[Tonoxxenue o OUOINOTEKE
1. OBIIME ITOJIOXKEHU S

1.1. bubnuorexa yupexaeHus oOpazoBaHusi «Cpenneit mkonsl Ne38 1. Tomens»,
peanu3yoIIero nporpaMmy OO0IIEr0 CpeaHero oopa3oBaHus, 00pa30BaTEIbHYIO IPOTrpaMMy
cCrienuaibHOTO 00pa3oBaHUs Ha YpOBHE OOIIEro cpeaHero ooOpa3oBaHus, (manee —
OubnaMoTeka yudpexaAeHHs 00pa3oBaHMs), SBISETCS CTPYKTYpPHBIM MOJpa3eieHUuEM
yupexkaeHHs] 00pa3oBaHusl.

1.2. bubnuoteka yupexJeHus O0Opa3oBaHUS OCYIIECTBISIET cOOp H OOecrneYrBaeT
COXPAaHHOCTh JOKYMEHTOB JJis IIOJIb30BAaHUS BCEMU YYAaCTHHKaMU 00pa30BaTEIbHOTO
mporecca.

1.3. B cBoelt nedrenbHOCTH OHOIMOTEKA YUpexkIACHUS OOpa3oBaHUS PYKOBOJCTBYETCS
CIENYIOINMU JOKYMEHTAMH:

Konexcom Pecrrybnuku benapych 06 o6pa3oBanuy;

Konexcom Pecniybnuku benapych o KynabType;

TpynoBbiM kosiekcoM Pecniyonuku benapychs;

YcraBoM yupexaeHust 00pa3oBaHus;

[Ipukazamu pyKOBOAUTEIS YUPEKACHUS 00pa30BaHU;

WNHbIMu HOpMATUBHBIMY MPAaBOBBIMU akTamu PecryOnuku benapyce.

1.4. KoopauHallmoHHBIM M METOAMYECKUM IIEHTPOM 00JacTHOro ypoBHs siBisietcs ['YO
«l'omenbckuit 00J1aCTHOM MHCTUTYT pa3BUTHs 00pa3oBaHus» oudmmoreka YO «benopycckmii
rOCyJapCTBEHHbI IEJaroruyeckuii yHuBepcuTeT uMeHn Makcuma Tanka» (mpukas
Munuctpa oOpazoBanus PecnyOnuku bemapycs ot 31.03.2017 Ne 183), a Oubamorex
PErMOHAIILHOTO YPOBHS —

(Ha3BaHME MHCTUTYTA Pa3BUTHUS 0Opa30BAHMS)

2. OCHOBHBIE 3ATAYU

bubnuoteka yupexneHus npu3BaHa:

2.1. CopneiicTBOBaTh Tpoiieccy 00y4YeHUsI U BOCTIMTAHUS YUaAITUXCS.

2.2. OcyiecTBaATh UHPOPMAITMOHHOE COMTPOBOXKICHHE 00pa30BaTEIHLHOTO MPOIIECCa.

2.3. OO0ecneunBarh TMpaBO YYaCTHUKOB 00pa30BaTEIbLHOIO Iporecca (ydaluxcs, HX
3aKOHHBIX MPEICTaBUTENIeH, NIEIarorndyeckux pabOTHUKOB, MHBIX PAOOTHUKOB YUPEKICHUS
o0Opa3oBaHus1) Ha OeCIUIaTHOE MOJIb30BaHNE WH(DOPMAIIMOHHBIMU PECYPCAMHU.



3. COAEP)XAHUE PABOThI
B cooTBeTCTBMU ¢ OCHOBHBIMU 3a/ladyaMu OMOIMOTEKA YUPEXKICHUST 00pa30BaHUS:

3.1. Opranuzyer paOOTy MHO KOMILJIEKTOBAaHUIO, YYETY, BbIJau€ JOKYMEHTOB MU Y4E€OHBIX
W31aHuil OndanoTeuHoro Goxmaa.

3.2. OOecrieunBaeT COXpaHHOCTh (OHIA W €ro0 MCIOJIB30BAHHME TOJB30BATEISIMU B
COOTBETCTBHH C YCTAHOBJICHHBIMHU MTPaBUJIAMHU.

3.3. Opranusyer W BeIEeT CIpaBOYHO-OMONMOTrpaduyeckuil amnmapaT HHMOPMALMOHHBIX
pecypcoB OMOIMOTEKH (KaTajioru, CUCTeMa KapTovyeK, TeMaThuueckre 0a3bl JaHHBIX ).

3.4. OcymectBusier 0nbaMOoTeYHOE, MH(DOPMAIITMOHHOE W CIpaBOYHO-OMOMHMorpaduaeckoe
00CTy)KMBaHHE YYAIIUXCS, METaTOTHIECKUX PAOOTHUKOB.

3.5. Opranm3yer U MPOBOAUT PabOTy MO BOCIUTAHUIO y ydalUXCSd MHTEpeca K KHUTE H
YTeHUIO, (HOPMHUPOBAHUIO WH(GOPMAIMOHHON  KYJIBTYpbl, KOHCYJIBTUPYET 3aKOHHBIX
MPEICTaBUTENICH HECOBEPIIICHHOJIETHUX 110 BOIIPOCAM OPTaHHU3AIIUN CEMEHHOTO YTCHHUSI.

4. IIPABOBOM CTACTYC. ®UHAHCUPOBAHE I MATEPMAJILHO-TEXHUYECKOE
OBECIIEYEHUME

4.1. YnpasieHnue OHMOIUOTEKOM yUPEKICHHUSI 00pa30BaHUs OCYIIECTBIISICTCS B COOTBETCTBUHU
C 3aKOHO/IATeNIbcTBOM PecryOnuku benapych u ycTtaBoM yupexaeHus oOpa3oBaHHMS.

4.2. PykoBOACTBO OMOIMOTEKON YUPEKICHUS 00pa30BaHUs, KOHTPOJb 3a €€ JICSATeIbHOCThIO
OCYIIECTBIIIET PYKOBOIUTENb YUPEKICHUST 00pa30BaHUs, KOTOPBIH HECET OTBETCTBEHHOCTH
3a co3aHue HEOOXOIMMBIX YCIIOBUH IS JIEATSIBHOCTH OMOMUMOTEKH (YYET W COXpaHCHHE
oubmmoreyHoro (HoHIa, TEXHUIECKOTO 000OPYIOBaHUS U UMYIIIECTBA OMOTUOTEKH ).

4.3. Bosmapnser OMOMMOTEKY yYpexAeHUs oOpa30BaHUsA 3aBEAYIOIIHMA, KOTOPBIM
MOIYMHSIETCA HEMOCPECTBEHHO TUPEKTOPY YUPEKICHHUS 00pa30oBaHUS U SIBISETCS YICHOM
MeJarornyeckoro CoBeTa.

4.4. Crpykrypa OUOIMOTEKH yUpEKJICHUSI 0Opa30BaHUS BKIIIOYAET aOOHEMEHT, YUTaIbHbIN
3a), XpaHWIMIIE, MeAuaTeKky (Haluyue MEIMATeKh KaK COCTAaBHOW 4YacTH OMOIMOTEKH
OIpEEIISIeTCS] BO3MOKHOCTIIMU yUpexkaeHus: oopazoBanus). s xpanenus (oHaa yueOHbIX
U3JIaHUI BBIIETSIETCA OTAENbHOE omenieHne. bubnuoreka yupexxaeHus 00pa30BaHus UMEET
HITEMIIeNIb ¢ 0003HAYEHUEM TTOJTHOTO HAMMEHOBAHUS U IpyTHe HE0OXOIMMBbIE IITEMIIEIIH.

4.5. CocrosiHue MaTepuaibHO-TEXHUYECKON 0a3bl M poH1a OMONMOTEKH SBISETCS OJHUM U3
OCHOBHBIX ITOKa3aTeslell TOTOBHOCTH LIKOJIBI K HOBOMY Yy4€OHOMY TOfTY.

4.6. bubnuoreynoe, MHGPOPMALIMOHHOE M CHPAaBOYHO-OMOIMOrpaduyeckoe 00CITyKHUBaHUE
MOJIb30BATENICH  OCYIIECTBISETCS. B COOTBETCTBHM C TUIAHOM pPa0OOTHI  yUpEeKIACHUS



oOpa3oBaHus Ha rof. [1nan paboTel 6MOIMOTEKA yUpexKACHUS 00pa30BaHUS SBIISIETCS OTHUM
13 00s3aTeNbHBIX Pa3/IEJI0B roJJOBOTO IJIaHA YUPEKICHUS 00pa30BaHUs.

4.7. @opMmupoBaHHEM H  00pabOTKON  OMOMUOTEYHBIX (HOHIOB, OMOIMOTECUHBIM,
WH()OPMAIIMOHHBIM U CIPABOYHO-OMOIMOTpaduIeckuM OOCTYy>)KMBAaHUEM I0JIb30BaTeleh
OMOIMOTEKN  YUpekJeHus  0Opa3oBaHMUS, HAyYHO-METOJIMYECKUM  ObOecrieueHueM
JEeSTENBbHOCTH OMONMMOTEeKH 3aHMMaeTcs Oubmuoreunwnidi pabotHuk (ct. 132 Komeka
PecnyOonmuku benapych 0 KyabType), KOTOPBIA TakKe OCYIIECTBISET KOMIUIEKTOBAHHE, YUET,
BbIJIauy, BO3BPAT, 3aMEHY U CIUCAaHUE JOKYMEHTOB OMOIMOTEYHOrO (hoHAa.

4.8. llltarHoe pacmuicaHue, YCIOBUS U MOPSAOK OIUIAThI TpyAa OMOIMOTEUYHBIX PAOOTHUKOB
OTIPENIETISIOTCS B COOTBETCTBHH C 3aKOHOAATENbCTBOM PecnyOnuku benapycs.

4.9. bubmuorteunble paOOTHUKKA HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh (POHIOB B
COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOJATEIIHCTBOM.

4.10. Pesxxum paboThl OMOIMOTEKH YUPEKICHUS 00pa30BaHUS ONPEIALIAETCS B COOTBETCTBUH
C TpaBWIAMH BHYTPEHHETO pacHopsKa YUpeKICHUs 0Opa3oBaHUS W YTBEPIKIACTCS
pykoBonutesneM a0 1 ceHTs0ps.

4.11. Tlopsimox npoctyma K (QoHIaM, MEpeueHb YCIyr W YCIOBUH HMX MpeaoCTaBICHUS
OMOIMOTEKOH ONpeAesIeTCs MPaBIJIAMHA TTOJIH30BAHUS IIIKOJIHHOU OMOIMOTEKOH.

4.12. bubanoreka UMeEeT MPaBo:

4.12.1. CaMOCTOATENHHO OMpPENeNsTh coAepKanue, GOopMbl U METO/IbI CBOEH padOTHI B
COOTBETCTBHH C 33Jja4aMH U HAIIPABICHUSMHU €SI TEIbHOCTH.

4.12.2. 3HaKOMUTHCS ¢ YUYEOHBIMHU MPOTpaMMaMU, IJIaHAMH BOCIUTATEIbHOW pabOThI
yupexaeHus: o0pa3oBaHUs, TMOMXy4aTb OT TMEJaroruueckux pabOTHUKOB CBEACHUS
HEO0OXOIUMBIE JUTSI PEIICHUs MOCTABICHHBIX TIepel OMOIMOTEKON yUpeKICHHST 00pa30BaHMsI
3a/ad.

4.12.3. Uckimtoyarh TOKyMEHTHI OMOTUOTEYHBIX (HOHIOB.

4.12.4. YcraHaBnuBaTh MO COITIACOBAHMIO C PYKOBOAUTENIEM YUPEKIACHUS 00pa30BaHuUs
MpaBuJa MoJIb30BaHUs OMOIMOTEKON, TOPSAIOK PETUCTPAIIMH TTOJIb30BaTeNEH.

4.12.5. IlpyHUMAaTh Mepbl O KOMIIEHCAIIMU YPOHA, HAHECEHHOTO MOJIb30BaTEIISIMHU.

4.12.6. VYyacTBOBaTb B pealu3alMM TOCYAAPCTBEHHBIX W HMHBIX IPOTrpaMM,
HalpaBJICHHbBIX HA Pa3BUTHE OMOIMOTEUHOTIO Jiea.

4.12.7. CoznaBaTh CaMOCTOATENbHbIE OMONMOTEYHbIE NPOrpPAMMbI W y4acTBOBAaTh B
IpOEKTax, Iporpammax, KOHKypcax, KOOpAMHATOpaMU KOTOPBIX BBICTYNAIOT OMOIMOTEKU
pa3IMYHbIX BEAOMCTB M OpraHu3alui.

4.12.8. Bxonuts B OMOIUOTEUHBIE OObETUHEHUS, ACCOIIUAIINU (COKO3bI).



4.12.9. IlpuoOperarb, co3naBarb, GOPMUPOBATH U HCIOIB30BaTh MHPOPMAIMOHHBIE
peCypCHI.

4.12.10. OcymiecTBasaTh cOOp JOKYMEHTOB B 3JIEKTPOHHOM BHUJIE, PU HEOOXOIUMOCTH
CO3/1aBaTh KOIMWU JIOKYMEHTOB B JJICKTPOHHOM BHJI€ C BBIIIOJIHEHHEM TPEOOBAHMI
3aKOHOJIATEIHCTB 00 aBTOPCKOM TMPABE U CMEKHBIX MTpaBax.

4.13. PabGoTHUKU OMOMMOTEKM YUYPEXKJIECHUS OOpa30BaHMSI CHUCTEMATUYECKH MOBBIIIAIOT
KBAJIM(PUKAIIMIO B MHCTUTYTAX MOBBIINICHUS KBaludukamuu (He peke OIHOro pasa B 5 JieT),
Ha CEeMHMHApax, MPOBOJAUMBIX OMOTMOTEKAMU — METOAMYECKUMU IIEHTPAMH, METOUYECCKUMHU
OOBbENMHECHHUSIMU, a TakkKe IyTeM CcaMooOpa3oBaHUs, TPOXOMAAT aTTECTAllUI0 B
YCTaHOBJICHHOM TOPSIJIKE.

4.14. TlpoBepka NeATETLHOCTH OMOTUMOTEKH YUPEXKACHHS OOpa30BaHUS IMPOBOIUTCS TIO
COTJIACOBAHUIO C JUPEKTOPOM YUYPEKICHUS OOpa3oBaHWS ¥ PAWOHHBIM OTACIIOM IIO
00pa3oBaHUI0 C O00S3aTeNIbHBIM TPUBJICYEHUEM CHEIUATUCTOB OMOIMOTEYHOrO Jieflia B
KaueCTBE HKCIIEPTOB.



