
Enroll in a Touchnet Payment Plan 
  
1.    In top menu, click on Payment Plans. 
  
2.    The Manage Plans tab will be highlighted.  Click on the yellow, Enroll Now box, on the right 
side of the screen. 
  
3.    Select the correct Term and click Select 
  
4.    The Touchnet Payment Plan will be listed with the Setup Fee, Required Down Payment and 
Installments.  To view the Details, click Details. (The example listed below is not specific to 
your student.  It is an example of a summer payment plan) 
  
5.    Click Select to sign up for the Touchnet Payment Plan. 
  
6.    Payment schedules will be displayed.  At the bottom of the screen, you will have to choose 
whether you want to automatically make your payments or if you want to make the payments 
each month.  Then, click Continue. 
  
7.    You must pay the plan fees and down payment before enrollment can be completed.  Select 
your method of payment and click Continue. 
  
8.    The Payment Plan Agreement will appear on the screen.  You must scroll to the bottom and 
select “I agree” to continue. 
  
9.    Click Continue. 
  
10.  The Payment Plan Agreement will be displayed.  Select “I agree to the above terms and 
conditions” to continue. 
  
11.  Click Continue. 
  
12.  The Payment Receipt will be displayed.  Please print for your records. 
  
  
 
 
 
 
 
 
 



Screen shots To Enroll in a Touchnet Payment Plan: 
  
Step 1:  

 
  
 
 
 
Step 2: 

 
 
Step 3: 

 



Step 4:

 
 Step 5: Details of Plan 
This is an example of a Summer payment plan.  These amounts are not specific to your 
student. 

 



Step 6: 
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Step 8: 

  

  



Step 9: 

 
New in Spring 2023: Students have access to view details about payment plans that 
they or their authorized user(s) has enrolled in on their account. The student's 
authorized user(s) can see details of a payment plan that the student enrolls in. An 
authorized user cannot make payments or see details about a payment plan that 
another authorized user has set up on their student's account.  


