Request for Quotation

RFQ Title: Procurement of trainer services to
support the professional development of local
regarding the

self-government representatives
implementation of a career guidance system

Date of Solicitation: 16/09/2026

Submission Date and time: 23/09/2026 no later

than 18:00 Kyiv time

The
“Development of Citizenship Competencies in”

Education Development”,
services from a trainer to facilitate the professional
development of
representatives regarding the implementation of a
career guidance system.

Questions and Clarifications Due by:19/09/2026

Information about the subject of
procurement

non-governmental organization

(NGO “DOCCU”), as part of the within the
framework of the Swiss-Ukrainian DECIDE
Project “Decentralization for Democratic

is procurement of

local self-government

Instructions for submitting

The participant must submit a price proposal
containing the following documents:

1) A response letter (Annex 1), prepared in
accordance with the form attached to this
Request for Price Proposals.

2) Copies of documents confirming the
participant's state registration as a legal
entity or an individual entrepreneur,
namely:

e a copy of the extract from the Unified
State Register of Legal Entities, Individual
Entrepreneurs, and Public Associations;

® a copy of the extract from the Single Tax
Payer Register (if applicable);

e a bank statement confirming an open
current account.

3) A notification letter (Annex 2) regarding
the absence of open bankruptcy
proceedings and other circumstances that
could hinder the performance of the
contract, prepared using the prescribed
form.

3anuT HiHOBOI MpoONO3uILil

Ha3zsa 3III1: 3akymiBis Ha HaJaHHS MOCIYT TPeHEpa
3 muTaHb 3a0e3nedeHHs Mpo(deciiiHOrO pPO3BUTKY
NpPEACTaBHUKIB OPraHiB MICIIEBOIO CaMOBPSAYyBaHHS
10710 BIPOBAKEHHS CUCTEMHU MpodopieHTaLIT

Hara koukypcy: 16.09.2026

Jara i yac noganns: 23.09.2026 ne nizuime 18:00
3a KHIBCbKHM 4aCOM

I[MocTaBUTH NUTAHHS TA 3POOMTH YTOYHEHHS
MoxkHa 10: 19.09.2026

Indopmanis mpo npeamer 3aKymiBJii

['pomanceka opranizamiss «PO3BUTOK TpOMaJIsHCHKHX
xomnerentHocteil B Yipaini» (IO «JOKKY») B
Mexax [IBeiiniapchKo-yKpaiHCHKOTO MIPOEKTY
DECIDE — «/lenentpamizamis Uisl  pO3BUTKY
JEMOKPAaTHYHOI  OCBITH»  MPOBOAUTH  3aKYIIIBIIO
NoCIyr  TpeHepa 3  NUTaHb  3a0e3MeueHHS
npodeCciHHOrO PO3BUTKY TMPEACTAaBHUKIB OpraHiB
MICIIEBOTO CaMOBPSIyBaHHS IIIOJI0 BIPOBAKECHHS
cucteMu npodopieHTarlii.

IHcTpyKuii 3 mogaHHA HIHOBOI MPONMO3M Il

VY4YacHUK MOBHHEH MOJATH I[IHOBY MPOIO3UIII0, II0
MICTHTB TaKi JOKYMEHTH:

1) Jlacr-BigmoBins (Hdomaroxk 1), odopmieHuit
BiJITOBITHO 10 (OPMHU, IO TOJAETHCS JIO IHOTO
3anuTy HiHOBUX MPOTO3HULIIH.

2) Komii MOKyMEHTIB, 10  IITBEPIKYIOThH
JICp)KaBHY peecTpartio y4acHHKa K
IOPUANYHOL ocobu abo ¢bizngHOT

OCOOH-TII IMPUEMIIS, & CaMe:

® KOMiI0 BUMHUCKK 3 E€IMHOTO AEPKABHOTO
peecTpy  BOpUOUYHHX  0cCi0,  (Pi3MUHHX
OCI0-TIATMpPUEMITIB Ta TPOMAJICBKHUX
(bopmyBaHb;

® KON BUTATY 3 PEECTPY IUIATHUKIB €IUHOIO
NOAATKY (32 HAsIBHOCTI);

® 0BiAKYy OaHKy ©pO BIIKPUTUNA MOTOYHUH
paxyHOK.

3) Jluct-noBinomiaennsi (domarok 2) 1mpo
BIJICYTHICTh BIJKPUTHX IPOBAKEHb y CIpaBi
npo OaHKPYTCTBO Ta IHIIMX OOCTaBHH, IO
MOXYTh MEPEIIKO/KATH BUKOHAHHIO JIOTOBOPY,
o(opMIIeHHH 32 BCTAHOBIEHOIO (POPMOIO.



4) The technical specifications for the
procurement item can be viewed at the
following link: Technical Specifications

Submission of proposal in electronic
format

Proposals in electronic document format must be
sent to the specified address by September 23,
2026 (inclusive), no later than 18:00 Kyiv time.

Submissions must be made exclusively in
electronic format (PDF, Microsoft Word or Excel)

to tenderdoccu@gmail.com

In the subject line of the letter, please indicate:
"Request for Quotation for services for
professional development coaching services"

Offers received after the specified time or to a
different email address may not be accepted.
Criteria for selecting a counterparty:

e The price offer must be developed

according to the Terms of Reference;
e (riteria for evaluating price offers:

4) 3 TexHiYHMM 3aBJAaHHSIM [0 TMIpeaMeTa
3aKkymiBJi  MOXKHA ~ O3HAHOMMTHCH  3a
nocwJIaHHAM: TexHiuHe 3aBIAHHSA

IHoganHst MPONO3ULII B €JIEKTPOHHOMY
¢popmari
[Tpono3uwii y ¢opmari eneKTpOHHHUX JOKYMEHTIB
MOBMHHI OyTH HaJiClIaHI Ha 3a3HaYeHy aapecy [0
23 BepecHsi 2026 poky (BKJIWYHO), He mHi3HilIe
18:00 3a kMiBCHbKHM YacoM.

[TomanHs MaroTh  3IIACHIOBATUCS  BHUKIIOYHO B
enexkrporHoMy (opmari (PDF, Microsoft Word a6o

Excel) na anpecy tenderdoccu@gmail.com

B Temi aucra mnpocumo 3azHauuTH: «3anMT
HiHOBUX MPOMO3MUIA 11040 MOCJAYr TpeHepa 3
NUTaHb 3a0e3ne4yeHHs NpodeciiiHOro po3BUTKY».

[Tpono3unii oTprMaHi micis 3a3Ha4€HOro 4yacy abo 3a
IHIIIOIO ~ EJICKTPOHHOK  aJIpecold  MOXYTb  HE
IIpUIMAaTHCS.

Kpurepii BHOOpPY KOHTparenra:
e IliHOBa MpOMNO3MIlis TOBHUHHA PO3POOIATUCS

3rigHo TexHIYHOro 3aBAaHHS;
e Kpurepii OLIHKH [IIHOBUX MPOIO3MIIIA:

Evaluation component | Weight | The
maximum
number
of points
you can
get

Proven experience in 40% 40

performing similar

work

Completeness and 20% 20

correctness of the

submitted documents

Price of the proposal 40% 40

Total 100% 100

CkJjanoBa OiHKH Bara MakcuMaJjib
HA
KIJIBKiCTH
0aJtiB, AKi
MOKHA

OTpUMATH

[TinTBepHKEHMI TOCBIA 40% 40

BUKOHAHHS ITO110HUX

pooIT

IToBHOTa Ta 20% 20

MPaBUJILHICTh MMOAAHUX

JOKYMEHTI

[{inoBa npomo3uilis 40% 40

Total 100% 100



https://docs.google.com/document/d/1OZ-fPpx9MLen13Ii9Z2W7w04yW3NsPJm/edit
mailto:tenderdoccu@gmail.com
https://docs.google.com/document/d/1OZ-fPpx9MLen13Ii9Z2W7w04yW3NsPJm/edit
mailto:tenderdoccu@gmail.com

Jonarok 2

JucT-BignoBignb

HA 3aNHUT I[iHOBOI MPONMO3UILii
1010 HA/TAHHS MOCJYT TPeHepa 3 MUTaHb 3a0e3neYeHHs: NPodeciiHOro po3BUTKY NPEACTABHUKIB
OpraHiB MicleBOro caMOBpPsSIAyBaHHS L1010 BIIPOBAZKeHHS ccTeMHu npodopieHTanii

Mama
Ha3zBa nonaBaya niHoBoi npono3uuii
KOpuauuna agpeca
KonrakTHa iHopMmanin

VY BiAMOBi/Ib HA 3aIIUT HAJAEMO I[IHOBY MPOTO3HIIIIO BiAMOBIIHO 10 crienrikarii:

Bapricts B rpH. (UAH), 6e3 I1/IB
HajimenyBanHsi po0it/mocsyr

[Tocnyru TpeHepa 3 MHUTaHb 3a0e3MEYCHHS
npoeciifHOro  PO3BUTKY MPEICTaBHUKIB
OpraHiB MICIIEBOTO CAMOBPSTyBaHHS MO0
BIPOBAKEHHS CHCTEMU PO OpIeHTAIIIT

[Tocana, mpi3BwIIe, 1HIMAIN, TAMTAC YIIOBHOBAXKEHOI 0COOM yYaCHUKA HAJaHHS IIIHOBUX MPOIIO3HIIIH ,
3aBipeHi MeyaTkoro (y pa3i BUKOPUCTAHHS)

( )




Jonarok 3

Jara:

Jlucr-noBigoMiieHHA

[IlaHoBHI maHOBe, IKyeMoO 3a Bamie 3amikaBieHHs y Hammx mnociayrax. Ha Bamr 3amuT moBogumo a0
Bamoro Bijtoma HacTyIHe:
1) 3apeecTpOBaHUIl 3T1IHO YHHHOTO 3aKOHOAABCTBA HA TEPUTOPIi YKpaiHU.

2) He € OaHKpyTOM, MPOTH HAc HE po3Modvara Mmporeaypa OaHKpYyTCTBa, HE

PO3MIIAIAIOTECS CYJIOBI TO30BH, BC1 3000B’s3aHHS MEpell KpeauTopaMH € BUKOHAHUMHU, MU HE
NPUITUHAEMO JIIIOBY aKTHUBHICTh Ta HAJaHHS TOBapiB/TIOCIYT;

3) Mu ©He Oynu oOBHHYBadeHI y Oyab-sSIKOMy 3J04YMHI, IO CTOCY€ThCS Hamoi mpodeciitHol
JISIBHOCTI, Ta HE MiJISTaeMo OyAb-KOMY MOKapaHHIO 3a CyIOBUM BHPOKOM, SIKMH HE MiAJsArae
OCKap>KEeHHIO;

4) Mu He € 00’€KTOM CY/IOBOTO PIIIEHHS, SIKE MAa€ 3aKOHHY CHJIY 34 3BUHYBAaYCHHSM Y IIIaXpaiCTBi,
KOPYIIIIii, y4acTi y 3JI0YMHHIN opraHizaiii a0o OyJb-sIKHi IHIINHA HE3aKOHHIH TisSIBHOCTI.

5) Bci 3000B’s3aHHSA, TOB’si3aHI 3 CIUIATOI0 BHECKIB Ha COLIaJbHE CTPAaxXyBaHHS Ta CILIATOIO
MOJATKIB y BiAMOBIAHOCTI 3 MPAaBOBUMU HOpPMaMH KpaiHH, 7€ MU 3apeecTpoBaHi, abo KpaiHu, 1e
BUKOHYBATUMYThCSI YMOBU KOHTPAKTY € BUKOHAHUMH.

(ITigmuc)




