
 
 

    When Do I Need a Background Check ​
If I Have a Lifetime License? 

 
Per PI 34.041 (4), educators with a Lifetime license must submit a request to the department 
to have a new background check conducted once every five years. The request shall be 
made between January 1 and June 30 of the fifth year since the individual's last background 
check. 
 
There are several ways to determine when you need a background check. Below are options to 
help you do so.   

 
Option 1 - Check for Background Check Dates 

1.​ Go to: https://elo.wieducatorlicensing.org/datamart/publicSearchMenu.do 
2.​ Click on Search by Name or Search by File/Entity Number (if you know your number) 

 

 
   3.  Locate your name or file/entity number and click on it. 
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4.  This will open your listed licenses; below your name and entity number, you will 
see:​
     Last Background Check Submitted: Date 

 
 
Background checks need to be completed every five years.  This example shows an educator 
who needs to apply for a background check to renew their lifetime teaching license between 
January 1, 2025, and June 30, 2025. 
 

Option 2 - Check for Background Check Dates 
 

1.​ Go to: https://dpi.wi.gov/support/contact-us 
2.​ On the left side of the screen, under the My License area, click Contact Licensing 
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4. Enter your Entity/File Number (EFN) (Use the License Lookup to find your 
EFN if needed), First Name, and Last Name. 
After your information has been entered, you will see that a list opens up that 

identifies when your license(s) expire. When you scroll to the bottom of the list, it will provide 
you with a Last Background Check Date.  

 
In this case, the license holder has several lifetime licenses and needs a background check 
every 5 years. This individual needs a new background check by June 2025 (5 years after 
2020). 
 
Next Step: ​
If you need to request a background check, please visit this instruction page. 
 

●​ Please note that DPI is the final authority in determining pathways and issuing educator licenses. ​

CESA 5 is providing technical support and guidance as you apply for your DPI license.     ​ 
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