
<YOUR NAME> 
<Your city, state, and zip code>                                                               

<Your cell phone>                                                                                      
<Your e-mail address> 

<Your linkedin profile URL> 
 
WHO I AM 
 
<Fill in> Professional… <Fill in with leadership verbs and supporting phrases>   
 
WHAT I DO 
 
<Fill in with leadership verbs and supporting phrases>   
Companies who typically seek my expertise have: 

●​ <Fill in>  
●​ <Fill in>  
●​ <Fill in>  
●​ <Fill in>  
●​ <Fill in>  

 
HOW I ADD VALUE 
 
<Fill in with leadership verbs and supporting phrases>     
By using my knowledge, analytical and leadership skills I am able to: 

●​ <Fill in>  
●​ <Fill in>  
●​ <Fill in>  
●​ <Fill in>  
●​ <Fill in> . 

 
TARGETED POSITIONS: <Fill in> 
USEFUL CONTACTS:  <Fill in> 

TARGET COMPANIES (Italicized means top targeting companies, & Underlined means newly added companies.) 
 
<Industry Name Fill in>:  <Company Names Fill in> 
<Industry Name Fill in>:  <Company Names Fill in> 
<Industry Name Fill in>:  <Company Names Fill in> 
<Industry Name Fill in>:  <Company Names Fill in> 
<Industry Name Fill in>:  <Company Names Fill in> 
<Industry Name Fill in>:  <Company Names Fill in> 
 
PRIOR EXPERIENCES  <Fill in with prior company names you were employed.>                   

                                                                                                                                                                        
 
 
 
 
 
 
 
 
 

<Last Modified Date>



<YOU>, <YOUR CERTIFICATIONS>________________________________          
                                                         ​ ​ ​  ​ ​ ​            <Your city, state, and zip code>          

​                                                               <Your cell phone>          
<Your e-mail address> 

                                                                                                                       <Your linkedin profile URL> 
 

PROFESSIONAL EXPERIENCE 
 
<Company Name>, <Title>, <City>, <State> (Starting Year – Ending Year) 
<Brief one sentence description> 
 
<Company Name>, <Title>, <City>, <State> (Starting Year – Ending Year) 
<Brief one sentence description> 
 
<Company Name>, <Title>, <City>, <State> (Starting Year – Ending Year) 
<Brief one sentence description> 
 
<Company Name>, <Title>, <City>, <State> (Starting Year – Ending Year) 
<Brief one sentence description> 
 
<Company Name>, <Title>, <City>, <State> (Starting Year – Ending Year) 
<Brief one sentence description> 
 
<Company Name>, <Title>, <City>, <State> (Starting Year – Ending Year) 
<Brief one sentence description> 
 
CERTIFICATIONS 
 
<Fill in and spell out acronym first with acronym in brackets ()> 
<Fill in and spell out acronym first with acronym in brackets ()> 
<Fill in and spell out acronym first with acronym in brackets ()> 
<Fill in and spell out acronym first with acronym in brackets ()> 
<Fill in and spell out acronym first with acronym in brackets ()> 
<Fill in and spell out acronym first with acronym in brackets ()> 
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