i your L

AS Degree in Accoun
1. Accumlate, record, and analyze fivancil data.

2. Prepare accurate reports for decision making and
regulatory compliance

3. Understand accounting and business lerminology used
in business scenaros, and be proficnt with commonly
used offce software programs.

Certificate of Achievement in Accounting

1. Accumulate, record, and analyze financial data

2. Prepare accurate reports for decision making and

regulatory compliance.

3. Understand accounting and business terminology used

in business scenarios, and be proficent with commony
fco software programs.

Certificate in Account Clerk
1. Uize double entry bookkeeping system {0 record
n business transactions.

2. Employ accounting and business terminology to
describe business ransactions and scenaris.

bles and receivables using QuickBooks or
similr accounting programs.
4. Demonsirate proficiency with commonly used offce
software programs.

ertificate Proparer
1. Understand accounting and business terminology used
in business scenarios, and be proficent with commonly
used offce software programs.

2. Recognize and apply basic state and federal income
{axation laws to individual tax retur forms.

Report Dates
Fal2ote  Fall2018

Fal2o1s  Fall2018

Fall 2019 Sping 2010

Report Dates
Fal2ot9  Fallzot8

Fal2ote  Fall20t8

Fal2019  Sping 2010
Report Dates

Fall2018  Sping 2018
Fal2018  Sping 2018
Spring 2019 Fall 2018
Spring 2019 Fall 2018

Report Dates

Fall2019  Sping 2018

Fall 2019

Spring 2018

Spring 2018

Fall 2018

Spring 2018

Spring 2018

Fall 2018

Fall 2017
Fall 2017
Spring 2018

Spring 2018

Spring 2016

Fall 2017

Fall 2017

Spring 2018

Fall 2017

Fall 2017

Spring 2018

Spring 2016

Spring 2016

Fall 2017

Fall 2017

Fall 2013

Spring 2016

Spring 2016

Fal 2017

Spring 2016

Spring 2016

Fal 2017

Fal 2015
Fall 2015
Spring 2016

Spring 2016

Fall2015  Spring 2014

Fall 2015 Spring 2014

Spring 2016 Fall 2015

Falzots  Fal2014

Fall2015  Spring 2014

Spring 2016 Fall 2015

Fal 2013
Falzot4  Fal2013
Fal201s  Fall2014

Fal 2013

Fail 2013

Sping 2014 Fal 2013

Sping 2014 Fal 2013

Fall20t4  Spring 2014

Fall 2013


https://programs.butte.edu/ProgramList/All/13/false
mailto:wakimsu@butte.edu

iyourpL

AS Degree in Business Information Worker
1. Manage offce information and records
2. Communicate professionally and work effectvel in a team

3
processing software.

4. Create spreadsheets wit financial functions and charting

5. Plan and deliver individual or team oral presentations for business.
meetings.

6. Use emal and calendaring software to communicate and manage ime.
7. Appi and

Report Dates

Spring 2020 Fall 2015

Spring 2020 Spring 2014
Spring 2014,

Spring 2020 Fall 2015
Spring 2020 Spring 2014

Spring 2020
AS Degree in Legal Offi
1. Ideniiy and explain th difierence among the six areas law.
2 Demonstrate workflow processes of a legal envionment.
a 3
solutons.
4. Apply computer skils o legal offce activies Spring 2014
5. Utiize properlegal wiing skils i il client and collcague
communication Fail 2015
AS Degree in Medical Offi in
1
the abstraction of medical records. Spring 2014
masimize compensationfo services endered.
3 bal, writen, nter ] i
workplace. Fail 2015
skiled, and

mormber. Fal 2015
Certificate of Achievement in Business Information

Report Dates

1. Manage offce informaion and records.
2 Communicate professionally and work sfectvely i a team

3
processing software.
4. Create spreadsheets wit financial funcions and charing

5. Plan and deliver ndividualor team oral presentations fo business.
meetings.

6. Use emal and calendaring software fo communicate and manage tme
7. Appi

Spring 2020 Fall 2015

Spring 2020 Spring 2014
Spring 2014,

Spring 2020
Spring 2020 Spring 2014

Spring 2020
Certificate of Achi in Legal Offi
a 3
soliions
3. Apply compuer skils o legal ofice actiies Spring 2014
4. Uiize proper egal writng skils in al cient and colleague:
ication.
Certificate of Achievement in Medical Office
Administration Report Dates
1
the abstraction of medical records. Spring 2014
2
1CD and CPT

maximize compensation fo services rendered.
3 verbal, writen, int . o
workplace. Fail 2015
Certificate in Basic Compt
1 puter operatons,

Pt Spring 2014
2
organizationalproductiy, and achieve the goals of business.
3 Spring 2016
Certificate in Business Information Worker Report Dates
1
sound decison-making skl
2
and apply hese technologies to sove business problems, mprove
organizationalproductiy. and achieve the goals of business. Spring 2014
Certificate in Legal Offi
2 Apply compuer skils o legal ofice actiies Spring 2014
Certificate in Medical Offi
1 .
maximize compensation for senvicos rendered Spring 2014
2. Apply efectivelstering, verbal, wite. nterpersoral, and technalogical
workplace. Fail 2015
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Itvour.

AS Degree in Business Administration
1

businesses.

2
business onterprises.

inoss sconarios using a systemali, evaluaiive, quantative,
ethical and information-based approach
4 Evaluate the economic, social and compefitve impacts of business.
decisions.

Prepare, analyze, inerpret and discuss an entiy's basic fiancial
siatoments as a basis for business decisions.

toammwork, oral
and ethical and professional conduct

AS Degree in Business Management
1

using the language of business.
2 Make offoctvo business decisions using a systematc, evaluative,
information-based approach

3 Develop and exibi high standards of professional pracice,

muliculural,team-orented, rapidy changing environment.

AS Degree in Marketing
p

using the language of business.
Mako offoctve business docisions using a systomatic, ovaluatve,

information-based approach.

3. Develop and extibi high standards of professiona practice,

todays
muliculural,team-orented, rapidy changing environment.

AS Degree in Small Business/Entrepreneurship

1
using the language of business.

Make sffectve business decisions using a systematic evaluatve,
information-based approach
3. Develop and extibi high standards of professiona practce,

todays
mult-cultural leam-orionted, apidly-changing environment.

AS-T Degree in Business Administration
1. Discuss the contex n which businesses operate and the impacls of

reguistory and competiive forces) on businesses.

business onterprises.

3
ethical and Information-based approach.
4 "

5. Prepare, analyze,interpret and discuss an entiy's basic financial
siatements, s a basis for business decisions.

5 teamwork, oral
and ethical and professional conduct

1
using the language of business.

2
information-based approach.
3 Dovelop and exhibi high standards of professiona practice,

mulculura, team-orented, rapidy changing envronment.

Certificate of Achievement in Marketing

1
using the language of business.

information-based approach
3 Dovelop and exibi high standards of professional practco,

muliculura,team-orented, rapidy changing environment.

Certificate of Achievement in Retail Management

1
siategy and implementation.

buying behavior, retail
visual merchandising, and operations.

markels).

Certificate in Business on the Web

1
using the language of business.

2
evaluatve, informalion-based approach

Certificate in Human Resources.

1
and molivaton.

2
1o payroll and human resource management.

mult-cultural leam-oriented, apidly-changing environment.

Certificate in Small Business Institute
business opporunities and determing thei easibilty and

poteniial using tooks such as inancial and competiive analys

2. Conduct small business marketing research, using primary and

Secondary resources.

3

4
the language of business.

Report Dates
Fal2017  Sping 2017
Fal2017  Sping 2017
Fal2018  Sping 2017
Fal2017  Sping 2017
Spring 2019 Fall 2017
Fal2018  Fall2017
Report Dates

Fal2017  Sping 2017
Fal2018  Fall2017
Fal 2018 Fall 2017
Report Dates

Fal2017  Sping 2017
Fal20ts  Fall2017
Fal2018  Fall2017
Report Dates

Fal2017  Sping 2017
Fal20ts  Fall2017
Fal2018  Fall2017
Report Dates

Fal2017  Spring 2017
Fal2018  Fall2017
Fal20is  Fall2017
Fal 2017 Spring 2017
Spring 2019 Fall 2017
Fal2018  Fall2017
Report Dates

Fal2017  Sping 2017
Fal2018  Fall2017
Fal2018  Fall2017
Report Dates

Fal2017  Sping 2017
Fal2018  Fall2017
Fal2018  Fall2018
Report Dates

Fal2017  Sping 2016
Fal2017  Sping 2016
Fal2017  Sping 2016
Report Dates

Fal2017  Fall2013
Fail 2017

Report Dates

Fal2017  Sping 2016
Fail 2017

Fal2017  Sping 2016
Report Dates

Fal2o17  Fall2015
Fal2017  Sping 2015
Fal2017  Sping 2015
Fal 2017 Fall2015

Fal2ol  Fal2013

Fall 204

Spring 2017 Fall 2013

Sping 2016 Spring2015 Fall 2014 Sping 2014 Fall 2013

Spring 2017 Spring 2016 Spring 2015 Fall2014  Spring 2014

Spring 2017 Spring 2016 Spring 2015 Fall 2014 Spring 2014

Spring 2014,

Spring 2017 Spring 2014

Spring 2017 Spring 2014

Spring 2015 Spring 2014

Spring 2017 _ Spring 2015 _ Spring 2014

Spring 2017 Spring 2015 Spring 2014

Spring 2017 Fal2ota  Fall2013

Spring 2017
Fall 2014

Spring 2017 _Fall 2013

Sping 2016 Spring 2015 Fall 2014 Sping 2014 Fail 2013

Sping 2017 Spring2016 Fall 2015 Fall2014  Spring 2014

Spring 2017 _Spring 2016 Spring 2015 Fall 2014 Spring 2014

Spring 2017

Fall 2017 Spring 2017

Spring 2014,

Spring 2014,

Spring 2014,

Fall 2015

Fall 2015

Spring 2015

Spring 2015 Spring 2014

Fall 2013

Fall 2013
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contact Suzanne Wakim

AA-T Degree in Economics
1. Apply macro and microeconomic models to understand
iffring perspeciives on how an economy as wellas diferent
indusires operate.

2. Analyze how economic policy changes wileffect an
‘economy and specific industry structures.

3
understand how markels operate efficiently.

4. Analyze markets to determine when they operate efficiently
and when they fail

Report Dates

Spring 2019 Spring 2017
Spring 2019
Spring 2019

Spring 2019
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AS Degree in Real Estate Report Dates.
1. dentiy and explain real estate concepls and principles.  Spring 2019 Fall 2018 Spring 2018 Fall 2015
2. Create a Compelitive Market Analyss for a Real Estate
property so that they can evaluate propertes based on factual
data Sping2019 Fall2018  Spring2018 Fall 2013
3. Analyze legal contracts associated with real estate
ransactons, and identily and explain ther uses, components
and impications. Fall2018  Spring2018 Fal2015  Fal2014
Certificate of Achievement in Real Estate Report Dates.
1. 1dentiy and explain real estate concepls and principles.  Spring 2019 Fall2018  Spring 2018 Fall 2015
2. Create a Competiive Market Analysis for a Real Estate
data Sping2019 Fall2018  Spring2018 Fall 2013
3. Analyze legal contracts associated with real state.
ransactions, and identiy and explain ther uses, components
and implications. Fal2018  Spring2018 Fal201s  Fall2013
Real E isal
1. Describe the purpose, steps and outcomes of the appraisal
process. Spring 2018 Fall 2013
2. Utiize each of the raditional approaches (sales comparisor
cost and income) to estimate market value for a partcuiar
residential property. Spring 2018 Fall 2013
3. Pregaro an appraisal report for a partcular residental
property uiizing the Uniform Residential Appraisal Report
(URAR,) form. Spring 2018 Fall 2013
4. Ideniify and describe fundamenta real estate concepls and
vincipis. Sping2019 Fall2018  Spring2018 Fall 2013
Certificate in Real Estate Sales Report Dates.
1. Prepare sales stings and sales contracts. Fal201s  Spring2018 Fal201s  Fal2013
2. Explain the process of transerring ownership o real estate
Spring 2018 Fall 2015 Fall 2013
3. Identity and describe fundamenta real estae concepls and
principles. Sping2019 Fall2018  Spring2018 Fall 2015

4 Explain the appraisal process and its impact on closing real
estate transactions.

Spring 2018

Fall 2013

Spring 2015 Fall2014  Spring 2014

Spring 2014 Fall 2013

Spring 2015 Fall 2013

Fall 2013

Fall 2013
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