
 
 

Google Docs School Sponsorship  ​
Proposal Letter Template 
 
[Your Name] 
[Your Title] 
[Your School or PTA Organization] 
[Your Contact Information] 
[Date] 
 
[Sponsor's Name] 
[Their Title] 
[Their Company] 
[Their Address] 
 
Dear [Sponsor's Name], 

Introduction 

Introduce yourself and your school or organization, explaining the purpose of your outreach - 
proposing a sponsorship opportunity to support a specific school event or initiative. Highlight 
the value of partnering with the school and outline what the sponsor can gain from this 
collaboration. 

 

 

About the Event/Initiative 

https://www.smartsheet.com/try-it?trp=12286&utm_source=template-google-doc&utm_medium=content&utm_campaign=School+Sponsorship+Proposal+Letter-google-doc-12286&lpa=School+Sponsorship+Proposal+Letter+google-doc+12286


Provide a brief but compelling overview of the school event or initiative. Mention key details 
such as: 

●​ The event date, location, and expected attendance 
●​ The cause or purpose of the event or initiative and its significance to the school 

community 
●​ Any unique features and highlights that make the event or initiative special 

Sponsorship Opportunities 

Briefly outline the sponsorship opportunities. If you have multiple tiers or levels (e.g., Gold, 
Silver, Bronze), mention them here, highlighting each package's offerings. 

 

Sponsorship Benefits 

This section should clearly outline the school setting tailored benefits the sponsor will receive, 
such as: 

●​ Connection to the local community 
●​ Brand alignment with educational and family-oriented initiatives 
●​ Visibility through school and community communications 

 

 

Call to Action 



End the letter with a call to action, inviting the potential sponsor to discuss the opportunity 
further. Offer to send more detailed information and suggest scheduling a meeting or call. 

 

I appreciate your consideration and look forward to the possibility of collaborating to 
support our school's event/initiative. 

Sincerely, 

[Full Name, Title] 

[School or PTA Organization]  



 

 

DISCLAIMER 
 
Any articles, templates, or information provided by Smartsheet on the website are for reference 
only. While we strive to keep the information up to date and correct, we make no 
representations or warranties of any kind, express or implied, about the completeness, accuracy, 
reliability, suitability, or availability with respect to the website or the information, articles, 
templates, or related graphics contained on the website. Any reliance you place on such 
information is therefore strictly at your own risk. 

 

 
 


