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Steps to Complete the AIR Process

Go to https://academyofalameda.asp.aeries.net/air
Click on the "Enroll a New Student" button

Answer the preliminary questions

Create a username and password

The system will send you a confirmation email

Click on the link in the email to proceed

Complete the remaining pages in the AIR process (this will take 20-30 minutes)

Important: Be sure to click Finish & Submit at the bottom of the final page.
Sign out

0. If you need to complete AIR in two sittings, use the “Login” button on the main

screen when you return. Do not use the “Enroll a New Student” button.
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Troubleshooting
If you do not receive the verification email and/or can't log in:

e Please keep trying!

e (Clear your cache

e Check your spam folder

e Begin the process again with “Enroll a New Student” using a different email

e If none of the above works, create a temporary yahoo email account to use as your
AIR login. Be sure to list your real email address with your name as a contact for
your student.

Best Practice

Complete AIR on a desktop or laptop. Open AIR in one tab, and open your email in a 2nd
tab. This allows you to click on the verification email link and continue with the AIR process
immediately (no need to log in again).

Please see below for a screenshot of the AIR login page.


https://docs.google.com/document/d/1QCsRA7BVxdj633uRAmRilpXwUatvPWcLiiYiChCfn7c/edit?usp=sharing
https://docs.google.com/document/d/1qvwB2x3eTJ6q8j3M43u_oO5lxhiVINTHGHzxtQcxqfc/edit?usp=sharing
https://docs.google.com/document/d/157miKJFjo5UQsUsbZNxP1E8EWkX9hG8DxDWSeXJAfS8/edit?usp=sharing
https://docs.google.com/document/d/1C-CSyqgJAzARDyl7sYWF-GBAfZzPH47-phA0tOWMXzA/edit?usp=sharing
https://docs.google.com/document/d/1WjPIiNv-BdscQGBdsu9lf2QVFDrULoco7AA0CCGAPRs/edit?usp=sharing
https://docs.google.com/document/d/1HDw9msbBg7C4tvOwtBnitSiuA7eZqv2mr2yYOasynnU/edit?usp=sharing
https://docs.google.com/document/d/1uZlJhRIaF2QImNrACPlJEFPiBfMq0cWI81yfK454n2c/edit?usp=sharing
https://docs.google.com/document/d/1sRT-oN4-DJ5uuSw9qVtsodpLNY3A80dE8kgWQpaWVDU/edit?usp=sharing
https://academyofalameda.asp.aeries.net/air
https://support.google.com/accounts/answer/32050?co=GENIE.Platform%3DDesktop&hl=en
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Importfant: If you have not received an "Acceptance” email and/or text from AcA or SchoolMint you should NOT continue this
process and please contact the school

The Aod Online Enrollment website allows you to quickly start the process of enrolling a new student in The Academy of Alameda
{AoA). Upon completion, the student's information is electronically sent to the school. All information must be verified by bringing
in the necessary required paperwork and documentation to the school’'s Welcome New Families MNight or your scheduled
registration appointment.

If you do not have a valid email address, you will need to create one before getting started. The online enrollment process
typically takes 20-30 minutes. If you are unable to complete the process at one sitting, you may save what you have completed
and resume the process at a later time.

To get started enrolling a new student click the "Enroll A New Student’ button.

Once an account has been created you can register another student by clicking Enroll & New Student. You will then choose the
correct year and click next. Once you click next on the Required Information page, vou will need to log in as an existing user. This
will allow some of the information that was input for the previous student to auto-populate for the student you are currently
enrolling.
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