Phan 11

QUY TRINH TAC NGHIEP CUA PHONG PAO TAO

IL.1. QUY TRINH QUAN LY QUA TRINH PANH GIA KET QUA HQC TAP

Ttl:rw (A) Noi dung (B;irﬂ:m (C) Thong tin vao (D) Thong tin ra l\gll;il)u‘l]lzllll 2?:;/11 (Fc)h(l;,lhl
Gi4o vién lay danh sach diém danh, o
1 bang cho diém thudng xuyén tai vin Khl bat dau LiCAh h(zc va ?tzéng [DTOL.1],
phong cac khoa, bd mon truc thudce. gidng day phan cong giang day [PTO1.2]
Phong Dao tao 1ap ké hoach thi, lich Egtrgfﬁlzhl ’
2 thi gui Phong TTKT&DBCLGD, . K¢ hoach dao tao Lich thi
cac Khoa, BO mon truc thudc. m?n hoc 4
tuan
3 :l?il,ojl’l é:)n(i Ein phan cong cdn b col Lich thi Bang phéan cong
Gi4o vién nop diém kiém tra thudong
xuyén cho Phong dao tao va diéu Ngay khi két Bang diém kiém tra
4 kién du thi cho Phong thic mon Lich thi thuong xuyén va [1]
TTKT&DBCLGD dé in danh sach | hoc diéu kién dy thi
thi ctia sinh vién.
Phong TTKT&BDBCLGD két hop —— ‘
5 vo1 cac Khoa, BO mon truc thudc to . . Lich thi bé thi [2]
thi 2 ngay

chitc b thim dé thi, in sao dé thi.




Phong TTKT&DBCLGD thanh tra

6 qua trinh thi. Can bd cua khoa coi Theo lich Lich thi Bai thi [3]

thi.

Thi ne (B) Thoi A e s A (E) Van ban/ (F) Ghi
- (A) NOi dung gian (C) Thong tin vao (D) Thong tin ra M3u lién quan chi
7 P?onngTK‘T.&D.]EX}CLGD to chuce S§u 2 ngay Ké hoach chém thi B.zil thi da cat phach, [DTO1.3]

cat phach va in biéu 4. thi biéu 4
Tur ngay thi o am A 2
8 | Gi4o vién thuc hién chim thi. 3-7sau | Lich thi Bai thi da cham, bieu [4]
Ny 4 da nhap diém
ngay thi
Khi chdm xong:
o | Tra lai bai thi tai Phong Ngaykhi |0 Bai thi da chém, biéu
TTKT&DBCLGD . cham xong ’ 4 da nhap diém
+ Nop biéu 4 tai Phong Dao tao.
Cén bo nhap diém phong Pao tao
két hop voi gido vién chim nhap
diém vao may, két qua duogc in 03
10 |ban: iﬁ ﬁ; Biéu 4 d4 nhap didm | Két qua cia mon thi | [DTO1.4] [5]
+ 02 ban dua cho gido vién chim thi &
chuyén vé Khoa, B6 mén luu gitr.
+ 01 ban lua tai Phong Pao tao.
tht)a thc\mg bao dlein ch.(z sinh Vlel’lA Khong qué 5
11 | Phong dao tao chuyén diém sang hé | o4y sau khi | Bang diém Trén hé thong mang

thong diém trén Web.

co két qua




Trong vong

A £ . DPon da c6 xac nhan
1 tuan sau Don khiéu nai, xin :

Khi sai sot vé& diém: Ngudi phat hién

12 | lam don gui vé phong A , . cua phong [6]
TTKT&DBCLGD . khi thong | sira chira sai s6t TTKT&DBCLGD .
bao diém
Cac mau: DPTO01.1] Mau bang diém danh.

Céc van ban lién quan: Quyét dinh s6 43/2007/QD-BGDDT ngay 15/8/2007 ciia Bo trudng Bo Gido duc va Pao tao.

Ghi chu: [1] Déi véi cac 16p tinh ngoai gido vién phai diéu kién thi, diém kiém tra thuong xuyén sau khi két thiic giang day cham nhét

[
[DT01.2] Mau diém thudng xuyén, diéu kién du thi.
[DTO01.3] Mau biéu 4.

[PTO01.4] Mau bang diém mon hoc.

3 ngay.

[2] Chi 4p dung véi mén tu ludn, van dap, tric nghiém trén gidy. Dbi v6i cac bubi thi vao thir 7, chu nhat phéi hoan thién
trude thu 5 trong tuan. D4i voi cac mon hoc chua c6 ngan hang d¢ thi, gido vién phai nop dé thi sau khi két thuc giang
day cham nhét 3 ngay di véi cac 1op ngoal truong va trude 5 ngay thi ddi voi cac 16p trong Truong .

[3] Néu thi tric nghiém trén may hodc thi van dép thi can bo coi thi ndp bang diém cé ky gido vién chdm 1,2 va can bd quan

1y cua phong TTKT&DBCLGD cho phong Pao tao.

[4] Ddi v6i 16p ngoai trudng thdi han trén dugc tinh tir khi nhan bai vé phong TTKT&DPBCLGD. Phong TTKT&DBCLGD
co trach nhiém bao véi van phong khoa phu trach. Riéng doi cac mon thi thudce tuan cudi cung cua hoc ky thi phai hoan

thién cong tac cham thi sau 3 ngay thi.

[5] Bang diém hoc ky, diém tong két toan khoa phai dugc sao thanh 03 ban dé luu: Phong Dao tao, phong TTKT&DBCLGD,

van phong khoa.

[6] Khi c6 khiéu nai vé diém cua sinh vién, gido vién giang day hodc chim thi c6 sai sot vé diém xem quy trinh phic tra, phic
khao ctia Phong TTKT&DBCLGD. Phong TTKT&DBCLGD kiém tra va xac nhan két qua gii vé Phong Pao tao. Phong

Dao tao cap nhat diém va in 1am 03 ban luu nhu budc 10.




Mau BTO1.1

TRUONG DAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH CNTT VA TRUYEN THONG Béc lap - Tw do - Hanh phiic

DANH SACH DIEM DANH SINH VIEN
Loép: Hoc ky: Nam hoc:

Mbén hoc: S6 DVHT:
Gio vién dung danh sach nay dé:

1. Piém danh qué trinh hoc tap cua sinh vién
2. Nop lai cho phong TT-KT&DBCLGD ngay sau khi két thiic giang day hoc phan.

NGAY/THANG DPIEM DANH
Ma sinh

Stt vien | Hevaten = T /] T ST T o1 /T /T /] /] /T /1o /] ST /

Thai Nguyén, ngay 27 thang 10 nam 2011
XAC NHAN CUA BQ MON HOQ TEN, CHU KY CUA GIAO VIEN




Miau DT01.2

PAI HOC THAI NGUYEN CONG HOA XA HOI CHU NGHIiA VIET NAM
TRUONG PAI HOC CNTT & TT Péc lap - Tw do - Hanh phiic

BANG GHI PIEM THUONG XUYEN
Lép: Nam hoc:
Mbén hoc: SO DVHT:

Gio vién dung danh sach nay dé:

1. Ghi diém cac bai ki€ém tra thuong xuyén, di€ém danh gia y thirc hoc tap cua sinh vién

2. Nop lai cho Phong Pao tao ngay sau khi két thuc giang day hoc phan, va 1 ban phd t6 cho Phong TTKT&DBCLGD
dé xac dinh diéu kién du thi.

Diém
Stt Ma sinh vién Ho va tén Ngay sinh CCAN | BAI1 | BAI2 | BAL3 | BAl 4 DTB

Thai Nguyén, ngay 27 thang 10 nam 2011
HOQ TEN, CHU KY CUA GIAO VIEN XAC NHAN CUA BQO MON






Miau BDT01.3

PAI HOC THAI NGUYEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC CNTT & TT Pic lap - Ty do - Hanh phic

PHIEU CHAM THI TUI: ...

Hoc ky ... Nam hoc ....

Dot thi: Hinh thirce thi:
Moén hoc: Trong so diém qua trinh: ...%
S6 DVHT:
S6 Phach Di¢m Ghi chu S6 Phach —Diém Ghi chi
So Chir So Chir
Téng s6 diém (bang sd): ........ BANE ChT ..o,

S6 sinh vién khong dat: .........
Thai Nguyén, ngay thang nam
CAN BO CHAM THI 1 CAN BO CHAM THI 2 CAN BO PHONG TTKH&PBCLGD



Miau BT01 .4

DAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH CNTT VA TRUYEN THONG Poc 1ap - Tu do - Hanh phiic

BANG DPIEM THI HET HQC PHAN

L6p hoc phan

Hocky ... Nam hoc ........

S6 tin chi: CC *0.4+THI *0.6

STT Ma sinh vién Ho va tén Lép |Lanhoc |CC | THI | TKHP | Diém hé chir | Panh gia Ghi chu
Tong s6 diem(bang s8):  ...coeeiinnn... Bang chit................

Sb sinh vién khong dat: ...

Thai Nguyén, ngay thang nam 20
HO TEN, CHU KY CUA GIAO VIEN NGUOI NHAP BPIEM




I1.2. QUY TRINH QUAN LY MO NGANH

. ‘. (E) Van ban/ .
Th A B) Thoi Ao A e X pen F) Gh
v (A) Noi dung ( ). (C) Thong tin vao (D) Thong tin ra Mau lién (F) . !
tuw gian chu
quan
Céc khoa khao sat nhu cau céac A A A
\ A T Y S Nhu cidu nguon nhan

nganh can mdé moi, lam dé xuat voi < A A A X

1 Ban eidm hiéu va et phone Dio luc cua xa hoi, cac | Phiéu dé xuat
& i strl phong chuong trinh dao tao

tao.

Hoi déng dao tao khoa hoc hop ban

dua trén cong tac khao sat nhu cau

va xu the phat trién nguén nhan lyc . Quyét dinh thanh lap

2 . \ X ) re 15/10 hang A . , , R X
2 deé dua ra cac nganh can mé méi. g Thong tin khao sat Ban xady duyng dé éan
, o A LA 2 s nam o

Cac khoa béo cao vé két qua khao mo nganh

sat va cac chuong trinh dao tao da

tham khao.
3 Ban xdy dyng dé 4n m& nganh s& Sau 1 tudn | Thong tin khao sat va [ Bang  phan  cong

hop va phan cong nhiém vu c6 Qb nhan lyc hién co nhiém vy

Hoi dong dao tao khoa hoc s& h tha ; Bién ban hop Hoi
4 ‘Ql fior}Ag daf) aoA oa hoc s¢€ hop Sau ’3 ang | o d& 4n mo nganh ‘Alen ban hop HOi

va c6 bién ban thong qua co Qb dong

Phong Do tao s& lam to trinh dé N .

nghi cac cap c6 thim quyén phé Ban de an mo nganh,
5 & A s P .. d ’y ‘Ap , Bién ban hop Hoi | HO so m& nganh

duyét dé an va in sao cac ho so mo A

4 dong

nganh

Khi hoan thanh cong tdc mé nganh,
6 phong Pao tao thuc hién cong tac Ho6 so mo nganh Kinh phi m¢ nganh

lam thu tuc thanh toan




Van ban:

Thong tu 08/2011/TT-BGDDPT ngay 17/02/2011 cua Bo truéng Bé Gido duc va Dao tao;
Thong tu 38/2010/TT-BGDDT ngay 22/12/2010 ctia B truéng Bé Giao duc va Pao tao.
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I1.3. QUY TRINH QUAN LY HQC LAI

(Dit thoi diém xét ban dau 1a X. Céc thoi diém trong cot B duoc tinh theo do 1éch ngay so véi mdc ban dau)

3 (B) A . A - >
TT (A) Noi dung Do vi Thoi | (©) Thongtin | (D) Thong |- (E) Viin ban/ (F) Ghi chi
thuc hién gian vao tin ra Mau lién quan
Du kién mé céc 16p hoc Phong Pao tao, Bang diém cac Thong bao ké
1 A . X A .1 bT03.1
phan Cac Khoa mon hoc hoach mo 16p
) Nhan‘ z(._7,’1210 vién giang Phonrg bao tao, X2 K’e hoach mo D'E,ll’lh - sach DT03.2
day tur cac khoa Cac Khoa 16p 2140 vién
Gui lich hoc cho cac Thén béo
3 | Khoa, TB sinh vién dang Cac khoa X+7 | .. & > | Lich hoc
, lich hoc
ki hoc
Cac khoa, C6 van SV dine ki Sinh vién ding ki hoc
4 | bang ki hoc hoc tap, sinh vién cac [ X+8 | Lich hoc . & tai trang:
, online
16p daotao.tnu.edu.vn/kentt
% A o < Y S6 luong sinh
5 T,hong ke tinh trang ddng Phong Pao tao X+11 D’u: ll.eu ding vién ting 16p
ki hoc ki online A
hoc phan
Danh  sach
\ X oA 4 sinh vién 16p
6 | Thu hoc phi Phong‘ .Ke ?oach ) X+12 D,u lieu fiang hoc phan ndp
Tai chinh ki hoc online ,
hoc phi hoc
lai.
n T Cac Khoa, S6 luwong SV [DS cac hoc
+ - o
7| Thong bdo cdc 16p huy Phong DPao tao X+12 dang ki wvao | phan bi huy
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cac lop hoc
phan

. (B) A . .
TT (A) Noi dung Don vi Thoi | (©) Thongtin | (D) Thong | (E) Vin ban/ (F) Ghi chii
thuc hién gian vao tin ra Mau lién quan
Phong Do tao, Ké hoach (lich ?éeu kiﬁﬁciﬂl
8 | T6 chirc thi P. TTKT&DPBCLGD, e ﬁi‘;’l thijc X‘ “gn Y Hgl
GVGD Céc Khoa Al ﬂﬁy :
Thanh toan cho gido vién Pl‘long DA’ao tao, Lich hoc, Két Bang thanh
9 A s . Phong K¢ hoach - , . ,
khi két thuc dot hoc lai Tai chinh qua hoc tap toan
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Mau BT03.1
TRUONG PAI HOC CNTT&TT CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG DAO TAO

Poc 1ap - Tw do - Hanh phic
So6: /DT-CNTT&TT

THONG BAO
Kinh guri: Cac khoa; B mén truc thude
Trong thoi gian tr ... dén ... Phong Pao tao du kién m& mot sd 16p hoc phﬁn cho

sinh vién hoc lai. Yéu cau cac Khoa xem xét bd tri gido vién giang day va gui lai cho

Phong Pao tao (theo miu DT03.2) cham nhat 13 ngay ... d¢ Phong Pao tao sip xép lich.

DANH SACH CAC LOP HOC PHAN DU KIEN MO CHO SINH VIEN HOC LAI
TT Hoc phin S6 tin chi | S616p | Khoa dam nhén
Thai Nguyén, ngay thang nam
NGUOI LAP

PHONG PAO TAO



Maiu BT03.2
TRUONG DAI HOC CNTT&TT CONG HOA XA HOI CHU NGHIA VIET NAM
KHOA Déc 1ap - Tu do - Hanh phuc

BANG PHAN CONG GIAO VIEN GIANG DAY HQC LAI
(Phén cong theo thong bao sd /DT-CNTT&TT cua phong Pao tao ngay ... thang ... nam ...)

TT Lép hoc phén S6 dvht Giao vién B mén Ghi chii (*)

Thai Nguyén, ngay thang nam 201
NGUOI LAP TRUONG KHOA




I1.4. QUY TRINH THUC TAP, PO AN TOT NGHIEP CAC HE TRONG VA NGOAI TRUONG

A. Thue tip co sé, chuyén nganh, tot nghi¢p

e Don vi thuc N A e s A Van ban/ Ghi
STT NOi dung hién Thoi gian Thong tin vao Thong tin ra M3u lién quan chi
Phong Bao tffto g’L}’l thong beto ké Truée 2 tudn . ] Thong bao kAe
hoach thyec tap tdi1, khoa quan . . Z Keé hoach nam hoach thuc tap,
1 . n . -~_1 4 | Phong Pao tao | theo ké hoach , .
1y, 16p sinh vién, don vi lién két B hoc danh sach sinh
. nam hoc o R
dao tao. vién thuc tap
Céc khoa 1ap danh sach sinh Trudc 12 ngay Théne béo ké Danh sach sinh | DT04.7,
2 | vién thyc tap lai (ghép voi lop Céc khoa theo ké hoach hoacl;gthu’c té vién thuc tap bT04.8,
thue tdp) gl phong Pao tao nam hoc ' He 1P ghép bT04.9,
Phong Pao tao tao 16p thuc tap Trudc 10 ngay | Danh sach sinh
3 | lai va thong bdo cho phong theo ké hoach [ vién thuc tap Lop thuc tap lai
KH-TC thu hoc phi. nam hoc ghép
Phong KH — TC thu hoc phi Trong 5 ngay Dgnh sach AS inh C.hOt Qa}nh séch
4 . vién thyc tap sinh vién thuc
thuc tap lai theo , A .
ghép tap gheép
Khoa léiy danh sach thyuc tap va
thuc tap lai trén h¢ thong. Khoa Thong bao ké Danh sach dé tai
trién khai cho sinh vién dang Cac Khoa, Theo ké hoach | hoach thyuc tap, | va can bo hudng
5 A A crn . i A - . . x . n DT04.1A [1]
ky, phan cong gido vién huéng | sinh vién nam hoc danh sach sinh | dan, sinh vién
dan va to chuc giao dé tai thuc vién thyc tap thuc tap.
tap.
Lap danh sach d¢ tai va can bo Sau khi giao . X oas
6 | huéng dan, sinh vién thuc tap Cac Khoa dé tai thuc tap D‘anl,l Sa(ih de, tal bT04.1B
Lo 1 \ A va can bo hudng
guri phong Dao tao. 1 tuan
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dan, sinh vién
thuc tap.
e Don vi thuc N A . n . Van ban/ Ghi
STT Noi dung hi¢n Thoi gian Thong tin vao Thong tin ra M3u lién quan chi
Cac Khoa thanh lgp Hoi dong, | Danh sach dé tai
t0 chirc cham dé tai thuc tap cho Ngay khihoan | ., . ..
. N , - £ va can bg hudng L. s iR bT04.2
7 | sinh vién va gui diém vé phong | Cac Khoa thanh cham x . o Két qua diém X 1 ae ah [1]
. . X , N dan, sinh vién Mau hoi dong
Dao tao. Khoa luu céc két qua, thuc tap N
. , thuc tap.
minh chirng.
Can bo nhdp diém phong Dao
tao két hop véi gido vién cham
nhap dlem VE}O may, két qua ’ Ngay khi hoan
duoc in 03 ban: Cac khoa, - ) ) Y a2 , 2
8 \ crn \ . thanh cham Két qua diém Danh sach diém
+ 02 ban dua cho gido vién phong Dao tao thue (4
cham thi chuyén vé Khoa, B Hetap
mon luu gitr.
+ 01 ban lua tai Phong Pao tao.
B. D6 an tot nghiép
Can clr vao ké hoach khéa hoc, , .
3 L A ~ Danh sach sinh
nam hoc, két qua hoc tap cua BGH, Lanh Z , R n e aid
. . Y R j . , N Két qua hoc tdp | vién du dicu
1 | sinh vién, Hoi dong xét diéu dao cac phong, | Trudc 2 tuan . . n s g
in D N cua sinh vién kién lam do6 an
kién sinh vién duoc nhan do an | Khoa z o
X A tot nghi¢p
tot nghiép.
2 P.hong. Pao Wtaq ;gm .c}anl} sacli , | Phong Pao tao | Trudce 1 tuan De:nh s;acl‘qksmh Ké hoach
sinh vién du diéu kién lam do6 an vién du dicu
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t6t nghiép va ké hoach lam do
an t6t nghiép t6i khoa quan ly
nganh hoc, 16p sinh vién, don vi
lién két.

kién lam d6 an
tot nghiép

A Don vi th e e Ao A Vian ban/ Ghi
STT NOi dung n V: e Thoi gian Thong tin vao Thong tin ra x al.l,\ an l
j hién Mau lién quan chu
Khoa tién hanh phan cong gido
vién hudng dan, cho sinh vién
o ;AN - ’ n A , . D 1’lh A h h’\l'l
dang ky dé tai. Khoa duyét dé Danh sach sinh cfil Si,:; \Eéi DT04.3
3 | cuong. Khoa lap danh sach gido | Cac Khoa Trong 1 tuan | vién du diéu ’g & X o ’ [2]
A , X A aX s a1k hudng dan, tén
vién hudng dan, tén deé tai, sinh kién va ké hoach | .5 |.° . o
A 1a R \ dé tai, sinh vién.
vién lam do6 an gui phong Pao
tao.
N . s ét dinh va
Phong Dao tao tham muu Hi¢u Danh sach phan Quye , o Ya‘ .
\ 2. 4 . N N C, o n danh sach dé tai,
trudng ra Quyét dinh giao do an . . A cong giao vién o an .
4 ) R ) Phong Dao tao | Sau 2 tuan . X A gido vién hudng
tot nghiép va gido vién hudng huong dan, tén x . n
X ' n dan, sinh vién
dan dé tai, sinh vién. n
thuc hién.
Danh sach dé
" e , itra dot 13 tai, gido vié Phiéu b4o ca
5 | Khoa kiém tra tién dg do an. Cac Khoa Gg ,a oLiam al ,glao :V en .;leuA a0 cao bT04.4
do an hudng dan, sinh | tién do

vién thuc hién.
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Khoa duyét do an cua sinh vién,
gid1 thi€u gido vién phan bién,

Trong 1 tuan
sau két thuc

Quyét dinh va
danh sach deé tai,

Danh sach sinh
vién du diéu
kién bao v¢, gioi
thiéu gido vién

e e D ) ac Kh A 120 vién hud e DbT04.
6 gidi thi¢u gido vién tham gia Cac Khoa thoi gian lam glxao vien }{ong phan bién, du 04.5
o a) Ve 1 . L, dan, sinh vién P
Ho1 dong guri phong Pao tao do an o kién gido vién
thuc hién. e en
tham gia Ho1
dong
e Don vi thuc e e " . s " . Van ban/ Ghi
STT Noi dung hi¢n Thoi gian Thong tin vao Thong tin ra M3u lién quan chi
Két qua hoc tap
va danh sach
Trone 2 nggy | S0 vién du diéu
Hi¢u trudng ra Quyét dinh Phan | Ban giam g : ’g Y kién bao v¢, gioi | Quyét dinh Phan
o I AN \ o sau khi co S, A A L, 4
7 | bién, Quyét dinh Ho1 dong bao | hiéu, , A thi¢u gido vién bién, Quyéet dinh
n . . danh sach dé e N N
veé Phong Pao tao ., phan bién, du Ho1 dong bao vé
nghi ciakhoa |;.. ., 7.,
kién gido vién
tham gia HO1
dong
. ‘ % . . ‘ Két qua danh
Phong Dao tao phoi hgp véi Phong Dao £ A
8 Khoa t6 chirc bao vé d an. tao, cac Khoa Theo ke hoach gg;;ua Hor [2]

[1] Néu D6 an cac 16p & ngoai truong (Pon vi lién két), cac Khoa giri ké hoach di giao hodc chdm d6 an va danh sach gido vién di vé Phong
Pao tao truoc 1 tuan.
[2] Bdi véi sinh vién 1am lai @6 an: Sinh vién 1am don xin dang ky 1am d6 an t6t nghiép lai (Mdu 6) giri vé phong Pao tao. Phong Pao tao
can ctr vao cac dot lam dd an s& ghép vao cac 16p tuong tng.
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Mau DT04.1A

DAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC CNTT & TT DPoc l1ap - Tu do - Hanh phuc
PON PANG KY THUC TAP...........ccoeunene...

Kinh gtri: Khoa

Ho va tén:
Sinh vién 16p:
Tén dé tai:

Em lam don nay c6 nguyén vong sau:

Trong dot thuc tap ......... téi va dé thuan tién cho cong viéc sau nay, em cd
nguyén vong dugc thdy (C0)................... cia B0 moén............... Khoa:
........................ Trudng Dai hoc CNTT&TT — PHTN huéng dan lam dé tai.

Véy em lam don ndy rt mong Lanh dao khoa:....................... ,va thiy (cd)
tao diéu kién gitip d&.

Em xin chan thanh cam on!

Thai Nguyén, ngay thang nam
Y kién ciia gido vién SINH VIEN



Mau DT04.1B

PAI HOC THAI NGUYEN CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HQC CNTT & TT Déc 1ap - Tw do - Hanh phic

DANH SACH HUONG DAN SINH VIEN THUC TAP, PO AN

5
Khoas:............
STT Ho va tén Ngay sinh Lop Tén dé tai Tén gido vién Ghi chu
Tong s6:... Sinh vién Thai nguyén, ngay...thang...nam...

Nguwoi lap LANH PAO KHOA



DAI HOC THAI NGUYEN

TRUONG PAI HQC CNTT & TT

Mau DT04.2

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BANG KET QUA THUC TAP:.....cccvvvneerrneerrnnennnnnn.
5 e
Q1 T e
. Tén gido vién ,
STT Ho va tén Ngay sinh | Lép Tén de tai . DTB SV KY
hwéng dan
Tong s6......sinh vién (SO sinh vién dat: .....khéng dat: .......)
Thai nguyén, ngay...thang...nam...
NGUOI LAP LANH PAO KHOA

21



DAI HOC THAI NGUYEN

Mau DT04.3

CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HOC CNTT & TT

Ho

Tén

Giao

BAN PANG KY PO AN TOT NGHIEP

va

Dy

vién

dung

kién

Poc lap - Tu do - Hanh phic

tén

mon,

Muc

két

hudng

nghién

qua

cuu

dat

vién:

tai:

khoa:

dich:

chinh:

duoc:



GIAO VIEN HUONG DAN

Thai Nguyén, ngay thang
SINH VIEN

nam
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Mau DT04.4

DAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC CNTT & TT Poc lap - Tu do - Hanh phuc

BAO CAO TIEN PO LAM PO AN/KHOA LUAN TOT NGHIEP

- Ho tén sinh vién:
- Lop:
- Tén de tai:
- Gido vién hudng dan:
- Bo mon, khoa:

- Khéi luong cong viec dd thuc hién duoc theo dé cuong:

- Y kién dé Xuat (néu co):

Thai Nguyén, ngay  thang  nam 20
Xac nhén ciia gido vién hwéng din SINH VIEN
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DAI HOC THAI NGUYEN
TRUONG PAI HQC CNTT & TT

Mau DT04.5

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc 1ap - Tw do - Hanh phuc

DANH SACH SINH VIEN DU PIEU KIEN BAO VE PO AN TOT NGHIEP

KHOA:
Hoi dong:........... ( ghi 16 cac thanh vién tham gia hoi ddng Giéi thiéu 07 gido vién tham gia )
STT HO VA TEN LOP TEN PO AN GVHD GVPB GHI CHU
Tong so:.......Sinh vién Thai Nguyén, ngay  thang nam...

Nguwoi 1ap

TRUONG KHOA



DAI HOC THAI NGUYEN
TRUONG PAI HQC CNTT & TT

DANH SACH GIAO VIEN THAM GIA HQI PONG CHAM PO AN TOT NGHIEP

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

Mau DT04.6

| 10 ) 2T
HOI PONG.:....
............... | : S
.................. | NSO
STT Ho va tén Tén do 4n GVHD GVPB CT | TK | UV | UV | UV | Ghi chi

Tong so:..........Sinh vién

Thai Nguyén, ngay ... thang ... nam 20..
LANH DAO KHOA
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Mau DT04.7

PAI HQC THAI NGUYEN CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG DAI HQC CNTT & TT DPjc 1ap - Tw do - Hanh phiic

PON XIN THUC TAP (PO AN) LAI

Kinh gui: - Khoa ...;

- Phong Pao tao.
Tén em la
Sinh ngay e thang I nam
Sinh vién 16p:
So dién thoai: . Email:
Trong dot thuc tap (PO an): .......coovvveieeeiin, em chua hoan thanh yéu ciu

ctiia Khoa va truong, do vy em lam don nay xin phép duoc thyc tap (dd an) lai.
Em xin htra s& hoan thanh thuc tip (d6 4n) dung thoi han va chap hanh nghiém
tuc cac quy dinh cia Khoa va truong.
Thai Nguyén, ngay  thang nam....
Sinh vién

(Ky, ghi ro ho tén)



Mau DT04.8

DAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC CNTT & TT Poc lap - Tu do - Hanh phuc

DANH SACH SINH VIEN PANG KY THUC TAP LAI

STT | Hovatén | Lép Thue tip | S6 tudn | SO PVHT | Ghi chi

Téng sd:....Sinh vién Thai Nguyén, ngay thang nam ....
LANH PAO KHOA

Ghi chu:

- Sinh vién thuc tap lai phai nop tien 1¢ phi tai phong Ké hoach tai chinh (01
tuan) sau khi co danh sach.

- Néu sinh vién khong nop tién dung thoi gian quy dinh sé khong dwoc giao dé tai
thuee tap.
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Mau DT04.9

DAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC CNTT & TT Poc lap - Tu do - Hanh phuc

DANH SACH SINH VIEN THUC TAP LAI

HE e,

KHOA:. ..o,
STT | Hovatén | Lép Tén deé tai Gido vién hwéng din | Ghi cha
Téng sd:....Sinh vién Thai Nguyén, ngay thang nam ....

LANH PAO KHOA
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I1.5. QUY TRINH XEP LICH HQC, LICH THI VA TO CHU'C CHO SINH VIEN PANG KY HQC

(Ap dung véi dio tao theo tin chi tai trueong)



Van ban/

TT Noi dung Thoi gian Don vi thue hién [ Thong tin vao Thong tin ra MAu lién | Ghi chi
quan
. Z. £ Chuong trinh ddo | Bang thong ké
1 L? p khoi lugng du kién cho Thang 4 Phong Pao tao | tao cac nganh, cac | khéi luong cia [DTO05.1]
nam hoc N , < e
hé, cac khoa nam gui cac khoa
Khoa cung cip gido vién . , e e
2 | giang day cac hoc phan trong | 15/06 Phong DT, Cac K.lA}OI llrc.mg du DS glao vien [DT05.2]
< khoa kién nam hoc giang day
nam hoc
Phong DT, Cac
. - Trudc ngay khoa, phong thuc | Lich hoc ctia cac | Lich hoc cua cac
3 | Thong bio lich hoc hoc 2 tuan hanh, phong khao | hoc phan hoc phan [BT05.3]
thi, gidng duodng
Té chitc cho sinh vién dang | L1eC k& hoach ‘ Theo ké hoach | Dt liéu sinh vién
4 , dao tao hang Phong BT . . « < ,
ky hoc ndm dao tao hang nam | dang ky hoc
5 | oo, thoms b e 16p e bj | 520 K héthan | Phong BT cic | DI ligusinhvien | S
S & op hoc bl dang ki hoc Khoa dang ki hoc op P ’ '
huy huy
In danh sach diém danh cho | Tuén dau tién , Dtr liéu trén hé Danh sach cac
6 e en . Céc khoa J . , A
giao vién giang day cua lich hoc thong website 16p hoc phan
Nhan hinh thtc thi cac hoc Trudc khi thi 7 | Phong DPT; Phong | .. o . .
! phan tir phong Khao thi tun khao thi Hinh thic thi Hinh thue thi
R .. ) , , o Hinh thirc thi, cac
g | Thong bdo lich thicho cic | Trudc khi thi 4 Phong DT | 16p hoc phandd | Lich thi [DT05.5]
don vi lién quan tuan mo
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DAI HOC THAI NGUYEN

TRUONG PAI HQC CNTT & TT

KHOI LUQNG DU KIEN NAM HOQC ...

Mau DT05.1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

S6 - S Kh Gid quy doi
A ; uc , £ 0 0oa \ - - 3
TT Hoc phan tlno hanh Khoa | So SV 16p | ddm nhan Hoc ki Ly; Tllao T!u_rc Kiém Téng
chi thuyét [ ludn | hanh | tra
Thai Nguyén, ngay thang nam
NGUOI LAP HIEU TRUONG
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TRUONG PAI HOC CNTT&TT
KHOA ...

Mau DT05.2

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1ap - Tw do - Hanh phic

BANG PHAN CONG GIAO VIEN GIANG DAY HQC Ki ... NAM HOC ...

TT Lép hoc phin S6 TC Gifo vién B mén Gh(i*sh"‘
1
2
3
. Thai Nguyén, ngdy thang nam 201..
NGUOI LAP TRUONG KHOA

(*) Gido vién nao cé lich bdn thi ghi vao c¢ét nay dé tranh trimg lich




Mau DT05.3

DAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC CNTT & TT DPoc 1ap - Tu do - Hanh phuc

THOI KHOA BIEU HQC K1 ..... NAM HQC ...... CAC LOP TiN CHI

DPon vi ddm nhan:

s & - A Thi 2 Thi 3 Thi 4 Thi 5 Thi 6 Thi 7 Chii Nhat
L6p hoe | S6 | Kiéu | Gidng | Thoi | S6 v w i i W i ii Nhj

phin | SV | hoc | vién | gian | tudn | Tiét | Giang | Tiét | Giang | Tiét | Giang | Tiét | Giang | Tiét | Giang | Tiét | Giang | Tiét [ Giang
hoc | duong | hoc | duong | hoc | duong | hoc | dudong | hoc | duwong | hoc | duong | hoc | dudng

Thai Nguyén, ngay ... thang ... nam ...
HIEU TRUONG
Mau DT05.4




DAI HOC THAI NGUYEN
TRUONG PAI HQC CNTT & TT

DANH SACH CAC HQC PHAN BI HUY

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1ap - Tw do - Hanh phuc

STT Tén hoc phin $6 TC Gifo vién Khoa S0sy | Sosinhvien | ol g
: du kién dang ki
1
2
3
Thai Nguyén, ngay ... thang ... nam 20...
Ngudi lap danh sach HIEU TRUONG
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DAI HOC THAI NGUYEN
TRUONG PAI HQC CNTT & TT

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1ap - Tw do - Hanh phuc

KE HOACH THI HQC KY ... NAM HQC ... KHOA ...

Mau DT05.5

A 5 SO | .. s | nese s | Cathi | s P A
STT Tén hoc phan TC Hinh thure thi | Ngay thi (Gib thi) S0 SV | So phong | Tén phong Khoa
1
2
3
Nguoi lap ké hoach Thai Nguyén, ngay ... thang ... nam 20...

HIEU TRUONG
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I1.6. QUY TRINH QUAN LY BAI GIANG

Thw e (B) Thoi A e s A (E) Van ban/ | (F) Ghi
tw (A) Noi dung gian (C) Thong tin vao (D) Thong tin ra Mau lién quan chi
Cac Khoa va bd mon truc thudc
1 dang ky viét gido trinh mon hoc giri | Trude 15/8 | Yéu cau vé gido trinh | Danh myc dé xuat [DT06.1]
phong Pao tao hang nam mon hoc viét gido trinh '
Phong Pao tao dya trén yéu cau
thuc té gido trinh va kinh phi danh
clgo bién sge:m gl‘ao trinh S? dé xuat Truée 15/9 | Danh muc d& xuét Qu;zet dmh.gilao
2 s0 lugng gido trinh can bién soan. hine nim vidt oido trinh nhiém vu bién
Phong Dao tao tham muu véi Hiéu & & soan giao trinh
truong ra Quyét dinh giao nhiém vu
soan giao trinh
Cac khoa, b0 mon truc thudc tién . Quyét dinh giao
\ . A A X Tu A ., .
3 hanh giao nhiém vu va don doc 16/9-15/5 nhiém vu bién soan Gidao trinh
cong tac bién soan gido trinh
Céc khoa va bd mén truc thudc dé Danh séch du
xuat danh sach Hoi dong nghiém Kidn 161 dd n
4 thu gido trinh, gido trinh da bién Trude 15/5 | Gido trinh, cac thu tuc n hiérﬁ thu igzio [DT06.2]
soan (1 ban cung va 1 dia CD chira | hang nam lién quan ghie & '

noi dung gido trinh) gui phong Dao
tao.

trinh, gido trinh
da bién soan.
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1;1::, (A) Noi dung (B;izll:m (C) Thong tin vao | (D) Thong tin ra I\S[%)u\l]l?; ?1?11:1/11 (F():h(l;’lhl
Danh sach du kién
5 Hi¢u t‘ru(")'ng ra quyét dinh thanh lap | Tru6c 30/5 | Hoi dong nghiém thu | Quyét diqh thanh
Hoi1 dong nghiém thu hang nam gido trinh, gido trinh | 1ap HO1 dong
da bién soan.
Phong dao tao dya vao Quyét dinh Quyét dinh thanh lap
6 | Hoi dong 1én lich nghiém thu va 1/6-15/6 Hoi dong, HO so Két qua danh gia | [DT06.3]
cac Hoi dong tién hanh nghiém thu. nghiém thu
Phong Pao tao dya vao két qua cia
Hoi dong dé tién hanh lam thu tuc
thanh toan kinh phi bién soan va d¢ Quyét dinh cong
7 xudt danh muc céc gido trinh can in | Trude 30/6 | Két qua danh gia nhén va dua vao
dé nghi Hiéu truong phé duyét dé su dung
gui phong CNTT-TV thuc hién
cong tac in, sao.
Cacmau:  [PT06.1] Mau ding ky viét gido trinh.

[PT06.2] Mau danh sach dé cir Hoi dong nghiém thu gido trinh.
[DT06.3] Mau bién ban hop nghiém thu gido trinh.
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TRUONG DAI HOC CONG NGHE
THONG TIN VA TRUYEN THONG

Mau DT06.1

8 111 1 14 N
DANH MUC PE XUAT VIET GIAO TRINH NAM 20...
Thoi gian 38
T Tén gido Chu Muc tiéu va noi Tai liéu thuc hién tran
trinh bién dung chinh tham khao Bat | Két %
\ ) du kién
dau [ thuc
1 15/5
2 15/5
3 15/5

Thai Nguyén, ngay

Thu trwéong don vi

thang nam 20




Phan 111

QUY TRINH TAC NGHIEP CUA PHONG CONG TAC HSSV

I11.1. QUY TRINH NHAP HQC CHO HSSV TRONG TRUONG

Thw ns N Ao A e (E) Van ban/ .
tur (A) Noi dung (B) Thoi gian | (C) Thong tin vao | (D) Thong tin ra M3u lién quan (F) Ghi chu
2 ngay sau khi . s , L a Gom ca
1 | Ra quyét dinh Ban dén tiép sinh vién | nhan QD trang Quye:rimé}; trung Q“ydesfi?: ban [1.1] BCN Khoa,
tuyén tir DHTN Y P GVCN
Chuén bj co s& vat chat dé don tiép, 2 ngay trudc
2 Y - L A
phan 16p, danh ma... don tiép
A A o Danh sach trang Danh sach nhap
3 | Don tiép sinh vién Theo quyét dinh fuyén hoc [1.2], [1.3], [1.4]
o Tuan dau khi S 1
4 | Nhap ho so nhap hoc Ho so sinh vién Danh sach 16p [1.5]
5 chln giao danh sach 16p an dinh cho Tuan dau nhap Hb so, danh séch Danh sa.ch 16p an [1.6]
cac Khoa hoc dinh
T6 chtrc hoc chinh tri dau khoa cho Trong‘2 tuafl Quyet dmhf ke : BE}(.) cao tong ho;p,
6 ) o sau ngay nhap | hoach hoc chinh tri | Bai thu hoach cua [1.7]
sinh vién A , : .
hoc dau khoa sinh vién

Céc miu biéu lién quan:
1.1] Quyét dinh ban don ti€p [/ Tuy theo hé dao tao]

1.2] Gidy bién nhén / Tuy theo hé ddo tao]

1.4] S6 tay sinh vién / Tiy theo nam hoc]

[

[1.2] G qof :
[1.3] S6 theo doi hoc tap, reén luyén [/ Mdu s6 cua PHTN cap]
[

[

1.5] Danh sach 16p [ Tuy theo 16p]




[1.6] Danh sach 16p 4n dinh / Tiy theo I6p]
[1.7] Lich hoc chinh tri dau khoa [ Tity theo hé dao tao]
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II1.2. QUY TRINH PHAN CONG GIAO VIEN CHU NHIEM KIEM CO VAN HQC TAP

Thw e ‘. . n . A . (E) Van ban/ | (F) Ghi
tu (A) Noi dung (B) Thoi gian (C) Thong tin vao | (D) Thong tin ra Mju lién quan chi
P%long ,COI,lg tac HSSV c%luy?n danh Tuan dau cia Thong tin tir h¢ Danh séach cac
1 | s&ch cac 16p do Khoa quan 1y trong y £ .
- nam hoc thong 16p
nam
) Khoa lap danh sach GVCNduy kién Sa;fﬁlczlg? dz;nh Danh sach cac 16 Danh sach
giri v& Phong Cong tac HSSV ngéy"p P GVCN
2 ngay sau khi
3 Phong Cong tac HSSV tong hop, nhan danh sich | Danh sich GVCN tir | Danh sach tong
kiém tra, trinh Ban giam hiéu GVCN tur cac cac Khoa hop
Khoa
Ban Giam hiéu ra quyét dinh phan 1 ngay sau khi 1 LA Quyét dinh phan
4 cong trinh BGH Danh sich tong hop cong
X . 1 Sau khi nhan
5 | GVCN tiép nhan 16p quyét dinh

Ghi chii: Khi ¢6 sy thay d6i GVCN kiém CVHT ciing tién hanh theo quy trinh trén.
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I11.3. QUY TRINH PANH GIA KET QUA REN LUYEN

Can ctt Quy ché danh gia két qua rén luyén caa HSSV cac co so gido duc dai hoc va trudng trung cip chuyén nghiép hé chinh quy
(Quyét dinh s6 60/2007/QD-BGD&DT)

Thi A N Ao A (E) Van ban/ | (F) Ghi
tw (A) NOi dung (B) Thoi gian (C) Thong tin vao | (D) Thong tin ra MAu lién quan chi
| |GVCN chuyén mau tu dénh gia cho | Trudc khi thi hoc ky | Phiéu danh gia két | Phiéu danh gia ;3.1]
HSSV, HSSV tu danh gia 02 tuan qua rén luyén két qua rén luyén ’
) GVACN hop 16p dé xét két qua rén Sau dot thi Phleuv d?nh gla} ket I;hleuv d?nh gla} (3.1]
luyén qua rén luyén két qua rén luyén
GVCN tong hop két qua va giri cho | Sau khi GVCN hop Ba}ng torAlg h?p ‘?‘em B.alng tf)ng h({p
3 , . rén luyén cua ting diém ren luyén [3.2]
Khoa 16p 1 ngay . s .
16p cua tung l6p
Kh?a to, Chl‘m dar,lh gl;a diem rel}. n . ., | Bangtong hop diém | Bang tong hop
luyén cua tung 16p, tong hop gii Hoi | 1 ngay sau khi co A A P A
4 X <o s \ A 2 . rén luyén cua ting diém rén luyén
dong nha truong qua Phong Cong diém thi 160 ctia Khoa clia time 13
tac HSSV P g op
Céc dO’Ii vi gui danh s?ch HS SY vi o .| Théng tin vé sinh Bapg tng h(:yp
5 | pham noi quy, quy ché cho Phong Tuan dau sau dot thi vidn vi pham sinh vién vi
Cong tac HSSV tong hop P pham
H.('?l dong nA’ha truonAg hop )fet’ ‘fanh .| Tudn th hai sau dot | HO so xét diém rén QuyAet d.lr;lh cong
6 | gia, ra quyét dinh cong nhan két qua . N . nhan di€ém reén [3.3]
A n thi luyén cua tung 16p n
rén luyén luyén
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Cong b, GVCN vao So theo ddi
két qua hoc tap, rén luyén

1 ngay sau khi co
Quy¢t dinh cong
nhan diém rén luyén

Quyét dinh cong
nhan diém rén luyén

S6 theo ddi két
qua hoc tap, rén
luyén

Thw
tr

(A) Noi dung

(B) Thoi gian

(C) Thong tin vao

(D) Thong tin ra

(E) Van ban/
MAu lién quan

(F) Ghi
chu

Lanh dao Khoa ky vao S6 theo ddi
két qua hoc tap, rén luyén va gui

Phong Cong tac HSSV dé xac nhén.

2 tuan sau khi cé
Quye¢t dinh cong
nhan diém ren luyén

Sb theo dai két qua
hoc tap, rén luyén

So theo ddi ket
qua hoc tap, rén
luyén

Céc biéu mau lién quan:

[3.1] Phiéu d4nh gia két qua rén luyén

[3.2] Bang tong hop diém rén luyén

[3.3] Quyét dinh cong nhan diém rén luyén [ Sau khi c6 quyét dinh ciia héi dong]
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Mau 3.1

DAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HQC CONG NGHE Djc 1ap — Tw do — Hanh phic
THONG TIN VA TRUYEN THONG
PHIEU PANH GIA KET QUA REN LUYEN HQC KY............. NAM
HQC................
|5 013 ) | N | D1 + Ngay sinh: ....ocoveiniininnnnnnn..
Diém SVte | GVCN,
Noi dung danh gia £ danh | BCS lép
toi da . . !
gia danh gia
I. Panh gia y thirc hoc tap 30 diém
1.1. Bi hoc day du, dung gid, khong mét trt tu trong gio hoc. 5 diém
1.2. C6 tinh than c¢d gang vuon 1én trong hoc tap. 5 diém
1.3. Chuén bi bai lam bai tip day du. 5 diém
1.4. Khong phai thi lai mon nao va
5,00 <=TBCHT < 6,00 (Theo NC)...1,00 <= TBCHT < 2,00 (Theo 3 diém
TC) 6 diém
6,00 <=TBCHT < 7,00 (Theo NC)...2,00 <= TBCHT < 3,00 (Theo 8 diém
TC)
TBCHT >=7,00 (Theo NC)... <= TBCHT >=3,00 (TheoTC)
Ghi chu: TC: Tin chi; NC: Nién ché.
1.5. Khong vi pham quy ché thi va kiém tra. 7 diém
I1. Panh gia y thirc chip hanh ndi quy, quy ché trong truwong 25 diém
2.1. Co6 y thirc bao vé tai san nha trrdng, giit gin v€ sinh moi truong. 5 diém
2.2. Thuc hién tdt nép sdng van hod, ndi quy, quy dinh trong truong. 5 diém
2.3. Phan danh cho sinh vién ndi trir: Khong vi pham ndi quy, quy ché 5 diém
sinh vién no0i tra.
2.4. Phin danh cho sinh vién ngoai trii: Khong vi pham noi quy, quy ché 5 diém
sinh vién ngoai tru.
2.5. C6 sang kién. 5 diém
2.6. Déng hoc phi va 1¢ phi day dii dting thdi han. 5 diém

II1. Panh gia y thirc viéc tham gia cac hoat dong rén luyén chinh tri, xa [ 20 diém
hdi, viin ho4, vin thé va phong chong cic TNXH

3.1. Hoan thanh moi nhiém vu duoc giao. 4 diém
3.2. Tich cuc tham gia cac budi sinh hoat 16p, hoat dong cac cau lac bd. 4 diém
3.3. Khong vi pham cac quy dinh vé phong, chong t6i pham, ma tuy va cac 4 diém
té nan xa hoi.

3.4. Tham gia cac hoat dong van hoa, thé thao. 4 diém
3.5. Tich cuc hoc tép va rén luyén ky nang. 4 diém
L.V. Panh gia phim chit cong din, quan hé cong dong 15 diém
4.1. Guong mau, chap hanh nghiém tiic cht truong chinh sach ctia Pang, 5 diém
phép luat cia nha nudc.

4.2. Tham gia cc hoat dong vi cong dong. 5 diém
4.3. C4 tinh than d4u tranh phé binh va tu phé binh. 5 diém
V. Panh gia vé y thirc va két qua tham gia phu trach 16p, Poan thé 10 diém
5.1. Can bo Poan - Hoi cap truong, iy vién BCH Lién chi Poan, can bo 5 diém
16p, can bo chi doan

5.2. Doi thanh nién xung kich, sinh vién tham gia doi tuyén. 5 diém

Tong diém: 100 diém




SINH VIEN LOP TRUONG
Ghi chi: Hudng dan chi tiét cach tinh diém xem Quyét dinh s6 51/QD- PHCNTT&

TT kém theo. Mau 3.2
DAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HQC CONG NGHE DPoc 1ap — Tw do — Hanh phic

THONG TIN VA TRUYEN THONG

BANG TONG HQP KET QUA REN LUYEN
Hoc ki......... Nam hoc ......... e

Lop ............ Téng so6 sinh vién ............ Khoa .............c.cocviviene
5 KHOA HOQI PONG p
STT HOQ VA TEN l‘éﬁ\‘g PANH | NHA TRUONG 1%:1 ngII[II
GIA PANH GIA .
1
2
3
4
5
6
7
8
9
10
GIAO VIEN CHU NHIEM TRUONG KHOA
XEP LOAL:
+ XUAT SAC: ......
+TOT:eeueeeueennnen
+KHA:.....ueue....
+TB KHA.:..........
+TB:iciiiinnnnnnnn.

46



Ghi chii: Sau khi Hoi ddng nha trudng xét va ra Quyét dinh, GVCN ghi két qua vao cac cot
5,8,9 trong S6 theo ddi két qua hoc hoc tap & rén luyén cua HSSV.
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II1.4. QUY TRINH XET KY LUAT HSSV

Cin ¢t Quy ché HSSV cac truong Pai hoc, Cao dang va Trung hoc chuyén nghiép hé chinh quy ngay 13 thang 08 nim 2007 ctia Bo trudng
Bo Gido duc va Pao tao (Quyét dinh 42/2007/QD- BGD&DPT); cin cir theo Quyét dinh s6 655/QD- PHTT&TT cua Hiéu trudng Trudng

Pai hoc CNTT&TT v/v sira doi, bod sung ndi dung vi pham va khung xur 1y ky luat d6i véi HSSV tai Truong Pai hoc CNTT& TT

Thic (E) Van ban/ (F)
tr (A) Noi dung (B) Thoi gian (C) Thong tin vao (D) Thong tin ra Mau lién Ghi
: quan chu
Phong Copfg taC;HSS.V T}han bleg P an X o1 ngay sau khi | Bién ban xac minh su Thong bao cho
1 | minh sy viéc, d€ nghi cac Khoa tién hanh ) n
. T 1A HSSV vi pham viéc Khoa
cac thu tuc xét ky luat
HSSV ¢6 hanh vi vi pham ndp ban tudng . a1 o Ban kiém diém,
2 | trinh, ban tu kiém diém va tu nhan hinh Sauhlil; Vi Bien bjincilf’lzlﬁ;ncua don ban tudng trinh
thirc ky luat cho GVCN P - £ ctia HSSV
Gido vién chu nhiém hop 16p, phan tich s 1A a2 ,
\ o T ’ \ Ban kiém diém, ban a1 ,
3 |de ngh} hinh thire ky luat gtri 1én Khoa Trong 01 tuan fudng trinh ctia ISSV Bién ban hop 16p
phu trach
K?hoaAph}l tragh hf)p Xef, deA ng?h1 h1n¥1 thirc 01 tudn sau khi B:an k1\em lem, ban Bién ban hop xét
ky luat Ién H1 dong ky luat cua Nha i tuong trinh cua HSSV, 1 A
. HSSV vi pham A 1. . ky luat cua Khoa
truong bién ban hop 16p
Phong Céng tac HSSV tong hop ho so A
4 béo cdo Hoi dong ky luat Trong 01 tuan
10 ngay sau A 1 .
5 | Hoi ddng ky lut ctia Nha truong hop xét | khi HSSV vi Hb so xét ky luat Bien ban hop xet [4.1]

pham

ky luat cap Truong




01 ngay sau khi

Hb so xét ky luat, bién

6 | Ra quyét dinh ky luat Hoi dong cdp | ban hop xét ky luat cdp | Quyét dinh ky luat
truong xét Truong
Thi (E) Van ban/ | (F)
tu (A) Noi dung (B) Thoi gian (C) Thong tin vao (D) Thong tin ra Mau lién Ghi
: quan chu
7 T}?éng bdo 01210 HSSY, f.if‘ dinh& dja Oclonéiigfélfﬁl Quyét dinh ky luat Thong bi‘? bang
phuong, cac don vi c6 lién quan ky luat van ban

Céc biéu mau lién quan:

ban hop xét ky luat ctia Khoa.

[4.1] Quyét dinh thanh 1ap Hoi dong ky luat ctia nha trudng [Quyét dinh ban hanh dau nam hoc]

Hb so xét ky ludt bao gdm: Bién ban sy viéc ctia don vi chirc ning, ban kiém diém, ban tuong trinh cia HSSV, bién ban hop 16p, bién
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I11.5. QUY TRINH CAP, PHAT BANG TOT NGHIEP

, (E) Van ban/ .
Ttl:r“ (A) Noi dung (B) Thoi gian (C) Thong tin vao (D) Thong tin ra Maiu lién (Fc)h(l;'lhl
’ quan
Sau 1 tuan ké tir khi BangAdlem t,o an k}Aloa A 1a gk
L A A 4R . , (hoc tap & ren luyén), Bién ban xét tot
1 | Xeét tot nghiép co diém toan khoa , , n [5.1]
ctia sinh vién chung chi GDTC, nghiép
GDQP
oz L o Quyét dinh t6t
L e 1 A = Sau khi xét tot Bién ban hop xét tot it ,
2 | Ra quyét dinh tot nghi¢p nghiép 01 ngay nghiép nghiép, danh sach [5.2], [5.3]

sinh vién t6t nghiép

Lam t& trinh DHTN xin phoi Saukhi co quyet | Quyétdinh Otnghiep, | i vin cdp
3 bine t&t nehia dinh tot nghi¢p 01 | danh sach sinh vién tot hoi bine 6t nehié
g ghiep ngdy nghiép p g ghiep
05 ngay ngay sau Y A
4 | Nhan va in phoi bing t6t nghiép | khi nhan phoi bing | Phéi bing tdt nghiép Bang;g; Ill{f’fh‘@p
tir DHTN ey
o \ Y n Sau khi in xong Bang tot nghiép chwa | Bing tot nghiép da
5 | Hi€u trudng ky bang tot nghiép bing 01 ngay ky ky
Phat bang tot nghiép cho sinh Sau khi ky bang tét o x A a1
6 vién nghiép 02 tuan Bang (0t nghiep da ky

Céc miu biéu lién quan:
[5.1] Quyet dinh thanh 1ap hoi dong [ Quyét dinh ban hanh tiy theo hé tot nghzep]
[5.2] Quyét dinh tring tuyén dau vao ctia PHTN [ Do Phong Pdo tao cung cdp]

[5.3] Cong vin mé 16p [ Do Phong Pdo tao cung cap]
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I11.6. QUY TRINH KHEN THUONG HSSV HQC TAP TOT, REN LUYEN TOT

Can ctr Quy ché HSSV céc truong Dai hoc, Cao diang va Trung hoc chuyén nghiép hé chinh quy ngay 13 thang 08 nim 2007 cua Bo trudng
Bo Gi4o duc va Pao tao (Quyét dinh 42/2007/QD- BGD&DT)

. (E) Van ban/ .
T;l:rlr (A) Noi dung (B) Thoi gian | (C) Thong tin vao | (D) Thong tin ra Miu lién (Fc)h(;hl
: quan
Cac 16p lap danh sach khen thuong kém \ 2
|| theo ban thanh tich ¢4 nhan va tap thé 16p | Tuin déu ctia za‘;frif‘;l’l h:rf Danh séch khen 6.1]
c6 xac nhan cua GVCN gui 1én Khoa nam hoc maéi .';p ’y, N thuong du kién '
. . gidy khen cac 16p
chuyén nganh
Cac Kl?oa cl:uyeg nganh }}Qp ’ XeAt va gm Tuan 2 cia Danh séach khen Danh sach khen
2 | danh s&ch dé nghi cho Phong Cong tac y . ) A \ X . [6.2]
HSSV nam hoc madi thuong du kién thudng dé nghi
Phong Cong tac HSSV kiém tra, diéu
3 chinh, 13p danh séch toan truong va trinh Tuén 3 cua Danh sach khen Danh sach khen [6.3]
Hoi dong thi dua, khen thudng cia nim hoc mai thuong dé nghi | thudng xét duyét '
Truong
4 Hoi déng thi dua, khen thuong hop xét va Tuén 4 cia Danh sach khen Quyét dinh khen [6.4]
ra quyét dinh nam hoc moi thudng xét duyét thudng '
s A , x L, Quyét dinh khen
5 | Trao qua, ching nhéan khen thuong L¢ khai giang thuéng

Cic biéu miu lién quan:
[6.1] Danh sach khen thudng du kién [Phu thudc vao hoc ky xét]
[6.2] Danh sach khen thudng dé nghi [Phu thudc vao hoc ky xét]
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[6.3] Danh sach khen thudng xét duyét [Phu thuoc vao hoc ky xét]
[6.4] Quyét dinh khen thudng [Phu thudc vao hoc ky xét]
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I11.7. QUY TRINH XET LEN LOP

Thic (E) Van ban/
t (A) N¢i dung (B) Thoi gian | (C) Thong tin vao (D) Thong tin ra Mau lién (F) Ghi chu
: quan
1 Phong Pao tao chuyén két qua 01 tuan sau khi | Két qua hoc tap cua
hoc tap cho cac Khoa quan ly két thuc hoc ky | sinh vién
2. X 02 ngay sau L
K‘hoa o C;h tre xét theo qu’y cheﬁ : khi nhan diém | Két qua hoc tap cua De:nh sac.h tg)ng };lop’
2 | dao tao, tong hop danh sach gui i Phone Pao | sinh vién kién nghi, dé xuat
Phong Cong tac HSSV . £ cua Khoa
Phong CT HSSV tong hop két 02Anga¥ Sau,kl}l Dgnh sac.h tcgng lglop’ Danh sach tong hop
3 ua trinh Hoi ddne nha truon nhan két qua tur | kién nghi, dé xuat
4 ' & £ cac Khoa cua Khoa
03 ngay sau khi L 41 1A 14
Y , 4 g Phong Cong Danh sach tong hop Quyet fimh 1én lop,
4 | Ho1 dong xét, ra quyét dinh , 2 canh cdo hoc vy,
tac HSSV tong budc théi hoc
hop danh sach i T
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I11.8. QUY TRINH QUAN LY KE HOACH LAO PONG

Thi (E) Van ban/
¢ (A) Noi dung (B) Thoi gian | (C) Thong tin vao (D) Thong tin ra Miu lién (F) Ghi chu
v quan
A 1A A s A x. Ké hoach lao dong
1 Eﬁ‘j: k; :Ifa‘;lh lao dong ti ff““ mOIhOC | & oach lao dong | phan cong cho HSSV | [8.1]
£ £ 1op Y cac Khoa.
P%lan cong Sf) luong 51th Vvlen Sau khi nhan Ké hoach lao déng Thong bao‘ke hO_%Ch
2 | cac Khoa, kém theo ban dang X ., lao dong trinh Hi¢u [8.2]
, N duoc ké hoach [ cua cac Khoa. , ‘
ky lao dong truong.
Phong Tong hop,
A 1a s , ~ .+ | Saukhi gt e , GVCN gidm sat
3 N,han ban dang ky lao dong ti thong bao lao Bfl n dang ky lao Phong Téng hop [8.3] HSSV thyc hién
cac Khoa N dong : -
dong nghia vy lao
dong
CT HSSV (két
Nhéan danh sach HSSV tham Sau mdi budi | Danh sach HSSV | Tong hop D/s HSSV q}la r;ay lam. AC ©
4 . n n . . ~ : n s¢ dé tinh diém
gia lao dong. lao dong tham gia lao dong | da tham gia lao dong ) n x.
rén luyén sau moi
HK)

Céc biéu mau lién quan:

[8.1] Ké hoach lao dong theo hoc ky ctia Phong Téng hop [Phu thuée vao hoc ky]
[8.2] Théng bao ké hoach lao dong giri cac Khoa [Phu thudc vao hoc ky]
[8.3] Ban dang ky lich lao dong cua HSSV cac Khoa [Phu thugc vao hoc ky]
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Mau 8.1

PAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC CONG NGHE Pjc 14p - Tw do - Hanh phic
THONG TIN VA TRUYEN THONG

S6:  /KH-PHCNTT&TT Thai Neuyén, ngay  thdng  ndm 20...

KE HOACH LAO PONG

Noi dung
cong viéc

Nguwoi thue Thaoi gian

hi¢n thuc hién Ghi chu

Dia diém

Phu trach, gidm
sat, chiu trach
nhiém vé két
qua lao dong:
D/c Nguyén
Xuan Hung va
GVCN.

- THU TRUONG PON VI



Mau 8.2

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

DAI HOC THAI NGUYEN
TRUONG PAI HQC CONG NGHE
THONG TIN VA TRUYEN THONG

S6: /TB-DHCNTT&TT

Thai Nguyén, ngay  thang 02 nam 2012

THONG BAO

Kinh guri:

- Khoa Coéng ngh¢ tu dong hoa;

- Khoa Hé thong thong tin kinh té.

Can ct chuong 11, diéu 5 khoan 7 Quy ché 42/2007/QD-BGD&PT ngay 13
thang 8 ndm 2007 cua Bo trudng B6 Gido duc va Pao tao vé quyén va nghia vu cua
HSSV;

Cian ctr ké hoach s6 127/KH-DHCNTT&TT ngay 25 thang 12 nam 2011 cia
Phong Tong hop vé ké hoach lao dong quy 1 ndm 2012;
Can ctr d& nghi ctia Phong Cong tac hoc sinh sinh vién,
pé nghi cac Khoa phan cong diéu dong GVCN va HSSV thyc hién nghia vu lao
dong theo ké hoach nhu sau:

I. Khoa Hé thong thong tin kinh té

e " Nguwoi . .
sTr | Noidung cong Pia diém thye | Lhoiglan | oL b
viec * on thwe hién
hién
Vé sinh, nhé, don San t.ruoci K}ioa P’hu tragh, glram
1 sach c6 Ngoai ngir, cong sat, chiu trach
- trudng Sinh | Tuin3 |nhiém vé két
A o Séan sau Khoa vién thang qua lao dong:
2 V¢ sinh, pl}at 0, Ngoai ngit, cong | (150 | 01,02,03 |D/c  Nguyén
thu don co, rac . . n \
truong nguoi) Xuan Hung va
V¢ sinh, phat co, Pau giang duong GVCN cac 16p.
3 .
thu don ¢, rac C4
II. Khoa Cong nghé tw dong héa
s n ‘. Thoi
STT Noi du.llg cong Pia diém Ngmﬁ gian thuc Ghi chu
viéc ’ thuc hién en
hién
Nha C1 va Phu trach, giam
1 Quét don, nhd ¢6 | khudn vién nha N sat, chiu trach
: . Tuan 3 A \ 14 .
Cl Sinh vién théng nhi¢m vé két qua
Nha C2 va n(gfgi) 01,02,03 Ezuy‘gﬁng: Xﬁ’;ﬁ
2 Quét don, nho c6 | khuon (\:/;en nha Hung via GVCN
cac 16p.
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V¢ sinh, phat cd,
thu don c6, rac

Sén, bai tap, dau
nha C3

III. T6 chitc thyc hién

Pon vi, cd nhan phu trach c6 trach nhi¢m giam sat, nghi¢m thu két qua. Chiu

trach nhiém trudc Hiéu trudng vé qua trinh thuce hién va két qua cong tac VSMT.

Can bo 16p 1ap danh sach diang ky lao dong (c6 xac nhan cia GVCN) nop vé

phong Tong hop (d/c Nguyén Xuan Hung).

HSSV truc tiép thuc hién cong tac VSMT can nang cao tinh than trach nhiém

ddi voi nhiém vu dugc giao.

Noi nhan:
- Nhu kinh giri;

- P. Téng hop (phdi hop t/h);

- Luu: VT, CTHSSV.

HIEU TRUONG
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TRUONG PAI HOC CNTT & TT

BAN PANG KY KE HOACH LAO PONG

Quy 1 ndam 2012

Miu 8.3

STT | No¢i dung cong viéc Pia diém Lép thuc hién Thot lg1:2:11 thye
1 (Theo ké hoach phin | (Theo ké hoach phdin (Tén lop, tén (Ghi ro ngay,
cong cho tung Khoa) cong cho tung Khoa) GVCN) thang, nam)
2
TRUONG KHOA
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I11.9. QUY TRINH BAN GIAO TAI SAN CUA Ki TUC XA

Thw s ‘. . (C) Thong tin R . (E) Van ban/ .
- (A) Noi dung (B) Thoi gian Vviio (D) Thong tin ra Méu lien quan (F) Ghi chu
BP QLKTX phéi hop v6i BP | Khi HSSV tra | Hop dong va bién | Bién ban ban giao
1 QTTB nhéan ban giao tai tu phong trudc ban ban giao tai tai san cho BP [9.1] [1]
HSSV 30/6 san ban dau QTTB

BP QTTB ban giao lai tai san
cho BP QLKTX sau khi tu bd

xong

Tu 7/8 d&én 15/8

Bién ban ban giao
tai san cho ban
dau

Bién ban ban giao
tai san gitta BP
QLKTX — BP
QTTB

[9.1]

Céc mau biéu kém theo quy trinh:

[9.1] Bién ban ban giao tai san

Ghi chu:

[1] BP QTTB thuc hién danh gi4 tinh trang tai san va dé xuat thay méi hodc phdi hop v6i BP QLKTX yéu cau HSSV néi tra chiu

trach nhiém dén bu thiét hai néu tai san hu hong do nguyén nhan chu quan.




Mau 9.1

DAI HQOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC CNTT&TT Pic 1ap — Tw do — Hanh phic
Thai nguyén, ngay  thang nam 2012

BIEN BAN BAN GIAO

Hom nay, ngay thang nam 2012, tai KNT Truong Pai hoc Cong ngh¢ Thong
tin va Truyén thong chiing t6i gom:
A- Dai dién bén giao : Phong CT-HSSV

Ong: Pinh Xuan Lam Chure vu: Phé Trudng phong CT - HSSV
Ong: Vii Duy Théi Chtrc vu: Can bd quan ly sinh vién noi tra
B- Dai dién bén nhin: Sinh vién KNT
Sinhvien:..........oooii Phong ......... Nha...............
Thuc hién ban giao va tiép nhan mot sd tai san trong phong so....... nha........ nhu sau:
STT Tén tai san Don vi S0 Ghi chi
tinh lwong
1 | Giuong sat Hoa Phat Chiéc 4
2 | Quat tran+hop s6 Chiéc 1
3 | Bong deén tuyp don 1.2m Bo 3
4 | Bo den Compax pvs Bo 1
5 | voi+Sen tim VANTA Bo 1
6 | Pong hd nude Chiéc 1
7 | Pong ho dién Chiéc 1
8 B0 xi bét Thanh Tri Bo 1
9 | Chau rira mat MONACO Chiéc 2
10 | Voi chau rira miat COMA Chiéc 2
11 | Guong tudng Chiéc 2
12 | Ké kinh guong Chiéc 2
13 | Voi rira tay Chiéc 1
14 | Mic 4o treo tuong Chiéc 1
15 | Bo 6 cam doi B 5
16 | Bo cong tic don Bo 3
18 | Attomat Chiéc 3
19 | Voi xit nudc chau bét vs Bo 1
20 | B6 6 khoa cira khu vé sinh B 3
21 | B 6 khoa cira chinh Bo 1
22 | Chéng cira nam chim B6 1
23 | Bang ndi quy phong & Ban 1
24 | Quat thong gié Chiéc 1
25 | O kinh cira phong & 0
26 | Chi sé dién




27

Chi s0 nudc

Pai dién bén giao

Pai dién bén nhan
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I11.10. QUY TRINH PANG KY PHONG Ki TUC XA CHO HSSV

Thw ne N Ao A e (E) Van ban/ .
- (A) Noi dung (B) Thoi gian | (C) Thong tin vao | (D) Thong tin ra M3u lién quan (F) Ghi chu
Pon xin dang ky & | Pon xin dang ky & Bat dau ti
1 [ Duyét don xin dang ky 6 KTX Khi c6 don KTX ciia HSSV KTX di xac nhan [10.1] I11;181 hang
Phong KH-TC thu 1€ phi phong ¢ | 1 ngay sau khi Pon xin dang ky & A
2 | KTX ctia HSSV co don dang k¢ | KTX di xdc nhan | e thu [10.2] [1]
Ky hop ddng va xép phong & 1 ngay sau khi £ A
3 | KTX cho HSSV cophicu thy | meuthu Hop dong 6 KTX

Cic miu biéu kém theo quy trinh:

[10.1] Pon xin dang ky ¢ KTX
[10.2] Phiéu thu 1é phi phong & KTX (mau ctia Phong KH-TC)

Cac vin ban lién quan quy trinh: Thong tu s6 27/2011/TT-BGD&DT ky ngay 27/06/2011 cta Bo trudong Bo Gido duc va Pao tao.

Ghi chu:

[1] Phong KH-TC thuc hién thu 1& phi phong & KTX va xuét phiéu thu cho HSSV




CONG HOA XA HQI CHU NGHIA VIET NAM Mau 10,1
Poc 1ap — Tw do — Hanh phic

PON XIN O KY TUC XA

Kinh gui: Phong Cong tac hoc sinh sinh vién - Truong Pai hoc Cong nghé
Thong tin & Truyén thong.

Sau khi nghién ctru Noi quy Ky tiuc xa va cac quy dinh khac ctia Truong. Chung
em viét don nay kinh dé nghi Nha trudng cho ching em ¢ Ky tic x4 nim hoc 2011 —

2012 tai phong........ nha A......voi s6 luong........ sinh vién cu thé nhu sau:
STT Ho tén ﬁ:lo];l Nf;);;t;liil;g’ Truwong-Lép Qué quan
1
2
3
4
5
6
7

Chung em xin cam két véi nha truong thyc hién tot cac diéu sau day:
- Thyc hién nghiém tic Quy ché hoc sinh sinh vién néi tra: Noi tra Ky tuc xa va
cac quy dinh khac ciing nhu cac khoan dong gop day du theo quy dinh ctia nha trudng:
- Tu bdo quan tai sdn cd nhan: St dung va bado quan tai san trong Ky tac xa dung
quy dinh: Xay dung “Phong & van minh, lich su”: Tich cuc tham gia cac hoat dong tu
quan dam bdo trat tu, tri an tai khu ndi tra nham tao moi truong sinh hoat, hoc tap lanh
manh.
Néu vi pham céc ndi quy da cam két trén, chung em xin chap nhan moi hinh
thirc xtr ly ciia Phong Cong tac hoc sinh sinh vién va Nha truong.
Thai Nguyén, ngay........ thang......... nam 2011
Sinh vién ky tén
1. 2. 3. 4, 5. 6. 7.

Y KIEN CUA PHONG CONG TAC HQC SINH SINH VIEN
Pong ¥ cho nhitng sinh vién ¢o tén trén vao & tai phong sd:...... Nha:........ thudc
Ky tac x4 cta Truong. Sinh vién duoc sir dung céc trang thiét bi tai Ky tac x4 theo quy
dinh va chap hanh day du nghia vu nhu cam két/.



Can b§ quan ly KTX
(Ky va ghi ro ho tén)
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II1.11. QUY TRINH XU LY SU CO TRONG Ki TUC XA

Thw ne e e Ao A e (E) Van ban/ (F) Ghi
- (A) NOi dung (B) Thoi gian (C) Thong tin vao (D) Thong tin ra M3u lién quan chii
Duyét don bao hong thiét bi va . . | Don bao hong thiét bi | Pon bao hong thiét bi
! vao so theo ddi su cd Khi xay ra sy co cua HSSV nd1 tra da duoc duyét [1.1]
Pon bao hong thiét bi
) Chuyén don bdo hong thiét bi | Trong ngay, sau | Pon bao hong thiét bi | cd xac nhan tinh trang
cho BP QTTB - P. Tong hop khi xay ra sy c6 | da dugc duyét thiét bi va hudng khac
phuc
Pon bao hong thiét b L o
BP QTTB thuc hién stra chira 1 ngay sau khi c6 xac nhan tinh trang D’(rn ’bao EongNthleLt b1
3 Xy A e s > | 6 xac nhan da khac [1]
thiét bi xac nhan don thiét bi va hudng khac \
phuc phuc cua HSSV

Céc miu biéu kém theo quy trinh:
[11.1] Bon bao hong thiét bi

Ghi chu:

[1] BP QTTB déanh gia tinh trang tai san hu hong do nguyén nhan chu quan hoic khach quan dé c6 phuong an giai quyét.




CONG HOA XA HQI CHU NGHIA VIET NAM Mau 11.1
Poc lap — Tw do — Hanh phic

Thai Nguyén, ngay......thang......nam..........
PON BAO HONG THIET BI

Kinh guri: Phong Cong tac hoc sinh sinh vién - B phan quan 1y sinh vién ndi

tra - Truong Dai hoc Cong nghé thong tin va Truyén thong;

TN M Ja:. e
SINh VIEN trIOMNE: . .ottt e e e
Hién dang ¢ phong: .............. Nha:. o
Hién phong em dang c6 mot sd thiét bi hu hong va su ¢ nhu sau:

L Tinhtrang:.........cocooiiiiiii
2 Tinhtrang:.........cooooiiiii e
P Tinhtrang:.........cooooiiiiiii

G Tinhtrang:.........oooiiiiiiii e
S Tinhtrang:........ocooiiiiiiii e
O Tinhtrang:.........oooiiiiiii e,
T Tinhtrang..........coooiiiiiii e,
P Tinhtrang:.........oooiiiiiii

Vay em viét don ndy, kinh mong Phong céng tac hoc sinh sinh vién, Bo phan
quan 1y sinh vién néi tri chuyén don t6i BO phan quan tri thiét bi trong thoi gian sém
nhét dé stra chira nham phuc vu cho hoc tap va sinh hoat.

Pai dién sinh vién
(Ky va ghi ro ho tén)



QUY TRINH TAC NGHIEP CUA PHONG THANH TRA, KT & PBCLGD

Phan IV

IV.1. QUY TRINH XAY DUNG NGAN HANG PE

Thi A (B) Thoi A e o AL (E) Van ban/ | (F) Ghi
tw (A) Noi dung gian (C) Thong tin vao (D) Thong tin ra MAu lién quan chi
Pau nim hoc, Khoa guri ké hoach
xay dung, bo sung ngan hang dé , Ngan hang dé€ thuc t€ | KH xay dung NHD
! trong nam hoc cho Phong Truge 3078 cua cac Khoa cua cac Khoa LA
TT,KT&DBCLGD
Trudng td chic hop ra soat va phé
duyét Ké hoach xay dung ngan KH xay dung NHD | KH xdy dung NHDP
2 hang dé trong nam hoc ctia nha 1/9-13/9 cua cac Khoa cua don vi Al
truong.
Truong ky Hop dong xay dung X A . Hop dong kinh té xay
3 ngan hang dé voi cac Khoa 14/9-20/9 K& hoach phe duyet dung NHD [1.3]
Khoa, bd mon t6 chirc thyc hién 21/9-30/4
4 % <
theo ké hoach nam sau
Khoa t6 chtrc nghiém thu chuyén , 2 Hb so nghiém thu
5 mon 1/5-30/5 San pham chuyén mén cp Khoa [1.4]
Khoa ban giao san pham, ho so
nghi¢m thu cho Phong
6 TT,KT&DBCLGD; Phong lam thu 1/6-5/6 [1.5] [1]

tuc ra Quyét dinh thanh lap Hoi
dong nghiém thu cap Truong




Thit
tw

(A) Noi dung

(B) Thoi
gian

(C) Thong tin vao

(D) Thong tin ra

(E) Van ban/
MAu lién quan

(F) Ghi
chu

T6 chirc nghiém thu cip Truong va
hoan thanh cac thu tuc dé thanh
quyét toan ddi v6i cac ngan hang
dé dat yéu cau (thanh 1y hop déng,
chuyén hd so dén bod phan thanh
toan)

6/6-30/6

Hb so nghiém thu
chuyén moén cap Khoa

Hb so nghiém thu
cap Truong

[1.6], [1.7

2]

Cac mau:

Ghi chu

1.1] K& hoach xdy dung ngan hang dé niam hoc ctua Khoa

1.2] K& hoach xdy dung ngan hang dé trong nim hoc ctia Trudng da duoc phé duyét

1.3] Hop dong xay dung Ngan hang dé cua Truong véi Khoa

1.5] Quyét dinh thanh 1ap Hoi dong nghiém thu cip Trudng

1.6] Bién ban nghiém thu chuyén mon cap Truong

1.7] Bién ban thanh 1y Hop dong

[1] Khoa giao cho Phong:

[

[

[ ,

[1.4] Bién ban nghi€ém thu chuyén moén cap Khoa
[

[

[

- Bién ban nghiém thu chuyén mén cip Khoa (¢6 cdc phu luc chi tiét kém theo)

- Pia CD chira toan b dir liéu ngan hang dir liéu. Phia mit nhan dia ghi tén Khoa, ngdy giao, chit ky nguoi giao (bang but chéng xo6a)

[2] H6 so thanh todn
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TRUONG DAI HOC CNTT&TT CONG HOA XA HQI CHU NGHIA VIET NAM ~ Miu 1.1
| 105 (0 ) Doc 1ap - Tw do - Hanh phuc
KE HOACH XAY DUNG NGAN HANG PE NAM HQC 20......- 20.
] Hinh thirc thi Dang ky
TT | TENMONHOC | THUOCBOMON | S08% | ya | o | vén | TN | TN thot gian | oy i cha

: : : chi/dvht * 1 N d4 i X hoan

uan | dap | may | giay thanh

1 2 3 4 5 6 7 8 9 10 11 12
TONG CONG:
Ngay thang  nam 201 ...
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NGUOI LAP TRUONG KHOA
DAI HOC THAI NGUYEN CONG HOA XA HOI CHU NGHIA VIET NAM Miu 1.2

TRUONG PAI HQC CNTT&TT Déc 1ap - Tw do - Hanh phuc

KE HOACH XAY DUNG NGAN HANG PE NAM HQC 20......- 20.....

S8 Hinh thitc thi Dang ky
A A 0 tin " - thoi gian R
m TENMONHOC chi/dvht He Ty | Vin | TN | TN | poan thann | O™ 0
luin dap may | giay
1 2 3 4 S 6 7 8 9 10

TONG CONG:

Ngay thang  nam 201 ...
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NGUOI LAP

TRUONG PHONG TT,KT&DPBCLGD

HIEU TRUONG
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Mau 1.3
PAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC CNTT&TT Poc lap — Tw do — Hanh phic

HOQP PONG XAY DUNG NGAN HANG PE THI
Sé: /HDKT-CNTT&TT

- Can ¢t Quyét dinh sb 468/QD-TTg ngay 30 thang 3 nam 2011 cta Thi tudng
Chinh pha vé viéc thanh 1ap Trudng Pai hoc Cong nghé Thong tin va Truyén thong
thudc Pai hoc Thai Nguyén;

- Can ctr Quy dinh vé co ciu td chirc, chuc nang va nhiém vu cua cac don vi
thugc Truong Pai hoc Cong nghé Thong tin va Truyén thong ban hanh theo Quyét
dinh s6 379/QD-DHCNTT&TT ngiy 28 thang 9 nam 2011 cua Hiéu truéng Truong
Pai hoc Cong nghé Thong tin va Truyén thong;

- Cin ctr ké hoach xay dung ngan hang dé thi nim hoc ..........ccoee....... da duoc
nha truong phé duyét;
Hom nay, ngay ...... thang ...... nam 20......... chung t6i gdbm:

Bén A: Truwong Pai hoc Cong nghé Thong tin va Truyén thong
bia chi:

bién thoai:

Tai khoan:

bai dién: ChlIC VU e
Bén B:

bai dién: ChUC VU oo

Pon vi cong tac:

Hai bén di thong nhat ky hop dong xdy dung ngan hang dé thi hét hoc phan céac
mon hoc thudc .......ooovvvvvi

Picu 1. S6 lwgng mén va tong kinh phi

- S6 mén ding ky soan thao dé thi:

- S6 lwong, chét luong, cau hoi chi tiét ting mén (Bdng phu luc chi tiét hop dong

kem theo).



-Téng kinh phi thanh toan khéi lwong dé thi va cau hoi:

Bang chi:

Diéu 2. Trach nhiém ciia m&i bén

*Bén A chiu trach nhiém:

- Lap ké hoach, du toan chi tiét, yéu cau ve sd lugng va chat luong nd1 dung dé
thi, cau hoi giao cho timg khoa trén co sd bdo cdo tong hop cta khoa tinh hinh thuc
hién dé thi va cac cau hoi thi hét hoc phan cta cac khoa.

- T6 chtic nghiém thu s lugng d¢ thi, cau hoi thi hét hoc phan ciia cac khoa.

- Phéi hop v6i bén B cling giai quyét nhitng van dé phat sinh lién quan dén qué
trinh t6 chuc xay dung ngan hang dé thi, cau hoi thi hét hoc phan.

- Thuc hién thanh toan hop dong cho cac khoa sau khi nghiém thu ngan hang dit
li¢u thi.

* Bén B chiu trach nhiém:

- T6 chirc soan thao cho bén A sb luong yéu cau vé nodi dung cac dé thi, cau hoi
thi hét mon hoc thudc .........ooeeeeeveeeeeeeeeceeeane. theo bang ké chi tiét phu luc hop dong
kém theo).

- T6 chirc nghiém thu cac nodi dung dé thi, cau hoi thi cic mon hoc ma bén B da
dang ky.

Diéu 3. Piéu khoin chung

Hai bén cam két thuc hién day du cac diéu khoan cua hop dong di ky két. Néu
c6 van dé gi tr& ngai hodc phat sinh trong qué trinh thuc hién, hai bén cing nhau ban
bac giai quyét. Bén nao vi pham cac diéu khoan da ghi trong hop dong 1am anh hudng
t6i tién d6 va chat luong ddo tao thi bén d6 phai hoan toan chiu trach nhiém va bdi
hoan kinh phi.

Hop dong nay c6 hiéu luc ké tir ngay ky va dugc lap thanh 04 ban co gia tri phap
Iy nhu nhau; Bén A giit 2 ban, Bén B gitr 2 ban.
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PAI DIEN BEN A

KE TOAN TRUONG

PAI DIEN BEN B
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Méu 1.4

DAI HOC THAI NGUYEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC CNTT & TT Poc lap - Tu do - Hanh phic
SbH:........ Thai Nguyén, ngay  thang  nam 20...
BIEN BAN NGHIEM THU

NGAN HANG DU LIEU THI CAP KHOA

S6 lugng, chat lwong dé thi, cau héi chi tiét tirmg moén (c6 bang danh gia chi tiét kém
theo)

H{i dong nghiém thu thong nhit:

Bién ban duogc lap thanh 04 ban, 01 ban luu tai B§ mén, 01 ban luu tai Khoa, 02 ban
ndp Phong TT-KT&DPBLCG.

THU KY HOI PONG CHU TICH HQI PONG
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Mau 1.5
PAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA CONG NGHE THONG TIN Poc 1ap - Tu do - Hanh phiic
/QD-DPHCNTT&TT

QUYET PINH

TRUGNG KHOA CONG NGHE THONG TIN

Can ctt Quyét dinh s6 468/QD-TTg ngay 30/03/2011 ctia Thu tuéng Chinh phi
vé viéc thanh lap trudng Pai hoc Cong nghé thong tin & Truyén thong thuéc PH TN;
Can ct Quy dinh chtrc nang, nhi€ém vu va t6 chuc cua Truong Pai hoc Cong
nghé thong tin ban hanh theo Quyét dinh sb 379/QD-DPHCNTT&TT ngay 28/09/2011
vé viéc ban hanh Quy dinh vé co chu tb chuc cua Truong Pai hoc CNTT & TT;

Can ctr Quyét dinh s6 6946/QD-BGD&DT-TCCB ngay 14/12/2001 cta Bo trudng
Bo Gido duc va Pao tao vé viéc thanh 1ap khoa Cong ngh¢ thong tin tryc thudc Pai
hoc Thai Nguyén;

Cin ctir Quy dinh chirc ning, nhiém vu va té chirc ctia khoa Cong nghé thong
tin ban hanh theo Quyét dinh sé 363/QD-TCCB ngay 18/12/2001 cia Giam déc
Pai hoc Thai Nguyén;Can cr vao két qua diém ching chi CCNA1duogc trung tim
PTUD CNTT&TT ...;

dé nghi cua Truong Phong Thanh tra, KT&DBCLGD,

QUYET PINH:

Piéu 1. Cong nhan két qua thi ctia nhimg sinh vién c6 chimg chi quéc té
CCNAL (c6 danh sach kém theo). Két qua nay dugc tinh la diém két thiic hoc phan
cho hoc phan Mang may tinh.

Piéu 2. Cac sinh vién duoc mién thi hoc phan Mang may tinh trong chuong
trinh dao tao cua Khoa.

Piéu 3 Cac phong chirc ning lién quan va sinh vién c6 tén chiu trach nhiém
thi hanh Quyét dinh nay.

TRUONG KHOA
Noi nhdn:
1 Ban chu nhiém hoa;
2 Phong BT,CTHSSV, TTKT&PBCLGD;
3 Luu VI.D
4 -
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KET QUA PIEM CHUNG CHI QUOC TE CCNA1 VA PIEM CHUYEN

7

(Kém theo Quyét dinh so.........

POI

JOD-DHCNTT&TT ngay .../.../20...)

STT

HOQ VA TEN

PIEM CHUNG
CHI

PIEM QUY POI
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Mau 1.6

PAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC CNTT & TT DPoc 1ap - Tu do - Hanh phic
Sb:...... /QD-DHCNTT&TT Thai Nguyén, ngay  thang  nam 20...

BIEN BAN NGHIEM THU NGAN HANG DU LIEU THI CAP TRUONG

Sb luong, chit luong dé thi, cAu hoi chi tiét timg mén (cé bang danh gid chi tiét kém
theo)
H{i dong nghig¢m thu thong nhit:

Cudc hop nghiém thu két thiic vao hoi .... gid ... ngdy .... thang ... nam 20....

Bién ban dugc lap thanh 03 ban, 01 ban giao cho Khoa, 02 ban: Phong
TT,KT&DBCLGD.

THU KY HQOI PONG CHU TICH HOI PONG
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DAI HQOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQOC CNTT & TT DPoc 1ap - Tu do - Hanh phuc

BANG PANH GIA CHAT LUQNG PE THI, CAU HOI
(Phu luc kém theo bién ban nghi¢m thu ngan hang dé thi, cau hoi

B6 mon/Khoa: )
Hinh Danh gia SL
in £ 5

chat lugn ong v i
TT Tén mon hoc thiee | DVT - Ag don.gA y Gh,l
: thi SL. | Khong | nghiém | chu

dat dat thu

THU KY CHU TICH HOI PONG
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Mau 1.7

DAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC CNTT&TT Poc lap — Tw do — Hanh phic
Sé:

BIEN BAN NGHIEM THU VA THANH LY
HQP PONG XAY DUNG NGAN HANG PE THI

Can ctr vao Hop dong sb: ngay /o va Bién ban
nghiém thu cip Trudng ngay /]

Ho6m nay, ngay tai Truong DH Cong nghé thong tin & Truyén thong
chung t6i gdm co:

Bén A: Truong Pai hoc Cong nghé Thong tin va Truyén thong

1. Ong (ba) Chure vu:

2. Ong (ba) Chure vu:

3. Ong (ba) Chirc vu:

Bén B:

1. Ong (ba) Chure vu:

Dbon vi cong tac:

Hai bén cung ban bac va thong nhat mot s6 nodi dung vé viée thuc hién xay dung
ngan hang duy liéu thi theo HD SO .....o.ovivevieeeeeeeeeen. v6i ndi dung sau:
- Bén B d3 thuc hién ding cac diéu khoan di dang ky thoa thuén trong HD.
- Bén A ddng y thanh toan khdi luong dé thi va cau hoi ctia Khoa ..........c.coceee.....

(theo bang chi tiét thanh todn kém theo):

- Tong kinh phi bang s0:
Bang chit:
- S6 tién bén B da tam ung:

- S5 tién bén A con phai thanh toan cho bén  B:
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Bang chir:
- Thot han thanh toan: Ngay sau khi bién ban thanh 1y nay c6 hiéu luc.
Bién ban c6 hiéu luc ké tir ngay va duogc 1ap thanh 04 ban c6 gia tri phap 1y nhu

nhau; Bén A giit 2 ban, Bén B gilr 2 ban.

PAI DIEN BEN A KE TOAN TRUONG PAI DIEN BEN B
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IV.2. QUY TRINH XU LY PHUC KHAO BAI THI

"l“tl:ru’ (A) Noi dung (B) Thoi gian (C) Thong tin vao (D) Thong tin ra 1\(4%)11\1;21:1 22:;/11 (Fc)h(l}’lhl

Sinh vién nop don yéu cau va I¢ phi | Khong qua Pon phic khio Pon di co ¥ kién xac

1 | cham phuc khao bai thi cho Phong | 7 ngay (thoi diém , A nhén ctia Phong [2.1] [1]
TT, KT&DBCLGD cong bd didm) cua sinh vién TT,KT&DBCLGD
Phong chuyén don vé bd mon; bd | Khong qua Pon do Phong Pon ¢6 phan cong GV

2 | mén ctr 02 gido vién chidm phic 1 ngay (thoi diém | Khao thi chuyén cham phuc khao va chir
khao (theo mau trong don) nhan don) dén ky cua Phu trach b mon

; Irong tﬁhdi han 03 Bién ban chdm phiic
3 | Gido vién cham phtic khdo bai thi | ngay ké tir ngay Bai thi  rxs g [2.2] [2]
N , khao bai thi
nhan théng bao

4 Bién ]:)ém duoc sao thanh 4 ban 3]

chuyén cho cac bg phan lién quan

Cac mau: [2.1] Pon xin cham phiic khao
[2.2] Bién ban cham phuc khao

Céac van ban lién quan:

Ghi chu [1] Diém thuong xuyén, diém klem tra glua ky smh vién khiéu nai truc tiép voi can bo giang day. Sau khi bang gh1 diém da nop
cho Phong dao tao, sinh vién khong c6 quyén khiéu nai vé cot diém thudng xuyén nita (Gido vién phai cong bd nhitng diém nay cho sinh
vién khi két thiic hoc phan)
[2] Khi dén chdm gido vién cham phiic khao mang theo don di ¢6 sy phan cong cia bd mon
thi cic gido vién chAm phuc khao phai cung véi cac

- Truong hop diém cham phuc khao c6 sai 1éch so vdi diém cham lan 1

gi4o vién chdm lan 1 tham gia d6i thoai dé thong nhat diém bai thi.

khong can phai c¢6 chit ky cta cac gido vién chdm lan 1.
Chu y: But dung cham phuc khdo co mau mwc phdn biét (do Phong Khdo thi cung cap trong khi cham)

- Trong trudng hop diém chidm phuc khao khong thay doi so v6i diém chdm lan 1, thi trong mau Bién ban ddi thoai chAm phic khao
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[3] Bién ban cham phiic khao bai thi duoc luu tai cic bd phan: Phong TT, KT& DPBCLGD, Phong Dao tao (dé nhap lai két qua diém),
Khoa, BO mon.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phiic

Miu 2.1

Thai Nguyén, ngay  thiang  nam
PON PHUC KHAO BAI THI KET THUC HQC PHAN

Kinh gui: - Ban Gidm hi¢u Truong Dai hoc CNTT&TT;
- Phong Thanh tra, khao thi & PBCLGD.

Ténemla:..........ooooiiiiiiii Ngay sinh................ Ma SV

Sinh vién 16p:.......coooeiiiiiii, Nganh. ...,
Em xin phic khdomon thi:...... ...
Ngay thiz.....ooooveiieiiieeiieeei, Giothi............... Lanthi........cccooooeeeiinniii,
Sébaodanh...............c.oooiiiiii, Phongthi..........coooiiii
Diém dat dugc........ooooiieiiiiii diém; ngay cong bd diém thi.......

Ly dophlic KRA0:. ... e

Kinh mong Ban Gidm hi¢u nha truong, Phong TT, KT&DBCLGD xem xét.

Em xin chan thanh cam on!

TRUONG PHONG Ngay nhan: ..../....../ue....... NGUOI LAM PON
TT,KT&PBCLGD NGUOI NHAN PON (ky, ghi ddy dii ho tén)

B6 mén cir cac gido vién sau cham phiic khao:
1.
2.
Ngay thang nam 20...
TRUONG BQ MON



DAI HOC THAI NGUYEN

TRUONG PAI HQC CNTT&TT

Miu 2.2

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

BIEN BAN CHAM PHUC KHAO

1Y 143§ U PRSPPI Phéch.......ccoviviiiiiii Ngay chAm:......o.oveveeeereeeeeeeenn.
BIEM BAI THI PIEM CHAM CAN BO CHAM PHUC KHAO CAN BO CHAM LAN 1
PHUC KHAO CB CHAM 1 CB CHAM 2 CB CHAM 1 CB CHAM 2
191151\ HUTIII 191151\ HETI 1D)151) HETII $0)151) NI
Ho tén, chir ky Ho tén, chir ky Ho tén, chir ky Ho tén, chir ky
- Piém két luan sau khi d6i thoai: ...........ccccoeeveee... (Bing
CIHIE .ottt et e e e e ettt e e e bt e e e asaeeesabeeeeasbee e saaeeesbeeeensbeeeasbaeeesbeeeassaeeesraaans )
- Ly do thay d6i diém:
PHONG TT,KT&DPBCLGD TRUONG BQ MON




(Ky va ghi day dii ho tén)

Chii y: Truong hop diém chim phiic khao khong thay d6i so v6i cham 1an 1, thi khéng cin xac nhan cta cac can bd chdm lan 1.
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IV.3. QUY TRINH XU LY PHUC KHAO BAI THI TOT NGHIEP

Thi A N A e A (E) Van ban/ | (F) Ghi
tw (A) N¢i dung (B) Thoi gian (C) Thong tin vao | (D) Thong tin ra M3u lién quan chi
Sinh vién ndp don yéu cau va 18 phi | Khéng qua . .. . |Pondicoykién
1| chdm phuc khéo bai thi cho Hoi | 7 ngay (thoi diém g;’;‘ Vpihé‘;" khdo cua | . nhan ctia Chi [3.1]
dong thi tot nghiép cong bd diém) tich Ho1 dong thi
Thu ky Hoi dong thi lam thi tuc ra | Khong qua
2 | Quyét dinh cir gido vién cham phic | I ngay (thoi diém
khao nhan don)
Trong thoi han 03 Bién ban cham phiic
3 | Gido vién chim phiic khao bai thi | ngay ké tirngay | Bai thi °f1 Dan eham p [3.2]
A 1A , khao bai thi
nhan thong bao
Thong bao két qua cham phic khao
4 . A
cho sinh vién
5 Két qua dugc chuyén dén cac bod
phan lién quan
Cac mau: [3.1] Pon xin chim phuc khao

[3.2] Bién ban chdm phuc khao
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CONG HOA XA HQI CHU NGHIA VIET NAM Mau 3.1
Doc lap — Tw do — Hanh phiic

Thai Nguyén, ngay thang  nam 201...
PON PHUC KHAO BAI THI TOT NGHIEP

Kinh gui: - Ban Gidm hi¢u Truong Dai hoc CNTT&TT;
- Hoi ddng thi t6t nghiép.

Ténemla:.........oooooiiii Ngay sinh................ Ma SV

Sinh vién 16p:......coooiiiii Nganh. ...,
Em xin phic khdomon thi:...... ...
Trong ky thi tot NGHIEP ... oeee e
Ngaythic.......ooooooiii, GIOthi .o
Sébaodanh..................oooiiiii, PhONG thi.....oovee e,
Piém dat dugc.........oooieiiii diém; ngay cong bd diém thi.......

Ly dophlc Khao:. ... e

Kinh mong Hoi dong thi t6t nghiép xem xét.

Em xin chan thanh cam on!

NGUOI LAM PON
(ky, ghi day dii ho tén)



DAI HOC THAI NGUYEN

TRUONG PAI HQC CNTT&TT

BIEN BAN CHAM PHUC KHAO

Miu 3.2

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc 1ap - Tw do - Hanh phuc

1Y 143 3 SRS Phéch.......ccoovviiiiii Ngay chAm:.......o.oooeveeereeeeeeenne.
. , DIEM CHAM CAN BO CHAM PHUC KHAO CAN BO CHAM LAN 1
DIEM BAI THI PHUC KHAO CB CHAM 1 CB CHAM 2 CB CHAM 1 CB CHAM 2
Piém: oo 191151\ HOTIIII Piém: .ovoveeeeen 1D]151) HETT
Ho tén, chit ky Ho tén, chit ky Ho tén, chir ky Ho tén, chit ky
- Diém két luan sau khi d6i thoai: .......ccovevvevrveeneeee. (BANG CRIE ..o er s
- Ly do thay dbi diém:
THU KY CHU TICH HOQI PONG



Chii y: Truong hop diém chim phuc khao khong thay ddi so voi cham 1an 1, thi khong cin x4c nhdn cua cac can bo chim lan 1.
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IV.4. QUY TRINH TRIEN KHAI CONG TAC TU PANH GIA VA PAM BAO CHAT LUQONG

Thi ne e A e A (E) Van ban/ c o
tw (A) Noi dung (B) Thoi gian (C) Thong tin vao (D) Thong tin ra M3u lién quan (F) Ghi chu
Céc don vi giri ban d& xuit ké | . ‘ . |Ban dé xuat k& hoach
\ \ z .| Tur 20/8 dén Duya vao thuc té cua | ddm bao chat lugong
1 [hoach ddm bao chat lugng cua , . - ., [4.1], [4.2]
- AR 30/08 cac don vi nam hoc cua cac don
nam hoc vé B phan PBCL vi
Bo phan DBCL két hop v6i Ban d& xuét ké hoach | D20 € xuat ké hoach
. Cox g TR X e e A J dam bao chat lugng
cac don vi ra soat va bo sung ké | .. £ cai thién chat luong | . .
2 \ , Z Tu 1/9dén 15/9 | . L, nam hoc cua cac don
hoach dam bao chat lugng do nam hoc cuacacdon| . .. °, .
, D ax LA . vi da gép y bo sung,
cac don vi dé xuat Vi Y .
diéu chinh
Ban dé xuét ké hoach
B¢ phan BBCL xay dung ké cai thién chat luong | KE hoach dam bao
3 | hoach dam bao chat lugng cho | Trude 20/9 nam hoc cua cac don | chat luong nam hoc
toan truong. vi da gép y bo sung, | cua Truong
diéu chinh
Céc don vi trién khai thuc hién Noi dung cong viéce Cac mm.ll ch11:ng lién
. A , £ £ ,. | quan (Bién ban hop;
4 |cac nhi€ém vu theo dung ké trong ké hoach cai 1 : <
o Quyét dinh; Van
hoach thién ,
ban,...)
Céac don vi ndp minh chimg vé | .. £ .
5 |bdo phan Pam bao chit Tw 27 dén ngdy Minh chirng

lugng-Phong TTKT

30 hang thang
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Thw n ‘. . n oy n . (E) Van ban/ R
- (A) Noi dung (B) Thoi gian (C) Thong tin vao (D) Thong tin ra M3u lién quan (F) Ghi chu
Phong TTKT danh gia vé tién
d6, két qua thuc hién ké hoach |  x. . Cac minh chung d3|Béo cdo gui BGH,
6 . \ £ . X Cud1 mo1 quy n , .
dam bao chat lugng tai moi don nop cac don vi
vi
Cac don vi giri béo co két qua | Hoc ky 1. tur Bio cho két qua dim
thue hién ké hoach dam béo | 10/6 dén 15/06; | K& hoach cai thign | oo Co o Ao
7 X < o N bao chat luong cua | [4.3]
chat luong nam hoc cho B0 | Hoc ky 2: Tur dau ndm; timg don vi
phan BBCL 25/12 dén 30/12. '
B4o c4o cai thién chét
Phane TTRT 1 chice héi nehi Hoc ky 1: Truéc |luong cua tirng don
,ong o EO ¢ 1’1’0 ?1 ngv '120/08 Vi - Piém manh; Diém
8 |danh gid vé cong tac dam bao ) .
chit luong. Hoc ky 2:Trudce Dya VE‘I‘O cac tiéu | YU
15/01 chuan, ti€u chi danh
gia truong dai hoc
9 | Hoan thién bao céo ty danh gia | Trudc 30/09 Minh ching Béo cdo ty danh gia
Céc mau: [4.1] Ban ké hoach dam bao chat luong cho Khoa/B mdn thudc truong

[4.2] Ban ké hoach dam bao chat lugng cho Phong/Trung tam
[4.3] Bao céo ké hoach dam bao chat lugng
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Miiu 4.1

DAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC CNTT&TT Poc lap — Tu do — Hanh phic

Thoi gian | Chi tiéu/So6

thue hién | lrong (néu cé) Ghi chu

STT No6i dung cac hoat dong

I. Chwong trinh dao tao
1
2
3

I1. P6i m6i phwong phap giang day
1
2

I11. Xay dung giao trinh bai giing

IV. Cong tic nghién ciru khoa hoc va chuyén giao cong nghé

V. X4y dung ngin hang dé

VI. Cong tac khac

Thai Nguyén, ngay...thang .... nam 20...
BAN CHU NHIEM KHOA NGUOI LAP



DAI HOC THAI NGUYEN

TRUONG PAI HQC CNTT&TT

Miiu 4.2

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phic

Tiéu
chi

Noi dung tiéu chi

Noi dung cac hoat dong
cai thién

Thoi gian
thue hién

Ghi chu

Thai Nguyén, ngay...thang .... nam...
LANH PAO PON VI
(Ky va ghi r6 ho tén)
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Miu 4.3

DAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC CNTT&TT Doc lap - Tw do - Hanh phuc

BAO CAO KE HOACH PAM BAO CHAT LUQNG NAM HOQC ..................
DPon vi thue hi€n: ....oooovviiiniiiniinniinn..

STT Nhiém vu da dang ky cai thi¢n Noi dung da thwe hién Minh chirng Ghi chu

Ghi chu:

+ Cot “Noi dung da thuc hién” de nghi ghi ro cac hoat dong da thuc hién dwoc trong nam so voi cac noi dung da dang ky; ngoai ra co thé
bo sung thém cac hoat dong khong co trong danh sach dang ky,

+ Cot “Minh chung” dé nghi ghi vo tén cac van ban hodc quyét dinh co lién quan dén hoat dong da thuc hién.



Thai Nguyén, ngay thang nam 201...
»} _ TRUONG DON VI
IV.5. QUY TRINH TRIEN KHAI CONG TAC DU GIO THEO KE HOACH

Thi ne N (C) Thong tin A (E) Van ban/ | (F) Ghi
- (A) Noi dung (B) Thoi gian vio (D) Thong tin ra M3u lién quan chi
Cac Khoa lap ké hoach du gio cia don vi (theo | \ Ké hoach du gio |« .
I | mau [5.17, [5.2]) va giri ve phong TTKT gom | P2 POCKY L2 i cac by mon; | o hoach dugio | rs 15 15 oy
N S X cua Khoa;
mot ban gidy va ban mém.
B.(,) onn (I’(hoa) 13.}1? cac:r.lhorrrl chuyenAmonAtham Ké hoach dur gié ,
, | gia cong tac duy gid. Mo6i nhom chuyén moén du el cic b mon: D/s nhom
gi0 phai dam bdo it nhat 3 CBGV ¢6 uy tin vé i > | chuyén mon
chuyén moén va kinh nghiém gidng day.
Cac Khoa/ BO mén tu té chic du gio theo ké | Hoc ky 1:
3 hoach; Nhan xét danh gia theo cac tiéu chi cia | Thang 9,10,11. | Ké hoach du gi¢ | Phiéu du gio 53], [5.4]
‘Phiéu du gio’; Ghi bién ban du gid ngay sau khi | Hoc ky 2: cua don vi Bién ban du gio L.3L IS
két thuc ti€t gidng. Thang 2,3.,4
4 | Céc Khoa ndp “Phibu dy gio” cho Phong TTKT, | L 01 THANES s ot dwgio | Phidu du gio
pTHIEH e 8 * | dén 7 Thang 5. | " MY E Heve
Phong TTKT tong hop két qua du gio theo nim L . .y (A .
5 | hoc, béo céio Ban Gidm hiéu va céc don vi c6 lién | Truge 30/05 | <otdua dugio ) Bao cao cong tac
cac khoa du gio ndm hoc

quan.

Céc mau biéu kém theo quy trinh:
[5.1] Ké hoach du gio cia CBGV
[5.2] Ké hoach du gio cua GV tap su
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[5.3] Phiéu du gid
[5.4] Bién ban dy gio
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TRUONG PAI HOC CNTT&TT

KE HOACH DU GIO CAN BQ GIANG VIEN
HOQC KY....NAM HOQC 20.. -20..

Miu 5.1

STT

HO VA TEN
GIANG VIEN

TEN MON DAY

LOP DAY

DU KIEN THOI GIAN VA PIA PIEM

Ngay | Thi [ Tiét hoc Pia diém

GHI
CHU

7

8

BAN CHU NHIEM KHOA

Thai nguyén, ngay thang

TRUONG BQ MON

nam
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TRUONG DAI HOC CNTT&TT B 5.2
au .=
KHOA : ..ol
3710 1111 | R
KE HOACH DU GIO GIANG POI VOI GIANG VIEN TAP SU
HQC KY..... NAM HOC 20.. - 20..
L " . < NGAY . . DU’ KIEN THOI GIAN VA PIA PIEM ]
STT HOQ VA TEN GIANG VIEN NAM SINH N 5 TEN MON DAY GHI CHU
VE TRUONG o X . . X
Gio, Ngay Thw Dia diém
1
2
3
4
5
6
7
8

BAN CHU NHIEM KHOA

Thai nguyén, ngay thang
TRUONG BQ MON

nam
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DAI HOC THAI NGUYEN
TRUONG PAI HQC CONG NGHE
THONG TIN VA TRUYEN THONG

Miu 5.3

PHIEU DU GIO GIANG VIEN
Ngay du gio:
Dia diém dy gio: Lép du:
Tén giang vién dugc danh gia:
S6 sinh vién c6 mat/ tong sb sinh vién:
Moén hoc:
Tén bai giang:
Tén nguoi du gio:

Anli chi danh gia f}.r.:lrrg cich khoanh trén mgt so phit hop nhat vii nhime ei guan sat dige theo timg van dé néu trong
Bang diedi, dimg thang diém danh gia:

Ghi chi: * 3 = Hodan thanh ding cac quy dinh, yéu cu lién quan dén vin dé duge hoi trong Bang.

** 4 = La mirc d¢ dinh gii cao nhit, hoian thanh xuit sic cic quy dinh, yvéu ciin lién quan dén vin dé dwoc hoi trong

Bing

T CAC VAN PE PUQC DANH GIA Khoanh tron diém pht
* Op vo1 quan sat
I. CAu triic va sy phut hop ciia bai giang
1. | Néurd duoc muc dich, yéu ciu cia bai giang'* 1 2 3 4
2. | Céu tric cua bai giang dugc thiét ké c6 hé thong va logic 1 2 3 4
3. | Phan b6 thoi gian hop 1y cho cac van dé trong bai giang 1 2 3 4
Bai giang, tai liéu st dung pht hop véi muc tiéu va yéu ciu mon
4 hoc 1 2 3 4
5 Co trich dan cac tai liéu thich hop 1am can cir cho bai giang 1 2 3 4
I1. Phwong phap giing day
6. | St dung céc thiét bj/cong cu giang day phu hop 1 2 3
7 Cac vi du minh hoa 13 rang, don gian, phu hop véi trinh d§ nhan 1 ) 3
" | thirc cua sinh vién
2 Ap dung cac phuong phéap day hoc da dang thu hut su chi ¥ cua 1 3 4
" | sinh vién
St dung cac ky thuat giang day goi mé dé sinh vién cha dong va
9. , N 1 2 3 4
tich cuc tham gia vao bai hoc
Phuong phép giang day tao diéu kién dé phat trién tu duy sang
10. NN . NI A 1 2 3 4
tao, doc 1ap phan tich phé phan cua sinh vién
Tao co hoi dé sinh vién dit cau hoi va thao luan cac van dé theo
11. . £ . oas s A 1 2 3 4
nhom (né€u phu hop véi dic thu cia mon hoc)
Nhén manh vao kién thirc trong tdm va k¥ ning sinh vién can
12. | . 1 2 3 4
nam duoc.
13. | Giai quyét cac thac mac cla sinh vién 1 2 3 4
14. | Giai quyét cac van dé trong ndi dung bai giang 1 2 3 4
15 Str dung céac cau hoi da dang dé danh gia két qua tiép thu bai 1 3 4
" | gidang cua sinh vién




“Bai gidng trong phiéu nay bao ham: gido dn, cdc ngi dung va hoat dong trén I6p (Iy thuyét, thire hanh)

I11. Phong cach trén 16p

16. | Trang phuc va phong céch lich su 1 2 3 4
17. | Dién dat voi ngdn ngir 1 rang, d& hiéu 1 2 3 4
18. | Téc do giang day nhanh cham linh hoat phu hop véi timg van 1 2 3 4
deé.
19. | Thé hién kha nang lam chu cac hoat dong trén 16p 1 2 3 4
IV. Béanh gia chung
20. | Quan Iy va t6 chirc cac hoat dong cua sinh vién trong gid hoc 1 2 3 4
21. | Mtic @6 chinh x4c ctia ndi dung khoa hoc thé hién trong bai 1 2 3 4
olang
22. | Nang lyc lam chu kién thirc trong linh vyc chuyén mén ctia . 2 3 4
mon hoc
23. | banh gia hiéu qué cua gio day 1 2 3 4
Céc nhan xét khac (néu co):
Thai nguyén, ngay........ thang.....nam 20..
Nguwoi du gio
(ky va ghi ro ho tén)
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Mau 5.4

DAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC CNTT&TT Poc lap — Tu do — Hanh phic
BIEN BAN DU GIO
G140 VIEN GIANE Ay oottt e e e
BOmon:............ooooiiiiii Khoa.....oooiiii
Ngay: covvviininnnn. Budi:.............. Tiét:........... Lop: v
TN MION MO G o
TN DAL ZIAN . .. e e e
Nguoi du:
L e e
2 e
P
A e
R TP
No6i dung nhén xét:
- CONGtAc ChUAN DI: .ot
= NOLAUNE KIGN thUTIC: «.oeeeee et

Thai Nguyén, ngay ..... thang.... nam 20...
TRUONG BQ MON THU KY
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IV.6. QUY TRINH TRIEN KHAI CONG TAC DU GIO KHONG BAO TRUOC

. A n . 1a )
Thwr (A) Noi dung (B) Thoi gian ©) Th‘ong tin (D).Thong (F;) Vin ban/ Ghi
tw vao tin ra Mau lién quan chi
Can ctr vao cac y kién phan hoi tr sinh vién,
ddng nghiép, can bo vién chirc, Phong TTKT 1én K& hoach du
1 , ) L Trong ndm hoc N T [6.1]
ké hoach du gio khong bao trude doi voi can bo glo
giang day cua cac Khoa
Phong TTKT 1ap cac nhom chuyén mon tham gia
5 cong tac du gio. Mdi nhom gém: BGH, Lanh dao
khoa, Lanh dao b moén; LD phong DT; LD
phong TTKT
, , Ké hoach d - .
3 | To churc du gio theo dung ké hoach gif‘y oach & Phiéu dyu gio | [6.2]
Phong TTKT téng hop két qua du gio theo timg Ngay sau khi két Két qua du
4 | hoc ky va nam hoc bao cdo Ban Giam hiéu, cac | thic tiét giang 1 gi0 danh gia
don vi c6 lién quan ngay glang vien

Cac mau biéu kém theo quy trinh:
[6.1] K¢ hoach du gio cia CBGV

[6.3] Phiéu du gio




TRUONG DAI HOC CNTT&TT ML 6.1
KHOA ©..ooiiieieein . B
3710 1111 | R
KE HOACH DU GIO CAN BQ GIANG VIEN
HQC KY..... NAM HOC 20.. - 20..
A TE . A . DU KIEN THOI GIAN VA PIA PIEM
STT ;ﬁ; GA ‘fﬁgv TEN MON DAY LOP DAY i _ i _ g;lj
Ngay | Thw Tiet hoc Dia diém
1
2
3
4
5
6
7
8
Tong so:........ Cén bo
Thai nguyén, ngay thang  nam
BAN CHU NHIEM KHOA TRUONG BQ MON
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DAI HOC THAI NGUYEN
TRUONG PAI HQC CONG NGHE
THONG TIN VA TRUYEN THONG

Miu 6.2

PHIEU DU GIO GIANG VIEN
Ngay du gio:
Dia diém dy gio: Lép du:
Tén giang vién dugc danh gia:
S sinh vién c6 mat/ tong s6 sinh vién:
Mboén hoc:
Tén bai giang:
Tén nguoi du gio:

Anh chi danh gida b.r.:urg cdoh Fhoanh trdn mor s prhy b shat v rltting gi guan sat dwpe theo rmg vein ¢ néu trong
Bang ddi, dimg thang diém danh gia:

Ghi chi: * 3 = Hoan thanh ding cac quy dinh, véu céu lién quan dén viin dé duge hoi trong Bang.

#* 4 = La mire dé dinh gia cao nhit, hoin thinh xuit sic céc quy dinh, yéu céu lign quan dén vin dé dwoc hoi trong

Bang

TT CAC VAN PE PUQC PANH GIA Khoanh tron diém pht
* op vO1 quan sat
I. Céu tric va suw phu hgp ciaa bai giang
24. | Néu rd duoc muc dich, yéu ciu cia bai giang' 1 2 3 4
25. | Céu tric cna bai giang dugc thiét ké c6 hé thong va logic 1 2 3 4
26. | Phan bb thoi gian hop 1y cho cac van dé trong bai giang 1 2 3 4
Bai giang, tai liéu sir dung pht hop v6i muc tiéu va yéu cau moén
27. hoc 1 2 3 4
28. | C6 trich dan cac tai liéu thich hop 1am cin cit cho bai giang 1 2 4
11. Phuwong phap giang day
29. | Sir dung cac thiét bi/cong cu giang day phu hop 1 2 3
30 Céc vi du minh hoa rd rang, don gian, phu hop véi trinh do nhan 1 3
" | thirc cua sinh vién
31 Ap dung cac phuong phéap day hoc da dang thu hit su chi ¥ ciua 1 s 3 4
" | sinh vién
Str dung céc k¥ thuét giang day goi mé dé sinh vién chu dong va
32. |, R 1 2 3 4
tich cuc tham gia vao bai hoc
Phuong phap giang day tao diéu kién dé phat trién tu duy sang
33. NG o N o 1 2 3 4
tao, doc 1ap phan tich phé phan cua sinh vién
Tao co hdi dé sinh vién dit cau hoi va thao luan cac van dé theo
34, . £ N A 1 2 3 4
nhom (néu phu hop véi dac thu cua mén hoc)
Nhan manh vao kién thirc trong tim va k¥ ning sinh vién can
35. | ¢ 1 2 3 4
nam duoc.
36. | Giai quyét cac thic méc cua sinh vién 1 2 3 4
37. | Giai quyét cac vn dé trong ndi dung bai giang 1 2 3 4
35, | St dung cac céu hoi da dang dé danh gia két qua tiép thu bai L 2 3 4
" | gidng cua sinh vién




“Bai gidng trong phiéu nay bao ham: gido dn, cdc ngi dung va hoat dong trén I6p (Iy thuyét, thire hanh)

I11. Phong cach trén 16p

39. | Trang phuc va phong céch lich su 1 2 3 4
40. | Dién dat véi ngdn ngit 13 rang, dé hiéu 1 2 3 4
41. | Tdc do giang day nhanh cham linh hoat pht hop véi timg van 1 2 3 4
deé.
42. | Thé hién kha nang lam chu cac hoat dong trén 16p 1 2 3 4
IV. Béanh gia chung
43. | Quan Iy va t6 chirc cac hoat dong cua sinh vién trong gid hoc 1 2 3 4
44. | Mtrc @6 chinh x4c ctia noi dung khoa hoc thé hién trong bai 1 2 3 4
olang
45. | Nang lyc 1am chu kién thirc trong linh vyc chuyén mén ctia . 2 3 4
mon hoc
46. | Danh gia hiéu qua cua gid day 1 2 3 4
Céc nhan xét khac (néu co):
Thai nguyén, ngay....... thang.....nam 20..
Nguwoi du gio
(ky va ghi ro ho tén)

109




IV.7. QUY TRINH TRIEN KHAI CONG TAC POI MOI PHUONG PHAP GIANG DAY

Thir . e A s A (E) Vin ban/ | (F) Ghi
fur (A) Noi dung (B) Thoi gian (C) Thong tin vao (D) Thong tin ra Mju lién quan chi
Céc gido vién/by mon/khoa dang Hoc ky I: tir 15/8
| g dfﬁe;nﬁaﬁh‘[rﬁ]g Iggagtlggg dén 30/8; Bén dang ky d6i méi | Ban téng hop ding 711121
Y LA RR08 MRS | poe ky IT: tir 1/02 | PPGD ciita gido vién | ky déi méi PPGD L
hop theo mau [7.2] va gui vé dén 15/2
Phong TTKT
, |Céc Khoa 16 chic hoi nghi déi ?2“ ky 1: thing Bién ban hoi nghi déi
mo1 phuong phap giang day Hojc ky 2: thang 6 mai1 PPGD cap khoa
, N . . .. |Hocky1:tr
3 Cﬁ;gfhoif"’p bdo ) g(ghrfm 15/12 dén 30/12. Bio cio dbi méi| .
g P SRS GRS TRORE  Hoc ky 2: PPGD |
15/06 dén 30/06
, | Phong TTKT&DBCL t6 chtrc hoi | Thang 10 hang Bién ban hoi nghi doi
nghi d6i méi PPGV nam m&i PPGD cép khoa

Céc miu biéu kém theo quy trinh:
[7.1] Phiéu dang ky d6i mé1 PPGD

[7.2] Bang tong hop ding ky d6i méi PPGD

[7.3] B4o cdo d6i méi PPGD




TRUONG DAI HOC CONG NGHE THONG TIN VA TRUYEN THON( iy 7.1

PHIEU PANG KY POI MOI PHUONG PHAP GIANG DAY
HOC KY .... NAM HOC 20... -20...

1. Ho va tén gido vién dang ky:

2. Tén cac hoc phan giang day:

3. Nbi dung dy kién d6i méi phuong phap giang day:

4. Nhitng yéu cau vé trang thiét bi, tai liéu

Thai nguyén, ngay......thdng......nam 20... ...
Trudéng Khoa Trwéng B¢ mon GV dang ky
(Ky, ghi ho tén) (Ky, ghi ho tén) (Ky, ghi ho tén)

Ghi chu: D61 voi cac BO mon truc thude, Truong bd mon ky xac nhén va cam két
ho trg khong can co6 chit ky Lanh dao khoa.



TRUONG PAI HOC CNTT&TT -
Mau 7.2

BANG TONG HQP CBGV PANG KY POI MOI PHUONG PHAP GIANG DAY
HOQC KY...... NAM HQC 20... -20...

STT HOQ VA TEN GIANG VIEN BO MON GHI CHU

[98)

N

O | 0 | 2 |

Tong so: ........ can by giang vién.
Thai nguyén, ngay....thang....nam.....

BAN CHU NHIEM KHOA NGUOI LAP
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Miu 7.3

TRUONG DAI HOC CNTT&TT CONG HOA XA HOQI CHU NGHIA VIET NAM
KHOA ...cccovviiiniininininnnn. Poc lap — Tu do — Hanh phic

BAO CAO VE POI MOI PHUONG PHAP GIANG DAY
HOQC KY ... NAM HOC 20... - 20...

1. Ty 18 % s6 GV trong Khoa/ trong B mén dang ky cai tién PPGD ......... %
2. S61an t0 chire dur gio cla GV ...ooiueiii e lan

3. Xép loai gid giang cua giang vién:

Thai nguyén, ngay..... thang..... nam 20...
Trwéng khoa/ Truwéng bo mon
(Ky, ghi ho tén)
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IV.8. QUY TRINH TO CHUC THI TUYEN SINH, TOT NGHIEP

Thw ns “. . n . n . (E) Van ban/ (F) Ghi

fur (A) NOi dung (B) Thoi gian (C) Thong tin vao (D) Thong tin ra M3u lién quan chi
Phong dao tao ra quyét dinh vé Khoa gtri d/s can bd Quyét dinh vé viéc

1 viéc thanh lap hdi dong, Ban Trudc ngay thi 7 | ra dé, cham thi, coi thi | thanh 1ap hdi dong,
thu ky, Ban dé, Ban coi thi, ngay (theo yéu cau cua Ban thu ky, Ban dé,
Ban cham thi P.DT) Ban coi thi
Can b ra dé thi nop 3 dé thi + 3 dé thi + dap an +

) dap an+ Phi€u cham cho phong | Trudc ngay thi phiéu cham (C¢ chir
TTKT (d6i v6i mon thi chua c6 | 2 ngay ky x4c nhan ctia CB
ngan hang dé) ra de)

3 B?n de j[h1 cko nhlcm vu duyét tI'l{O*C ngay thi D2 thi chinh thite
de, sao in dé thi mot ngay
Gido vién ra dé c6 mat tai Khoa

4 | trong khoang thoi gian Ban dé
thi lam nhiém vu.

5 | T6 chirc thi Theo quyét dinh

6 | Té chirc chdm thi Sau dot thi 3 Bang diém

ngay
7 | Thong bao két qua trung tuyén Danh sich tring

tuyén




IV.9. QUY TRINH THANH TRA HO SO GIANG DAY

Thw ne N A e s A e (E) Van ban/ (F) Ghi
fur (A) NOi dung (B) Thoi gian (C) Thong tin vao (D) Thong tin ra M3u lién quan chi
Phong TTKT gtri ké hoach Hoo ky L
ong 111 gul ke hoach trudel5/10 K& hoach thanh tra K& hoach thanh tra ho
1 | thanh tra ho so giang day toi ) )
céc Khoa Hock ky II: nam hoc so glang day
trudc 15/3
Van phong cac Khoa s€ thong Hb so dugc chuan bi
2 | bao to61 cac bo mon tryc thudc K¢ hoach thanh tra theo cac yéu cau trong
dé chuan bi ho so. ké hoach
Phong TTKT thanh 1ap doan
3 thanh tra gdm (T thanh tra;
Lanh dao PDT;LD
P.TTKT;BCN Khoa)
, | Poan thanh tra tién hanh thanh | Theo theo ké H6 so by mén, timg | Bién ban thanh tra ho
tra theo ké hoach hoach can bd giang vién so tai cac b0 mon
B6 phan Thanh tra tong hop két . .
qua thanh tra két luan thanh tra 1? ngay sat khi Céc bién ban thanh tra | Bao céo két qua thanh
5 . N . | két thuc dot |, ., A A
gui cac Khoa, lanh dao nha ho so cua cac b0 moén | tra
. thanh tra
truong
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IV.10. QUY TRINH POI LICH GIANG DAY

Thi ne N Ao A e (E) Van ban/ | (F) Ghi
tw (A) Noi dung (B) Thoi gian | (C) Thong tin vao (D) Thong tin ra M3u lién quan chi
Qlao vién D(iwnload f.)on df)l Truée khi thuc
1 |[lich day trén website cua|, .. .. [10.1]
. hién lich day
truong
Trao doi voi sinh vién, gido C6 sy nhét tri gido
vién va giang dudong dé bo tri A A
2 . . o, . vién, sinh vién va
lich hoc va giang duong cho ‘ane duon
phu hop glang g
Pién day du thong tin vao don | Trudc khi thuc . N . .
3| déi lich day hién lich day | P day ¢l Lich day m6i
Xin chit ky xac nhan cua gido
Vl‘el’l, B6 mon (khoa), Ph(\)ﬂg Truée khi thuc o
4 | dao tao, Phong hian lich da Pon déi lich day
TTKT&DPBCLGD véo don dbi [ - o oY
lich day
Gido vién gui 01 ban cho bd Trude khi thuc - Béo sinh vién
phéan Thanh tra - Phong Thanh hin lich eidn - Gui 1 ban cho bo
5 | tra, Khdo thi & PBCLGD; 01 Y phan truc giang duong | Don déi lich day

ban guri by phan truc giang
duong; Bao cho sinh vién biét

day it nhat 1
ngay

- Gui 1 ban cho Bo
phan Thanh tra

Cac mau biéu kém theo quy trinh: [10.1] Pon xin ddi lich day.
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Miu 10.1

PAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC CNTT & TT DPoc 1ap — Tu do — Hanh phiic

PON XIN POI LICH DAY

Tén to1 la:
B0 mon:

Ly do xin doi:

Puoc sy dong y cua gido vién:
B0 mon:
Xin dugc doéi lich day cu thé nhu sau:

Lich day hién tai: (tr ngay thiang nam dén ngay thing nam )

Mon hoc: Mon hoc:
Gidovién: ... Gidovién: ...
LOP THU TIET/CA | PIA PIEM LOP THU TIET/CA | PIA PIEM
Lich méi: (tr ngay thing nam dén ngay thang nam )
Mon hoc: Mon hgc:
Giaovién: ...l Giaovién: ...
LOP THU TIET/CA | PIA PIEM LOP THU TIET/CA | PIA PIEM

Ngay thang nam 20...

KHOA BQMON GIAO VIEN  NGUOILAM PON
(dong y doi)

PHONG TT, PHONG
KT&PBCLGD DAO TAO
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IV.11. QUY TRINH LAM PON CHUYEN LICH GIANG DAY

Thw ne e A e o A (E) Van ban/ .o
tur (A) Noi dung (B) Thoi gian | (C) Thong tin vao (D) Thong tin ra M3u lién quan (F) Ghi chu
Glao vién Download Bon 1 py 0 4pi thee M3u don chuyén lich
1 | chuyén lich day trén website A - [11.1]
7 . hién lich day day
cua truong
Q1f10 Vlﬁ‘bn pl:lal treio do1 voi imh C6 su nhét tri cua
p | Ve va can bo truc giang sinh vién va gian
dwong dé bé tri lich hoc bit cho ‘ slang
\ duong
phu hop
Gido vién dién day du thong tin | Trude khi thyuc . 7 . ‘
3| vao Pon chuyén lich day hién lich day | -1 Xin nehi Lich day bu
Xin xac nhan cia B0 mon
(hoac Khoa), Phong dao tao, | Trude khi thue 2 4.
% | Phong TTKT&DBCLGD vio | hién lich day Bon chuyeén lich day
Pon chuyén lich day
e \ n - Béo sinh vién
Gido vién guri 01 ban cho b0y 4 i thure - Gtri 1 ban cho bo
phan Thanh Tra- Phong hién lich gian han tryc gidn Pon chuyén
5 | TTKT&DBCLGD; 01 ban gai | <" 16N glang PhaTl e glang . y
A 1A o . , | dayitnhat 1 duodng lich day
bo phan truc giang duong; Bao . e n
cho sinh vién biét neay - Gui 1 ban cho BY
phan Thanh tra

Cac mau biéu kém theo quy trinh: [11.1] Pon xin chuyén lich day.




Mau 11.1

DAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC CNTT&TT DPoc 1ap — Tu do — Hanh phiic

PON XIN CHUYEN LICH DAY

Tén to1 la:

B0 mon:

Ly do xin nghi:

Lich xin nghi:

MON LOP TIET/CA | THU-NGAY-THANG | PIA PIEM

Lich day bu:

MON LOP TIET/CA | THU-NGAY-THANG | DPIA PIEM

Ngay... thang ... nam ...
PHONG TTKT PHONG KHOA BOMON  NGUOI LAM PON
& PBCLGD PAO TAO



IV.12. QUY TRINH TONG HQP XEP LOAI LAO PONG HANG THANG

Thir ne e A A (E) Van ban/ -
- (A) NOi dung (B) Thoi gian | (C) Thong tin vao (D) Thong tin ra M3u lién quan (F) Ghi chu
, \ \ e Bang chim cong thé
Céc phong ban va cac Khoa guri . Lo A s
\ Lo X s Ngay cuodi cung hién chinh xac tinh
1 | bang cham cong vé phong ' than hinh di lam ciia c4 [12.1]
TTKT&DBCLGD cua thang 1 C1 At cua eac
ca nhan trong don vi
Phong TTKT&DPBCLGD gui .2
.2 i L, , . Bang tong hop
bang tong hop vi pham cua cac | Trudc ngay 2 :
2 . A \ \ \ . vi pham trong
ca nhan trong toan truong cho | hang thang .
. . thang
cac don vi
Céc phong ban va cac Khoa gt Bang tong hop xép
bang tong hop x&p loai lao Trudc ngay 5 loai lao dong cua tat
3 A Ny X1 \ , S [12.2]
dong cua thang vé phong hang thang ca cac can bo trong
TTKT & bBCLGD don vi
Phong TTKT & DPBCLGD tong .z
a1 £ . Béng tong hop
hop va gui bang xép loai lao , . P :
- , A Trudc ngay 10 x€p loai lao
4 | dong trong thang cua toan . h o
\ e 4 hang thang dong trong
trrong cho Ban gidm hiu va ,
, . thang
cac don vi

Céc mau biéu kém theo quy trinh:

[12.1] Bang chim cong

[12.2] Bang tong hop xép loai lao dong




Miu 12.1

DON Vit CONG HOA XA HQI CHU NGHIA VIET NAM
Bophan: ...l Poc 1ap - Tw do - Hanh phuc

BANG CHAM CONG
Thang ... nam 20...

Ngay trong thang Quy ra cong
SO | g | SO
cong | Lang |09
dwoc ghu@n
12345678910111213141516171819202122232425262728293031hu(,mngh|g
g thoi :‘J‘g;g BHX
gian 91 H

TT | Hovatén

Ngay......thang .... nam...

Ngudi chim cong Phu trach b phan Thu trwémg don vi
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Ky hi¢u chim cong:
Luong thoi gian: + Hoi nghi, hoc tap: H Thai san: Ts Ngung viéc: N
Om, diéu dudng: 0O Nghi bu: Nb Tainan: T Lao dong nghia vu: Ld
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Con 6m: C6 Nghi khong luong: No Nghi phép: P
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TRUONG PAI HOC CNTT & TT
Ponvi:coovviiiiiiiiiiiiiiiiiinnnn

Miu 12.2

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

BANG TONG HQP XEP LOAI LAO PONG THANG .../20....

STT

Ho va tén

Xép loai

Chu
uc vu A B

C

D

Ghi chu

Lanh dao don vi

Thai Nguyén, ngay ... thang ... nam 20...

Nguwoi lap
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