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1.​ Preventive Maintenance process description 
Ensuring a high availability of objects in the long term is one of the most important tasks of 
Plant Maintenance. Preventive maintenance is a suitable instrument for avoiding system 
breakdowns or the breakdown of other objects, which in addition to the repair costs, often 
create much higher costs through the resultant breakdown in production. 
This scenario describes the planning and processing of periodic maintenance tasks at 
technical objects. Preventive maintenance is the generic term used for inspections, 
maintenance and planned repair tasks, in other words, maintenance tasks that are repeated 
regularly. 
Further reasons for preventive maintenance can include: 
●​ Legal regulations 
●​ Environmental requirements 
●​ De facto regulations from customers 
●​ Quality assurance of products manufactured at a technical system 
You can use preventive maintenance to describe dates and the scope of maintenance and 
inspection tasks that can be planned on objects, to define the cycles for scheduling tasks 
based on time or performance, and to synchronize dates for several maintenance tasks on 
different objects. 
 

2.​ Create general task lists and maintenance plans(IT team work) 
 Refer to contents no 7  and 8 in MEFCO_L3_Training_Part 1_Master data document. 
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3.​ View and process preventive maintenance orders 
Menu Logistics →Plant maintenance  →Maintenance 

processing�Order�Change 
Transaction Code IW38 

 

 
Field Name  Description Comment 
Period Period Select period range in which you want 

to view maintenance orders 
Maintenance 
plant 

Maintenance plant Enter 1701 

Click on execute button to view orders. 
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Select the MF03 order row and click on  icon. 
 

 

Select tab to view operations. 
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Go to components tab and click on  icon to call bill of materials. 
 

 
Select required spare parts from the list. 
 

 

 Click on this to execute material availability check 

 Click on this to calculate planned costs 

 Click on this to schedule & determine planned end date of maintenance work 
 

 Release the work order if you want execute maintenance work. 

Click on save button  to save the actions. 
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4.​ Print Work order and store issue advice(Maintenance dept will 
do this function) 

Menu Logistics →Plant maintenance  →Maintenance 
processing�Order�Print 

Transaction Code IW3D 

 
Input order number and press enter 
 

 

Select required form and press  button. 
 

5.​ Materials issue from store(Will be executed by store person) 
Menu Logistics →Materials management�Inventory management� 

Goods movement�Goods movement 
Transaction Code MIGO 
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6.​ Confirm Work hours 
Menu Logistics →Plant maintenance�Maintenance processing� 

Completion confirmation�Overall completion confirmation 
Transaction Code IW42 
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Enter actual time of work hours  and select save  button on top to save confirmation. 
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