Classroom Hours)
needs, click the BUS-137-WC1 Principles of Management
bOX to open more SeatsAvaiIabIe@:20/10/30/0
. . Instructor: Mr. William G. Clark —
information. Time:
Dates: 1/16/2024 - 5/17/2024
Location: Web-Centered Web-Centered ONLINE (Online Class)
The pop-up box Section Details
Step 7 WI” glve you more BUS-137-WC1 Principles of
information about Management
h t d Spring 2024
t e Ime an Instructors Mr. William G. Clark  (w_clark@southwesterncc.edu , 828-339-4275 x4275)
Iocatlon Of the Meeting Information 1/16/2024 - 5/17/2024
course (for on Web-Centered, Web-Centered ONLINE (Online Class)
Campus CIaSSGS) Dates 1/16/2024 - 5/17/2024
and |nf0rmat|on Seats Available 20/10/30/0
about synchronous credis :
meetlngs or Grad{n.g Graded
proctored testing oAt e
. Course Description This course is designed to be an overview of the major functions of management.
(fOf' on I ne Emphasis is placed on planning, organizing, controlling, directing, and communicating.
Upon completion, students should be able to work as contributing members of a team
C|aSSGS) . utilizing these functions of management. This course has been approved for transfer
under the CAA as a premajor and/or elective course requirement.
Book: Bookstore Information
Once you have e
. Transfer Status Yes
found a section
that moets your
needs, click “Add
Section (Not
Registered).”
Step 8 Click “Register

Now”

Note: You should
be able to see
your “Planned”
credits under the
button, which will
change to
“Registered” once
your registration
has been




processed.

not have a green
indicator, check
the top right corner
of the screen for
an explanation.
Note the contact
email or phone
number and
contact them to
resolve the issue.

Step 9 TO Confll'm Schedule Timeline
registration, — _ —
‘ < ‘ Spring 2024 ‘ + |
ensure that your — —
Courses are now (‘ T Filter Sections :\ (‘ () Save toiCal :w
labeled as ' T '
ReQIStered! bUt ECO-251-YEAQS: Prin of Microeconomics
POt s_ta rted or +/ Registered, but not started
Registered."

Credits: 3 Credits

Grading: Graded

Instructor: Mr. Ernest A. Morgan

3/19/2024 to 5/17/2024

W Meeting Information

v View other sections

HUM-230-YEAOB: Leadership Development

+ Registered, but not started

Credits: 3 Credits

Grading: Graded

Instructor: Dr. Mark A. Ellison

Step 10 If a course does

[ I L — [IEr P e

Questions? Please submit a
choose "Self-Service Assistance”)

(under "Select Type of Help,"



http://www.southwesterncc.edu/it-workorder-form

